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MYHHIIATIATBHON yCIyTH
«Mudopmarninonnoe obecricueHue

rpaxkiaaH H IOPUAMYECKUX JIMIl Ha
OCHOBE JIOKyMEHTOB APXHUBHOTO dbonga
Poccuiickon ®Depepaniun U IpYyrux
APXUBHBIX IOKYMEHTOBY

B nensix peanuzaunu @enepanbaoro 3akona ot 27.07.2010 Ne 210-03 «O6
OpraHMU3aIMH MPEAOCTABICHHS FOCYAAPCTBEHHBIX U MyHUIIUTAIBHBIX yCIIyT»

ITOCTAHOBIAIO:

1. YT1BEpPAUTH IIpUJIaracMbl AAMUHHACTPATUBHBIN periaMeHT
NPENIOCTaBIEHUsT MYyHULMNATbHON ycinyru «MHbopmalrionHoe obecrnedeHue
rpaXJaH W IOPUIUYECKHX JIMII HAa OCHOBE JIOKYMEHTOB ApXUBHOTrO (QoHJa
Poccuiickon denepanuy 1 Apyrux apxXuBHBIX JOKYMEHTOB).

2. Cuurarb yYTpaTHMBUIMM CHJIy [IOCTAHOBJICHHE AJIMUHHCTPALIUU
MawmonToBckoro paiiona ot 20.09.2016 Ne 414 «O06 yTBEepKICHUU
aAMUHHACTPATUBHOTO PEIVIAMEHTA MPENOCTABICHUS MYHULMUIIAIBHOW YCIyTH
«MadpopmaniioHHOe oOecrieyeHre rpakJaH W IOPUANYECKUX JIMI] Ha OCHOBE
NoKyMeHTOB ApxuBHOro ¢onna Poccuiickoii ®enepanuu U Ipyrux apXUBHBIX
JOKYMEHTOBY.

3. OmybnmukoBaTh JaHHOE  TIOCTAHOBIIGHWE W AJMUHUCTPATHBHBINA
pernameHT B COOpHHKE MYHUIMIAIBHBIX IPABOBBIX AaKTOB MYHMIIMIIAJIHLHOTO
oOpasoBannsi MaMOHTOBCKHUH paiioH AJTaliCKOTO Kpasi.

4. KoHTpoOJIb 32 UCHOJIHEHUEM HACTOSIIIETrO IMOCTAHOBJIEHUS BO3JIOXKUTH Ha
YIPaBISIOUIETO AenamMyu AJIMUHHCTpaluu MaMOHTOBCKOTO pailoHa AJNTaiCcKoOro
kpas E.A. I'poo.

['naBa paiiona C.A. BoiukoB



YTBEPXIEH

MTOCTAaHOBJICHHEM A IMHUHHCTpPaLUU
MaMOHTOBCKOI0 pailoHa ANTaliCKOro Kpast
o1 20.02. 2018 r. Ne 118

AI[MI/IHI/ICTPATI/IBHI)Iﬁ PET'JIAMEHT
NMpPeA0CTABJEHNSI MYHUIIMIIAJIBLHOM YCIYTH
«AudopmannoHHoe odecriedyeHue rPaskaaH U OPUIAIECKUX JIUI
HAa OCHOBE JOKYMEHTOB ApXuBHOIO0 (ponaa Poccuiickonn Penepauuu
U APYrUX apXUBHbIX JOKYMEHTOB)

1. O0mue mosroKeHUA

1.1. IlpenmMeT aqxMUHUCTPATUBHOTO PETIAMEHTA.

AJIMMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS MYHULUIIAIIBHOW yCIYTH
«MHpopmaniioHHOe oOOecrieyeHre TrpaxkJaH W IOPUAMYECKUX JIMI[ Ha OCHOBE
TOKyMeHTOB ApxuBHoro ¢donaa Poccuiickoit denepanuv M APYTrux apXUBHBIX
JIOKYMEHTOBY (Haynee — « AIMUHUCTPATUBHBIN perjiamMeHT») pa3paboTaH B LENsIX
NOBBIIICHUST KayecTBa MHQPOPMALMOHHOTO OOECHeUeHUs] PETPOCHEKTUBHOM
JOKyMEHTHOW MH(popManuen pU3ndecKux 1 IPUANYECKUX JTUILI.

