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noctadHoBieHue | 0709.01.2024 | O 3aknagke W BEACHUU DJICKTPOHHBIX
Nel MOXO3SIMCTBEHHBIX KHUT yuyeTa JIMYHBIX
MOJACOOHBIX XO3SMCTB Ha mepuoj 2024-
2028 IT. Ha TEPPUTOPUH
MYHHIIMITAIEHOTO oOpa3oBaHHUs
YUepHOKYpBUHCKUI CEJIbCOBET
MaMOHTOBCKOIO paiioHa AJTaiCKoro
Kpast
nocta”osyienue | 0117.01.2024 | O6 yTBepKaeHUU AJIMUHUCTPATUBHOTO
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MyHUIIMNANbHOW  ycnyru  «Bwimaua
BBIITMCOK u3 JTIOMOBBIX u

IM0X035MCTBEHHBIX KHUT', CIIpaBOK H
HWHBIX TOKYMCHTOB




AJIMAHUCTPALIUA YEPHOKYPBUHCKOI'O CEJIBCOBETA
MAMOHTOBCKOI'O PAMOHA
AJTAUCKOI'O KPAS

HOCTAHOBJEHME

No
c. Uepnas Kypp4

O 3aknagKe ¥ BEJIEHUU 3JIEKTPOHHBIX
MOXO3SUCTBEHHBIX ~ KHUT  yd4eTa
JUYHBIX TIOJACOOHBIX XO3SUCTB Ha
11(5]0)4 (i} 2024-2028 IT. Ha
TEPPUTOPUHU MYHULIUTIAIBHOTO
oOpa3oBaHuUs YepHOKYpBUHCKUI
cenbcoBeT MaMOHTOBCKOrO pailoHa
ATNTalCcKOTO Kpas

B cootBerctBUM co cT. 8 deaepansHoro 3akona ot 07.07.2003 roma Ne
112-®3 «O nuuHOM 10ACOOHOM X03s1iicTBe», DenepanbHbiM 3akoHOM Poccuiickoi
deneparun Ne 131-D3 ot 06.10.2003 rona «O6 oO6MMX MPUHIIUIIAX OpTraHU3AIUN
MECTHOTO CaMmoOyImpaBieHus», l[Ipukazom MUHHUCTEPCTBA CEIBCKOTO XO34MCTBA
Poccuiickoit @enepanuu ot 27.09.2022 N 629 «O6 yrtBepxkaeHun (Hopmbl U
MOPsAKA BEJACHUS MOXO3SIMCTBEHHBIX KHUT», U B LEJSAX y4eTa JUYHBIX MOJCOOHBIX
XO35MCTB HAa TEPPUTOPUU  MYHHUIMOAIBHOrO 00pa3oBaHusi UepHOKYpPBUHCKHIA
cenbcoBeT MaMOHTOBCKOTO pailoHa AJITaiiCKOTro Kpast

ITIOCTAHOBJIAIO:

1.Opranu3oBatb Ha  TEPPUTOPUH  MYHHUIIMIIAILHOTO  OOpa3OBaHUSA
YepHOKYMHCKHUI CeJIbCOBET MaMOHTOBCKOIO pailoHa AJNTalCKOTO Kpas 3aKJIaJIKy
HOBBIX TOXO3SIMICTBEHHBIX KHHUT y4eTa JIMYHBIX MOJCOOHBIX XO3SICTB, CPOKOM Ha
matk Jer Ha 2024- 2028 roasl B SJEKTPOHHON (opMe C HCIOIb30BaHUEM
KOMITJIEKCHOW MH(POPMAIIMOHHON CHUCTEMBI cOopa U 00paboTKu OyXTranTepcKoi u
CHeUaIu3UPOBAHHON OTYETHOCTHU CEITLCKOXO3SIMCTBEHHBIX
TOBApPOIPOU3BOIUTEIICH, (DOPMUPOBAHUS CBOJHBIX OTYETOB, MOHUTOPUHTA, yUETa,
KOHTPOJISI M aHAIKM3a CyOCH TN Ha TIOIJIEPIKKY arpoNpOMBIIIIICHHOTO KOMIUIEKCA.

2. ExxeroiHo, 0 COCTOSTHUIO Ha | STHBAps MyTEM CIUIONMTHOTO 00X0/1a TUYHBIX
MOJACOOHBIX XO3SMCTB M ONIPOCA WICHOB JUYHBIX MOACOOHBIX XO3SMCTB B MEPUOJT C
10 siuBaps o 15 ¢eBpans ocymecTBiIsITs COOp CBEACHUM, YKa3aHHBIX B KHUTaX.

3. 3anucu B TMOXO3AWCTBEHHbIE KHHUTM MPOU3BOJAWTH HA OCHOBAaHUU
CBEJICHUH, MPEJOCTABISIEMbIX Ha  JIOOPOBOJIbBHOW OCHOBE TJIABOW JIMYHOIO
MOICOOHOTO XO3SMCTBa WJIM MHBIMH YJIEHAMU JIMYHOTO MOJACOOHOTO XO3SIMCTBA.



4. Ilpm BemeHWM  TMOXO3AUCTBEHHBIX KHUT HEOOXOJUMO OOCCIEUHTH
KOH(HUICHIIMATBHOCTh MH(GOPMAIINH, MPEJOCTABISIEMYIO TpaXJIaHaAMH, BEAYITUMU
XO035MCTBO, €€ COXPAaHHOCTh M 3AIUTYy B COOTBETCTBUHM C 3aKOHOJATEIBCTBOM
Poccuiickon denepanum.

5. OTBETCTBEHHBIM 32 BEACHUE IMOXO3AMCTBEHHBIX KHHUI B YCTAHOBJICHHOM
MOPSIAKE M HMX COXPAHHOCTh HA3HAYUTh TIJIaBy UEpHOKYPBUHCKOIO CEJIbCOBETA
MamoHnToBCKOTrO paiioHa Antaiickoro kpas Kapromkuny H.H. B cBoeit pabore
pykoBojacTBOBaThCA [lopsiikoM BeleHUS TTOXO3MCTBEHHBIX KHUT, YTBEPKICHHBIM
[Ipukazom MuHHCTEPCTBA CENBCKOTO XO3sAKcTBAa Poccuiickon ®enepanuu OT
27.09.2022 Ne 629 «O06 ytBepxkaeHun ¢GOpMBI M TOPSIKA BEACHUS
MOXO35UCTBEHHBIX KHUT.

6. [loctanoBnenue Bctynaer B cuity ¢ 01 ssuBapst 2024 ropa.

7. OOHapopoBaTh JIaHHO€ TIOCTAHOBJEHHWE Ha oOQUIMATLHOM cailTe
AnvmuHucTtpauun MaMOHTOBCKOrO pailoHa — B paszaeiie  AJIMUHUCTpalUs
YUepHOKYpBUHCKOTO cellbcoBeTa MaMOHTOBCKOTO —pailoHa AJTaiiCKOro Kpas H
ormyonnkoBaTh B COOpHUKE MYHUIIUMTIATIBHBIX MPABOBBIX AKTOB MYHHUIIUIIAIBEHOTO
obOpazoBaHus YepHOKYPLUHCKHN CEIhCOBET MaMOHTOBCKOTO paiioHa AJITaliCKOTO
Kpas .

7. KOHTpOJIb 3a MCIOJHEHUEM HACTOSIIET0 MOCTAHOBJIEHHUS OCTABISIO 3a
COOOI.

['nmaBa YepHOKYpPBUHCKOTO CETHCOBETA H.H. Kaproumknna

Ky6ukosa Huna BukTopoBHa
8(38583)25324



AJIMUHUCTPAIIUS YEPHOKYPBUHCKOI'O CEJIBCOBETA
MAMOHTOBCKOI'O PAMOHA
AJTAUCKOI'O KPAS

IHOCTAHOBJIEHME

Ne
c. Uepnas Kypp4

OO0 yTBepXJIeHUH AJIMUHUCTPATUBHOTO

peryiaMeHTa IIPENOCTABIICHUS
MyHULMNAIBHON  yciayrn — «Bwimada
BBIITACOK u3 JIOMOBBIX "

MMOXO03SHCTBEHHBIX KHHI', CIIpaBOK H
HHBIX TOKYMCHTOB»

B cootBerctBun ¢ ®DeaepanbHbiMu 3akoHamMu OT 06.10.2003 Ne 131-®d3 «O6
oOlMX TMPUHIIUIIAX OpPraHU3alMM MECTHOrOo camoyrpasieHuss B Poccuiickoii
®enepanun», ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuud MpeaOCTaBICHUS
rOCYJIapCTBEHHBIX W MYHUIMNAIBHBIX yciayr» U Ilpukazom MuHucrepcTa
cesnbckoro xossictea P@ ot 27.09.2022 Ne 629 «O6 yrBepxaeHuu (popmbl U
MOpsiIKa BEJCHUSI TOXO3AMCTBEHHBIX KHUT» W COOTBETCTBUM C YCTaBOM
MYHUIMNIATBHOTO 00pa3oBaHuss YepHOKYpPbUHCKUN CeIbCcOBET MaMOHTOBCKOTO
paiioHa AJNTalCKOTO Kpas, B LEISAX MOBBIIICHUS KAdye€CTBA MPEIOCTABICHUS H
JIOCTYMTHOCTH MYHMIIMTIAIBLHON YCIyTH, CO3JIaHUsl KOMMOPTHBIX YCIOBHM st
MOJIYYEHHS] MyHUIUIIAIbHOW YCIYTH

ITOCTAHOBJIAIO:

. VYTBepantb aaIMHUHUCTPATUBHBIA pETJaMEHT IO MPEIOCTABICHHUIO
MYHULIMNAIBHON yciayru «Bbigada BBIMMCKA U3  TOXO3SUCTBEHHBIX KHUTY
COTJIACHO MPUJIOKEHUIO K HACTOAIIEMY TOCTAHOBJICHUIO.

2. IlpusHarh yTpaTUBIIMM CHWJIy I[IOCTAaHOBJICHHE AJIMUHHCTPALUU
YepHokypbuHckoro cenbcoBeta Ne 6 ot 18.02.2019 «O6 yTBepkIeHUH
AJIMUHUCTPATUBHOTO pErjlaMeHTa NPEeAOCTABICHUS MYHHIUIIAIBHON YCIYTU
«Bplmaua BEIMUCKU U3 MOXO3SIMCTBEHHON KHUTHU»Y.

3. Ob6HaponoBaTh JaHHOE MOCTAHOBJICHHE HAa WHPOPMAIMOHHOM CTEH/IE
AnmMunuctpanuu YepHOKYPEUHCKOTO CEIThbCOBETA M PA3MECTUTh Ha O(PHUIIMAIIBHOM
caiite AIMUHUCTpaud MaMOHTOBCKOTO pailoHa AJITaliCKOro Kpas B pazjeie -
UepHokypbuHCKHM cenbcoBeT U B COOpHUKE MYHHITUIAIHHBIX MPABOBBIX AKTOB
YepHOKYpBUHCKOTO CeNbCcOBETa MaMOHTOBCKOIO panioHa ANTaliCKOTO Kpas .

4. Hacrosiee NOCTaHOBJICHUE BCTYNAeT B CUIIY IOCJE €ro OPUIIMaIbHOIO
onyOnrKoBaHus (0OHAPOIOBAHUS).

5. KoHTtponbs 3a cOOdI0JIGHHEM JTaHHOTO ITOCTAHOBJICHHMSI OCTaBJISIIO 3a
co00il.

I'maBa YepHOKYpPBHUHCKOTO CEJILCOBETA H.H. Kapromxkuna



[Ipunoxxenue
K IOCTAHOBJICHUIO aIMUHHUCTPALlUN
AnMuHHCcTpanuu YepHOKYPHUHCKOTO
cenbcoBeTa MaMOHTOBCKOTO pailoHa
AnTalickoro kpas
ot «17» ssuBaps 2024r. Ne 5

AJIMUHUCTPATUBHBIN PET JAMEHT
HPEJOCTABJIEHUSI MYHUITAITAJTIBHOU YCJIYT'H
«BBIJAYA BBIIIMCKHA U3 ITOXO3AUCTBEHHbIX KHHUI »

PA3JIEJI 1. OBIIUE ITOJIOXKEHUA
I'maBa 1. [Ipenmer peryiaupoBanust aAIMUHUCTPATUBHOIO PETIaMEHTa

1. Hacrosimuii aqMUHHMCTPAaTUBHBINA perjJaMeHT YCTaHABIMBAaeT MHOPSAOK M CTaHAApT
IIPEIOCTABIICHUSI MYHULIMNIAJbHOW yClyru «Bplada BBIMUCKM U3 MOXO3SIMCTBEHHBIX KHUI», B
TOM 4YHCI€ TOpPSJIOK B3aUMOJCHCTBUSA aJAMUHUCTpAlMU UYepHOKYPBUHCKOIO CEIbCOBETA
MamMmoHTOBCKOTrO paifoHa Anraiickoro kpas (fajiee - aJIMUHUCTpAlds) € TpakJaHaMU U HX
YIOJIHOMOYEHHBIMU NPEACTAaBUTENIIMH, CPOKM U IOCJIEJOBATEIBHOCTh aJAMUHUCTPATHUBHBIX
npouenyp (ACMCTBUI), OCYIIECTBIAEMBIX aJIMHHUCTPAIME B TMPOILIECCE pealn3aluu
IOJTHOMOYMI N0 BbIJJau€ BBIIMCKH U3 MOXO3SHCTBEHHBIX KHUI, KOTOpbIE BEIyTCS OpraHamu
MECTHOTO CaMOYIpPaBJIeHUs UYEepHOKYPbMHCKOIO CEIbCOBETA MaMOHTOBCKOro paiioHa
Anraiickoro kpas (Janee - HoX03iCTBEHHbIE KHUTH).

2. llenpto HACTOALIETO aJMHUHUCTPATUBHOIO pErjaMeHTa sBISETCA oOOecredeHue
OTKPBITOCTHU MOPSAJKA MPETOCTABICHNUS MYHUIIMIIAIBHON yCIyry, MIpelyCMOTPEHHON IMyHKTOM 1
HACTOALLIET0 aJMUHUCTPATUBHOIO perjaMeHTa (Aajee - MyHMLMIAJIbHAs yCJIyra), MOBBILICHUS
KayecTBa €€ UCIOJHEHUs, CO3JaHMsl YCJIOBUM M y4yacTus TIpaxJaH B OTHOIICHUSX,
BO3HUKAIOIIKX MPU NPEJOCTABICHUN MYHUIIUIAIBHON YCIIYTH.

I'naBa 2. Kpyr 3asBureneit

3. MyHununanbHas yciiyra mpeiocTaBiseTcsl Tpax/aaHaM, BeAYIIMM JMYHOE MOJCO0HO0e
xo3s1iicTBO (manee JIIIX) Ha TeppUTOpUN MyHULIMIIAIEHOTO 00pa30BaHus (Jajee - 3aBUTEIN).

I'maa JIIIX mMeer mpaBO MOJYy4YUTH BBIIMCKY M3 KHUTH TOJIBKO B OTHOLIEHUH CBOETO
JIIX B mo0Oom oObeme, 1o 1I000MY MEPEUHIO CBEIEHUH U A JIIOOBIX LieNel.

Nuoii unen JIIIX umeer mpaBo MOJYyYNUTh BBIIMCKY M3 KHWIU TOJBKO B OTHOILIEHUU
cBoero JIIIX B mobOoMm oObeme, Mo 1000MY MEpEUHIO CBEIEHUM M Ui JMOOBIX Ierei, 3a
HCKJIIOYEHHEM NEPCOHAIBHBIX JaHHbIX TJ1aBbl JITTX.

4.0T WMeHH 3asBUTENA 3a IMPEJOCTaBICHUEM MYHHMIMIIAIBHOM YCIYTH MOXET
00paTUTHCS €ro YIIOJTHOMOYEHHBIN NpeACTaBUTENb (Jajiee - MPEACTaBUTEND).

5.B caywsae oOpamieHuss 3asBUTENS WIM €ro NpPEACTaBUTENs C 3alpocoM O
NPEOCTABICHNH HECKOJIBKUX TOCYNAapCTBEHHBIX YCIYr W (WJIM) MYHHIUTAIBHBIX YCIYT TpU
OJTHOKPAaTHOM OOpAIlleHUH B MHOTO(QYHKIIMOHATIBHBIN LIEHTP MPEJOCTaBIECHUS TOCYAaPCTBEHHBIX
U MYHUIMINAIBHBIX YCIYT (J1ajee - KOMIUIEKCHBIN 3ampoc), 3a UCKIIOYEHUEM IOCYAapCTBEHHBIX
yCIOYyr W MYHHUIMNAIBHBIX YCIYT, NPEIOCTABICHHE KOTOPBIX IOCPEICTBOM KOMIUIEKCHOTO
3arpoca He OCYIIECTBIISIETCS, IPU YCIIOBUU, YTO OJHOM U3 MYHUIIMIIAIBHBIX YCIIYT, YKa3aHHBIX B
KOMILJIEKCHOM 3arpoce, SBISETCS MyHUIIUNAIbHAas ycayra, MpeocTaBisieMas B COOTBETCTBUH C
HACTOSIIIUM aJIMAHUCTPATHBHBIM periIaMeHToM, MHOTO() YHKITHOHATEHBIN HEHTP
IPEOCTaBIIEHHUS TOCYAaPCTBEHHBIX M MYHHIIMIIATBHBIX ycayr (nanee - M®LI) ans obecnieyenus
MOJIyYEHUsl 3asBHUTEJEM MYHHUIMNAIBbHOM YCIyru JeiicTByeT B HMHTepecax 3asBHUTENs 0e3
JIOBEPEHHOCTH U HAIpaBIIseT B aIMHUHHMCTPALMIO 3alPOC O MPEIOCTABICHUH MYHULMIAIBLHOU



YCIYT'H, TOJIUCAHHBIA YIIOJTHOMOUEHHBIM paboTHHKOM MO®II u ckperuienHblii neyarbio MOII,
a TaK)Ke CBEJEHUA, JOKYMEHTHl W (Win) mHpOpMaImioo, HeOOXOAUMBIE ISl TMPEIOCTaBICHUS
MYHHULUIIAIBHON YCIyTH, ¢ INpuiIoxkeHueM 3aBepeHHOM MOI[ xonuu KOMIIIEKCHOIrO 3ampoca,
0e3 cocTaBIeHUs U MOANNCAHMSI TAKOTO 3allpoca 3asiBUTEIIEM WM €ro MPeICTaBUTEIEM.

I'naBa 3. TpeboBanus kK NOPsAKY HHGOPMUPOBAHUS O TIPEJOCTABICHUN MYHUIIUNIAIBHOM
yCIyru

6. 1t momydeHust ”HPOPMAIUH 110 BOIPOCaM IPEAOCTABICHUS MYHHIIUIIAIBHOW YCITyTH
U O XOJ€ MPEeAOCTABICHUS MYHUIUMNAIbHON YCIYyTHM 3asBUTENIb WIM €ro IpeJCTaBUTEIb
oOpainaercsi B aIMUHUCTPALIMIO.

7. Uadopmanuss  1mo  BompocaM — IPEJOCTaBIE€HUS  MYHULUNAIBHOW  YCIIyTH
IIPEIOCTABIIAETCA:

1) npu TMYHOM KOHTAKTE C 3asBUTEJIEM WIH €0 MpeICTaBUTEIIEM;

2) c UCIOTIBL30BAHUEM CPEJICTB TeJIePOHHOHN CBSI3M, Yepe3 OPHUIMATbHBIA CailT
aJIMUHUCTpAIMK B UHPOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOHN ceTu «VHTepHeT» (fanee - ceTh
«UuTepuer») no agpecy http://mamontovo22.ru/index.php/ru/chernaya-kurya, uepes
(benepanbHyIO roCyIapCTBEHHYIO HH()OPMAIIMOHHYIO cucTeMy «EnuHbIi mopran
rOCYJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIyT (PyHKIUN)», (manee - [lopran), Mo 3JIeKTpOHHOM
noure agMUHUCTpanuu kurya@mamontovo22.ru

3) NMCbMEHHO B Clly4ae MMCbMEHHOT0 0OpalleHNs 3asiBUTENS WM €r0 IIPEICTaBUTEIS.

8. Mudopmanus o xojie npe1ocTaBICHNUs MyHUIUIAIBHON YCIIYTH PEA0CTaBIAETCS:

1) npu TMYHOM KOHTAKTE C 3asBUTEJIEM UJIU €T0 MPEACTABUTEIIEM;

2) ¢ ucnoab30BaHUEM Telne(OHHOM CBs3M, yepe3 OQUIMATIbHBIN CalT aJMUHUCTPALIH,
110 AJIEKTPOHHOHU MOYTE aIMUHUCTPAIINN;

3) NMCBMEHHO B clly4ae MUCbMEHHOT0 00palleHHs 3assBUTENS WM €ro MpeiCTaBUTes.

9. lolkHOCTHBIE — JUIA@  aJMUHUCTpPAllMM,  OCYIIECTBISIOLIME  IPEAOCTaBICHUE
UH(OPMAaLIMHU 0 BOIIPOCaM MPEI0CTaBICHNUS MyHUIIUIIAIBHON YCIYTH U O XOZ€ IPEJOCTaBICHUS
MYHUIIUTATBHONH YCIyTH, JOJDKHBI TPHHITH BCE HEOOXOIUMBIE MEPHI IO MPEIOCTABICHUIO
3agBUTENI0O WJIM €ro TMpeICTaBUTENI0 HCUepIbIBaomel HHpoOpMaluu 1Mo BompocaM HX
oOpamieHnii, B TOM YHCIIE C IPUBJICUCHHEM APYTUX JODKHOCTHBIX JIMI QIMAHUCTPAIIHH.

10. JTomKkHOCTHBIE JIMIIAa QIMUHUCTPAIMU MIPEIOCTABIISIOT CIEeIyIONyI0 HH(POpMAIUIO 1O
BOIPOCAaM MPEAOCTaBICHHS] MyHUIIUIAIBHON YCIYTH U O X0/1€ IPEIOCTABIICHUSI MyHULIUTIATbHON
YCIIyTH:

1)o6 oprame  MECTHOTO  CaMOYIpaBIEHUS  MYHHUIMIAIBHOTO  OOpa3oBaHUA,
NPEJOCTABISAIONIEM MYHHMLIMIANBHYIO  YCIYTy, OpraHax TIOCYyJapCTBEHHOW BIacTd U
OpraHu3alUsaX, YYacCTBYIOUIMX B NPEAOCTABICHUH MYHHUIMIIAIBHON yCIYrW, BKJIIOYas
UHPOPMALIMIO 0 MECTe UX HaXOXJeHHs, rpaduke padoThl, KOHTAKTHBIX Tele(OHaX, a TaKkKe O
MO®II, ocymecTBIAIOMHUX MPEAOCTABICHUE MYHULIUIIAJILHON YCIYTH;

2) 0 mopsAaKke MpeJOCTaBICHUS MYHUIUMNAIBHONW YCIYIM M XOZ€ MpeloCTaBICHUs
MYHHULUIIAJIBHON YCIYTH;

3) 0 mepedHe JAOKYMEHTOB, HEOOXOAMMBIX JJsI TPEIOCTABICHUS MYHULUNATIBHON
YCIIyTH;

4)0 BpeMeHM TpuUeMa  JIOKYMEHTOB, HEOOXOJUMBIX  JUIsI  MPEJAOCTABICHUS
MYHULMIIAJIBHON YCIyTH;

5) 0 cpoke mpenocTaBIeHUsT MyHUIMITATbHON YCIyTH;

6) 00 OCHOBaHMSAX OTKa3a B MpUEMe JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTaBICHUS
MYHUIUTAIBLHON YCIIyTH;

7) 00 OCHOBaHUSAX OTKa3a B MPEIOCTABIEHUU MYHUIIMIIAIBHON YCIIYTH;

8) 0 mopsAmke O0O0KamoBaHWS peIIeHW u JelcTBUi (0e31elcTBUSA), NPUHUMAEMBIX
(coBepiIaeMbIX) B paMKax Mpe0CTaBIE€HUS MyHUIIUTIATbHON YCIYTH.