AJMUHUCTPATUBHBIN pPErIaMeHT ONpeNeNsieT CPOKHU, TPeOOBaHMUS, YCIOBUS
IOPENIOCTAaBIECHUS M  IOCJIEN0BATEIBHOCTh  JEUCTBHM  (aAMUHUCTPATHBHBIX
opouenyp) TMpU  OCYLIECTBIEHMM IOJHOMOYMI 1O OKa3aHHUIO JaHHOU
MYHULMIATBHOM YCIYrd, B TOM YHCIIE YEPE3 KPAacBOE ABTOHOMHOE YUYPEXKJICHUE
«MHOTOQYHKITMOHAIBHBIA ~ TIEHTP  MPEAOCTABJICHUS]  TOCYJAPCTBEHHBIX U
MYHHIIMIIAJIBHBIX yCIyr ANTalckoro kpas» (mamee — «MHOTOQYHKIIMOHATBHBIN
ueHTp»)!, B  DIEKTPOHHON (GopME ¢  HUCHONL30BaHMEM  (pemepanbHON
rOCyJlapCTBEHHOU uH(pOpMaIIMOHHOM CHUCTEMBI «EnuapIn nopTa
rOCYJJapCTBEHHBIX M MYHHUIIUMNAIBHBIX  ycayr  (byHkmui)»  (mamee —
«EBIMHBIA TIOpTall TOCYAAPCTBEHHBIX M MyHULUNAILHBIX ycuyr (pyHKOmi)»)® B
UH(OPMAIMOHHO-KOMMYHHUKAIIMOHHOW ceTu MHTepHeT ¢ coOitojeHueM HOpM
3akoHogaTenbcTBa Poccniickoin denepanuu O 3alIMTE NMEPCOHAJIBHBIX JTaHHBIX, a
TaK)KE€ TOPAIOK U (OpMbI KOHTPOJISI 33 MCIOJHEHUEM aJMHHUCTPATHUBHOIO
periamMeHTa, MopsaoK JocyAeOHOro (BHECYneOHOro) oOKajoBaHUs 3asBUTEIIEM
pemieHud u JaedcTBUIl  (Oe37eiCTBHsI) apXMBHOTO OTAeNa AJIMHUHUCTpALUA
MamoHTOBCKOrO pailoHa AunTailckoro kpas (najnee — «apXUBHBIM OTIE»),
NPENOCTABISONIET0 MYHHUIIMIAIBHYIO YCIYTY, JAOJUKHOCTHOIO JIMLA APXUBHOIO
OTJIeNa, MPEJOCTABISIONIETO MYHHUIUNAIBHYIO YCIYyTy, JUOO MYHHULHUIAIbHOTO
CITy’Kallero npy NpeJoCTaBICHUH MYHULIUIIAJILHON YCITyTH.

! ipu ycroBUHM HaIMuKs 3aKTIOYEHHOTO COMJIANIEHHS O B3aMMOJIEHCTBUU MEX Ty MHOTO(YHKIIMOHAILHEIM IIEHTPOM
Y MYHHIIAAIEHBIM apXHBOM;