11. OcHOBHbIMH TpeOOBaHMSAMU TPH NPEJOCTaBICHUH HHPOPMALMU IO BOIPOCAM



IIPEIOCTABIECHUS MYHUIUIIAIIBHON yCIYyTM U O XOJ€ NMPEAOCTaBICHHUsS] MyHULMIIAIBLHOW YCIYTH
ABIIAIOTCA:

1) akTyanpHOCTb;

2) CBOEBPEMEHHOCTb;

3) 4eTKOCTh M JOCTYITHOCTh B M3JI0KEHUH WH(POPMALINH;

4) monHOTa MH(POPMAIIHH;

5) cooTBeTcTBHE HHPOPMALIUU TPEOOBAHHUSIM 3aKOHOJATEIHCTBA.

12. [IpenocraBnenne HHGOpMANMK IO BONPOCAM MPEAOCTABICHHUS MYHMLMIAIBHON
YCIAYTH U O XOJ€ NPEAOCTABICHHS MYHHLUNAIBHOW YCIYrH MO Tele(OoHY OCYIIECTBISAETCS
IyT€M HENOCPEICTBEHHOIO OOLICHMs 3asBUTENI WJINM €ro IMpeICTaBUTENs C JOJLKHOCTHBIM
JMIIOM aIMHUHHUCTPALIUH 110 Tenedony.

13.IIpu orBetax Ha Tene(OHHBbIE 3BOHKM JOJDKHOCTHBIE JIMIA aJMUHUCTpAIUU
noapoOHO M B BEXKIUBOW (KOPpeKTHOH) ¢opme HHGPOPMHUPYIOT 3asgBUTENECH WIM HX
IpecTaBUTelel 0 MHTEPECYIOUM UX BoripocaM. OTBeT Ha Tene(OHHbIH 3BOHOK HAYMHAETCSI C
uHpOpPMALlMM O HAaWMEHOBAaHMHM OpraHa MECTHOTO CaMOYIpaBJICHUS, B KOTOPOE ITO3BOHHII
3afBUTENIb WM €ro IpeAcTaBUTENb, (paMuiIMM, MMEHH M (€CIM HMMEEeTCs) OTYeCTBE JIMIIA,
NPUHSBIIETO TeNe(OHHBIH 3BOHOK.

IIpy HEBO3MOKHOCTH JOJDKHOCTHOIO JIML@A AJAMMHMCTPAlUH, INPUHABLIETO 3BOHOK,
CaMOCTOSITEIbHO ~ OTBETUTh  HAa  IIOCTABJICHHBIE  BOMPOCHI  Telne(OHHBIH  3BOHOK
nepeasipecoBbIBaeTCs (IIEPEBOAUTCS) HA APYroe JOHKHOCTHOE JIMLO aIMHHHUCTPALUM WIIH JKe
3asIBUTEIII0 WM €ro IMPEACTAaBUTENI0 COOO0IIaeTcsl Tesne(OHHBIM HOMEpP, 110 KOTOPOMY MOKHO
HOJYYUTh HEOOXOAUMYIO HH(POPMALIMIO IO BOIIPOCAM MPEI0CTABICHNUS MyHULIUIIAIBHON YCIIyTH
U 0 XOJI€ MPEAOCTaBICHHSI MyHUIIUIIAIBHOMN YCIIYTH.

14. Eciin  3asBUTENs WIM €ro NpeACTaBUTENs HE YJIOBIETBOpsieT HHpopMauus Mo
BOIIPOCAaM INPEAOCTaBICHHSI MyHUIIMIAIBHON YCIYTH U O X0J1€ IPEJOCTABIICHUS MyHULIUIIAIbHON
YCIIYTH, PEI0CTaBICHHAs TOJUKHOCTHBIM JIMIIOM aJJMMHUCTPALIUH, OH MOXKET OOpaTUThCA I1aBe
aJMUHHMCTPALMK WM JIMILY, UCIIOJHSAIOIEMY €ro MOJHOMOYHUS (Jlajnee - riaBa aJMUHUCTPALUN),
B COOTBETCTBHHM C TpaUKOM IpueMa 3asBUTENEH WIN UX MpeACcTaBUTEICH.

IIpuem 3asBHUTENEH WIM MX IPEACTABUTENIECH TIABOM aJIMUHHMCTPALMM IPOBOJUTCS IO
npeBapuTeNbHON 3aIIMCH, KOTOpas ocyliecTBiseTcs o tenedony 8 (38583)25324.

15. OOpaitieHus 3asBUTENS UM €TO MPEICTABUTENS O MPEIOCTaBICHUU UH(YOPMAIUK 10
BOIIpOCaM TNPEJOCTABICHUS MYHULMIAJIBHOW YCIYTH paccMmarpuBarorca B TeueHue 30
KaJICHJApHBIX JHEH cO JHS peructpauuu ooOpamenus. OOpaieHus 3asBUTENCH WIA HX
IIPEJICTAaBUTENIE O XOAE IPENOCTaBICHNUS MYHULUNAIBHON YCIYIM pPacCMaTpPHUBAIOTCS HE
no3Hee paboyvero JHs, CICAYIONIETO 3a JHEM PErUCTpallid OOpaIeHuUs.

JlHeM peructpannu oOparieHus sBISeTCs JIeHb ero NOCTYIUIEHUS B aIMUHHUCTPALIUIO.

OtBer Ha oOpalieHHe, IMOCTYNHUBIIEE B aIMUHHCTPALMIO B (OpME DIIEKTPOHHOTO
JIOKYMEHTa HarpaBJiseTcsi B (pOpMe IEKTPOHHOTO JOKYMEHTA IO aJipecy JIEKTPOHHOH MOYTHI,
YKa3aHHOMY B OOpallieHuu.

OtBer Ha oOpalleHue, IMOCTyNMBIIEE B aJMHHUCTPALMI0 B THCBMEHHOH ¢opme,
HaIpaBJIETCS MO TOYTOBOMY aJIpecy, yKa3aHHOMY B JAHHOM OOpaIleHUH.

16. Unpopmanmst o Mecte HaxoXAeHUs U rpaduxe paboTbl aIMHUHHMCTPALMHU, a TaKKe
M®II, xoHTakTHBIE TenedoHbI, aapec OPUIMAIBLHOTO caiiTa aIMUHUCTPALUU U AJIEKTPOHHON
MIOYTHl aIMUHUCTPALIUHU, TOPSAJKE MPENOCTABICHNS MYHUIUIIAIBHON YCIYTH, a TaKKe MOPsIKe
MOJy4yeHus: MHPOpMAIMU IO BOMPOCAM MNPEJOCTABICHUS MYHUIMIAIBHON YCIYIM U O XOJe
IIPEIOCTABIIEHUSI MYHULIUIIAJIbHON YCIYyTH pa3MeIaeTCs:

1) Ha ounMaTbLHOM caliTe aIMUHUCTPALIUN;

2) na I[loprare.

17. Ha wHGOPMAIIMOHHBIX CTEHJIaX, PACIHOJIOKEHHBIX B TIOMEIICHUSX, 3aHUMAaeMbIX
aJIMUHUCTpAIMe, pa3MeIaeTcs cieayromnas nHhopMamms:

1) 00 oprane MecTHOro caMOYIpaBJIEHUS, TPEJOCTABISIONIEM MYHUIIUIAIBHYIO YCIYTY,
BKJIIOYass MHGPOPMALMI0O O MECT€ HaXOXICHHs, Tpaduke pabOThl, KOHTAKTHBIX TejaedoHax,



azpece OQUIIMATIBHOTO CaiiTa aIMUHUCTPAIMU U 3JICKTPOHHOM MOYTHI aIMUHUCTPAIMH, a TAKKe
0 MOII, ocymecTBAAIONMX TPEAOCTABICHUE MYHUIIUTAIBHOW YCIYTH;

2) 0 mnopsaKe MpEeAOCTaBICHHUsS MYHULMIAIBHOW YCIYIM U XOJ€ IPEIOCTaBICHUS
MYHUIUNAJIBHOM YCIYI'H, B TOM 4YHCIE€ 00 YycCiyrax, KOTOpble SBISIOTCS HEOOXOAMMBIMU M
00s3aTeNbHBIMU JUISI IPEIOCTABICHNS MYHULIMIIAJIbHON YCIIyTH;

3) 0 mepedHe JAOKYMEHTOB, HEOOXOAMMBIX JUIsl IPENOCTaBICHUS MYHULUIAIbHON
YCIIyTH;

4)0 BpeMeHM IpueMa  JOKYMEHTOB, HEOOXOIUMBIX s  IPEJOCTaBIICHUS
MYHULUIIAJIBHON YCIyTH;

5) o cpoke npeocTaBlIeHNsl MyHUIMIIAIbHOMN yCIyTH;

6) 00 OCHOBaHHSX OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
MYHUIUTAIBHON YCIIyTH;

7) 00 OCHOBaHUAX OTKa3a B IIPEIOCTABIEHUN MYHULIUIIATbHON YCIYyTH;

8) 0 mopsnke oOkajgoBaHUS peNICHUH W JelcTBUi (O€37eHCTBUS), NPUHUMAECMBIX
(coBepiIaeMbIX) B paMKax IPEI0CTAaBIECHUS MyHULIMIIAIBHON YCIIYTH;

O) u3BneyeHUss M3 3aKOHOAATENbHBIX W HHBIX HOPMATUBHBIX IIPAaBOBBIX AaKTOB,
COJIEprKalIX HOPMBI, PETYJIMPYIOLIUE IPEJOCTABIEHUE MyHUIUTIIATbHON YCIYTH;

10) TEKCT HACTOALIErO aIMUHUCTPATUBHOTO pErjIaMeHTa.

18. IupopmupoBanue 3asBUTENEH WM UX MPEACTABUTEICH O MOPSAKE NMPEAOCTaBICHUS
MyHUIMnNaabHOM ycinyru B MOILI, o Xoae BBINOJHEHUS 3alpocoB O IPEeIOCTAaBICHUU
MYHULIMIIAJbHOW YCIYrM, a TaKKe [0 HMHBIM BOIIPOCAaM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHUIIUNAIBHON YCIIYTH, a TaKKe KOHCYJIbTHUPOBAHUE 3asBUTENCH MM UX HpPEJCTaBUTENIEH O
HOPSIIKE IIPEAOCTABICHUS MYHHIMNAIBHOW Yyciayru B MOIL] oCymecTBIsAIOTCS B IMOPSAIKE,
YCTAHOBJICHHOM Hacrtosimedl riaBod, M®L], ¢ KoTopplMH aAMHUHUCTpalMs 3aKIIOYMiIa B
COOTBETCTBUU C 3aKOHOJATEIBLCTBOM COTJIAIIEHUS O B3aUMO/IEHCTBUU.

PA3JIEJI II. CTAHJIAPT ITPEJJOCTABJIEHUSI MYHMIUITAJIBHOM VCIIYTU
I'nmaBa 4. HaumeHoBaHMe MyHUIIMIIAJILHOM yCIIyTH

19. Tlon MyHMIMIANBHOM YCIYro B HACTOSILIEM aJIMHUHUCTPATUBHOM pErjaMeHTe
MIOHUMAETCS BbIJa4ya BBINUCKU U3 ITOXO35HCTBEHHBIX KHUT.

I'nmaBa 5. HaumeHoBaHue oprasa, MpeIoCTaBIIAIOMEr0 MyHUIMIIAIBHYIO YCIYTY

20. [IpenocraBieHne MyHULIUNIAIBHON YCIYTH OCYILIECTBIIAET a[IMUHUCTPALIHSL.

21.1lpu mnpenocTaBi€HUH MYHUIUNAIBHON YCIYIM aJMUHUCTpalusi HE BIpaBe
TpeOoBaTh OT 3asBHUTENECH WIM MX MPEACTaBUTENCH OCYIIECTBICHUS NEHCTBUII, B TOM 4YHCIE
COTJIACOBAHUM, HEOOXOMUMBIX [UJISl TOJYyYEHUS MYHHUIUIIAIBHON YCIYIH M CBSI3aHHBIX C
oOpailieHneM B rOCyapCTBEHHBIE OPTaHbl, OpraHbl MECTHOTO CaMOYIIPAaBJICHUS U OpraHU3allny,
3a UCKIIIOUCHHMEM TOJIYYCHHS YCIIYT, BKIIIOUEHHBIX B TEpEUeHb YCIYT, YKa3aHHbIE B 4yacTu |
cratbt 9 ®DepepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O6 opranuzanuu
MPEA0CTaBICHUS TOCYTAPCTBEHHBIX M MYHUIIUITAIBHBIX YCITYT».

I'maBa 6. Onucanue pe3ynbTaTa NPEeJOCTABICHUS MyHUIIUIIATBHOW YCIIYTH

22. KOHEUYHBIM pe3yJbTaTOM IPEIOCTABICHUS MYHULIUIIAIBHON YCIYTH SIBIISIETCS:

1) npenocTaBieHne BBIMUCKH U3 NTOXO03SMCTBEHHON KHUTH;

2) O0TKa3 B MPEJIOCTABICHNHN BBITTUCKHU U3 TTOXO35IICTBEHHON KHHTH.

Boimncka U3 MOXO34HCTBEHHOM KHHUIM MOJKET COCTAaBJIATHCS B MPOU3BOJILHOW (opme
(Harmpumep, 1o ¢GopMme OTIENbHBIX JUCTOB KHHWIHM, WIM MO pasjenaM (MojapasfenaM), WId Mo
KOHKPETHBIM ITyHKTaM KHHIH).



Brimncka W3 KHUTH B (OpPME 3JIEKTPOHHOTO JOKYMEHTa IOJIMUCHIBACTCS YCHIICHHOM
KBIM(ULIUPOBAHHON DJEKTPOHHOM TMOAMMCHIO TJaBbl MECTHOW aAMHHHCTpPALUM WU
YIOJTHOMOYEHHBIM UM JTOJIKHOCTHBIM JIUL[OM.

I'nmaBa 7. Cpok npenocraBieHUs] MyHULIMIIAIBHON YCIIYTH, CPOK Bblaul JOKYMEHTOB,
ABJIAIOIUXCS] PE3YJIBTaTOM IIPEAOCTABICHNAS MyHULIMIIAIILHON YCIIYTH

23. MyHuIUnanbpHasl ycliyra TMpeaoCTaBIsIeTCS B TeUeHHUE 3 paboumx JHEH CcO JIHA
MOCTYIJICHUST B aIMUHUCTPALMIO JIOKYMEHTOB, YKa3aHHBIX B NYyHKTaX 26 U 27 HACTOAIIETO
aJMHUHHCTPATUBHOTO PETJaMeHTa.

24. Bolnicka U3 MOXO3SIMCTBEHHBIX KHHUT BBIAACTCS 3asBUTEIIO WM €ro MPEACTaBUTEIIO
B TEYEHHE OJHOro palbodero JHS CO JHS MOJINUCAHUS TJABOM aJIMUHUCTPALUU TaKOTO
JIOKYMEHTA.

I'maBa 8. HopMaTuBHbIE IpaBOBBIE aKThl, PETYJINPYIOIINE IPEIOCTABICHUE
MYHHULMIIAIBHON yCIIyTH

25.IlepeueHb HOpPMATHMBHBIX IIPABOBBIX AKTOB, PETYJIHPYIOLIUX MPEIOCTABICHUE
MYHUIIUIATBHONH yCAyru (C yKa3aHHEM WX pPEKBH3UTOB W HCTOYHHKOB OQHUIMAIHHOTO
OIyOJIMKOBaHUs ), pa3MeIaeTcsl Ha OQUIMAIILHOM caiiTe aaMuHuCcTpanuu 1 Ha [lopTane.

I'maBa 9. HC‘IGpHBIBaI-OH_II/Iﬁ IEpCUCHb JOKYMCHTOB, HCO6XOI[I/IMLIX B COOTBCTCTBHUHU C
HOPMAaTUBHBIMU MIPABOBBIMH aKTaMH JJId ITPEAOCTABICHUA MyHI/IIIHHaJIBHOﬁ YCIyru v yCiyr,
KOTOPBIC ABJIAIOTCA H606XO,Z[I/IMBIMI/I H 00s13aTEIbHBIMU I IPCA0CTaBJICHUA MYHHHHHaHBHOﬁ
yCIyru, no4JjiCKamux npeaCTaBJICHUIO 3adBUTCIICM HUJIM €TI0 MMPCACTAaBUTCIIA, CIIOCOOBI BX
MMOJIYYCHHS 3asIBUTCIIEM WJIN €0 IPEACTABUTCIICM, B TOM YHCJIC B BHeKTpOHHOﬁ Q)opMe, IOpsAa0K
HX NPCACTABJICHUA

26. C nenplo TMONY4YEHUs] BBIMIUCKHA U3 MOXO3AHWCTBEHHBIX KHUT 3asBUTENIb WIH €ro
IIPEJICTaBUTEIND MTOAAET B AMUHHUCTPALUIO 3alIpOC O MPEAOCTaBICHUH MyHUIIUIIAIIBHON YCIIYTH B
(dopMe 3asBIIEHUS O BblJjaue€ BBIMUCKU U3 MOX039WCTBEHHBIX KHUT (Jlaee - 3asBiieHue) 1no popme
COIIACHO MPUJIOKEHUIO K HACTOALLEMY aJMUHUCTPATUBHOMY PEIJIAMEHTY.

3asiBII€eHHUE O MPEAOCTaBICHUM BBIMMCKH U3 KHUTH MOXET OBITh 3alOJHEHO OT PYKH,
MAaIIMHOMUCHBIM CIOCOOOM JIMOO MOCPEICTBOM AJIEKTPOHHBIX MEYATAIOLUINX YCTPOUCTB, a TAKXKe
MOATOTOBJICHO B AJIEKTPOHHOU (popme ¢ momorisio [lopTana.

3asBieHME, HAPABIEHHOE B 3JEKTPOHHOI Gopme ¢ ucnoab3zoBanueM [loprana, Moxer
OBITH MOANKCAHO YCUJIEHHOW HEKBAIM(UIMPOBAHHON AJIEKTPOHHOM MOJAINUCHI0, CEPTHU(PHUKAT
KJII04a TPOBEPKH KOTOPOH CO34aH M HCHOJB3YeTCsl B HHQPACTPYKType, oOecrneuyuBaroiieit
MH(}OPMaLIOHHO-TEXHOJIIOTUYECKOE B3alMO/JIEHICTBUE MH(}OPMaIMOHHBIX CHUCTEM,
UCIIOJB3YEMBIX JJI1 TPEAOCTaBICHHUS TOCYJAapCTBEHHBIX M MYHHUIMNAJIBHBIX YCIyT B
anekTpoHHOUH (opme, B coorBercTtBUU ¢ IlocranoBnenuem IlpaButenbctBa Poccuiickoi
@eneparun ot 01.12.2021 Ne 2152 «O6 yrBepxkaenuu IlpaBun cozgaHus U HMCHOJIB30BAHUSA
ceprtudukaTa KJro4ya IPOBEPKH, YCUICHHON HEKBATU(PUIMPOBAHHON 3JEKTPOHHOM MOANUCH B
UHpacTpyKkType, obecrneunBaomeii HMHOOPMAIIMOHHO-TEXHOJOTHUECKOE B3aUMOJIEHCTBHE
MH(OPMALIMOHHBIX CHCTEM, HCIOJIB3YEMBIX JJI1 MPEJOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIUTIATIBHBIX YCIYT B 3JIEKTPOHHOU (hopme».

B 3asgBieHun o0 mpenocTaBi€HUU BBIMUCKU W3 KHUTHW riaBod JIIIX WM WHBIM 4ieHOM
JIIIX ykas3bpiBaeTcst (hopMaT TMperoCTaBiICHUs TaKoW BBIMUCKU (B (opMe 3IIEKTPOHHOIO
JIOKYMEHTa WM Ha OyMa>kHOM HOCHUTEIE).

27.K 3asBIEHUIO 3asgBUTENb WM €ro NPEACTABUTENb MPWJIAraeT Cleayloline
JIOKYMEHTBI:

1) xonuio JOKyMEHTA, yIOCTOBEPSIOLIETO JINYHOCTD 3asIBUTENS;



2) KONUIO JOKYMEHTA, YOCTOBEPSIOIIETO JUYHOCTh IIPEACTABUTENS 3asiBUTENS (B Cilydae
MoJIa4yyl IOKYMEHTOB IPECTaBUTENIEM 3asBUTE);

3) 1OBEPEHHOCTh MJIM MHOM JTIOKYMEHT, YAOCTOBEPSAIOIIUN MOIHOMOYUS IPEICTaBUTENS
3asgBUTENS (B clydae MoJaul JOKYMEHTOB MPECTaBUTENIEM 3asBUTEIIS).

28. 3asBUTENh WIM €ro MPEACTaBUTENb MPEACTaBIsSeT (HAMpaBiseT) 3asBICHUE U
JIOKYMEHTBI, YKa3aHHbIE B MyHKTE 27 HACTOALIETO aJMUHUCTPATUBHOIO PETJIAMEHTA, OJHUM M3
CJIETYIOIIUX CTIOCOOO0B:

1) myTreM TMYHOTO OOpaleHHs B aIMUHUCTPALUIO;

2) yepe3 opraHu3alliy NOYTOBOM CBs3U. B 3TOM cilydyae JOKYMEHTHI MPEACTABISAIOTCS B
KONUSX, 3aBEPEHHBIX HOTAPUYCOM WU JIOJDKHOCTHBIM  JIMIIOM, YIOJHOMOYEHHBIM B
COOTBETCTBUHM C 3aKOHOJATEIbCTBOM HA COBEPLICHUE HOTAapUAJIbHBIX ACUCTBUNM WM OPraHOM
(TOJKHOCTHBIM JIUIIOM), YIIOJIHOMOUYEHHBIM Ha BbIJIa4y COOTBETCTBYIOIIETO JOKYMEHTA;

3) uepe3 uuHbId kKabuHeT Ha [loprarne;

4) myTteM HampaBJieHUs Ha OQUIIMATBHBINA aApec JIEKTPOHHOM MOYTHI aIMUHUCTPALINU;

5) uepe3 MODLI.

29. B cnyuae obpamenuss B MLl ogHOBpEMEHHO € KOMITJIEKCHBIM 3alIPOCOM 3asIBUTEIb
WIM €ro TMpeACTaBUTE]Ib TMOJAeT CBEACHHS, JOKyMEHTHI u (W) uHOOpMAIHIO,
MPEeyCMOTPEHHbIE HOPMATUBHBIMU TPAaBOBBIMH aKTaMH, PETYIUPYIOIIUMH OTHOIIEHUS,
BO3HUKAIOIIME B CBA3M C MPEAOCTAaBICHMEM YKa3aHHbIX B KOMIUIEKCHOM 3ampoce
rOCY/IapCTBEHHBIX U (MJIM) MYHUIIMTAIBHBIX YCIYT, 32 UCKIIIOUEHUEM JIOKYMEHTOB, Ha KOTOpHIE
pacripoctpansercs TpeboBaHue MyHKTa 2 yacTu 1 crarbu 7 DefepanbHOro 3aK0Ha OT 27 WA
2010 rona Ne 210-®3 "O6 opranuzanuu NpeaoCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUITATbHBIX
ycayr", a TakKe CBEIEHHUH, TOKYMEHTOB M (W) HHPOPMALIUH, KOTOPHIC y 3asiBUTENSI MM €TO
MPEJICTABUTENS OTCYTCTBYIOT M JOJDKHBI OBITH IMOJYYEHBI IO pe3yibTaTaM MpeOCTaBICHUS
3asBUTENII0 WJIM €ro IMpeACTaBUTEII0 MHBIX YKa3aHHbIX B KOMIUIEKCHOM  3aIpoce
TOCYIapCTBEHHBIX Y (MJIM) MYHULUINAIbHBIX yciuyr. CBeaeHus, AOKYMEHTb H (WIH)
uH(pOpPMAIIHI0, HEOOXOUMBIC JIJIsl MPEAOCTABICHHS TOCYTIAPCTBEHHBIX U (W) MYHHUIIHITATLHBIX
YCIIyT, YKa3aHHBIX B KOMIUIEKCHOM 3allpoce, W MOJydyaeMble B OPraHU3alUsiX, YKAa3aHHBIX B
yactu 2 ctathu 1 ®enepanpHoro 3akoHa ot 27 utois 2010 roma Ne 210-d3 "O6 opranuzanuu
MPEAOCTABIEHUS TOCYIAPCTBEHHBIX U MYHULUIAJIBHBIX YCAYr", B pe3yjbTaTe OKa3aHUsl YCIYT,
KOTOpBIE SIBIISIFOTCS HEOOXOIUMBIMU U 00S3aTEIBHBIMU VISl TIPEIOCTABICHHUS TOCYAapPCTBEHHBIX
Y MYHUILIMNAJIBHBIX YCIIYT, 3asBUTEIb WK €ro npeacraButens nojgaet B MOLL ogHoBpeMeHHO ¢
KOMIUIEKCHBIM 3aIIPOCOM CaMOCTOSITEIIBHO.

30.Ilpu mnpenocTtaBIeHUH MYHUIIUNAIBHON YCIyrW aIMUHHUCTpalusi HE BIpaBe
TpebOBaTh OT 3asBUTENCH WM UX TPEJICTABUTENICH JOKYMEHTHI, HE YKa3aHHbIC B MyHKTax 26 u
2’7 HacTOSAUIErO AMUHUCTPATUBHOTO PETJIAMEHTA.

31. TpeGoBanuss K  JOKYMEHTaMm, HpPEICTaBISIEMbIM  3asBUTEIEM  WJIH  €ro
MIPEJICTAaBUTENIEM:

1) TOKyMEHTBI AOHKHBI UMETh T€YaTH, TMOAMUCH YIOTHOMOYEHHBIX JHOHKHOCTHBIX JIHI]
rOCYJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CaMOYIPABIICHUS WM AOHKHOCTHBIX JIMI[ MHBIX
OpraHu3aIii, BBIIABIIMX JaHHBIE JOKYMEHTHl WU YIOCTOBEPHUBIIUX TMOJJIUHHOCTh KOIIHA
JIOKYMEHTOB (B ClIy4ae MOJY4eHHs JOKyMEHTa B ()OpMe IJIEKTPOHHOTO JTOKYMEHTa OH JOJKEH
OBITH TIOJITUCAH 3JEKTPOHHOM MOANHUCHIO 3asIBUTENS WM €r0 MPEJICTAaBUTENS B COOTBETCTBUU C
MYHKTOM 69 HACTOSAIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA);

2) TEKCThI JOKYMEHTOB JI0JKHBI ObITh HAaNMCaHbl pa300pUHBO;

3) JOKyMEHTBbl HE€ AOJKHBI MMETh MOJYUCTOK, MPUIHMCOK, 3aYEPKHYTHIX CIOB U HE
OTOBOPEHHBIX B HUX UCITPABJICHUI;

4) TOKyMEHTHI He JOJKHBI ObITh HCIIOTHEHBI KapaHaIlIoM;

5) TOKyMEHTBI HE JOJDKHBI MMETh MOBPEXKICHUN, HATWYUE KOTOPHIX HE TO3BOJISET
O/IHO3HAYHO MCTOJIKOBATh UX COJEpPIKAHUE.

I'naBa 10. I/IC‘{epHLIBaIOLLII/Iﬁ NEepCUCHb JTOKYMCHTOB, HCO6XOI[I/IMLIX B COOTBCTCTBHU C



HOPMAaTUBHBIMM IIPAaBOBBIMU aKTaMU JJIs1 IPEIOCTABIECHUSI MyHULIUIIATBHON YCIYTH, KOTOPbIE
HaXOJATCS B paCHOPSHKEHUH I'OCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CaMOYITPABIICHUA U
UHBIX OPraHOB, YYaCTBYIOIIUX B IPEAOCTaBICHUHA MYHULIUIIAJIbHON yCIyTH, U KOTOPbIE
3asBUTEIIb WK €T0 MPEJICTABUTEINb BIIPABE IPEJCTABUTH, a TAK)XKE CIIOCOOBI UX NOTYYEHHUS
3asBUTEISIMU WM MX TPEACTABUTEINSIMH, B TOM YHCIIE B JIEKTPOHHOH (popMe, OPSIIOK UX
IIPEJICTaBICHHUS

32. JIokyMeHTbI, HEOOXOJUMbIE JIJIsl IPEAOCTABICHHUS] MyHULIUIIAIbHON YCIYTH, KOTOpbIE
HaXOJATCS B PACTIOPSIKEHUU TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABIICHUS U
WHBIX OPraHoB, YYacTBYIOIIMX B INPEAOCTaBICHHHM TOCYJAPCTBEHHBIX WM MYHHUIIMIAIbHBIX
YCIIYT, U KOTOPBIE 3asIBUTEIb UM €0 MPEICTAaBUTENb BIIPABE MPEJACTaBUTh, OTCYTCTBYIOT.

['maBa 11. 3anper TpeOoBaTh OT 3assBUTEINS IPEACTABICHUS JOKYMEHTOB U HH(pOpMALIUU

33. AIMUHUCTpauuss NpU HOPEJOCTABIECHUU MYHHUIMNAIBHON YyCIyrM HE BIIpaBe
TpeOOBaTh OT 3asBUTENCH UM UX MPEICTaBUTEICH:

1) mpeacTaBieHus JAOKYMEHTOB H WHGOpPMAMKA WA OCYIIECTBICHHUS JICHCTBHIA,
IPECTaBICHUE WIN OCYLIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU IPABOBBIMU
aKTaMH, pETyJUPYIOIIMMH OTHOIIEHHS, BO3HUKAIONIME B CBS3M C IPEIOCTABICHUEM
MYHUIUTAJIBHON YCIIyTH;

2) mpeAcTaBiICHUS JOKYMEHTOB M HMH(OpPMAaluy, B TOM 4YHCIE IOATBEPKIAIOIINX
BHECEHHUE 3asBUTEJIEM IIJIaThl 3a MPEI0CTABICHNE TOCYAAPCTBEHHBIX U MyHULMIAIBHBIX YCIYT,
KOTOpBIE HAaXOJIATCS B PACIOPSHKCHUW AJAMHUHUCTPAIMH, TOCYJApCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'0 CaMOYIPaBJIeHUs U (WIH) HOJBEIOMCTBEHHBIX TOCY/IaPCTBEHHBIM OpraHaM U OpraHam
MECTHOTO CaMOYIIPABJICHUSI OpPTraHU3alMi, YYaCTBYIOIIUX B MPEAOCTABICHHH MYHHUIUITAIHLHON
YCIyr, B COOTBETCTBUM C HOPMAaTHBHBIMU MpaBOBbIMU akTamu Poccuiickoit denepanuu,
HOPMATHBHBIMU TPAaBOBBIMH akTaMi OMCKO# 0071acTH, MyHUIIMTIAILHBIMU TIPAaBOBBIMH aKTaMH,
32 HUCKJIIOYEHUEM JIOKYMEHTOB, BKJIIOYEHHBIX B OIpEJIeJeHHbIH dYacThlo 6 craTbu 7
®enepanbHoro 3akoHa ot 27 urong 2010 rona Ne 210-®3 "OO6 opraHusanuu MperocTaBlIeHUs
roCyJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT" epeyeHb JOKYMEHTOB,;

3) npencraBieHns AJOKYMEHTOB M MH(QOpPMAIMH, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh MPH MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPEIOCTABJIEHUS. MYHULUIAIBHOM YCIYyTH, JIMOO B MNPEAOCTaBICHUM MYHULIMIAIbHON
YCIOYrH, 3a HUCKIIOYEHUEM Cily4aeB, NpPeJyCMOTPEHHbIX B NyHKTe 4 yactu 1 cratem 7
®enepanpHoro 3akoHa ot 27 urong 2010 rona Ne 210-®3 "OO6 opraHusanuu MperocTaBlIeHUs
rOCyJapCTBEHHBIX U MYHHUIIMIIAIbHBIX yCIyr";

4) npenocTaBieHrs Ha OyMa)XKHOM HOCHUTEJE JOKYMEHTOB U MH(POpPMAIIH, JIEKTPOHHbIE
00pa3bl KOTOPHIX paHee ObLIM 3aBEpeHbl B COOTBETCTBUHU C NMyHKTOM 7.2 yactu 1 crtarbu 16
®enepanpHoro 3akoHa ot 27 urong 2010 rona Ne 210-®3 "OO6 opraHusanuu MperocTaBlIeHUs
rOCYyJapCTBEHHBIX M MYHUIMMNAIBHBIX YCIYT", 3a MCKIIOYEHHUEM CIIydaeB, €CIM HaHECCHHE
OTMETOK Ha TaKue JOKYMEHTHl JHOO WX W3BITHE SBISETCS HEOOXOAUMBIM YCIOBHEM
IPEOCTaBICHUs] MYHHMLIMIIATBHOM YCIyTH, U WHBIX CIy4aeB, YCTAHOBJICHHBIX (eaepanbHbIMU
3aKOHaMH.

I'maBa 12. McuepnpiBaromuii nepe4eHb OCHOBAHMM JIJI OTKAa3a B IPUEME TOKYMEHTOB,
HEOOXOUMBIX JUI IPEJOCTABICHUS] MyHULIUTIAIBHOM YCIyTH

34. OcHOBaHUsIMH AJIs OTKa3a B IPUEME JOKYMEHTOB SIBJISIOTCSL:

1) 3asBlieHNEe HE COOTBETCTBYET (popme 3asiBICHHS, YCTAHOBJIEHHOM MNPUIOKEHHEM K
HACTOALIEMY aJMUHUCTPATUBHOMY PEIJIAMEHTY;

2) HenmpeJICTaBJICHUE 3asBUTENIEM WM €ro MPEeJCTaBUTEIEM JIOKYMEHTOB, YKa3aHHBIX B
IyHKTE 26, 27 HAaCTOALIETO aIMUHUCTPATUBHOIO PEIJIAMEHTA;



3) HECOOTBETCTBHE IPEACTABICHHBIX 3asSBUTEIEM WJIM €r0 IMPEACTABUTENEM JOKYMEHTOB
TpeOOBaHUSAM, YKa3aHHBIM B IyHKTE 31 HACTOSIIEro a AIMUHUCTPATUBHOTO PETIaMEHTa;

4) Hanuure B JOKYMEHTaxX HEIEH3YPHBIX JHOO OCKOPOWTENBbHBIX BBIPAKEHUH, YIpo3
JKU3HU, 3/I0POBBI0O U HMMYIIECTBY JODKHOCTHBIX JIMII aJIMUHUCTpALlMU, a TaKXkKe YJICHOB MX
ceMel.

35.B cnydae yCTaHOBJIEHUS OCHOBaHUW [UIi OTKa3a B MPUHATUM JTOKYMEHTOB
JOJDKHOCTHOE JIMIIO0 aJMUHHUCTPALMU, OTBETCTBEHHOE 3a MPUEM M PETUCTPALUIO0 JOKYMEHTOB,
coBeplIaeT JEHCTBUS IO YBEAOMJICHHIO 3asBHUTENS WJIM €ro IMPEeACTaBUTENsI B TMOpPSIKE,
IIPEyCMOTPEHHOM IMYHKTOM 80 HACTOSIIEr0 aIMUHUCTPATUBHOI'O perjlaMeHTa.

36. Otka3 B mpueMe JOKYMEHTOB HE MPEMITCTBYET MOBTOPHOMY OOpAIEHHUIO 3asiBUTENEH
WIA WX MpeICTaBUTENEH 3a NPEAOCTaBICHHEM MYHUIUMAIBHONW YCIYIM W MOXET OBITh
00>aJloBaH 3asBUTEJIEM WM €ro MpEeACTaBUTEIEM B MOPSIKE, YCTAHOBICHHOM JACHCTBYIOIINM
3aKOHOJATEIbCTBOM.

I'naBa 13. McuepnbiBaronuii nepedeHb OCHOBAaHUM U1l IPUOCTAHOBIICHUS WIIM OTKa3a B
IIPEIOCTABIIEHUN MYHULIUIIAIBbHON yCIyTH

37. OcHoBaHUs [ TNPUOCTAHOBJICHUS MPEJOCTABIECHUS MYHHMLIMIIAIBHON YCIyru
3aKOHOJIaTEJILCTBOM HE IIPEYCMOTPEHBI.

38. OcHoBaHueM [uis OTKa3a B MPEJOCTABICHUM MYHUIMNAIBHOM YCIyTU SBISIETCS
HECOOTBETCTBUE 3asiBUTEN TPeOOBaHMSIM, NPEIYCMOTPEHHBIM IYHKTOM 3 HAaCTOSILEro
aJIMUHUCTPATUBHOI'O perjiaMeHTa.

I'naBa 14. [lepeueHsb yciyr, KOTOpBIE SBJISIFOTCS HEOOXOAUMBIMU M 00s13aTENbHBIMU IS
IIPEAOCTABICHNS MYHULIUITAIBHON YCIIYTH

39. Yciyru, KOTOphI€ SIBISIOTCS HEOOXOIMMBIMU U 00513aT€TbHBIMU TSI IPEIOCTABICHUS
MYHUIIUINIATIBHON YCITYTU OTCYTCTBYIOT.

I'naa 15. Ilopsnok, pasmep U OCHOBaHUS B3UMAHMSI TOCYIapPCTBEHHOMN MOILTMHBI W
WHOM IUIAaThl, B3UMAEMOM 32 MPEIOCTABICHUE MYHULIMNIATLHON YCIIYTH

40. MyHuunanpHas ycliyra TMpefocTaBisercss 0e3 B3UMaHHS TOCYIapCTBEHHON
MOIUIMHBI WJIM UHOM TIJIaThI.

41.B cnyyae BHeceHUsI W3MEHEHMH B BBIJIAaHHBIM B pe3yJbTaTe MPeJOCTaBICHUS
MYHUIIMIIATBHOW YCIYTHM JOKYMEHT, HAlpaBlIEHHBIM Ha HCHpaBlIeHHE OMMOOK W OMNEYaToK,
JIONYIIEHHBIX MO BUHE agMuUHHUCTpanuu, M®ILI, a Takke MHOIKHOCTHBIX JIMI] aJMUHUCTPALINH,
pabotHrukoB M®II, rata ¢ 3asBUTENS HE B3UMAETCS.

I'nmaBa 16. [Topsnok, pa3mep 1 OCHOBaHUS B3UMAHHUS IUIATHI 3@ IPEJOCTABICHHUE YCIIYT,
KOTOpBIE SBJISIOTCA HEOOXOIMMBIMU U 0053aTENbHBIMU IS IPEIOCTABJICHNS MyHUIIUITAIbHON
yCIIyTH, BKII0Yas HH(POPMAIIMIO O METOIUKE pacueTa pa3Mepa TaKo# IIaThl

42.IInata 3a ycIyru, KOTOpbIE SBIAIOTCA HEOOXOJUMBIMH M 00S3aTENbHBIMU JUIS
IIPENOCTABIECHNS] MYHULIUITAIBHON YCIIYTH, OTCYTCTBYET.

I'maBa 17. MakcuManbpHBIN CPOK OXKUAAHUS B OYE€PEAU PH MTOJAYe 3asBICHUS U IIPU
[IOJIyYEHUU PE3YyJIbTaTa IIPEJOCTABICHNS TAKON YCIyTH

43. MakcuManbHOE BpeMs OKUIAHMs B OYEpEnU IPH MOJave 3asBICHUS U JOKYMEHTOB
HE JOJDKHO MPEeBbINIaTh 15 MUHYT.
44. MakcumanbHOE BpeMsl OXHJAaHHA B O4Yepend IMpU MOIYYEHHUH pe3yabTaTa



MYHHIIUTIATLHON YCITYyTH HE TOJDKHO MPEBBIIIATh 15 MUHYT.
I'maBa 18. Cpok 1 mOPSAIOK pErHCTPAINY 3asIBICHUS, B TOM YHCIIE B JJICKTPOHHOU hopMme

45. Peructpanuio 3asBJIE€HUS U JIOKYMEHTOB, IPEIOCTABIEHHBIX 3asBUTEIEM WU €r0
MIPEACTABUTENEM, OCYILIECTBISAET JOJKHOCTHOE JIULIO aIMUHUCTPALIUH, OTBETCTBEHHOE 32 IIPUEM
U PErucTpaluio JOKYMEHTOB, B TOM YHCIE B 3JCKTPOHHOH (popme, B JKypHaJle PErucTpaliu
oOpallleHuii 3a MPEAOCTaBICHHEM MYHUILIMIAIbHOW YCIYrd IIyTeM IPUCBOCHUS YKa3aHHBIM
JIOKYMEHTaM BXOJSIIEr0 HOMEpPA € yKa3aHUEM J1aThl TOITYUECHHUS.

46. CpoK perucTpanyy MpeACTaBICHHBIX B aJMUHUCTPALMIO 3asBJICHUS U JTOKYMEHTOB
IpU HETMOCPEACTBEHHOM OOpAIICHUH 3asBUTEINS WIM €T0 MPEACTABUTENS B aAMUHUCTPAIMIO HE
JIOJKEH MpEeBBIIATh 15 MUHYT, IIPU HANPaBIEHUU JOKYMEHTOB Y€pe3 OpraHu3alii MOYTOBOM
CBSI3U WJIM B DJIEKTPOHHOH (opme - OfuH pabouuid JeHb CO AHS MOIYyYeHHUS aJMUHUCTpaIen
YKa3aHHBIX JOKYMEHTOB.

47. JlHeM peructpanuu JOKyMEHTOB SIBJISIETCS JI€Hb UX IOCTYIUIEHUS B aMUHUCTPALLIO
(1o 16.00 wyacoB). Ilpum mnoctyminenun gokymeHToB mocie 16.00 yacoB UX perucrpamus
IPOUCXOIUT CIAEAYIOIIUM paboYrM JTHEM.

I'naBa 19. TpeGoBaHHs K TOMEIICHUSAM, B KOTOPBIX MPEIOCTABISIETCS] MyHHUIIUITATbHAS
yciyra

48.Bxon B 34aHMe aJMUHUCTpalUU oOopyayercs HWHGOPMAUOHHONW TaOIMUKON
(BBIBECKO), coiepkarieli HHPOPMAITHIO O IMIOJTHOM HAMMCHOBAHUHY aJIMHHHUCTPAIIHH.

49. ApmunucTpanus oOecrieynBaeT MHBANIMIAM (BKIIOYas MHBAIHUOB, MCIIOJIB3YIOIIUX
Kpecya-KOJISICKU U COOAK-TIPOBOTHUKOB):

1) conpoBoXkAeHNE MHBAIUIOB, UMEIOIIUX CTOMKHE paccTpocTBa (PYHKIMH 3PEHUS U
CaMOCTOSITEJIbHOTO MEPEIBUKEHHUS, U OKa3aHUE UM IMIOMOIIH B 3/JaHUU aIMUHUCTPAIUH;

2) AOMyCcK B 3/aHHE AAMUHHUCTPAIMH COOAKU-IIPOBOAHHMKA MpPHU HAJIMYUU JOKYMEHTA,
MOATBEPIK/IAIOIIETO €€ CIeIHaIbHOE 00yUeHUE U BbIIaBAEMOT0 110 (hOpME U B TIOPSJIKE, KOTOPHIE
OTpeieNsAoTCa eiepaibHBIM OPraHOM HCTIOTHUTENBHON BJIACTH, OCYIIECTBISIONIUM (YHKIIUU
Mo BBIPAOOTKE H pealu3aliid TOCYAApPCTBEHHOW TIOJUTUKH U HOPMATHBHO-TIPABOBOMY
pEryIMpoBaHUIO B chepe colnaibHON 3alUThl HACeNeHUs;

3) okazaHue JOKHOCTHBIMU JIMIIAaMU U PAOOTHUKAMHU AJMUHUCTpAIlUU TTOMOIIU
WHBaJHNIaM B MPEOJIOJIEHUU 0aphepoB, MEMIAIOIINUX MMOTYYSHUIO MU YCIYT HapaBHE C IPYTHUMH
JTUTIAMH.

B cnywasx, ecnu 37aHME HEBO3MOXXHO TOJTHOCTBIO TPHUCIIOCOOUTH C  y4YETOM
MOTPeOHOCTEN MHBAINIOB, AMUHUCTPAIIUS IO €T0 PEKOHCTPYKIIMU WM KAaTUTATHFHOTO PEMOHTA
NPUHMMAET COIJIACOBaHHBIE C OJHMM U3 OOIIECTBEHHBIX OOBEAMHEHHW WHBAIHJIOB,
OCYIIECTBIISIIONIUX CBOIO JCSITEIBHOCTh Ha TeppuTopuu KpacHOSAPCKOro TOpoICKOro MoceIeHus
JItoOMHCKOTO MYHHUIMMAIBLHOTO paiioHa OMcCKoOW oOmacTu, Mepbl Al oOecredeHus IoCTyma
WHBAJIUIOB K MECTY MPEIOCTABICHUS MYHUITUIIATLHON YCIyTH.

50. UudopmanrionHbie TaOMUYKU (BBIBECKH) Pa3MEIIAIOTCS PSIOM C BXOJIOM B 3/1aHUE
aIMUHHUCTpAIMU 00 Ha IBEPH BXOJa B 3/IaHUE aIMUHHUCTPAIIUU TaK, 9TOOBI OHU OBLINA XOPOIIIO
BU/JIHBI 3aABUTENISIM WIIA UX TPEJICTABUTEIISAM.

51. Ilpuem 3asgBUTENECH WIM WX TPEICTABUTENCH, JOKYMEHTOB, HEOOXOJIWMBIX JIJIst
MPEIOCTAaBICHUS] MYHUIIUTIATHLHON YCIYTH, OCYIECTBISIETCS B KaOWHETaX aJMUHUCTPAIUH.