2 mpejocTaBieHMe MyHHIMNANBHON yciayrn «UHpopManmoHHOe obecreveHre TpaXkaaH W IOPHAMYECKUX JIUI]
Ha OCHOBE JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®Penepanmmm W Apyrux apXUBHBIX JOKYMEHTOB)
OCYIIECTBIISIETCS B DJEKTPOHHOH (opMe TpPH HaJIWYUH PETUCTpAllMM 3asBHUTeNss Ha EnmHOM moprane
TOCYNapCTBEHHBIX M MyHUIMTAIBHBIX YCIyT (QyHKIWMIA), a TakKe CIennaIbHOW KHOTKH «IlomydnTs yeimyTy».
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NudopmarnmonHoe obecrieueHre rpakiad U IOPUINISCKUX JTUI] BKITIOYAET B
ce0sl HCMOJHEHHE TMOCTYIMAKIIMX B apXUBHBIM OTACH COLMAIBHO-TPABOBBIX
3alIpOCOB, CBSI3AHHBIX C  COIMMAJBLHOM  3alllUTOM  POCCHHCKMX  T'paklaH,
npeaycMaTpUBaOIIEH UX MEHCHOHHOE 00eCIeUeHHE, a TaKKe MOJIydeHHe JIbIoT U
KOMIICHCAlIUM ¥ TEeMaTHYECKHX 3alpoOCOB O MPEIOCTAaBICHUH HWH(POpMAIUU IO
OTIPE/ICJICHHOM MpobsiemMe, TeMe, COOBITHIO, (GaKTy (J1aliee — «3armpocy).

1.2. Onucanue 3assBUTEICH.

[TonydarensMu MyHUIIUITAIBHOW YCITYTH (Jlajiee — «3assBUTEIM) SIBISIOTCS:

poCcHiiCKre TpaKIaHe, HHOCTPAHHBIC TpakIaHe U Juia 6e3 Tpak1aHCTBa;

IOpUIMYECcKUe JHia (3a UCKIOYEHHEM TOCYJIapCTBEHHBIX OpPraHOB U HX
TEPPUTOPHATBHBIX OPTaHOB, OPTAHOB T'OCYIaPCTBEHHBIX BHEOIOKETHHIX (DOHIOB
U WX TEPPUTOPUATBHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPaBJICHHUS),
00I11eCTBEHHBIE O0BbEINHEHHS;

IOpUIUYeCKie W (PU3NUYECKHE JIWIA, WMEIOIINE TPAaBO B COOTBETCTBUH C
3aKoHOJaTeIbLCTBOM Poccuiickoit ®enepanuu JuO0 B CHIy HaAJEICHUA MX
rpaXJIaHaMu B TIOpSJKE, YCTAaHOBJIEHHOM 3aKOHOJATeNbCTBOM Poccuiickoi
deneparuu, TOJTHOMOYHSIMHU BBICTYIIATh OT UX UMEHU (Jlajiee — «IPECTABUTEIN).

II. Ctangapr npeaocTraBjieHusi MyHUIIUNIAJIbHON YCJIYTH

2.1. HaumMeHOBaHNE MyHULIMIIAJIBHOMN YCIYTH.

«MudopmarnrionHoe odecriedeHne TpaxkiaH v IOPUANYECKUX JIUI] Ha OCHOBE
nokyMeHTOB ApxuBHOro ¢onna Poccuiickoit ®epepanuu U Ipyrux apXUBHBIX
JIOKYMEHTOB.

22. Haumenosanne aApXUBHOTO oTAena, IIPENOCTABIISAIOIIETO
MYHULUIATBHYIO YCIIYTY.

[IpenocraBiieHHe MYHULMIAIBHON YCIYIM OCYLIECTBISETCS apXHBHBIM
oTenoM AIMUHUCTpanu MaMOHTOBCKOTrO paiioHa AJITaliCKOro Kpasi.

IIpouenyps! npueMa JOKyMEHTOB OT 3asiBUTEIISI, PACCMOTPEHUS JJOKYMEHTOB
Y BBIJJA4YM PE3YJIbTATa MPEJOCTABICHUS MyHULUIIAIbHOW YCIYTH OCYLIECTBIISIIOTCS
JOJDKHOCTHBIMHU JIMIIAMH (MYHULIMIIAJIBHBIMU CITyKaIllMMU) apXUBHOTO OTENA.