52.Bxox B KaOuHET aAMHHHCTpalu oOopyayeTcss HH(DOpPMAMOHHOW TaOIUUKOU
(BBIBECKOW) € yKa3aHHEM HOMepa KaOWHeTa, B KOTOPOM OCYIIECTBISETCS MpPENOCTaBICHUE
MYHUILIMTIAJTbHON YCITYTH.

53. Kaxmoe pabodee MeCTO MAOKHOCTHBIX JHUI[ AIMUHUCTPALMU JIOJDKHO OBITh
000pyI0BaHO TIEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTYNa K HEOOXOIWMBIM
nH(GOPMAIIMOHHBIM 0a3aM TaHHBIX, IEYATAOIIUM U CKAHUPYIOIIUM YCTPOKUCTBAM.



54. Mecta OXHIaHUS JODKHBI COOTBETCTBOBaTh KOM(OPTHBIM  YCIOBUSM IS
3asgBUTENCH WIM MX MpeICTaBUTENIed W ONTHUMAJIbHBIM YCIOBUSM pPabOThl JOJKHOCTHBIX JIUI]
aJIMUHUCTpPAIIHH.

55. Mecra oxxugaHus B O4Yepequ Ha MpHeM, Mojadyy AOKYMEHTOB, HEOOXOIUMBIX MJIs
IPEOCTABICHUS] MyHULIMTIAIBHONW YCIYTH, 00OPYAYIOTCS CTYJbSIMH, KPECEIbHBIMH CEKIUSIMH,
CKaMbSIMH.

56. Mecrta Ui 3alOHEHUS] JOKYMEHTOB 000pYyIyIOTCsS MH(OPMAIIMOHHBIMU CTEHIAMH,
CTYJIbSIMU M CTOJIaMU JJI1 BO3MOKHOCTH O(hOpMIIEHUS TOKYMEHTOB.

57. UadopMarioHHbIe CTCHIBI Pa3MEIaloTCs Ha BUIHOM, JOCTYITHOM MJisS 3asBHTEIICH
WIM UX MPEACTaBUTENeH MecTe W MPU3BAHBI OOECHEUUTH 3asBUTENS WM €ro MPEeACTaBUTENS
ucuepnpiBaromeil napopmarueir. CTeHabl 10KHBI OBITh OPOPMIICHBI B €IMHOM CTHJIE, HAIUCH
chenmanpl 4YepHbIM ImpudpToM Ha Oemom Qoue. OdopmieHne BU3YalTbHOH, TEKCTOBOM
uHPOpPMALIUK O TOPSAKE MPEIOCTABICHUS MYHHUIIMIIAIBHON YCIYyTd JOJKHO COOTBETCTBOBATh
ONTUMAJIBFHOMY 3pUTEIBHOMY BOCHPUATHUIO O3TOH HWHPOpMAlUU 3asBUTEISIMH WIH UX
IIPEJICTAaBUTEISIMH.

I'nmaBa 20. Iloka3aTenu AOCTYNHOCTH U KaueCTBAa MYHULIUIIATbHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJIECHCTBUM 3asBUTENS C JOJDKHOCTHBIMHU JIMIIAMHU IIPH NIPENOCTABICHUN
MYHUITUTATBHON YCIYTH ¥ UX MPOJODKUTENIEHOCT, BO3MOKHOCTD TOTY4eHUS! HH(OpMaIiu 0
X0JI€ IPEJOCTABICHUS MyHULUIIAIIBHON YCIIYTH, B TOM YHCJIE C UCIIOJIb30BaHUEM
UH(POPMALMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHH, BO3MOKHOCTB JINOO HEBO3MOKHOCTh
MOJTy4eHUs MyHUIIMNAIbHON yciyru B ML (B TOM 4nciie B HOJIHOM 00beMe), IOCPEICTBOM
KOMILIEKCHOTO 3aIpoca

58. OCHOBHBIMH TOKa3aTEIsIMH JIOCTYITHOCTH M KadyecTBa MYHHIHMIIAIBHON YCIyTH
SBIISTFOTCSL:

1) cobmronenne TpeboBaHMII K MecTaM MPEAOCTaBICHUS MYHHUIMIAIbHOM YCIyTH, MX
TPaHCHOPTHOM OCTYIHOCTH;

2) BO3SMOKHOCTh TIPEACTABJICHUS 3asBICHUS W JOKYMEHTOB, HEOOXOJMMBIX JUIS
IIPENOCTaBICHNs MYHULIUIIAIBHON yCiyrH, yepe3 MOLI;

3) cpenHee BpeMs OKUJaHUS B OYEPEIH MPU M0Ja4e JOKYMEHTOB;

4) konudecTBO oOpaimieHuit 00 0oO0XaloBaHUM pEIIeHUH U JeicTBuil (0e3neicTBus)
AJIMAHUCTPAIINH, & TAKXKe JJODKHOCTHBIX JIUI] aIMIHUCTPAIHH;

5) KOJIMYECTBO B3aUMOJICHCTBUI 3asBUTENS MM €ro MPEACTaBUTENS C JAOJKHOCTHBIMHU
JIMIIaMH, UX TIPOJOKUTENTEHOCTB;

6) BO3MOXKHOCTb TIOJIy4€HUs] MH(POPMALMM O XOJ€ IMPEeJOCTaBICHUS MYHHMLIUNAIbHOU
YCIIYTH.

59. B3aumoneiicTBre 3asBUTENS WM €r0 MPEACTaBUTENS C JOJDKHOCTHBIMHM JIMIIAMHU
AJIMAHUCTPAIMNA OCYIIECTBISIETCS MIPH JIMYHOM TIPUEME T'PaXKaH B COOTBETCTBHU C rpadukom
nprema rpaxiaH B aIMUHHCTPALIUH.

60. BzanmoneiicTBre 3asBUTENST WM €r0 MPEICTABUTENS C JOJDKHOCTHBIMH JIHIIAMHU
aJIMUHUCTPAIMU OCYILECTBIISCTCS MPHU JTUYHOM OOpAIEHNH 3asBUTENS WU €r0 IpeACTaBUTeNs:

1) i1 momaym TOKYMEHTOB, HEOOXOIMMBIX ISl TPEAOCTABICHHS MYyHUIIUTIATBLHON
yCIIYyTH;

2) Ans TOTyYeHUsl pe3yabTaTa IpeA0CTaBICHUS MyHHIIUTIATBHOW YCITYTH.

61. IIpoAOIKUTETPHOCTh B3aMMOJACHCTBHS 3asBUTENS WIM €ro IpeJICTaBUTENsS C
JOJDKHOCTHBIMHU JIMTIIAMH  QJIMUHUCTPAIIMK TIPU TIPEIOCTABICHUN MYHHIIMIIATBHON YCIYTH HE
JOJDKHA TpeBblmath 10 MHHYT 1O KaXAOMy M3 YKa3aHHbIX B NyHKTe 60 Hacrosiero
aJIMAHUCTPATHBHOTO PETIAMEHTa BUIOB B3aUMOICHCTBHSI.

62. KonnyecTBo B3aMMOAEHUCTBUI 3asiBUTENS UM €r0 MPEACTABUTENS C JOKHOCTHBIMU
JMIIaMU aIMUHUCTPAIMY TIPY TIPEJOCTABICHUN MyHHIIUTIAIIBHOW YCITYTH HE JIOJDKHO MPEBBIIIATH

JIBYX pas.



63. 3asgBurento oOecreuyuBaeTCs BO3MOXKHOCTH IMOJIAYM 3alpoca O TPEIOCTaBICHUU
MYHUIUNAIBHON YCIYIM M TOJIy4eHHs] pe3yJbTaTa MYHULUNAIBHOM YCIYTH IOCPEICTBOM
UCIIOJIB30BaHNUs dJIEKTPOHHOM ITOYTHI agMuHucTpanuy, [loprana, MOILI.

3asBUTENb U €r0 IPEACTaBUTENb UMEIOT BO3MOXKHOCTh MOJYYUTh MH(OPMALMIO O XOAE
NPEJOCTaBICHUS] MYHULIUNAIBGHOW YCIYTM B AAMHUHUCTPAllMM B TOPAJIKE, YCTAaHOBICHHOM
INYHKTaMH 7-15 HacTOsAIIEero aAMUHUCTPATUBHOTO PErIaMEHTa.

I'naBa 21. MHble TpeOOBaHNUs, B TOM YHMCIIE YUUTHIBAIOLINE OCOOEHHOCTH MPEI0CTABICHUS
MyHUIMNAIBHON yciyru B M®LI 1 1o 3kcTeppUTOpHaIbHOMY PUHILINITY, OCOOEHHOCTH
IIPEJOCTaBIICHUS] MyHULIUIIAIBHOM YCIYTH B 3JIEKTPOHHOU (opme

64. MynununanpHas yciayra 10 3KCTEpPUTOPHUAIIBHOMY IIPUHLIMITY HE NIPEAOCTABIISIETCS.

65. Opranusanusi IpeAOoCTaBICHUS MYHULUINAIbHOW YCIYI'M OCYHIECTBIIAETCA IO
npuHIMny "ogHoro okHa"' Ha 06aze MO®DI[ nmpu nauyHOM OOpalieHUW 3asBUTENS WA €ro
IIPEJICTaBUTEIS.

IIpu npenocraBieHUY MyHULMIIAIBHON YCIIYITM YHUBEPCAIbHBIMU crienuanucramu MOL]
OCYIIECTBIISIIOTCA ~ CIEAYIOIIME  aJIMUHUCTPATUBHBIE  JEHCTBUSI B  paMKaX  OKa3aHUS
MYHHULIMIIAJILHOU YCITyTH:

1) napopMupoBaHue 3asBUTENEH WM UX MPEICTABUTENCH O TMOPSIKE MPEAOCTABICHHS
MYHHULIMIIAJbHOW YCIYTH, B TOM 4YHUCIIE€ IIOCPEICTBOM KOMIIJIEKCHOIO 3ampoca, O XOJe
BBITNIOJIHEHUSI 3a1IpOca O MPEJOCTAaBICHUN MYHULIUIIAIbHONW YCIYT'H, KOMIUIEKCHBIX 3alIPOCOB, 110
UHBIM BOIIPOCaM, CBSI3aHHBIM C IIPEJOCTABICHUEM MYHULMIIAIBHOM YCIYyTH, a TaKke
KOHCYJIbTUPOBAaHUEM 3asBUTENIEH WM HUX MPEICTaBUTENIEH O TMOpSJKE NPeaoCTaBICHUS
MYHULIMIIAIBHOM yciryrd B MOLI;

2) npueM 3asBI€HMS U JIOKYMEHTOB, NPEJICTABICHHBIX 3asBUTEIIEM WM €ro
IIPEJICTaBUTENIEM, B TOM YHCJIE KOMIUIEKCHOTO 3aIIpoca;

3) oOpaboTka 3asiBICHUS M MPEICTABICHHBIX JOKYMEHTOB, B TOM YHCJIE KOMIUICKCHOTO
3a1poca;

4) HampaBJIeHUE 3asBJICHUS M JOKYMEHTOB, IPE/ICTaBICHHBIX 3asBUTENIEM WIH €ro
IIPEJICTABUTENIEM, B aIMUHHUCTPALIMIO;

5)Beljaya pe3yiabTaTa MPEAOCTaBICHHUS MYHMIMIIAIBHOW YyCIayrd (B TOM 4YHCIIE
JIOKYMEHTOB, IOJIyU€HHBIX 10 pe3yJbTaTaM INpPEeJOCTaBICHHUS BCEX I'OCYIApCTBEHHBIX U (MJIH)
MYHUIIMNIAJIBHBIX YCIYT, YKa3aHHBIX B KOMILJIEKCHOM 3aIlpoce) WM yBEJIOMIJIEHHS 00 OTKasze B
IIPUHSTHHN 3asBJICHUS K PACCMOTPEHUIO.

66. Jloctyn k uHpOpMAMM O CPOKaX U TOPSAJKE MPEAOCTABICHUS MYHHUIUTIATBLHOMN
ycayry, pasMerneHHoi Ha [loprane, ocymiecTBisieTcst 06e3 BBIOJHEHMs 3asBUTEIEM WU €ro
IpeJICTaBUTENIeM KakuX-I100 TpeOoBaHMI, B TOM uucie 0e3 MCIOIb30BaHMs MPOTrPAMMHOIO
o0ecrieyeHHs, YCTaHOBKa KOTOPOrO Ha TEXHUUYECKHE CpEeACTBAa 3asBUTENS WU  €ro
npeacTaBuTeNs  TpeOyeT  3aK/IIOUeHUs  JIMIEH3MOHHOTO WJIM MHOTO  COIJIAIIeHHsT C
npaBoo0JiafaTeneM MPOrpaMMHOIO oOecnedeHus, MpeAyCMaTpPUBAIOIIEro B3MMAaHUE IUIATHI,
perucTpanuio Wik aBTOPU3aLUIO U MPEAOCTaBICHUE UM IIEPCOHANIbHBIX JAHHBIX.

67. IlpenocraBieHre  MyHHULMNAIBHOW  YCIYyrM ¢  Hcnosnb3oBanueM  [loprana
OCYIIECTBIISIETCS. B OTHOUIEHMM 3asBUTENCH, NPOMIEANINX MPOLENypy PETrucTpaluu |
aBTOPU3ALINH.

68. [logaua 3asBUTENEM 3asiBIE€HUS B DSJEKTPOHHON (opme mnocpeactsoM Iloprana
ocymecTBisieTcs B Buje (aiinoB B popmare XML, co3naHHbIX ¢ Hcnoib3oBaHueM XML-cxeM u
o0ecreynBaroINX CUUTHIBAHUE U KOHTPOJIb MIPEICTABICHHBIX IAHHBIX.

[lonaua 3asBUTENEM 3asBIEHUS B (OpPME HIIEKTPOHHOI'O JOKYMEHTa IOCPEACTBOM
AJIEKTPOHHOM TMOYTHI OCYIIECTBIsIeTCs B BuAe ¢ainoB B popmare doc, docx, odt, txt, xIs, xIsx,
ods, rtf.

ONEeKTPOHHbIE JOKYMEHTBI (2JEKTpPOHHBIE OOpa3bl JIOKYMEHTOB), IpHJIaraeMble K
3asBJICHHIO, B TOM YHCJIE€ JOBEPEHHOCTH, HAPaBJst0TCs B Buje ¢aitiioB B popmarax PDF, TIF.



69. IIpu oOparieHnu 3a TpPEJOCTaBICHHEM MYHUIMMNAIBHONH YCIYTH B 3JIEKTPOHHOMN
(dopMme 3asgBUTENb WIM €r0 IPEICTABUTENb MCIOJb3YET YCWICHHYI KBaJlu()UIUPOBAaHHYIO
AJIEKTPOHHYIO MHOJNUCH. 3asBICHUE U JTOKYMEHTBI, [10/aBAEMbIE 3asBUTEIIEM B 3JIEKTPOHHOUN
dopme ¢ ucnosnb3oBanueM Iloprana, MOryT ObITh TOJUCAHBI TPOCTOM 3JEKTPOHHOM MOIHUCHIO.

YcunenHass KBadu(pHUIMPOBAaHHAs AJIEKTPOHHAsl MOJIMUCH JOJDKHA COOTBETCTBOBATH
CJIEAYIOLIMM TPeOOBaHUSAM:

1) kxBanmuuumpoBaHHbIN cepTU(UKAT KIF0Ya MPOBEPKU AIIEKTPOHHON MOAMUCH (Janee -
KBAJIM(ULUMPOBAHHBIA CcepTU(UKAT) CO3JaH M BbIJIAH AKKPEIUTOBAHHBIM YAOCTOBEPSIOIIUM
HEHTPOM, aKKPEIUTALUsI KOTOPOTO JEHCTBUTENIbHA Ha IEHb BhIJJAUM YKAa3aHHOTO CepTU(HUKATA;

2) kBanuUUUPOBaHHBIN cepTU(UKAT AEHCTBUTEIEH HA MOMEHT MOANUCAHMS 3arpoca U
npujaraeMplX K HEMYy JOKYMEHTOB (TIpM HaJIM4YMHM JOCTOBEPHOH HHPOpPMALUKU O MOMEHTE
NOJNMCAHUS 3asABJICHUS M IpWIaraeMblX K HEMY JOKYMEHTOB) WIM Ha Ji€Hb IPOBEPKU
NEHCTBUTENIFHOCTH  YKAa3aHHOTO cepTu(dukara, ecad MOMEHT MOJIMUCAHUSA 3ampoca M
IpUIaraeMbpIX K HEMy JIOKyMEHTOB HE OIPE/IEIICH;

3) umeeTcs TOJOKUTENbHBIA pe3yabTaT IPOBEPKU IMPUHAMIEKHOCTH  BIAAEIBILY
KBAJTM(PHULHUPOBAHHOIO CEPTUPHUKATA YCUICHHON KBAIN(UIMPOBAHHOM 3JIE€KTPOHHON MOIIUCH, C
MIOMOUIbI0 KOTOPOW MOJIMHUCAH 3aIpoc M IMpHiaraéMble K HEMY JAOKYMEHTBI, U MOATBEPKICHO
OTCYTCTBUE U3MEHEHUH, BHECEHHBIX B YKa3aHHBIE JJOKYMEHTHI 110ociie uX noanucanus. Ilpu stom
IIPOBEPKA OCYIIECTBISAETCS C UCIOJIB30BAHUEM CPEJCTB 3JIEKTPOHHON MOJNUCH, MOTYYMBIINUX
HOJTBEPXKIEHUE COOTBETCTBUS TPEOOBAHUSAM, YCTAHOBJIEHHBIM B COOTBETCTBHU ¢ DeepaabHbIM
3akoHOM oT 6 ampenst 2011 roga Ne 63-@3 "OO 31eKTpOHHON MOANUCU", U C UCIIOJIB30BAHUEM
KBAJM(HULIHUPOBAHHOIO cepTU(UKaTa JMLA, MOJIMCABIIEr0 3ampoc U IHpuUjaraeMble K HEMY
JIOKYMEHTHI.

70. Ilpu HampaBiIeHUU 3asBICHMUS U MPHIJIATAEMBIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOU
dopMe mpencTaBUTENEM 3asBUTENS, JACUCTBYIOIIMM Ha OCHOBAaHUM JOBEPEHHOCTH, BbIJIAHHOU
IOPUJIMYECKUM  JIULOM, YJOCTOBEPSIETCS YCUJIEHHOM KBaJU(UIMPOBAHHOW 3JIEKTPOHHOM
HOJNKMCHIO IIPABOMOYHOIO JOJKHOCTHOIO JIMIA OPHAMYECKOrO JIMLA, a JIOBEPEHHOCTD,
BbIJJaHHAs (U3MYECKUM JIMIOM, - YCHJIEHHOW KBAIU(UIUPOBAHHON 3JIEKTPOHHON MOANHUCHIO
HOTapuyca.

PA3IEJI III. COCTAB, ITOCJIEJOBATEJIBHOCTB 1 CPOKU BBITIOJIHEHUA
AIMUHUCTPATHUBHBIX ITPOLHEAYP, TPEBOBAHUS K ITOPAIKY NX
BBITIOJIHEHM A, B TOM UMCJIIE OCOBEHHOCTH BBITTOJIHEHUA
AJIMUHUCTPATUBHBIX ITPOLIEJIYP B DJIEKTPOHHON ®OPME, A TAK)XXE
OCOBEHHOCTHU BBIITOJIHEHUA AJIMUHUCTPATUBHBIX [TPOLUEAYP B M®I]

I'maBa 22. CocTaB ¥ mocne0BaTeIbHOCTh aIMUHUCTPATUBHBIX MPOIETYP

71. IlpenocTaBienne MYHUIIMNAIBHOM yCIYTM BKJIIOYaeT B ce0s  CIIEAYIOIINE
aJMUHUCTPATUBHBIE IIPOLEAYPHI:

1) npuem, peructpanus 3asBIEHUS M JIOKYMEHTOB, IOJUIEKAIIMX MPEICTABICHUIO
3asIBUTEIIEM WM €T0 IPEICTaBUTEIIEM;

2) npUHSTHE PEIICHUs O IPUHITUU 3asBJICHUS K PACCMOTPEHHUIO WM pelIeHus: 00 oTKase
B [IPEJOCTABIEHUA MYHULIUIIAJIbHON YCIIYTH;

3) IOArOTOBKA BHIMUCKHU U3 TOXO3SICTBEHHBIX KHHUT;

4) HampaBiieHHE  (BbIJA4a) 3asBUTEII0 WJIM €r0 IMPEJCTABUTENIO0 BBIIUCKU U3
MOXO3UCTBEHHBIX KHHUI WM YBEIOMJIEHHS 00 OTKa3ze B MPENOCTABICHWH MYHHUIMIAIbHOMN
YCIIYTH.

72.1Ipu mpenocTaBieHNH MyHHIMOAIbHOW Yyciayru MOI[ BemosHsAeT cienyromuye
JEUCTBUS:

1) uadopMupoBaHue 3asgBUTENCH WM UX MPEICTABUTENCH O MOPSAKE MPEAOCTaBICHUS
MyHuLunanpHo ycayru MODI[, o Xoxe BBIIOJHEHHSA 3ampoca O IPEJOCTABICHUS



MYHHUIUIIAJIBHON YCIIYTH, I10 UHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTaBICHUEM MYHULIUIIAIIBHON
YCIyTH, a TaKKe KOHCYJIBTHPOBAHHME 3asBUTEIECH WIA HUX MPEACTABUTEICH O NOpsAIKe
IIPEAOCTABIICHNs MyHULIUITAIBHON yciyrd B MDII;

2) mpueM 3ampoca M JOKYMEHTOB IIPEJCTAaBJICHHBIX  3asBUTENEM MIU  €ro
IIPEICTAaBUTEIIEM, B TOM YHCIIE KOMIUIEKCHOIO 3aIIpoca;

3) o6paboTka 3ampoca U IPEACTABICHHBIX JOKYMEHTOB, B TOM YHCJIE KOMIUIEKCHOIO
3anpoca;

4) HanpaBiieHUEe 3ampoca M JOKYMEHTOB, IIPEACTaBIECHHBIX 3asiBUTENEM WU €ro
IIPEACTABUTENIEM, B AIMUHUCTPALIMIO;

5) Belgaua pe3ysibTaTa IPEJOCTaBICHUS MYHMLUMIAIBHOW YyCiIyrn (B TOM 4HCIe
JIOKYMEHTOB, MOJYYEHHBIX 10 pe3yjbTaTaM IMPEJOCTaBICHUS BCEX I'OCYAAPCTBEHHBIX M (WJIM)
MYHUIUNAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3amlpoce), yBEJOMJEHHs 00 OTKa3e B
preMe JOKYMEHTOB WM yBEIOMIIEHHUs 00 OTKa3€ B IPEJOCTABIEHUU MYHUIIUIIAIBHON YCIYTH.

I'nmaBa 23. Tlpuem, peructpaniust 3asBJICHUS U JOKYMEHTOB, MPE/ICTABICHHBIX 3asBUTEIIEM
WJIM €T0 IPEACTABUTEIIEM

73. OcHOBaHUEM JUIs Hadala OCYUIECTBIICHUS aIMUHUCTPAaTUBHON IIPOLENYPHI ABIJIAECTCA
NOCTYIUIEHUE B aJMUHUCTPALMIO OT 3asBUTENS WM €ro NpPEICTaBUTEN 3asBICHUS C
IOPUIOKEHHBIMA JOKYMEHTaMH OJHUM M3 CIIOCOOOB, YKa3aHHBIX B IYHKTe 28 HaCTOSILEro
aJMMUHHUCTPATUBHOTO PETJIaMEHTa.

74.1lpuem 3asBIcHUS M JOKYMEHTOB OT 3asBUTEN] WIM €ro IPeACTaBUTEN
OCYIIECTBJISIETCS B aJIMUHUCTpALMM IO NpEABApUTENbHOM 3alUCH, KOTOpas IMPOU3BOJUTCS IO
Tesne(pOHy, YyKa3aHHOMY Ha O(UUIMAIBHOM cailTe aJMMHHUCTpAaLUH, JUO0 NpU JUYHOM
oOpallleHuH 3asBUTENIS] UM €T0 MPEACTaBUTENS B aIMUHUCTPALIMIO.

75. IlocTynuBuiee B aJIMHUHUCTPALMIO 3asBJIEHUE W JOKYMEHTbI, B TOM YHCJIE B
AIIEKTPOHHON (OpPME, PEruCTPUPYETCS AODKHOCTHBIM JIMIIOM aJIMUHUCTPALIAN, OTBETCTBEHHBIM
32 INpPUEM U PErUCTpallMi0 JOKYMEHTOB, B JKypHaJle perucrpauuud oOpauieHui 3a
MIPEIOCTABIEHUEM MYHULIUIIATbHON YCIYTH.

Cpok perucrtpanuy npeaCcTaBICHHBIX B aJIMUHUCTPALIAIO 3asBJICHUS U TOKYMEHTOB IIPU
HEINOCPEJICTBEHHOM OOpallleHUH 3asBUTENsl WIM €ro MNpEeACTaBUTENS B aJIMUHUCTPALUIO HE
JIOJDKEH IPEBBINIATh 15 MUHYT, NpU HaIpaBJIIEHUU JTOKYMEHTOB 4Y€pe3 OpraHU3alid MOYTOBOU
CBS3M WJIH B AJIEKTPOHHON (popme - oauH pabouuii I€Hb CO JHS IMOJIyYE€HHUS aIMUHUCTpanuen
YKa3aHHBIX JOKYMEHTOB.

76. JIomKHOCTHOE JMIIO aJIMUHUCTPALIMU, OTBETCTBEHHOE 3a MPUEM U PETHCTPALUIO
JOKYMEHTOB, IPOCMAaTpUBaeT IOCTYNMBIIME JOKYMEHTBI, IPOBEPSAET HMX LEJIOCTHOCTh U
KOMIUIEKTHOCTh, YCTAHABJIMBAE€T HAJIWYHE WJIM OTCYTCTBHE OCHOBAHUMN, NPEAYCMOTPEHHBIX
NYHKTOM 34 HacTOSAIIEro aJMUHUCTPATUBHOTO PErjlaMeHTa, He MOo3Hee IBYyX padouux JHEH co
JTHS TIOJTyYEeHUS 3asIBJICHUSI U JOKYMEHTOB.

77. B cnyyae mOCTYIUIEHUS 3asiBIICHUS, TIOANUCAHHOIO YCUIIEHHOM KBaTM(PUIIUPOBAaHHON
AIIEKTPOHHOM IMOANMUCHIO, TOJKHOCTHBIM JIMIIOM aJMHHHCTPAIMM, OTBETCTBEHHBIM 3a MPHUEM U
PETUCTPALIMIO JAOKYMEHTOB, B XOJA€ INPOBEPKH, NMPEAYCMOTPEHHOM MYHKTOM 76 HACTOAIIETO
aJMUHHCTPATUBHOTO perjaMeHTa, IPOBOJUTCS MpPOBEpPKAa JEHCTBUTENBHOCTH YCUJICHHOMN
KBAJTM(HUIMPOBAHHON 3JIEKTPOHHOM MOANHUCH, C UCTIOIb30BAaHUEM KOTOPOU TOJMKCAH 3alpoc, Ha
coOnrofieHre TpeOOBaHUM, MPETyCMOTPEHHBIX MYHKTOM 69 HACTOAILIETO aJIMUHUCTPATUBHOTO
periaameHTa.

78. IlpoBepka yCWICHHOM KBATH(PUIIMPOBAHHOW DJIEKTPOHHOW TOJIMUCH  MOXKET
OCYIIECTBIIATHCA JODKHOCTHBIM JIMIIOM aJMMHHUCTpAallMM, OTBETCTBEHHBIM 3a IIPUEM U
PETHCTPAallUI0  JOKYMEHTOB, CaMOCTOSITEIBHO C HCIIOJIB30BAHHEM HMEKOIIMXCS CPEACTB
AJIEKTPOHHOMN MOJMUCH WU CPEJCTB MH(POPMALMOHHOM CUCTEMBI T'OJIOBHOTO yOCTOBEPSIOIIETO
LEHTpa, KOTopas BXOJUT B COCTaB HMHQPACTPYKTYpbI, obecrneurBaromeid HHGOpMalHOHHO-
TEXHOJIOTUYECKOE B3aMMOJECHCTBHE JEHCTBYIOMUX HWH(MOPMAIMOHHBIX CHCTEM, HUCIOIb3YyEeMbIX



JUTSL IPEZIOCTABIICHHS TOCYJapPCTBEHHBIX YCIYT U MyHUIIUTIATBHBIX YCIYT B 3JIEKTPOHHOH (Qopme.

[TpoBepka NEWCTBUTEIBPHOCTH YCHJICHHOW KBAJTIU(DHUIIMPOBAHHOW AJIEKTPOHHOMN MOMUCH
TaKXKe MOXKET OCYHIECTBISTHCA C HCIIOJIB30BAaHUEM CPEJICTB HH(POPMALMOHHON CHCTEMBI
AKKPEIUTOBAHHOIO YJOCTOBEPSIOILEIO LEHTPA.

79.B cnyuyae BbIABIECHUS B IPEICTABICHHBIX JOKYMEHTaX XOTd Obl OJHOTO U3
OCHOBaHUM, INPENYCMOTPEHHBIX IYHKTOM 34 HACTOSILEro aJAMHHHUCTPATHUBHOIO PEIJIAMEHTA,
JOJKHOCTHOE JIMIO aJIMUHUCTPALIUU, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALIMIO TIOKYMEHTOB, HE
NO3JHEE CPOKA, IPELYCMOTPEHHOIO IIYHKTOM 76 HAaCTOAILLEr0 aJMUHUCTPATUBHOIO PETIaMEHTA,
NPUHUMAET pelieHre 00 OTKa3e B NMpHeMe JOKYMEHTOB W IMOJTrOTAaBIMBACT YBEAOMIIEHHE 00
OTKa3e B IIpUeME JOKYMEHTOB C YyKa3aHHEM OCHOBAaHMI OTKa3a B IIpUEME JOKYMEHTOB MU
oOecrnieunBaeT ero NOANUCaHUE IT1aBOW aAMUHHUCTPALUH.

80. B ciydae oTka3a B IpueMe JOKYMEHTOB, IMOAAHHBIX IYTEM JIMYHOTO OOpalleHus,
JOJDKHOCTHOE JIMLO aJAMMHHUCTPALMM, OTBETCTBEHHOE 3a IPUEM U PETUCTPALMIO IOKYMEHTOB, B
TEYEeHUEe Tpex pabouux JHEW cOo JHS IOJY4YEeHHs 3asBJICHUS U JOKYMEHTOB HalpaBisieT
3asIBUTEIII0 WM €T0 MPEACTABUTENI0 YBEAOMIIEHHE 00 OTKa3€ B IIPUEME JOKYMEHTOB IIOYTOBBIM
OTIIPABJICHUEM [0 IIOYTOBOMY aJipecy, YyKa3aHHOMY B 3asBIIEHHM, JIMOO MO OOpalleHUIo
3asiBUTEJISL WM €T0 MPEICTAaBUTEINSI BpyYaeT €ro JIUYHO.

B cnydae oTka3a B mpueMe JOKyMEHTOB, [IOJaHHBIX Y€PE3 OPraHU3alMK TOYTOBOU CBA3H,
JOJKHOCTHOE JIMIO aJIMUHUCTPALIMU, OTBETCTBEHHOE 3a MIPUEM U PETUCTPALIUIO TOKYMEHTOB, HE
Ho3/Hee Tpex pabouux AHEH cO AHS TOJY4EHHUS 3asBJICHHUS M JOKYMEHTOB HaIIpaBIsieT
3asIBUTENII0 WJIM €ro IpEACTaBUTENIO IOYTOBBIM OTIIPABICHUEM YBEJIOMIIEHHE 00 OTKasze B
IIpreMe JOKYMEHTOB 110 IOYTOBOMY aJpeCy, YKa3aHHOMY B 3asIBJICHUHU.

B cnyuae orka3za B ipueme 10KyMEHTOB, [TOJIaHHBIX Yepe3 Ju4HbIN kabuHet Ha [loprare,
JOJDKHOCTHOE JIMLO aJIMAHUCTPALIMH, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALIUIO TIOKYMEHTOB, HE
no3aHee Tpex pabouux JHEH co JHS MOJIyY€HHUs 3asBJICHUS U JIOKYMEHTOB HampaBisieT
3asBUTEIII0 WIN €ro IPEACTABUTENI0 YBEAOMIIEHHE 00 OTKa3e B IpUeMe JOKYMEHTOB B JIMYHBIN
kabuHeT Ha [Topraie.

B cinywae oTkaza B ImpueMe JOKYMEHTOB, IOJaHHBIX IIyTeM HaIpaBJICHUS Ha
opUIMaNbHBIM  aJpec  SJEKTPOHHOM  NOYTHl  aJAMUHUCTpPALMU, JIOJDKHOCTHOE  JIMIIO
aIMMHMCTpAIMM, OTBETCTBEHHOE 3a NPHUEM M PETUCTPALMIO JOKYMEHTOB, HE IO3]IHEE TpPEX
pabounx JOHEH cO JOHS TNOJydyeHUs 3asBJIEHUS W JOKYMEHTOB HampaBisieT yBeIomiieHue o0
OTKa3€ B IPUEME JOKYMEHTOB I10 a/IpECy IEKTPOHHON NOUTHI, yKa3aHHOMY B 3asIBJICHUHU.

B cnydae oTka3za B npueMme JOKYMEHTOB, NMOAaHHbIX depe3 M®PII, nomkHOCTHOE MO
aMMHHCTpAIMM, OTBETCTBEHHOE 3a IPUEM M PETUCTPALMIO JOKYMEHTOB, HE IO3]HEE TpPEX
paboumnx AHEW co JHA MOJIY4YeHHs 3asBICHUS M JOKYMEHTOB HampaBisieT (Bblgaer) B MOIL]
yBeJloMJIeHHe 00 OTKasze B Mpueme AOKyMeHToB. He mosnHee paGouero THs, CIEIYIOLIEro 3a
JTHEM TOCTYIUIEHUS yKa3aHHOTro yBenomiieHus, M®I] HampasisieT (BblIaeT) 3aBUTENIO UIH €TI0
IPECTaBUTEIIO YBEJOMIICHHE 00 OTKa3e B IpUEMe JOKYMEHTOB.

81.Ilpm oOTCyTCTBMM B MPEACTABIECHHBIX 3asfBUTEIEM WM €ro IMpeICcTaBUTENIEM
JOKYMEHTaX OCHOBAHMM, NPEJYCMOTPEHHBIX IIYHKTOM 34 HAacTOSIIEro aAMHHHCTPAaTUBHOIO
periamMeHTa, OJDKHOCTHOE JIMLO aJMUHHCTPAIMM, OTBETCTBEHHOE 3a MPHEM M PETHUCTPALUIO
JOKYMEHTOB, HE TIO3HEE CpOKa, MPEJyCMOTPEHHOr0 IIYHKTOM 76  HacTOALIETO
aJIMUHHCTPATUBHOTO  pErjlaMeHTa, IepeJaeT IMpeJICTaBICHHbIE 3asBUTEIEM WU  €ro
IPEJICTABUTENIEM JIOKYMEHTBl JOJDKHOCTHOMY JIMI[y aJMHMHUCTpAllMM, OTBETCTBEHHOMY 3a
MPEIOCTaBIEHUE MYHUIIUTIAIBHOMN YCIIYTH.

82. Pe3ynpTaTroM agMMHMCTPAaTUBHOW MpPOLELYPHl SABISETCA NPHUEM IPEACTABIECHHBIX
3asgBUTENIEM WM €ro MpEeJCTaBUTENEM JOKYMEHTOB M HX IepeAaya JOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a NPEJOCTaBIEHNE MYHUIUNAILHON YCIyrH, MO0 HANpaBlICHUE 3asBUTEIIO
WM €r0 MPEe/ICTaBUTEINIO0 YBEAOMIIEHHUS 00 OTKa3€e B IpUeMe TI0KYMEHTOB.

83. Crocobom  ¢ukcanuu pe3ynbTaTa aJIMHHUCTPATUBHOW IPOLEAYpHl  SIBISETCS
perucTpanus 10JKHOCTHBIM JIMLIOM aIMUHUCTPALIMH, OTBETCTBEHHBIM 3a IIPUEM M PETHCTPAIUIO
JOKYMEHTOB, (pakTa mepemayd MpelICTaBICHHBIX JOKYMEHTOB JIOJDKHOCTHOMY  JIUILY



aJIMUHHCTPAIINK, OTBETCTBEHHOMY 3a TMPENOCTABICHWE MYHUIUNAIBHONH YCIyrH, Iu0O0
yBeIOMJIEHHSI 00 OTKa3e B NpUEMe NPEJCTaBICHHBIX JTOKYMEHTOB B KypHalle PETUCTpaluu
oOpailieHui 3a IPe10CTaBIEHUEM MYHULIMIIAIILHOM YCIIYTH.

I'naBa 24. IIpunsTHe peuieHus 0 IPUHATUH 3asBJIECHUS K PACCMOTPEHUIO WM pELIeHUs 00
OTKa3€e B [IPEJOCTaBICHUN MyHULIUIIAIILHON YCIyTH

84. OcHoBaHMeM [UIsl Hayajla aJMMHUCTPATUBHOM IPOLENYpbl SBIAETCS MOTy4E€HUE
JOJKHOCTHBIM JIMIIOM A MUHHUCTPALMH, OTBETCTBEHHBIM 3a IPENOCTABIECHUE MYHULIUIAIbHON
YCIIYTH, 3asBJICHUS U MPEACTaBIECHHBIX 3asIBUTEIEM WIN €r0 MPeICTaBUTENEM JOKYMEHTOB.

85. JIOIKHOCTHOE  JIMLIO  aJMUHUCTpPALlMM, OTBETCTBEHHOE 32 IPEAOCTaBICHUE
MYHULUNAIBHON YCIIyTH, B TedeHue 1 (ogHoro) pabouero AHs CO JHsI PETUCTPALMU 3asBICHUS
OCYILIECTBJISIET IPOBEPKY 3asABJICHUS U MPEACTABICHHBIX 3asBUTEIEM WIH €ro MPEACTaBUTEIEM
JOKYMEHTOB Ha HaJM4uWe OCHOBAHMM, YCTAaHOBJEHHBIX B IIyHKTe 38 HACTOSAIIEro
aJMMHHMCTPATUBHOTO PETJIaMEHTA.

86. B cmyuae ycTaHOBIIEHMS B XOJ€ IPOBEPKH, NPEAYCMOTPEHHOH ITyHKTOM &5
HACTOALLIET0 aJMUHUCTPATUBHOIO perjlaMeHTa, HaJluuyus OCHOBaHUS s OTKa3a B
OPEJOCTaBIEHUM MYHULMNAIBHOW  YCIYTHM, YKa3aHHOro B IyHKTe 38  HacTosIlero
aJMHHHUCTPATUBHOTO PETJIAMEHTA, JOJDKHOCTHOE JIMIIO aJIMUHUCTPALlUM, OTBETCTBEHHOE 3a
IPEeOCTaB/IeHNEe MYHHUIMIIAIBHOM YCIIyTH, IPUHUMAET pelleHne 00 OTKa3e B MPe0oCTaBICHUU
MYHUIIUIAIBHON YCIYTH, TOCNe 4ero B TedeHue 1 (oxHOro) paboyero IHS HOATrOTABIUBACT
NUCbMEHHOE YBeZOMIIEHHE 00 OTKa3e B MPEeIOCTABICHUN MYHULUNAIBHOW YCIYIH C yKa3aHHEM
IIPUYMH OTKa3a U 00€CIIeYMBAET €ro MOANKUCAaHUE TJIaBOM aJMUHUCTPALIUH.

B cnyuae ycraHOBIEHHS B X0Ji€ IPOBEPKH, IPEAYCMOTPEHHONW MYHKTOM 85 HAcTOSIIEro
aJMHHHUCTPATUBHOTO pErjaMeHTa, OTCYTCTBUSI OCHOBaHHUS MJii OTKa3a B IPEAOCTaBICHUU
MYHUIMNAIBHOM yCIYrM, YKa3aHHOrO B IIyHKTe 38 HacTOSIIEro aAMUHUCTPATUBHOIO
periameHTa, JOJDKHOCTHOE JIMLO aJMUHHUCTPAlMM, OTBETCTBEHHOE 3a IPEJOCTaBIICHUE
MYHUIMNAIBHON YCIYr'H, IPUHUMAET PELICHHE O NPUHATHH 3asBJIECHUS K PACCMOTPEHUIO, O YeM
JieNlaeT 3aluch Ha 3asBJICHMM W B JKypHaje perucTpanuuu oOpalleHHil 3a IMperocTaBlIeHUEM
MYHUILIMINIAJIbHON YCIIyTH

87. Pe3ynpTaTroM aaMUHUCTPATUBHOM MpOLEAYpHl SIBISIETCS PpEUIEHHE O MPUHATUU
3asBJICHUS] K PACCMOTPEHHIO MJIM YBEJAOMIJIEHHE 00 OTKa3e B MPEOCTaBICHUH MYyHHULUIATIbHON
YCIIYTH.

88. Criocobom (ukcanuu pe3yapTaTa aIMAHUCTPATUBHON MPOLEAYPHI SABISETCS 3aMUCh B
JKypHaJIe PEruCTpaluyd OOpalleHu 3a MPeA0CTaBICHUEM MYHHUIMIAIBHON YCIYTH O MPUHATUU
3a8BJICHUS] K PAacCCMOTPEHHUIO WJIM NMHCbMEHHOE yBeJOMJIEHHE 00 OTKa3e B INpeJ0CTaBICHUU
MYHULIMTIAJTbHON YCITYTH.

I'maBa 25. [ToaroroBka BBIMUCKH U3 TIOXO3IMCTBEHHBIX KHUT

89. OcHoBaHMeM i1 Hauyajda aJMHUHUCTPATUBHOW MpOLEAYpHl SBJISETCS HPHUHSITHE
JIOJDKHOCTHBIM JIMLIOM aJMMHUCTPAIMH, OTBETCTBEHHBIM 32 MPEJOCTaBIEHHE MYHULMIAIBLHOU
YCIYTH, PEHICHUS O MPHHSTHU 3asBICHHUS K PACCMOTPEHUIO B COOTBETCTBHHU C ITYHKTOM 86
HACTOSILEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

90. JoJbKHOCTHOE — JIMIIO  aAMUHHCTpPAIlMM, OTBETCTBEHHOE 32  MPEIOCTABIICHUE
MYHUIIUTATBHON YCIIyTH, B TeueHue 1 (0AHOro) paboyero JHS CO THS NMPHUHATHS PELICHUS O
NPUHATHA 3asBJICHUS K PACCMOTPEHHIO OCYIIECTBISIET TOWCK CBEIACHHM, 3alpamriBacMbIX
3asgBUTENIEM B 3asBIIEHUHM, U TOATOTABIMBAET COOTBETCTBYIOUIYIO BBIMHCKY (BBIIUCKU) M3
MIOXO03SIICTBEHHBIX KHUT B JBYX YK3EMIUISIpax.

91. Beimucka M3 KHUTHM MOXET COCTaBJIATHCS B NMPOU3BOJIBHOM (opme (Hampumep, 1o
dopMe OTHEeNBbHBIX JHCTOB KHHWTH, WIH IO paszenam (MOIpa3zenaM), WIH 10 KOHKPETHBIM
MYHKTaM KHHUTH).



92. Ilocrie MOATOTOBKM BBIMKUCKHU (BBIMHMCOK), yKa3aHHOW (yKa3aHHBIX) B MHyHKTe 91
HACTOAIIETO  aJMUHUCTPATUBHOIO  PETJIaMEHTa, JOJDKHOCTHOE JIMIO  aJIMHUHUCTPALNH,
OTBETCTBEHHOE 3a MPEJAOCTABICHHE MYHUIIMNAIBHONW YCIYT'H, B TEYEHHUE OJHOTO paboyero IHs
CO JIHS UX IOATOTOBKH MOJMMCHIBAET KaXIbIM 3K3EMIUIAP BBIMTUCKHU (BBIIMCOK), 0OECIIeYnBaeT
UX MOANNCAHUE TJIaBOM aJMUHUCTPALIUH.

Beinucka u3 KHUrM B (pOpMe 3JIEKTPOHHOIO JOKYMEHTa MOANMCHIBAECTCS YCUIIEHHOU
KB (UIUPOBAHHON 3JIEKTPOHHON MOJMMCHIO ITIaBbl aJMHUHHUCTPALUN WIN YIOJIHOMOYEHHBIM
UM JIOJKHOCTHBIM JIULIOM.

B cnyyae HeBO3MOXXHOCTH (POPMUPOBAHUS BBIUCKU W3 KHUTH B (OPME 3JIEKTPOHHOTO
JIOKYMEHTA BBINHUCKA U3 KHUTM Ha OyMa)KHOM HOCHUTEJIE COCTaBIsieTcs B ABYX dKk3eMIurapax. O6a
IK3EMILUIsIpa SBJISAIOTCA IOMJIMHHBIMM, [OANMCHIBAIOTCA IJ1aBOW  aJIMHUHUCTPALIMA  WIIU
YIOJTHOMOYEHHBIM UM JOJDKHOCTHBIM JIMIIOM H 3aBEPSIIOTCS I€4aTbl0 OpraHa MECTHOIO
camoympaBlieHus: ¢ u3oopaxkenuem ['ocynapctBennoro repba Poccuiickoit denepanuu (nanee -
OTTHCK TI€YaTH).

B cnyyae korma BbIMHMCKAa M3JI0)KEHA HA HECKOJBKUX JIMCTAX, OHU JIOJDKHBI OBITH
IPOIIUTHl U MPOHYMEPOBaHbl. 3alUCh O KOJIMYECTBE MPOUIMTHIX JUCTOB (Hampumep: «Bcero
IPOLIMTO, MPOHYMEPOBAHO U CKPEIUIEHO IE€YaThlO JECATh JIMCTOBY») 3aBEpsieTCS IOJINHUCHIO
JOJKHOCTHOTO JIML[A U OTTUCKOM IE€YaTH.

Beimmcka Beinaercs rnase JIIX wim nHomy uneny JIIIX no npenbsBieHun JOKyMeEHTa,
YZIOCTOBEPSIOLIETO JINYHOCTD, IO JIMYHYIO MTOAIHNCH.