23. TpeboBaHus K TMOpSAAKY HUHPOPMUPOBAHHUA O MPENOCTABICHUU
MYHHLIAIIAIBHOW yCITyTH.

2.3.1. Uudopmanius no Bonpocam NpeoCTaBICHUS MyHULIUTIATbHON YCIIyTH
SABIIACTCS OTKPBITON M OOIIETOCTYITHOM, MOKET OBITH MOJIy4YeHa 3asiBUTENIEM JIMYHO
MOCPEACTBOM MHUCHbMEHHOTO M (WJIM) YCTHOTO OOpalieHHs, 4epe3 AJIEKTPOHHYIO
nouty, mO TenedoHy AN COpaBOK, Ha O(HUIMATFHOM HWHTEpHET-caiTe
AnMuHHcTpanuu ~ MaMOHTOBCKOTO  pailoHa  Auraiickoro  Kpas,  Ha
UH(POPMAIIMOHHBIX CTEHJaX B MECTax MpreMa 3asBUTENCH B apXMBHOM OTJENE, B
MHOropyHKIIMOHAIBHOM HEHTPE MPH JUYHOM OOpAIEHUH 3asSBUTENSI U B LIEHTPE
TeNe@OHHOr0 OOCIyXUBaHUS, HA HUHTEpHET-caiiTe MHOTroQyHKIMOHAIBLHOTO
LIEHTpa, MpPU HCIOJIB30BaHMM EIMHOrO mopraja TroCyJapCTBEHHBIX U
MYHMIMIAIbHBIX YCIyT (QyHKIMH) B HHOOPMALIMOHHO - TEJIEKOMMYHHUKALIMOHHON
cetu «MHTEpHET.

2.3.1.1. Nudopmaruss 0 NOPEeIOCTABICHUU MYHHIUIIAJLHON YCIyTHM Ha
EnnHoMm nopTase rocyJapcTBEHHbIX U MyHULIUIIATIBHBIX YCIYT ((QyHKLUI).



Ha Engunom moprane TOCyZapCTBEHHBIX W MYHHUIIUIAIBHBIX yCIyT
(byHKIMiT) pazMeriaercs cieayrolias nHOopMaIus:

1) wucyepnbIBaOIIMA  TMEpPEYEHb JOKYMEHTOB, HEOOXOAUMBIX  JJiA
NPEIOCTaBIEHUs MYHUIIMIAIBHOM  yCIyrd, TpeOoBaHus K  O(QOPMIICHUIO
yKa3aHHBIX JTIOKYMEHTOB, a TaK)Xe IEpPeueHb JIOKYMEHTOB, KOTOpbIE 3asBHUTEIb
BIIPaBE MPEACTABUTH IO COOCTBEHHON MHUITUATUBE;

2) KpyT 3asiBUTEJIEH;

3) cpok mpeocTaBICHUSI MyHUIIUNIATBHOU YCITYTH;

4) pe3yabTaThl MPENOCTABICHUS TOCYJApPCTBEHHON YCIyTH, MOPSIOK
NpPEICTaBICHUS JOKYMEHTa, SIBISIIOIIETOCS — pPe3yJbTaToOM  MPEeNOCTaBICHUS
rOCy1apCTBEHHOM YCIIyTH;

5) pa3Mep ToCyJapCTBEHHOW MOUUIMHBI, B3UMAEMOUl 3a MpPEIOCTaBICHUE
MYHUITUTIATFHOU YCITyTH;

6) uCUepNbIBAIOIINN TMepedeHb OCHOBAHMUU MJIi MPUOCTAHOBICHUS WU
OTKa3a B MPEJOCTABICHUN MYHUILIUITAJIbHON YCIIyTH;

7) o mpaBe 3asgBUTENS Ha JocyneOHoe (BHecyaeOHOe) oOXxaaoBaHUE
nercTBuil (0e37eHCTBUS) M pElIeHUM, NPUHATHIX (OCYIIECTBISEMBIX) B XOJ€
MPEI0CTABIICHUSI MYHUIIUIIATILHON YCIYTH;

8) dopmbl 3asBiaeHu (yBeIOMJIEHUN, COOOIIECHMI), HUCHOJb3yeMbIE MPH
MPEI0CTaBICHUN MyHUIIUNIAIBHOM YCITYTH.