Jlata m BpeMs NpeNOCTaBJIEHUS BBINUCKU W3 KHUTH, JaHHbIE JIOJDKHOCTHOTO JIUIA,
IIPEIOCTABUBILEIO BBINMCKY W3 KHHMIM, a TaKXe JIMLA, ITOJYYMBILErO BBIINMCKY W3 KHUIH,
MOJJIEXKAT YUETy B OpraHe MECTHOIO caMOoyIpaBiieHUs. BTOpOil AK3eMILIsp 10JKEH XpPaHUTHCS B
OpraHe MeCTHOT'O CaMOYIIPaBJICHHUS.

93. Pe3ynpTaTOM aJIMUHUCTPATUBHON NpPOLEAYpPHl SBISETCS BBINUCKA (BBIIMCKH) U3
MIOXO351ICTBEHHBIX KHUT.

94. Ciocobom  ¢ukcanmu pe3yibTrata aJIMUHUCTPATHBHON TMPOLEAYPHI  SBIISIETCS
HOJIMCAHUE IT1aBOM aJMUHUCTPALIMH BBIMTMCKH (BBIITUCOK) U3 MOXO03HCTBEHHBIX KHUT.

I'mama 26. HaHpaBHCHI/IC (BBII[a‘Ia) 3asABUTCIIIO UJIN €TO IMPEACTABUTCIIIO BBIIIUCKU U3
MMOXO3SIMCTBEHHBIX KHUT HIIH YBCAOMIICHUSA 00 oTKa3e B npeaOCTaBJICHUN MyHHHHHaHBHOﬁ

yCIlIyTu

95. OcHOBaHueM [UIsl Havajga aIMUHUCTPATUBHOM NIPOLEAYpPHI SABIAETCS MOJAIHCAHHE
[JIaBOM aJIMUHUCTPALIMU BBIMMCKHU (BBIIMCOK) M3 TOXO3SHCTBEHHBIX KHHUI WJIM MHUCbMEHHOI'O
yBeJloMJIeHHE 00 OTKa3e B MPEAOCTABICHUN MYHUIIUIIAIbHON YCIIyTH.

96. JlomxHOCTHOE JUIO0 AAMUHHUCTpPALMM, OTBETCTBEHHOE 3a HaIpaBiieHuE (BblIAauy)
3asIBUTEINIIO MM €T0 NMPEACTABUTEII0 PE3ybTaTa MYHHUIMIAIBHON YCIYI'H, B T€YEHHE OJHOIO
paboyero 1HS CO JAHS [OANKCAHUS TJaBOW aJMMHMCTpAllMM BBIIMCKU (BBIIMCOK) U3
MOXO3SICTBEHHBIX KHHUT HANpaBiIgeT 3asBUTENIO0 UM €ro MPEACTABUTEIIO BBIMUCKY (BBIITMCKH)
U3 TOXO3SIICTBEHHBIX KHUI TOYTOBBIM OTIIPABICHHEM IO MOYTOBOMY aJpecy, yKa3aHHOMY B
3asBJICHHUH, JIMOO MO OOPAILIEHHUIO 3asBUTEIISI WIIM €T0 NMPEJCTABUTEINS - BPy4YaeT ee (UX) JIUYHO.

VYBenomsieHue 00 OTKa3e B NPENOCTABICHUHM MYHUIUNAIBHOW YCIYrM HalpaBiIIeTCs
3asIBUTEIIIO WK €T0 MPEACTABUTENIO TOJKHOCTHBIM JINLIOM aMUHHMCTPAIMH, OTBETCTBEHHBIM 32
Bbllauy (HalpaBJIeHHE) 3asABUTENIO WM €ro MpeACTaBUTENI0 pe3ylbTara MYHUIIMIAIbHOMN
YCIIYTH, MOYTOBBIM OTIIPABICHHEM I10 TIOYTOBOMY aJIpecy, YKa3aHHOMY B 3asiBIIEHUH, JTUOO IO
OOpalIEHNIO 3asiBUTENS UM €r0 MIPEJCTABUTEINS BpyUaeT ero JIMYHO B TEUEHHE OJHOro pabodero
JTHEH CO JHS €ro MOANNCAHUS TJIaBOM aJMUHUCTPALIUH.

B cnyuae nojgaum 3asBieHUs B OJIEKTPOHHOHW (Qopme yBedOMieHHE 00 OTKa3e B
IPEOCTaBICHNH MYHULIUIIAIBHON YCITyTH HANpaBJIAeTCs B AJIEKTPOHHON (hopMe 3asBUTEIIO WIH
€ro TMpeACTaBUTENI0 JOJKHOCTHBIM JIMIIOM aMHHHCTpPAlMM, OTBETCTBEHHBIM 3a BbIJauy
(HampaBJieHME) 3asSBUTENIO WIM €ro MPEeACTaBUTENI0 Pe3ylbTaTa MyHMLUNAIBHOW YCIyTH, IO



aZipecy IEKTPOHHOUN MOYTHI 3asIBUTENSI UM €r0 MPEICTaBUTENS TUOO B €0 JMYHBIN KaOWHET Ha
[Toprane B TeueHne OAHOTO pabOYEro HS CO THS €ro MOJIUCAHUS I1aBOW aIMUHHUCTPALIUH.

B cayuae, ecnum 3asgBieHue npencraBisioch yepe3 MOL[  nomKHOCTHOE JIHIO
aJIMUHHCTpPAIH, OTBETCTBEHHOE 3a HAMpaBJieHHE (BbIAAUy) 3asIBUTEIIO WM €rO MPEICTaBUTEIIO
pe3ysibTaTa MYHMLMIIAJBHOM YCIYrM, HAlpaBiseT BBIIUCKY (BBIIMCKH) U3 MOXO3HCTBEHHBIX
KHUT WIH YBEAOMJIEHHE 00 OTKa3e B MPEIOCTABICHUU MYHULUIAIHLHOW YCIYTH B TEUYCHHE
OJIHOrO0 pabouero JHsS CO JHS WX MOJNUCAHUS TIaBod aamuHucTpanuu B MOL| mis Beiauu
3aSBUTEII0 WM €ro MPEICTABUTENI0 JUYHO IIPU YCIOBUM NPEIBABICHHUS JIOKYMEHTA,
YAOCTOBEPSIOLIETO JINYHOCTD.

Boimucka 3 kHUrM B (popMe 3JEKTPOHHOTO JOKYMEHTa MPEAOCTABISETCS B JIMYHOM
kabunere Ha [loprane B ciydae, ecnu 3asBICHHE HANpPaBICHHO B JJIEKTPOHHOH (opme ¢
ucnoip3oBaHueM EnuHoro moptana. B ocTanbHbIX cioy4yasiX BbIIUCKAa U3 KHUTH B (opme
AJIEKTPOHHOI'0 JOKYMEHTA PacleqarblBACTCs U HAIIPABIISAETCS 3aKa3HBIM IIMCbMOM HAa IIOYTOBBII
anpec riasbl JIIIX wim wnoro unena JIIIX, yka3aHHbIN B 3asBJICHHUH, JTHOO MepeaacTcs IIaBe
JIIIX wim uaomy uneny JIIIX 1o npeabsaBieHUMU JOKYMEHTA, YIOCTOBEPSIOLIErO JIMYHOCTD, 110
JUYHYIO MOJIHUCH.

97.1lpu NUYHOM TIOJYYCHUU BBIITUCKHU (BBIMMCOK) M3 TOXO3SHUCTBEHHBIX KHHUT WIU
yBeIOMJICHHsSI 00 OTKa3e B MPEIOCTABICHWH MYHHUIMIIAILHOW YCIYrW 3asBUTENb WU €ro
[IPEJICTABUTENIb PACIUCHIBACTCS B UX MOJIYYEHHM B JXypHaJle PETUCTpauuy oOpallleHui 3a
MPEA0CTAaBIEHUEM MYHULIUITAIbHON YCIYTH.

98. Pe3ynpTaTOM aIMUHUCTPATUBHOM NpOLEAYpHl SBISETCS HaIpaBiieHuEe (Bblraya)
3aABUTENI0 WM €ro MPeICTAaBUTENIO BBIMUCKK (BBIMMCOK) M3 TMOXO3SMCTBEHHBIX KHUT WIIH
YBEIOMJIEHHSI 00 OTKa3€ B IIPEIOCTaBICHUN MYHULIUIIAJIbHOW YCIYTH.

99. CnocoboM  (ukcanuu pe3yibTara aJIMUHUCTPATHUBHONW MPOLEAYPHl SIBISIETCA
3aHECEHUE JOJDKHOCTHBIM JIMIIOM aJMUHUCTPALMU, OTBETCTBEHHBIM 3a BbIA4y 3asBUTEIIO WIIU
€ro MpeACTaBUTENIO pe3ysibTaTa MYHUIIMIIATBHON YCIYTH, B KypHaje PerucTpanuu oOpamieHuit
3a MPEAOCTaBICHUEM MYHMLMIIAJIBHOM YCIYTM OTMETKM O HaIlpaBJIEHUU (BbIJAY€) BBIITUCKU
(BBIMTMCOK) M3 MOXO3SIMCTBEHHBIX KHUT 3asSBUTENIO WA €0 MPEICTaBUTENI0 WU YBEIOMIICHUS
00 oTKa3e B IPEJOCTAaBICHUN MYHUIIUIIAIILHON YCIIYTH 3asiBUTEIIIO WU €T0 MPEICTABUTENIO.

I'maBa 27. OcoO€HHOCTH BBIIIOJIHEHUS aAMUHUCTPATUBHBIX JieHcTBUI B MDIL]

100. [ns momydyeHuss mH(OpMALMK IO BOMNPOCAM MNPEAOCTABICHUS MYHHUIMIIAIbHON
YCIYrH, O TOpSAIKE NPEAOCTaBICHHUSI TOCYJAapCTBEHHBIX M (MJIM) MYHHULIMOAIBHBIX YCIIYT
IIOCPEJICTBOM KOMIUIEKCHOTO 3alpoca M O XOJ€ IPEAOCTABICHUS MYHUIUMNAIBHOW YCIyrH
3asBUTENb WIK €T0 MpeCcTaBUTeNb BlipaBe oOpatutbes B ML,

101. Huadopmanms, ykazanHas B mnyHkTe 100 HacTosIero aaMHUHUCTPATUBHOTO
periiaMeHTa, npenocrasigercs MOILL:

1) npu nuM4HOM OOpaleHUH 3asBUTENd WM ero mnpexacraButens B MOL[ wiu npu
noctyrieHun obpamiennii B M®Il ¢ wucnonb3oBaHueM CpeacTB TelnedOHHON CBs3U, 4Yepes
odpunmansueiii cait M®I B cetn «IHTEpHETY,

2) ¢ UCHOJB30BaHMEM HH(OMATOB MM HMHBIX MPOTrPaMMHO-aNNapaTHBIX KOMILUIEKCOB,
o0ecreunBarOMIUX JOCTYN K HH(POPMAIMH O TOCYJApCTBEHHBIX M (WJIM) MYHHUIMIAIbHBIX
yciyrax, npegocrasisieMsix B MOLI

102. M®I] npenocrasisieT HHGOPMAITHIO:

1) mo o61muM BoIlpocam MpeoCTaBIeHUsI MyHHUIMIAIbHBIX yeiayr B MOL;

2) o BoIpocaM, yKazaHHbIM B ITyHKTe 10 HacTOsIIEero aAIMUHUCTPATUBHOTO PETJIaMEHTa;

3) 0 Xxo[1€ pacCMOTPEHMS 3aIpoca O IPEJOCTABIEHUN MYHUIIMIIAIIBHON YCIIYTH;

4) 0 mopsiAKe MPENOCTaBICHUS TOCYIApPCTBEHHBIX M (WJIM) MYHUIUNAIbHBIX YCIyT
IIOCPEICTBOM KOMILIEKCHOTO 3aIIpoca, TOM YHCIIE:

a) UCYEPIIbIBAIOUINI TepeyeHb TOCYIapCTBEHHBIX W (WJIM) MYHULMMNAIbHBIX YCIYT,
OpraHu3alys NpeoCTaBIeHUs KOTOPhIX HE0OX0IMMa 3asiBUTEINIO;



0) MCYEpIBIBAIOIINI TMEepeUYeHb T'OCYAapCTBEHHBIX W (WMJIM) MYHUIHUIATBHBIX YCIYT, a
TaK)K€ YCIIYT, KOTOpPBIE SIBIISAIOTCS HEOOXOAMMBIMU U O0S3aTeNbHBIMU ISl MPEIOCTABICHUS
rOCy/IapCTBEHHBIX U MYHUIUNAIBHBIX YCIYT ¥ IIPEIOCTABISAIOTCS OPraHU3alMSIMU, YKa3aHHBIMU
B yactu 2 ctathu 1 denepanbpHoro 3akoHa ot 27 utoist 2010 roga Ne 210-d3 "OO6 opranuzanuu
IPEJOCTAaBIICHHUS TOCYJAPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYyT", MOJIydeHHEe KOTOPhIX TpeOyeTcs
JUISl TIPEIOCTABJIEHUSI TOCYAAPCTBEHHBIX M MYHULMIIAJIBHBIX YCIYT B paMKax KOMIUIEKCHOTO
3ampoca;

B) HCUEPIIBIBAIOIIUN  TE€peueHb  JOKYMEHTOB, HEOOXOOUMBIX Ui  IOJTYYCHHUS
roCy/IapCTBEHHBIX U (MJIM) MyHULIUIIAJIbHBIX YCIYI HA OCHOBAaHWU KOMIUIEKCHOI'O 3aI1poca;

T) IepeueHb Pe3yNbTaTOB rOCYAAPCTBEHHBIX U (MJIM) MyHULIMIIATBHBIX YCIIYT, BXOASIINUX
B KOMIUJIEKCHBIN 3apoc.

103. Ilpuem 3agButTeneid u ux npexacrtaBureneii B MO®I[ ocymiecTBisieTcss Kak IO
IIPEIBAPUTENBHOM 3aliCH, TaK U B MOpsAKe "KUBOH" ouepenu IpU IOJIYYEHUU TalloHa W3
TepMHHaia "DJIeKTpoHHas ouepep' B 3aie oxkuaanusgs MOL.

[TpenBaputensHas 3amuch Ha npuemM B M®I] ocymecTisiercs mo TenedoHy wiu depes
odpunuansubiii caiit M®II B cetn "UHTepHeT".

104. B cnyuae momaum 3asBiieHus mocpenctBom ML (3a uckiatoueHueM ciyyas,
MPeIyCMOTPEHHOro MyHKTOM 107 HacTosiero aJMHUHHCTPATHMBHOIO pErjiaMeHTa) pabOTHHK
M®ILI, oCylecTBIAIOMMUNA NOpPHUEM  JTOKYMEHTOB, MPEICTABICHHBIX JJISI  MOJIYYEHHS
MYHUIUIIAJIBHOMN YCIYTH, BBIIOJIHSET CIEAYIOIIHE IeUCTBUS:

1) onpenensier mpeAMET OOpalleHHs;

2) ycTaHaBIUBaeT JIMYHOCTh 3asBUTENS WM JIUYHOCTh M TIOJHOMOYHUS  €ro
IIpEJICTaBUTES;

3) IpOBOAUT MPOBEPKY MPABUIBHOCTH 3aTIOTHEHUS (OPMBI 3aBIICHUS;

4) NIpOBOAUT MPOBEPKY IOJHOTHI IAKETa JOKYMEHTOB U COOTBETCTBUS JOKYMEHTOB
TpeOOBaHUSAM, YKa3aHHBIM B TyHKTE 31 HACTOSIIEro a/IMUHUCTPATUBHOTO PETJIaMEHTa;

5) ocymiecTBIsIeT  CKaHMPOBAaHWE  MPEACTABICHHBIX  JIOKYMEHTOB,  (OpMHpYET
3JIEKTPOHHOE JIeJI0 B aBTOMAaTu3UpoBaHHOW cucreme MODILl, Bce ITOKyMEHTBI KOTOpPOTO
CBS3BIBAIOTCS €IUHBIM YHUKAJIBHBIM UJIEHTU(PUKAMOHHBIM KOJOM, MO3BOJISIOIINM YCTAHOBUTH
HNPUHAAIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asiBUTEIIO M BULy OOpalleHUs 32 MyHUIIUIAIbHON
YCIYTrOM U 3aBEPAET JICKTPOHHOE JEJI0 CBOEH JIEKTPOHHOM MOANUCHIO;

6) HampaBIseT MaKeT JOKYMEHTOB B aIMUHUCTPAIIUIO:

a) B 2JIEKTPOHHOM BHJE (B COCTaBE MAKETOB 3JEKTPOHHBIX €M) - B J€Hb OOpaIlEeHUS
3asBUTENSA UM ero npexacrasurens B MOLJ;

0) Ha OyMaXHBIX HOCHUTENSAX - B Te4YeHHE 2 pabouyux IHEH, clenyrolMX 3a JHEM
oOpareHus 3asBUTENs WM ero mpexacraButens B M®LI, mocpeacTBoM KypbepcKoW CBSI3U C
COCTaBJICHHEM OIHUCH TepeaBaeMbIX JOKYMEHTOB (eciu pabounii nenp MOLI, cienyromuii 3a
JIHeM oOpaleHus 3asBUTENsT UM ero mnpenacrasutenss B MOILI, sBasercs HepabouuM AHEM
aJMMHMCTpPAIMH, TO THEM OKOHYAHUS CPOKa Mepeaadn JOKYMEHTOB CUMTAETCS BTOPOH paboumii
JIeHb aIMUHHMCTPALIMH, CIEAYIOIUI 3a THEM OOpalleHus 3asBUTENS WM €ro MpeACcTaBUTeNs B
MOL).

105. B cnydae ecnu mpu nmpueMe JOKYMEHTOB OT 3asBUTENSI WM €ro IpPeICTaBUTEINS
pabotHuk MODI[ BbISABISIET HECOOTBETCTBHUS JIOKYMEHTa (JIOKYMEHTOB) TpeOOBaHUSM,
YKa3aHHbBIM B MyHKTe 31 HAcTOSIIero aJMHUHUCTPATUBHOTO periamMeHTa, paboTHuk MOI]
OTpakaeT Ha KONUH (KOMHUAX) TOKYMEHTa (JOKYMEHTOB) BbISIBJICHHbIE HECOOTBETCTBHSI, KOTOPHIE
3aBepsAeT NoANKChio U nedarsio MOIL win mrammnoM, coiepkaluM CBEJEHUS 0 HaUMEHOBaHUU
M®OII.

106. Ilo oxoHuaHuM mnpHeMa IOKyMEeHTOB paboTHUK M®DI[ odopmiser pacnucky B
nonyueHun MOIL][ nokymeHTOB, KoTopas odopmisercs B Tpex »3k3eMiuisipax. [lepsbiit
AK3EMILISAP BBIIAETCS 3asIBUTEIIO WM €r0 MPEACTaBUTENI0, BTOPO - octaercss B M®DILI, Tpernii -
BMECTE C KOMITJIEKTOM JIOKYMEHTOB NIEPEACTCs B aIMUHUCTPALIUIO.

Kaxxapiii 2K3eMIIsip paciucKu MOAMHUChIBaeTCs paboTHukoM M®I] u 3asBuTeneM uin



€ro IpPEeICTaBUTEIIEM.

107. Tlpu opraHu3anuu MPEAOCTABICHHUS TOCYAAPCTBEHHBIX WM (WJIM) MYHUIIMTIAIBHBIX
YCIIYT B paMKaX KOMILJIEKCHOTO 3arpoca paboTHuk M®IL] B xo/1e B3aMMOEHCTBUS C 3asIBUTEIEM
WM €T0 MPEe/ICTaBUTENIEM BBITIOIHSET CIEAYIOUUE AeHCTBUS:

1) ycranaBnuBaeT JMYHOCTH 3asBUTENS WM JMYHOCTh M TIOJHOMOYHUS  €ro
MpeJICTaBUTEIS;

2) ompenenseT coObITHE, 00YCIOBHBIIIEE OOpAIICHUE 3asIBUTEIS UM €r0 MPEICTABUTEIS,
nepeyeHb TOCYJApCTBEHHBIX W (WJIM) MYHUIUNAIbHBIX YCIYr, HEOOXOIUMBIX 3asBUTEINIO,
KOTOpbIE MOTYT OBITh OOBEAMHEHBI OJHUM (HECKOJbKMMH) COOBITHEM (COOBITHSIMH),
B3aMMOCBS3aHbl WM HET MKy COOOM;

3) bopMupyeT TiepeYeHb HEOOXOIUMBIX 3asBUTEINI0 TOCYJAPCTBCHHBIX ©  (WJIH)
MYHUILIMIIATIBHBIX YCIIYT, IPEIOCTABISIEMbIX HA OCHOBAaHUU KOMILIEKCHOTO 3aIlpoca;

4) onpenenser MOCIEN0BAaTENbHOCTh IPEAOCTABICHUS TOCYJAapCTBEHHBIX U (WJIM)
MYHULIMIAIBHBIX YCJIYT, HAJIMYKME 'MapajyieabHbIX" W 'mOcCIaenoBaTEIbHBIX" YCIIYTr, Hall4uue
(oTCyTCTBHE) UX B3aUMOCBSI3U M HHOOPMHUPYET 00 3TOM 3asABUTEIS WM €T0 MPEICTaBUTEINS;

5)B COOTBETCTBMM C HOPMATHBHBIMU T[PABOBBIMH aKTaMH, PETYIUPYIOIIUMU
MPEAOCTABICHUE HEOOXOIMMBIX 3aBUTEIIO TOCYAAPCTBEHHBIX U (MJIM) MyHUIIUTIATBHBIX YCIYyT
(B TOM uHce aJAMHUHHUCTPATHBHBIX PETIAMEHTOB IMPEAOCTABJICHUS TOCYJAPCTBEHHBIX W (WJIN)
MYHULIMNIAJIBHBIX YCIYT), OIpEAENsieT NpelaeibHble CPOKH MPEJOCTaBICHUS OTIEIbHBIX
rOCYIapCTBEHHBIX M (MJIM) MyHULIMIIAJIBHBIX YCIYT U OOIIMNA CPOK BBHIOJHEHHUS KOMILIEKCHOTO
3arpoca co JIHs ero IpuemMa;

6) bopMupyeT mepeueHb JOKYMEHTOB, HEOOXOOUMBIX Juis  oOOpamieHus  3a
rOCYJapCTBEHHBIMHU U (WJIM) MYHUIIUIIAILHBIMU YCIYyTaMH B PaMKax KOMIUIEKCHOTO 3ampoca, 1
uH(GOPMUPYET 00 3TOM 3asBUTENS WM €0 MPEACTABUTENS C YKa3aHUEM Ha JOKYMEHTHI;

7) yBelOMJIIET 3asBUTENS WJIM €ro MpPeACTaBUTENI O BO3MOXHOW HE00XOIUMOCTU
JUYHOTO Y4acTus B OTAENbHBIX MPOIEAypax MpHU MPEAOCTaBICHUHU T'OCYJAPCTBEHHBIX U (WIJIH)
MYHUIIUTIATIBHBIX YCIYT (B Clydae €ciid yKazaHHOE IIPEeIyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU
aKTaMH, pPEryJlUpYIOIIMMUA TPEAOCTaBICHHE KOHKPETHBIX TOCYJapCTBEHHBIX U (WIIK)
MYHHUIUTIATBHBIX YCIIYT).