Nudopmarnus Ha EnuHOM mopTasie TOCyNapCTBEHHBIX W MYHHIITUTIATBHBIX
yciyT ((pyHKIUI) O MOPSAIKE W CPOKAX MPEIOCTABICHUS MYHUIIUIIATLHON YCIyTH
HAa OCHOBAaHUU CBEACHMI, coaepkamuxcs B (¢eaepaabHOH ToCyAapCTBEHHON
uHbopMallMoHHON cucteMe «@DenepanbHblil peecTp TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIyT (QYHKIH )», TIPETOCTaBISETCS 3asIBUTENIO OECTUIATHO.

Jloctyn k uHQOpMAIMK O CpPOKax M MOPSJKE MPEAOCTaBICHUS YCIyTd
OCYIIECTBIISICTCS 0€3 BBITIOJHEHHS 3asSBUTEIIEM KaKux-TuO0 TpeOOBaHMil, B TOM
yucie 0e3 UCIOJIb30BaHUsl MIPOrpaMMHOTO 00eCTeueHusl, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKUE CpEJCTBA 3asBUTENsI TpeOyeT 3aKIOYeHHUs JUIEH3MOHHOIO WU
WHOTO COIVIAllIEHWsT C MpaBooOjajaresieM MNpOorpaMMHOro  oOecreueHus,
pEeayCMaTPUBAIOIIETO B3MMAaHWE IUIAThl, PErUCTPALMIO WM aBTOPU3AIUIO
3asIBUTENIS] WM MPEJOCTABICHUE UM MTEPCOHAIBHBIX TaHHbIX.

23.2. CsemeHuss O MeCTe€  HaxXOXICHHUS  apXMBHOIO  OTJEIA,
MPEIOCTABIISAIONIECIO MyHHUIIMIIATIBHYIO YCIYTY, Tpaduke paboThl, TOUYTOBOM aJpece
U ajgpecax dJEKTPOHHOW MOYTHI JIJIsl HAIlpaBieHUs oOpallieHuil, 0 TenepOHHBIX
HOMEpax pa3MenieHbl Ha OQUIMAIbHOM HHTEpPHET-caiiTe AJIMUHUCTPALUU
MaMOHTOBCKOTO pailoHa AnTaiickoro Kpasi, Ha HHQOPMAIIMIOHHOM CTEHJIC B 3aJe
npuema 3asBuTeNiel, Ha EMUMHOM mopTajne rocyIapCTBEHHBIX W MYHUITUTIATBHBIX
yciyT (GyHKIHiT), a TaKKe B MIPHIOKEHUU | K AIIMUHUCTPATUBHOMY PETJIaMEHTY.

2.3.3. CBeneHus 0 MecTe HaxoXJeHUs MHOroQyHKIIMOHAIHHOTO IIEHTPA,
rpaduke paboThl, aapece O(UIMATBHOIO HUHTEpPHET-caiiTa, aJpec SJIEKTPOHHOU
MOYThI, KOHTAKTHBIN TeNnedOoH 1eHTpa Teae(OHHOTO 00CITYyKUBAHUS pa3MENatoTCs
Ha MHPOPMALIMOHHOM CTEHJI€ AapXMBHOIO OTAela M B TMPUIOKEHUU 2 K
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.3.4. Tlpu oOpailleHnu 3asBUTENSI B ApXUBHBIN OTJIe] MTMCbMEHHO WJIM Yepe3
AJIEKTPOHHYIO MOYTY 3a MOJydYeHHeM HH(POpMaluK (ITOJTyYEHUsI KOHCYJIbTAIUM) 110
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BOIIPOCaM MPEAOCTABICHUS] MYHUIIUIIAIbHOW YCIYTU OTBET HAMNPABISETCA B CPOK,
He npeBbimaromuii 30 1Hel co THA perucTpaluud oopaieHus.

234.1. Tlo TenedoHy cCHENMAIMCTBI AaPXUBHOIO  OTAEda  JAlOT
MCYEPIBIBAIOILYI0 HHPOPMALIUIO MO MPEAOCTABIECHNIO MYHULIUIIAILHON YCITYTH.

2.3.4.2. KoHcynbTalud 1O MPEAOCTABICHUIO MYHHUIUMIIAIBHON YCIyrd
OCYULIECTBIISIIOTCS CHELMAIMCTAMU apXUMBHOIO OTJiENia MPHU JIMYHOM OOpalieHuH B
pabouee Bpems (puiioxkeHue 1).

2.3.4.3. KoHcyJbTalluid IO MPEAOCTABICHUIO MYHHUIMNAIBHON YCIyTd
OCYILECTBIISFOTCS 110 CIEAYIOIIUM BOIIPOCAM:

1) TmepedyHr0 JAOKYMEHTOB, HEOOXOAWUMBIX IS  MPEJOCTABICHUS
MYHULIMNAIBHON YCIYTH, KOMIUIEKTHOCTH (J0CTaTOYHOCTH) TMPE/ICTABICHHBIX
JIOKYMEHTOB;

2) UCTOYHUKOB TIOJIYYCHHS JOKYMEHTOB, HEOOXOMUMBIX TSI TIPEICTABICHHUS
MYHUITUTIATFHOU YCITyTH;

3) BpeMeHHU MpueMa U BbI1a4u JOKYMEHTOB;

4) cpOKOB IIPEIOCTABICHUSI MyHUIIUTIATBHOM YCIYTH;

5) mopsaka oOxajdoBaHUS JIEUCTBUU  (O€3NEUCTBUSA) W PEIICHUH,
OCYIIECTBIISIEMbIX M TMPUHUMAEMBIX B XOJI€ MPEJOCTABJICHHUS MYHHUIIMIATbHOU
YCIIyTH.

6) HHBIX BOMPOCOB, BXOJAIIMX B KOMIIETEHIIMIO apXHUBHOTO OT[ENa,
IPEIOCTABISAIOIIET0 MYHULUITAIBHYIO YCIIYTY.

2.3.4.4. IIpn oCylIECTBIEHUN KOHCYJIbTUPOBAHUS CHELUATHUCTBI apXHUBHOI'O
oTnena 00s3aHbl MPEACTAaBUTHCS (YKa3aTh (haMHIIINIO, UMS, OTYECTBO, JOJIKHOCTD),
B BEXJIMBOM M KOPPEKTHOH (popme, JaKOHWYHO, MO CYIIECTBY JaTh OTBETHI Ha
3aJIaHHbIE 3aABUTEIIEM BOIIPOCHI.

2.3.4.5. Eciu mnoCTaBiI€HHbIE TPaXIaHWHOM BOIIPOCHl HE BXOIAT B
KOMITETCHIIUIO aPXWBHOTO OTJENa, CHCHHATUCT HHPOPMUPYET 3asIBUTEIS O
HEBO3MO>KHOCTH IIPEJICTABIICHUS CBEICHUIN U PA3bIACHIET €My MPABO OOPATUTHCS B
opraH, K KOMIIETEHLIUA KOTOPOI'0 OTHOCSITCS] TOCTABJIEHHBIE BOIPOCHI.

2.3.4.6. Bpemsi KOHCYJIbTallUM MPU JTUYHOM MPUEME HE JOJDKHO MPEBBIIIATH
15 MUHYT ¢ MOMEHTa Hayana KOHCYJIbTUPOBAHMSL.

[Ipu mpenocTaBieHUM MYyHULMIIAIBHON YCIyTH 3ampeliaercs TpedoBaTh OT
3asBUTENS] OCYIIECTBICHUS IEUCTBUI, B TOM YMCIIE€ COTJacOBaHUM, HEOOXOIUMBIX
JUTSL TIOJTYyYEHUSI MYHHUIIMTIAIIBHOW YCIYTM W CBSI3aHHBIX C OOpalieHueM B HWHBIC
rOCyJJapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPABJIEHUS, OPTaHU3ALIHH.