8) uHpOpMUpPYET 3asBUTENS WM €ro TMPeACTaBUTENS O TOM, YTO pPe3yIbTaThl
MPEIOCTaBICHUS] TOCYJAPCTBEHHBIX W (MJIM) MYHUIUMAIBHBIX YCIYT B PaMKax KOMIUJIEKCHOTO
3ampoca BO3MOXKHO TONYYHTh HCKIouuTeTbHO B MODI[ (B chmyuae ecnm  ykasaHHOE
MPEAYCMOTPEHO HOPMATHBHBIMH TPABOBBIMU aKTaMH, PETYJIUPYIONIUMUA TPEIOCTaBICHUE
KOHKPETHBIX TOCYAAPCTBEHHBIX U (WUJIM) MYHHUIIUITATBHBIX YCIYT);

9) undopmupyer 3asBUTENS WIM €ro TNPEICTABUTENI O BO3MOXHOCTH TMOJYYUTh
pe3yNbTaThl MPEAOCTABICHUS OTACNbHBIX TOCYAAPCTBEHHBIX U (WJIM) MYHHUIIMNAIBHBIX YCIYT,
YKa3aHHBIX B KOMILJIEKCHOM 3alpoce, 10 OKOHYAHMs OOIEro CpoKa €ro BHIIOJHEHUS (110 Mepe
MOCTYIJIEHUSI PE3yJbTaTOB OT OpPraHOB, NPEJOCTABISIONIUX TOCYIapCTBEHHbIE U (WJIH)
MYHUIMTIATBHBIE YCIYTU) WX BCE PE3yJbTaThl MPEIOCTABICHUS TOCYJAPCTBEHHBIX W (MJIN)
MYHUIUIIAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aI1pOCe, OJHOBPEMEHHO;

10) yBenomisieT 3asBUTENs WU €ro IPEACTaBUTENS O TOM, YTO OH HMMEET IpaBo
obpatutbcst B MODIL[ ¢ 3asgBieHHEM O TMPEKpAIICeHUHd TMPEAOCTABICHUS KOHKPETHOM
rocy/1apCTBEHHOU U (MJIM) MYHUIIMTIAIBHON yCIyru (OT3bIBOM) B paMKaxX KOMILIEKCHOTO 3ampoca
B cllyyae, €CJIM HOPMATHBHBIMU TPABOBBIMH AaKTaMH, PETYIUPYIOIIUMH MPEI0CTaBICHUE
YKa3aHHOHN rocy/lapCTBEHHOW M (MJIM) MYHULMINAIbHOU YCIYIH, MPEAyCMOTPEHA BO3MOXKHOCTh
HaIlpaBJIE€HUs1 COOTBETCTBYIOIIETO 3asBJICHUS (OT3bIBA).

11) bopmupyeT u pacnedaTbiBaeT I 3asIBUTENS WIH €T0 MPEICTABUTEIST KOMIUICKCHBIN
3ampoc, npuMepHas Gopma KOTOpPOro yTBepKIeHa mpukazoM MuHIKOHOMpa3BuTus Poccum ot
21 mapra 2018 roga Ne 137 "OG6 yTBep:kaeHUHN MPUMEPHOI (hopMBI 3ampoca 0 MPeloCTaBICHUN
HECKOJIbKUX TOCYIapCTBEHHBIX W (WJIM) MYHUIMIATBHBIX YCIYT B MHOTO(YHKIIMOHATHHBIX
[EHTpaxX MPEIOCTaBICHUSI TOCYJAPCTBEHHBIX W MYHHUIIMIAJIBHBIX YCIYT M TOPSIIKAa XpaHEHUS
COOTBETCTBYIOIIMX 3apOCOB";



12) npuHuMmaer y 3asgBUTENsS WIM €ro IPEICTaBUTENs KOMIUIEKCHBIM 3amIpoc MU
JTIOKYMEHTHI U TiepeaaeT ero pabotHuky M®II, orBeTcTBeHHOMY 3a (hopMUpOBaHUE 3aMPOCOB O
IIPEIOCTABIEHUN TOCYAAPCTBEHHBIX M (WJIM) MYHULUIAIBHBIX YCIYI Ha OCHOBE CBEACHUH,
YKa3aHHBIX B KOMIIJIEKCHOM 3aIllpOCe U IPUJIAraeMbIX K HEMy JOKYMEHTax.

108. PabotHuk M®L], oTBETCTBEHHBIN 32 (OPMHUPOBAHUE 3aIIPOCOB O MPEAOCTABICHUU
rOCYyJapCTBEHHbIX M (WJIM) MYHMLUIAIBHBIX YCIYT Ha OCHOBE CBEJCHMH, YKa3aHHBIX B
KOMIIIEKCHOM 3aIIpOCe U IIPWIIAraeMbIX K HEMY JTOKYMEHTaXx:

1) OT uMEeHHM 3asABUTENS 3aMOJHSET 3apOC O MPEJOCTaBIECHUH KaXI0W rocy1apcTBEHHON
U (UJIM) MyHULUIAIBHOM YCIIyTH, YKa3aHHOM B KOMIIJIEKCHOM 3aIpoce;

2) IepeBOJUT B ANEKTPOHHYIO (POPMY M CHUMAET KOIIMHU C JOKYMEHTOB, IIPEJCTABICHHbIX
3asiBUTEJIEM WJIM €ro IMPEeACTaBUTEIEM, MOJIUCHIBAET UX U 3aBEPSET MEUYaThlO (IEKTPOHHOU
HOJMKCHIO) C YKa3aHUEM Ha YKa3aHHBIX KonusAx HaumeHoBaHus MO®LI, nomkHocTH paboTHUKA
M®II 1 gaTel UX U3TOTOBIICHHUS,

3) HampaBiIseT 3ampochl O MPEAOCTABICHUN TOCYAAPCTBEHHBIX U (MJIM) MyHHULIMIIAIbHbIX
yCIyr B TOCYJapCTBEHHbIE Opraibl M (WIM) OpraHbl MECTHOTO CaMOYIIPaBJICHUS,
IPEJOCTABIISAIONINE COOTBETCTBYIOIIME YCIYI'M, B CPOKM U cHoco0amMH, YyKa3aHHbIMH B
noanyHkre 6 nynkra 104 HacTosIIero aIMUHUCTPATUBHOTO PErJIaMEHTA.

109. B ciyuyae nmojauu 3assBUTENIEM HIIM €T0 MIPEICTABUTENIEM 3asBICHUS 00 HCIIPaBICHUH
TEXHUYECKOM OluMOKM, YyKazaHHOro B nyHkTe 111 Hacrosmero ajaMHUHHUCTPATUBHOIO
pernamenrta, mnocpeactBoM MOIL], pabGotHuk MOIL[ ocymecTBiseT MpHEM YKa3aHHOTO
3asBJICHUS, OCYLIECTBISET CIEAYIOINE NEHCTBHS:

1) ycTaHaBIMBaeT JIMYHOCTD 3asIBUTENS] UM JIMYHOCTh €T0 MPEJCTaBUTEIS;

2) oCcylIECTBISIET CKAaHUPOBAHMUE 3asBICHMSI 00 UCIPABIECHUM TEXHUYECKOW OHIMOKH U
IPUCBAaUBAET MIEKTPOHHOMY JJOKYMEHTY YHUKAJIbHBIM HACHTU(DHUKALIMOHHBIN KO U 3aBEepseT €ro
CBOEH IEKTPOHHOU NOJAIHCHIO;

3) HampaBisieT 3asBiieHHe 00 UCTIPABIECHUU TEXHUYECKON OIMOKY B aIMUHUCTPALIUIO:

a) B 2JICKTPOHHOM BHJIC - B JICHb OOpAIIEHUS 3assBUTEIS WK €ro npeacrapurens B MOII;

0) Ha OyMaXHOM HOCHUTENE - B TedeHue 2 pabouymx [HEH, CIeAYIONIMX 3a JTHEM
oOpaitieHust 3asBUTENS WM ero mpezacrasurens B MOLl, mocpeacTBoM KypbepcKOH CBSI3U C
COCTaBJIGHHMEM OIMCH MepeaaBaeMoro JAokKymeHTta (ecnu pabouuit nenp M®LI, crexyrommii 3a
JTHEM OOpallleHus 3asBUTENS WiIK ero mpeactaButesnst B MOLI, spusercs Hepabouum gHEM
aJIMUHUCTpAIMH, TO THEM OKOHYAHUS CPOKa Nepeaayy JOKYMEHTOB CUUTAETCs] BTOPOH pabounii
JI€Hb aJMUHHUCTPAINH, CIEAYIOUIMI 3a THEM OOpalleHHs 3asBUTENS WIM €ro MpeJCTaBUTeNs B
M®IY).

110. Ilpu mnonmyuyenun MODI] BbIMUCKU (BBIMUCOK) M3 TMOXO3SWCTBEHHBIX KHHUT C
UCTIPaBJICHHON TeXHWYeCKOH omnoOkoi pabotHuk M®LI, oTBeTCTBEHHBIH 3a BblIauy pe3yibTaTa
MYHUIIMNIAJIBHOW YCIYTH, COOOIAET 3asiBUTEINO0 WK €r0 MPEACTaBUTENIO O MPUHSATOM PELIEHUN
no TenegoHy C 3alMChi0 JaThl U BPEMEHM TeNe(POHHOTO 3BOHKA WM HOCPEICTBOM CMC-
MH(OPMUPOBAHUST WM JPYTMM BO3MOXHBIM CrIOcoOOM, a Takke OOecHeurBaeT BblAauy
yKa3aHHBIX JIOKYMEHTOB 3asBUTENII0 WJIM €ro IMpeACTaBUTENI0 HE IMo3/Hee pabodero mHs,
CJIEAYIOLIEr0 3a THEM MOCTYIUIEHUSI COOTBETCTBYIOIINUX JOKYMEeHTOB B M DI,

[Tocne BBIgauM BBIMMCKH (BBIMUCOK) M3 MOXO3SMCTBEHHBIX KHUT C HUCIPABICHHOU
TEXHUYECKON OMIMOKON 3asBUTENIO WM €ro mpeicTaBUTeNnto paboTHuk MLl npowusBoaut
COOTBETCTBYIOIIYIO OTMETKY B aBTOMaTU3UPOBaHHOH MH(popMaronHoi cucteme MOII.

I'naBa 28. I/ICHpaBJ'ICHI/Ie JOIMYHICHHBIX OIICYAaTOK 1 OIIMOOK B BBIIAHHBIX B PE3YJILTATC
MpeaoCTaBJICHUA MYHPIHHHaJILHOﬁ YCIyru JOKyMEHTax

111. OcHoBaHMEM AJIT UCTIPABJICHHS JOMYIIEHHBIX OMEYaTOK W OIMMOOK B BBIJAHHOHN B
pe3ynbTaTe MPEJOCTABICHUS MYHULUNAIBHOM YCIYTHM BBIMUCKE U3 MOXO3SMCTBEHHBIX KHUT
(manee - TexHUYecKkas OIIMOKa) SBISETCS IMOJIydeHUE aIMUHHUCTpalUeil 3asBiieHus 00
WCIIPABICHUU TEXHUYECKOW OIMMOKU OT 3asiBUTENSI WIIHA €r0 TIPEICTaBUTEIS.



112. 3asBnenue 00 UCTIPABICHUU TEXHHUUECKOW OIIMOKH MOAACTCS 3asiBUTEIEM WM €r0o
MpEeJICTaBUTENIEM B aJMUHUCTPALIUIO OJJHUM U3 CIOCOOOB, YKa3aHHBIM B MTyHKTE 28 HACTOSIIETO
aJMMUHHMCTPATUBHOTO PETJIaMEHTA.

113. 3asBnenue 00 UCIPABJICHUN TEXHUYECKON OITMOKH PETUCTPUPYETCS TOKHOCTHBIM
JULOM aJMUHUCTpALMU, OTBETCTBEHHBIM 3a IPUEM M PETUCTPALMIO JOKYMEHTOB, B IOPAJIKE,
YCTaHOBJICHHOM IJIaBOW 18 HacCTOsIIero aIMHUHHUCTPATUBHOIO PETJaMEHTa, M HallpaBiseTcs
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a IPEAO0CTaBICHUE MYHULIMIIAILHOW YCIIyTH.

114. JlomKHOCTHOE JMII0O aJIMHUHHMCTPAllMM, OTBETCTBEHHOE 3a IIPEIOCTaBICHUE
MYHUIUIAIBHON YCIYTH, B T€UECHHE OJHOTO pabouero JHSA CO THS PErucTpaluy 3asBICHUS 00
WCIPABICHUU TEXHUYECKOW OLIMOKH MpOBEpseT MOCTYNUBILIEE 3asBICHHE 00 HCIpPaBICHUU
TEXHUYECKON OMMOKM HA MPEIMET HAIMYUS TeXHHUYECKOW OMIMOKM B BBIAAHHOM B PE3YNIbTATe
MPEAOCTABIECHNUST MYHULUIIAIBHON YCIYrd JOKYMEHTE W IPUHUMAET OJHO M CJIEAYIOLINX
peLICHUM:

1) 06 ucnpaBIeHUH TEXHUIECKOM OIINOKH;

2) 00 OTCYTCTBUU TEXHUYECKOU OITUOKHU.

115. Kpurepuiem mnOpuHATHS pELICHUs, YyKa3aHHOro B InyHkre 114 Hacrosiiero
aJMMHHUCTPATUBHOTO PETJIAMEHTA, SIBJISETCS HaJM4ME ONeYaTKu U (UIM) OLIMOKU B BBIAAHHOM
3asIBUTEJI0 WJIM €r0 IMPEACTABUTENI0 JOKYMEHTE, SIBISIOIIEMCS pPEe3yiIbTaTOM MNPEIOCTaBICHUS
MYHULIMTNIAJIbHOW YCIYTH.

116. B ciiyyae npuHsATHA pelIeHus, YKa3aHHOTO B noAnyHkTe 1 myHkra 114 nHacrtosmero
aJMHHHUCTPATUBHOIO PETJIAMEHTA, JOJDKHOCTHOE JIMIIO aJIMUHUCTpPALUU, OTBETCTBEHHOE 3a
MPEJOCTABICHUE MYHULHUIAIBHON YCIYyTU, MOATOTABIMBAET BBIIIUCKY W3 MOXO034MCTBEHHBIX
KHHUT C UCIIPABIICHHON TEXHUYECKOW OIIMOKOHN B MOPSIIKE, MPETyCMOTPEHHOM MyHKTamu 90-92
HACTOSIIET0 a/IMUHUCTPATUBHOTO PETIaMEHTa.

117. B cny4yae npuHATHA pelIeHUs, YKa3aHHOIO B NOJANYHKTe 2 myHKTa 114 Hacrosiero
aIMUHUCTPATUBHOIO pErjJaMEeHTa, JIOJDKHOCTHOE JIMLO aJMHHHUCTPALMHA, OTBETCTBEHHOE 3a
[IPEIOCTABJIEHUE MYHUIIMNIAIBHON YCIYI'H, FTOTOBUT YBEJOMJIEHUE 00 OTCYTCTBUU TEXHUYECKOMN
OIMOKKA B BBIJAHHOM B PE3yNbTaTe MPEAOCTABICHUS MYHUIIUIAIBHOW YCIYTH JOKYMEHTE,
o0OecnieunBaeT ero MoJANMCaHue IJIaBoi aJMUHUCTPAINH, TIOCIE Yero HEMEIJIEHHO MepeaacT ero
JOJDKHOCTHOMY JIMIYy aJAMMHUCTPAIMH, OTBETCTBEHHOMY 3a HalpaBiieHUE (BblAauy) 3asBUTEIIO
WM €r0 MPEICTaBUTEINIO Pe3yJIbTaTa MyHUIIMIIAIBHON YCIIYTH.

118. JIoKHOCTHOE JUII0 aJMHHMCTPALMM, OTBETCTBEHHOE 3a HalpaBiieHuE (BblAauy)
3asIBUTEIII0 UM €r0 MPEeACTaBUTENI0 Pe3ybTaTa MYHUIMNAIBHON YCIYI'W, B T€YEHHE OJHOTO
pabouero AHsA CO JHS MOJNMCAHUSA IVIABOM aJIMUHUCTPAIMK OJHOTO U3 IOKYMEHTOB, YKa3aHHbBIX
B nyHkte 116 win 117 HacTosmero aAMMHUCTPATUBHOIO PETJIaMEHTa, HAIPaBJIIE€T YKa3aHHBII
JOKYMEHT 3asBUTENI0 WIM €ro IpeICTAaBUTENI0 IOYTOBBIM OTIIPABJICHUEM II0 IOYTOBOMY
azpecy, yKa3aHHOMY B 3asiBJIEHUU 00 MCIIPABJICHUU TEXHUYECKOU OIMUOKHU JIMOO 10 0OpaIieHuIo
3asIBUTEIIS WM €T0 MPEACTABUTEINS - BPYyYaeT €ro JUYHO.

B cnywae, ecnum 3asgBieHue 00 MCHpPaBICHUM TEXHUYECKOM OIIMOKK IOJaBaJIOCh
3asiBUTENIEM WM €ro mpeacrtaBureneM depe3 M®PLI, To IOIKHOCTHOE JIMLO aJAMMHUCTPALNH,
OTBETCTBEHHOE 3a BbIJady (HalpaBiICHHUE) 3asiBUTENI0 pe3ysibTaTa MYHULUNAIbHON YCIYTH, B
TE€UYEHUE OJHOro paboyero JaHsS €O JHSA MOJMUCAHUS TIJIABOM aIMHHHUCTPALMU OJHOTO U3
JIOKYMEHTOB, YKa3aHHBIX B IyHKTax 116 m 117 HacTosmero aaMMHUCTPAaTUBHOTO PEIJIAMEHTA,
HaIlpaBjsieT yKa3aHHbIA JOKyMeHT B MOLI.

119. Pe3ynbraToM paccMOTpeHHS 3asBIICHUS 00 MCIPABICHUH TEXHUYECKOW OIIMOKH B
BBIIAaHHOM B pE€3yJIbTaTe NPEJ0CTABIECHUS MYHULIUIIATBHON YCIYTH TIOKYMEHTE SIBJISETCS:

1) B cmiydae Hanmu4Msi TEXHUYECKOM OMMOKY B BBIJAHHOM B PE3yJIbTaTe MPEAOCTaBICHUS
MYHMIIMIIAJbHOW YCIYTH JTIOKYMEHTE - BBIIMCKA W3 MOXO3SMCTBEHHBIX KHUI C HMCIPABICHHON
TEXHUYECKOH OIIHOKOM;

2)B ciy4ae OTCYTCTBHSI TEXHHYECKOH OIIMOKM B BBIJAHHOM B pe3yibTare
MPEOCTaBIEHUS MYHHUIMNAIbHON yCIyrd JOKYMEHTE - YBeJoMJieHue 00 OTCYTCTBUU
TEXHUYECKOH OIIMOKM B BBIJAHHOM B PE3YJbTaTe IMPEIOCTABICHUS MYHHUIMIAIbHON yCIyru



JOKYMEHTE.

120. Cnocobom (ukcanuu pe3yabTaTa pPacCMOTPEHUS 3asBIICHHUS 00 WCIPaBICHUH
TEXHHYECKOH OIMMOKHM SBISETCS 3aHECEHHE JOJDKHOCTHBIM JIMIIOM  aJMUHHUCTPAIIHH,
OTBETCTBEHHBIM 3a HampaBjieHHE (BblIauy) 3asBUTEII0 WIH €ro MNpPeICTaBUTENIO pe3ysibTara
MYHHUIIMIIATBHOW yCIAYTH, B IKypHAJIe PErUCTpallid OOpalieHWid 3a TPeJoCTaBICHUEM
MYHUILIUIIAJIBHOW YCIYTH OTMETKH O BbIJay€ BBIMUCKH (BBIMTUCOK) U3 MOXO3SIMCTBEHHBIX KHHI C
WCIIPABICHHOW TEXHUYECKON OIMIMOKON 3asBUTEINIO WIIA €T0 MPEACTABUTENIO WIH O HAIIPABICHUU
YKa3aHHBIX BBIITUCKH (BBIMUCOK) B MDII.

PA3IEJI IV. ®OPMbI KOHTPOJIA 3A TIPEJJOCTABJIEHUEM MYHULIUIIAJIbBHOM
YCIIYT'U

I'naBa 29. ITopsioK OCyIIECTBICHHS TEKYIIEro KOHTPOJIS 32 COOMIOACHUEM U
WCTIOJTHEHUEM OTBETCTBEHHBIMH JIOJHKHOCTHBIMH JIUIIAMH TTOJIOKEHUH HACTOSIIIETO
AAMHUHUCTPATUBHOI'O PEIJIaMCHTA U MHBIX HOPMATUBHBIX IMIPABOBBIX AKTOB, YCTAHABJIMBAIOMIUX
TpeOOBaHUS K MPEAOCTABICHUIO MYHUIIMTIAIILHOW YCITYTH, @ TAKXKE 328 IPHUHATUEM UMHU PEIICHUH

121. Tekymwmii KOHTpPOJAb 3a COOJIOJEHHEM IOCJIEIOBATEILHOCTH  JIEHCTBUM,
OINpEENEHHBIX aJMMHUCTPATUBHBIMU MPOLEAYPAMU IO MPEAOCTABICHUI0 MYHUIMIAIBHON
YCIYrM U TNPUHATHEM pPELIeHUH OJDKHOCTHBIMM JIMLAMM aJMUHUCTPALUU OCYIIECTBIISIETCS
JOJKHOCTHBIMU JIMIIAMHM aIMUHUCTPALIMHU, HAJIEJICHHBIMU COOTBETCTBYIOIIMMHU OJTHOMOYMSIMH,
IyTEeM PacCMOTPEHMsI OTYETOB JOJDKHOCTHBIX JIML[ aJMUHHCTPALMU, a TAaKKe PacCMOTPEHUS
XKanoO0 3asBUTEINCH UM UX MTPEICTABUTEIICH.

122. OcHOBHBIMHM 33Jja4aMH TEKYILETO KOHTPOJIS SIBJISIOTCS:

1) obecnieueHre CBOEBPEMEHHOI0 M KAa4€CTBEHHOI'O IMPEAOCTaBICHHUS MYHHUIMIAIbHOM
ycayru,

2) BbISIBJIGHME HApyLIEHUH B CpPOKax M KauecTBE IPEIOCTABICHUS MYHHUIIMIIAJIbHOU
ycayru,

3) BBISIBIEHHE U YCTpPaHEHHWE NPUYMH U YCIOBHI, CHOCOOCTBYIOUIMX HEHAJICKAIIEMY
IIPEIOCTABIICHUIO MYHUIIUIIAJIbHON YCITyTH;

4) npuHATHE MEp M0 HaAJIEKALIEMY MTPEIOCTaBICHUIO MYHUIIUTIATILHON YCIIyTH.