2.4. Pe3ynbTaT npeAoCTaBICHUS MYHHUIUIIATLHON YCIYTH.

Pe3ynbTaToM  NpenOCTaBICHHS ~ MYHHUIIMOAIBHOM  YCIYTH  SIBJISIETCS
NOJIyYEHHUE 3aBUTEIIEM:

WH()OPMAITMOHHBIX TTHCEM;

aApPXUBHBIX CIIPABOK;

aApPXMBHBIX BBIMHUCOK;

apXMBHBIX KOTIUH;

TEMaTUYECKUX MEPEUHEN apXUBHBIX JOKYMEHTOB;

TEMaTUYECKHUX MOJA00POK KON apXUBHBIX JOKYMEHTOB;

TEMaTUYECKUX 0030pOB apXUBHBIX TOKYMEHTOB;



MUCHbMEHHOIO YBEIOMJICHHSI O HAIpaBJICHUM 3alpoca Ha HCIOJIHEHUE B
JIpYroi apXuB, OpraHU3alHIo;

NUCbMEHHOTO  YBEJOMJIGHMSI O  HEOOXOAMMOCTH  MPEJOCTABICHUS
JOTIOJIHUTENBHBIX CBEACHUM JJIs1 UCTIOTHEHUS 3aI1pOCa;

MUCbMEHHOT'O OTBETa 00 OTCYTCTBHHM 3aIPaIllUBAEMbIX CBEJICHU;

pPEKOMEHIalui 0 TadbHEHIINX MyTAX MOUCKa HE0OX0IMMOM UH(pOpMAaIIUK;

MOTHMBHPOBAHHOTO OTKAa3a B MPEJOCTABICHUH MYHUIMIIAJbHON YCIYTH.

2.5. Cpok npenocTaBieHUsI MyHULIMIIATbHOM YCIIyTH.

ITocTynuBiMe B apXuBHBIA OTAEN 3aIIPOCHI NOJIB30BATENICH UCIIOIHSAIOTCS B
TeueHue 30 aHel ¢ MOMEHTa pEerucTpaluu 3amnpoca.

B cnyudae, ecnu 3ampammBaemas uHpoOpManus HE MOXET OBITh
MpEeI0CTaBlieHa B 3TOT CPOK H3-3a HEOOXOIMMOCTH TPOBEICHUS MacCIITaOHOU
MOWCKOBOM pPabOThI MO KOMIUIEKCY apXWBHBIX JOKYMEHTOB, JHOO 3ampoca
JIOTIOJIHUTENBHBIX U YTOUHSIIOIINX CBEICHUI y 3adBUTENS, CPOK MPEIOCTABICHUS
MYHULIMTATBHON YCIIyTH MOXKET ObITh NMPOJICH Ha 15 qHel.

3anpoc, HE OTHOCSUIMHCA K COCTaBy XpPaHALIMXCS B APXMBE APXMBHBIX
JOKYMEHTOB, B TEUECHHE 5 JHENM C MOMEHTA €r0 PETUCTPALMM HANpaBJsSETCS B
JIPYrol apxuB WM OpPraHU3alMIO, TJ€ XpaHITCS HEOOXOIMMbIE apXHUBHbBIC
JIOKYMEHTBI.

Cpox HUCHOJIHEHHs 3ampoca MO HaydyHO-CIPABOYHOMY arrmapary (maiee —
HCA) apxuBHoro otaena - He 6omnee 15 nHel ¢ MOMEHTa ero perucTpaiuu.

2.5.1. Cpok mHOpUHATUS PEIIEHUS O MNPUOCTAHOBICHUU MPEAOCTABICHUS
MYHULIMOATBHOMN YCIIyTH.

OcHoBaHusi 711 TMPUOCTAHOBIICHUSI TPEAOCTABICHUS MYHUIUIAIBHON
YCIYTH OTCYTCTBYIOT.

2.6. [IpaBoBbIe OCHOBaHUS JUIsl TPEAOCTABICHUS MYHUIIMIIATBLHON YCIIyTH.