123. Texymunii KOHTPOJIb OCYLIECTBIIETCS HA IOCTOSIHHOM OCHOBE.

I'naBa 30. HOpHI[OI( U IEPpUOAUYIHOCTD OCYIICCTBJICHHUS IIJIAHOBBIX U BHCIJIAHOBBIX
IMPOBCPOK IMOJIHOTHI U KAUECTBA MMPEAOCTABICHUA MyHHHHHaJIBHOi/JI YCIIyru, B TOM 4HCJIC MMOPAA0K
u (l)OpMLI KOHTPOJIA 3a IMOJITHOTOM M Ka4ue€CTBOM MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ yciayru

124. KoHTponb 3a MONHOTOM M Kauye€CTBOM MPENOCTABIEHUS AOKHOCTHBIMU JIHIIAMHU
aIMUHHUCTPAIIMU MYHUILIMITAIbHON YCIYTH OCYIIECTBISETCS B (JOpME TUIAHOBBIX U BHEIJIAHOBBIX
IIPOBEPOK.

125. TlmaHoBblE TIOBEPKM OCYIIECTBJSIOTCS HAa OCHOBAaHMM IUIAHOB  pabOTHI
aJMUHUCTpalMu. BHeNnaHOBblE MPOBEPKU  OCYIIECTBISAIOTCS MO  PEHICHUIO  TJIaBbl
aIMUHHUCTPAIIMU B CBSI3U C TIPOBEPKON YCTPAHEHHS PaHEE BBIABJICHHBIX HAPYIICHUH, a TaAKXKE B
ClIydae MoJIydeHus xanob Ha aeiicTBus (0e31eiicTBHE) JOKHOCTHBIX JIUI] aIMUHUCTPAIIHH.

126. KoHTpoib 3a MOMHOTOM M KAa4eCTBOM MPEAOCTABICHHS JIOJKHOCTHBIMHU JIMIIAMH
aIMUHUCTpPAllMd MYHUIIMNAIBHOW YCIYTU OCYIIECTBISAETCS KOMHUCCHEW 110 KOHTPOJIO 3a
MOJITHOTOM M KauyeCTBOM MPEIOCTABICHUS MYHUIIMTAIBHBIX YCIYT aIMUHHCTPAIUUA, COCTaB U
MOPSIIOK JIEATEIbHOCTH KOTOPOI YTBEPKIAAETCS IPABOBBIM AKTOM aIMUHUCTPALIUH.

127. Cpok mpoBelneHUs MpPOBEpKH U OQGOpMIEHMS akTa MpoBepku cocrapiseT 30
KaJICHJApHBIX JHEW Cco JHS Hadaja NpoBepku. JlHEM Hayana MPOBEPKU CUUTAETCA JACHb
MIPUHATHS PEIICHUS O Ha3HAYCHHUH MPOBEPKH.

B cayyae moctyrienus xanoObl Ha pelieHus, neiHcTBus (0e3neicTBUE) JOMKHOCTHBIX



JMI QJIMAHUCTPAIMK TPU MPEIOCTABICHUN MYHHIMIIAIBHOM YCIYrW TjlaBa aMHHUCTpPAILMH B
LEJIIX OPTaHU3alMK U NIPOBEACHUS BHEIUIAHOBOM MPOBEPKH MPUHUMAET PEIIEHUE O Ha3HAaYeHUU
NPOBEPKH B TEUCHHE OJHOrO paboyero AHA CO AHA TMOCTYIUICHHS JaHHOW >kanoObl. Cpok
IIPOBE/ICHUS NTPOBEPKU U 0(OPMIIEHHUS aKTa POBEPKU B YKa3aHHOM CJIydae yCTaHABIUBAETCS B
Ipelienax CpoKoB, omnpeneiaeHHbIX cTarbei 112 denepanbHoro 3akona ot 27 urong 2010 roga
No 210-®3 "O06 opranmu3aiuu MpeaoCTaBICHUs TOCYIaPCTBEHHBIX H MYHHUIIUITAIBHBIX YCITyT".

128. 1o pe3yabpTaTraM IJIAHOBBIX U BHEIIAHOBBIX MPOBEPOK O(POPMIISIETCS: aKT IPOBEPKH,
B KOTOPOM OIMCHIBAIOTCS BBISIBIIEHHBIE HEJOCTATKH U IPEJIOKEHHS 110 X YCTPAHEHUIO.

I'maBa 31. OTBETCTBEHHOCTh NOIKHOCTHBIX JIMI] AMUHUCTPAIIUY 32 PEIICHUS U JCHCTBUSA
(Oe3melicTBUE), MPUHUMAEMEBIE (OCYIIECTBIISIEMbIE) UMU B XO/JI€ TPEAOCTABICHHS
MYHUITUIIATILHON yCIyTH

129. OOGs3aHHOCTH COOJIIOJCHHS TIOJIOKEHUH  HACTOSAIICTO0  aJMUHHUCTPATUBHOTO
perjiaMeHTa 3aKpeIuIsieTcs: B JOMKHOCTHBIX MHCTPYKIMSAX JTOJKHOCTHBIX JIUI aIMUHUACTPAIUH.

130. IIpu BbIsIBICHUU HApYILICHU MpaB 3asgBUTENCH WM WX MPEICTaBUTENCH B CBS3H C
WCIIOJTHEHUEM HACTOSIIEr0 aJMHHHCTPATUBHOTO pErJIAMEHTa BUHOBHBIE B HapyUICHUU
JIOJDKHOCTHBIC JIMIA aJMHUHUCTPAIIMU TPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKoHoAarenbcTBOM Poccuiickoit denepanun.

['naBa 32. [Tonoxenusi, xapakTepusytome TpeOOBaHMs K TOPSIKY U (hopMaM KOHTPOJIS 3a
MIPEIOCTaBIIEHUEM MYHULIUIIATBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI IPa)IaH, uxX
00BbEIMHEHUH U OpraHu3alnui

131. KoHTposb 3a npefocTaBIeHUEM MYHHUIMIAIBHON YCIIYTH CO CTOPOHBI FPaXKAaH, UX
00bEeIMHEHUH W OpraHu3aluil OCYLIECTBISETCA IMyTeM HH()OPMUPOBAHHS aJMHHUCTPALUH O
¢akrax:

1) HapylleHHuss NpaB M 3aKOHHBIX HMHTEPECOB 3asBUTENIEH WIM MX IpeICTaBUTENEH
pelieHueM, aerictBreM (0e31elcTBUEM) aIMUHUCTPALIUY U €€ TOJKHOCTHBIX JIULL;

2) HapylIeHHs TIOJIOKEHUI HACTOSIEro aJMUHUCTPATMBHOTO pErJIaMeHTa WM HMHBIX
HOPMAaTUBHBIX NPaBOBbIX aKkTOB Poccuiickoit denepanuu, ycTaHaBIMBAIOIIMX TpeOOBaHUS K
IIPEIOCTABIICHUIO MYHUIIUIIAJIbHON YCITIyTH;

3) HEKOPPEKTHOTO MOBEAEHUS JOHKHOCTHBIX JIML aJMUHUCTPALIMHU, HAPYILIEHUS MPaBUI
CIIy’K€OHOM 3TUKU NMPH NMPETOCTABICHUN MYHHUIMIIATBHON yCIyTH.

132. Unadopmanmio, ykazaHHyr0 B TyHKTe 131 HacTosmero ajaMUHUCTPATUBHOTO
periiaMeHTa, rpaxaaHe, ux o0beTUHEHUsI U OPTaHU3alM1 MOT'YT COOOLIUTH YCTHO MO Tene(oHy
aJMMHMCTpAINM, YKa3aHHOMY Ha O(QULMaIbHOM calTe aJMHHHCTpAlUH, NMHCbMEHHO, MOJaB
oOpaleHre 4epe3 OpraHM3aluy MOYTOBOW CBA3M HA aJpec aJMUHUCTpAlMM, WIM HAIpaBUTh
AIIEKTPOHHOE OOpallleHHUE 110 aIPeCy NIEKTPOHHON MOUTHI aAMUHUCTPALIH.

133. KoHTponb 3a NpenOCTaBIEHUEM MYHULHUINAIBHONW YCIYyTM OCYLIECTBISETCS B
COOTBETCTBUU C JCHCTBYIOIINUM 3aKOHO/IATEIbCTBOM.

134. Cpok paccMOTpeHHUs OOpalleHHl CO CTOPOHBI TpaxaaH, WX OOBEAMHEHHN W
opranu3aiui cocrasisgeT 30 KaJleHIAPHBIX THEH ¢ MOMEHTA UX PETMCTPALIUH.

JlHeM peructparu oOpalieHus SBJIseTCs JeHb ero MOCTYIUICHHUs B aIMUHUCTPALUIO (10
16.00 gacoB). I1pu moctymiennn oopamienus nocie 16.00 9acoB ero perucTpamus mpoOUCXOoIuT
CJICAYIOIIUM PaOOYNM JTHEM.

PA3JIEJI V. IOCYJIEBHBIN (BHECY JEBHBIN) TIOPSJIOK OBXAJIOBAHUS

PELLIEHWI Y IEMCTBUI (BE3JAEUCTBUS) AIMUHUCTPALIUU JINBO EE
MYHUILAITAJIBHOI'O CJIYKAILETO, M®II, PABOTHUKA M®I]

I'maBa 33. MiHdopmarus 11 3aMHTEPECOBaHHBIX JIUI] 00 UX MpaBe Ha Jocy1eOHoe



(BHECYneOHOE) oOxkanoBaHue AeicTBUiA (0e31eiicTBYS) U (UJTH) PEIICHUH, MPUHATHIX
(OCYIIECTBICHHBIX ) B XOZI€ MTPEOCTABICHUS MYHHUIIUIIATBHON YCIYTH

135. 3asBuTens WM €ro MpeacTaBUTENb BIpPaBe MOJATh >kajlo0y Ha peuleHue u (Win)
neiictBue (Oe3MeHCTBUE) aTMUHUCTpAlMU JHOO €€ MYHHIMIAIbLHOTO ciyxkamiero, M®ILI,
pabotHuka MO®I] (manee - xxanoba).

136. 3asBUTENH WM €TO MPEACTABUTEIh MOXKET OOpAaTUTHCS C KaloOOW, B TOM YHCIE B
CIIEYIOIINX CIIy4dasx:

1) HapylIeHHEe CcpOKa perucTpalyu 3asBiICHHMs O IPEJOCTABICHUM MYHUIMIAIBHON
YCIIyTH, KOMIUIEKCHOT'O 3aIIpoca;

2) HapyLIEHHE CPOKa MIPEIOCTABIECHN MyHUIIMITAJIbHON YCIIyTH;

3) TpeboBaHMeE y 3a8BUTEIIS WM €r0 MPEACTaBUTEN JTOKYMEHTOB WK MH(pOpManuu auoo
OCYLIECTBIICHUS JEHUCTBUM, MPEACTABICHUE WIA OCYILIECTBICHHUE KOTOPBIX HE IPEILyCMOTPEHO
HOPMaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickoii denepanny, HOPMaTUBHBIMU IIPABOBBIMHU
aktamMu OMCKOM 007aCTH, HOPMAaTUBHBIMHU TPABOBBIMH aKTaMU MYHHIIMIIAIBHOTO 00pa3oBaHUs
JUISL IPEIOCTABJICHNS MyHULIMITAJILHON YCITyTH;

4)oTka3 B IpuUeME€ JOKYMEHTOB, IPEJCTABIEHUE  KOTOPBIX  IPELYCMOTPEHO
HOPMaTUBHBIMM IIpaBOBbIMU akTamu Pocculiickoii denepanny, HOPMATUBHBIMU IIPABOBBIMHU
aktaMu OMcko#l o0nacTy, HOpMaTUBHBIMU [TPaBOBBIMU aKTaMU MYHUIIMIIAIBLHOIO 00pa30BaHUs
JUIsl IPENOCTABIICHAS MyHULIMIIAIILHOM YCIIYTH, Y 3asiBUTEIIS WM €r0 IIPEICTaBUTEIS;

5)oTka3 B MpPEAOCTaBICHUM MYHULIMINAIBHOW YCIYrH [0 OCHOBAHMSIM, KOTOpbIE HE
HPEIyCMOTPEHbIl (eliepaibHbIMU 3aKOHAMU M TNPUHSATBIMM B COOTBETCTBHMM C HUMM HMHBIMU
HOPMAaTHBHBIMU IIpaBOBbIMM akTaMu Poccuiickoil @Penepanny, 3aKOHAaMM W HWHBIMU
HOPMAaTHUBHBIMU IPAaBOBBIMU akTaMu OMCKOWH 00JIaCTH, HOPMATHUBHBIMU IPAaBOBBIMH AKTaMHU
MYHUIIMIIAJILHOTO 00pa30BaHus;

6) 3aTpeboBaHMe IUIaThl, HE NPEAYCMOTPEHHOW HOPMATHBHBIMHM IIPABOBBIMU aKTaMH
Poccuiickoit ~ ®epepanuy, HOPMAaTUBHBIMM  IpaBoBbIMM  akTamu  Owmckoil  oOnacTw,
HOPMAaTHBHBIMU IIPAaBOBBIMHU aKTaMU MYHHUIIMIIAJIbHOTO 00pa30BaHUs;

7) oTKa3 aJMHUHUCTPALMM, JOJDKHOCTHOIO JIMIA aJMHUHUCTpPAllMM B  UCIPABIECHUU
JIOMYIIEHHBIX HMH OIEYaTOK M OHMOOK B BBIIAHHBIX B pE3yJlbTaTe MpeIOCTaBICHUS
MYHUILIMNIAJIbBHOW yCIOYrHM JIOKYMEHTax JMOO HapyllleHue YCTAaHOBJIIEHHOTO CpOKa TaKHUX
UCIIPaBJICHUN;

8) HapylIeHue CpoKa WX MOPsiIKa Bbl1aul JOKYMEHTOB IO pe3ysbTaTtaM MpeAoCTaBICHUS
MYHULIMIIAJIbHON yCIIYTH;

9) npuocTaHOBNIEHUE TMPENOCTABICHUS MYHULMINAIBHOW YCIYrHM, €CIM OCHOBaHUS
IPUOCTAHOBIICHHS HE IPEAYCMOTpPEHBI (peiepanbHbBIMU 3aKOHAMH M IPUHATHIMU B COOTBETCTBUU
C HUMH HMHBIMH HOPMAaTHBHBIMU IIPaBOBBIMM akTaMH Poccuiickon denepannu, 3aKOHAaMU U
UHBIMH HOPMAaTHUBHBIMHU IPaBOBBIMM akTaMu OMCKOW 001acTH, HOPMAaTHBHBIMH IPaBOBBIMU
aKTaMy MYHHULIMIIAIBLHOIO 00pa3oBaHus;

10) TpeboBaHne y 3asgBUTENSl WM €ro MpeACTaBUTENsl MpH  IPEJOCTaBICHUU
MYHUIIMNIAJIBHONW YCIYTM JOKYMEHTOB WM MH(OpMAaLUU, OTCYTCTBUE U (M) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIUCH MPH MEPBOHAYATBHOM OTKa3e B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEJIOCTABIIEHUS. MYHUIMNAIBHON YCIyTH, JIMOO B MPEAOCTaBICHHUM MYHULIUINAIbHON
yCIyTH, 3a HCKIIOUYEHUEM CIIy4yaeB, INPEAYCMOTPEHHBIX NyHKTOM 4 wactu | crateu 7
®enepanbHoro 3akoHa ot 27 urong 2010 rona Ne 210-®3 "OO6 opraHuzanuy MperocTaBlIeHUs
rOCy/IapCTBEHHBIX U MYHULIUIIAJIBHBIX yCIYyT".

137. B cinydasx, yka3aHHbIX B noamyHktax 2, 5, 7, 9 mu 10 mynkra 136 HacTosmero
a/IMUHUCTPATUBHOTO pErjaMeHTa, *ajoda MOXKeT ObITh IMOJlaHa TOJIKO Ha pelleHue U (Win)
neiictBue (0e3eiicTBrIe) aAMUHUCTPAIMK, MyHUIIMITATBHBIX CITY)KAIUX aIMUHUCTPALIUH.

138. PaccmoTpenue :xamoObl OCYIIECTBISIETCS B TMOPSJIKE U CPOKH, YCTaHOBIICHHBIE
crateeil 112 denepanpuoro 3akoHa oT 27 wutons 2010 roma Ne 210-®d3 "OO6 opranuzanuu
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIyT".



I'maa 34. Opranbsl rocy1apCTBEHHOW BJIACTH, OPTaHbl MECTHOTO CaMOYIIPaBJICHHUS,
OpTraHH3AIMH U YIIOJTHOMOYCHHBIC Ha PACCMOTPEHHUE KaJl00bI TUIa, KOTOPBIM MOXKET OBITh
HaIpaBJieHa jkaJio0a 3asBUTEIISI HIIM €ro MPEACTaBUTENS B J0CYAeOHOM (BHECYACOHOM) TTOPSIIKE

139. XKanoba Ha pemeHus u aedcTBUs (Oe31EWCTBHE) TJIaBbl aJIMUHUCTPALIMK TTOJACTCS
TJIaBe aJMUHUCTPAIIH.

140. JKamoOel Ha pemeHuss u JedcTBHS  (0e31E€WCTBUE) JOJDKHOCTHBIX JIMI H
MYHHIIMITATBHBIX CIY>KAIIUNX aJIMUHUCTPAINH [T01aeTCs TJIaBe a/IMHHUCTPAIIHH.

141. XanoObl Ha pemeHust u AciicTBusa (OesnmerictBue) pabdorHuka MO®I[ momarorcs
pykoBoaurento 3roro MOLI.

142. XanoOw1 Ha pemenus u aeictBus (Oe3aeiicteue) M®I] momgar0Tcss B MUHUCTEPCTBO
OKOHOMHYECKOTO pa3BuTusi OMCKOW 00JacTH WU MUHUCTPY ASKOHOMHUYECKOTO Pa3BUTHS
OmcKoli ob6nacTu.

I'maBa 35. Crioco6bl nHGOPMUPOBaHUS 3asIBUTENECH WM UX MPEICTABUTENCH O MOPSIAKE
[0JIa4M U PACCMOTPEHHUS KaJI00bI, B TOM UHCJIE C UCIIOJIb30BAHUEM €MHOI0O IIopTalia
rOCy/IapCTBEHHBIX U MYHHUIIUIATBHBIX YCIYT ((DYHKIIMIA)

143. Undopmanuio o mopsake MOAAYUM M PACCMOTPEHUS KaloObl 3asBUTENb WU €ro
IPEJICTAaBUTENIb MOTYT IOJIYYUTh:

1) Ha uHQOPMAIIMOHHBIX CTEHJAX, PACIOJOXKEHHBIX B TMOMEHICHUSX, 3aHUMACMbIX
aIMUHUCTpaUuen, Wi B nomenieHusx MOLI;

2) Ha o(UIMAILHOM calTe aAMUHUCTpaIuu, caiite MOLI;

3) na I[loprae;

4) AMYHO Y MYHULIMIIATBHOTO CIIYXKAIllero aIMUHHUCTpaIuy, y paboTHukoB M®II;

5) myreM oOpaieHus 3asBUTENs WIH €ro MPEICTaBUTENS B agMuHHCTparuio, MOI] ¢
UCIIOJIb30BaHUEM CPECTB Tele(OHHON CBA3H;

6) myreM oOpallleHus1 3asBUTENS WIM €ro NpeACTaBUTENs 4Yepe3 OpraHu3aluu MOYTOBOMN
CBSI3M B aIMUHUCTPALIUIO;

7) 10 ANEKTPOHHON NOYTE aIMUHUCTPALIUU.

144. Tlpu obpatieHNH 3assBUTENS UM €ro MPEJICTaBUTENS B aIMUHUCTPALIMIO JINYHO UITU C
UCIIOJIb30BAaHUEM CpPEICTB Tele(OHHOM CBSI3U, MO JJIEKTPOHHOW IOYTe aAMUHHUCTpALUU
uHpopMaLKsg O TOpPSJKe HOJaud U PACCMOTPEHHUs KajJoObl MPENOCTaBIIAETCS B TMOPSIKE,
YCTaHOBJIEHHOM B IyHKTax 12-14 HacTosmero aIMUHUCTPATUBHOTO perjlaMeHTa.

I'naBa 36. Ilepeyenb HOPMATHUBHBIX MTPABOBBIX AKTOB, PETYIUPYIOLIUX MOPSIOK
nocyaeOHoro (BHecyne0HOro) obkanoBanus AecTBril (6e3AeiicTBUS) U (UITH) PEIIeHUH,
MPUHATHIX (OCYIIECTBIECHHBIX) B X0/I€ TIPEIOCTABIICHUS MyHUITUITAILHON YCIIyTH

145. HopmaTuBHBIE TIpaBOBBIE aKThl, PETYJIHUPYIOIUIME TOPSIOK JTOCYAeOHOTO
(BHecyneOHOTO) oOkamoBaHusi JeHCTBUi (Oe3medcTBUS) ¥ (WIM) pELMICHUH, NPUHATHIX
(OCyIIECTBICHHBIX ) B XOI€ MPEIOCTABICHUS MyHUITUTIATLHON YCITYTH:

1) ®enepanbubiii 3akoH ot 27 wurong 2010 roma Ne210-®@3 "OO6 opraHuzanuu
MPEIOCTABIICHHS TOCYJaPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIyT".

146. Undopmarnus, conepkamiascss B HACTOSAIIEM pa3jelie, MOIJISKUT pa3MEIIeHUIO Ha
ITopraie.



[Ipunoxxenue

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEA0CTABIICHNUS] MYHULIUITAIBHON YCIIYTH
«Bblada BBIIMCKU U3 NOXO35AMCTBEHHBIX
KHU»

B

(VKa3vleaemcst HAUMeHOBaHuUe
AOMUHUCPAYUY MYHUYUNATHEHO20 00PA306aHUS)

Or
(hamunus, ums 3aseumens (NOJHOCHbBIO),
npuU HATUYUY OMYECME0 3as8umeis (NOAHOCMbIO)
JIOKYMEHT, YyIOCTOBEPSIOMINN JTUYHOCTh
3asIBUTEIIS:

(810, cepusi, Homep, KeM U K020d 8bl0aH)
MIPOKUBAIOLIETO 10 aJApecy:

MMOYTOBBIN aapec:

KOHTaKTHBIN TenedoH
aJpec IEKTPOHHOM MOYTHI

(npu Hanuuuu)

3ASIBJIEHUE

[Ipomry npenocTaBuTh BBIMUCKY U3 TOXO3MCTBEHHBIX KHUT O

(YKazvieaemcs nepeyens 8U008 C8eOeHUll U3 NOXO3AUCMEEHHbIX KHUZ, UHGOpMayUus 0 KOMOpbiX
HeobXo0uMa 3asa8Umento, - 0 3eMeIbHOM YHaAchKe, CelbCKOXO03AUCHEEHHBIX HCUBOMHBIX, NMUYAX, NYeNax,
CeNbCKOXO3AUCMEEHHOU MeXHUKe, 000pYO08aAHUU U MPAHCHOPMHBIX CPEOCMEax U (UIU) UHble C8e0eHUs U3

NOXO3SUCMBEHHBIX KHUZ O TUYHOM NOOCOOHOM X035ticmae)

®dopmMar npeaoCcTaBICHUS BBIUCKU: B (DOPME AJIEKTPOHHOTO JOKYMEHTA MJIM Ha OyMa)KHOM
HOCUTETIE (HYIHCHOE NOOUEPKHYMB).

[Ipunoxxenus:
1.
2.

20r.

(noonuce 3aseumens unu nPeoCmagumens
3as8umeis)