[IpenocTaBieHre MyHUIIUIIAIBHOW YCITYTH OCYILIECTBIISIETCS B COOTBETCTBUU
CO CJIEIYIOIIMMU HOPMATUBHBIMHU IIPABOBBIMU aKTAMH:

1) Konctutymmeir  Poccuiickoit  ®enepanuu  («Poccuiickas — raseray,
25.12.1993, Ne 237);

2) ®enepanbubiM - 3akoHOM  OT 06.10.2003 Ne 131-®d3 «O6 oO0mux
MPUHLHNAX OPraHU3allud MECTHOrO camoynpasieHus: B Poccuiickoit denepanyiny
(«Poccuiickas razera», 08.10.2003, Ne 202);

3) ®enepanbhbiM 3ak0HOM OT 22.10.2004 No 125-03 «O6 apxuBHOM jeie B
Poccuiickoit @enepanun» («Poccuiickas razeran, 27.10.2004, Ne 237);

4) ®enepanpabiM 3akoHOM 0T 27.07.2006 Ne 149-03 «O6 undopmaruu,
WH()OPMAITMOHHBIX TEXHOJOTUAX W 0 3amure wuHpopManum» («Poccuiickas
razera», 29.07.2006, Ne 165);

5) @enepanbhbiil 3akoH Poccutickoit @enepanuu ot 02.07.2006 Ne 59-03
«O mopsgke paccMoTpeHHs oOpamieHuid rpaknaaH Poccuiickoit dDenepanum»
(«Poccuiickas razera», 05.05.2006, Ne 4061);

6) denepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mepcoHaIbHBIX
naHHbix» («Poccuiickas razera», 29.07.2006, Nel65) («Poccuiickas razetay,
29.07.2006, Ne165);
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7) ®enepanbubiM 3akoHOM OT 27.07.2010 Ne 210-®d3 «O6 opranuzanuu
MPEIOCTaBIEHUsI TOCYJAPCTBEHHBIX U MYHHUIMNANbHBIX yciayr» («Poccuiickas
razera», 30.07.2010, Ne 168);

8) Ykazom Ilpesuaenta Poccuiickoit deneparuun ot 31.12.1993 Ne 2334
«O OMOJHUTENBHBIX TapaHTUSAX MpaB TpaxaaH Ha uHpopmaimio» («Poccuiickas
razeta», 10.01.1994, Ne 4);

9) Yxkazowm IIpesunenta Poccuiickoit denepanuu ot 06.03.1997 Ne 188 «O06
YTBEP)KJICHUM TepeyHsi CBeleHM KoHuIeHIuanbHoro xapakrepa» (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit @enepanuun ot 10.03.1997 Ne 10, ct. 1127);

10) IlocranoBnenuem IlpaButensctBa P® ot 26.03.2016 Ne 236 «O
TpeOOBaHUSAX K MPEJOCTABICHUIO B 3JIEKTPOHHONW (opMe TrOCyAapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT»;

11) Ilpukazom MuHucTtepcTBa KyJbTypbl KW MAaCCOBBIX KOMMYHHUKaUi
Poccuiickoit ®epeparuu ot 18.01.2007 Ne 19 «OO6 yrtBepxaenuu I[IpaBun
OpraHu3ally XPaHEHWs, KOMIUIEKTOBAHUS, YU€Ta U MCIIOJIb30BAHUS JOKYMEHTOB
ApxuBHoro ¢gonna Poccuiickoit denepanun M Ipyrux apXUBHBIX JOKYMEHTOB B
rOCYJapCTBEHHBIX W MYHUIMINAIBHBIX apXWBaxX, My3esX M Oubiarorekax,
opranuzanusx Poccuiickoii akagemun Hayk» (bromereHb HOPMATHBHBIX aKTOB
dbenepanbHbIX OPraHOB UCIIOTHUTEILHOM BiacTu, 14.05.2007, Ne 20);

12) [Ipukazom MunucTepcTBa KyJabTyphl Poccuiickoii ®enepanu OT
22.12.2011 Ne 1216 «OO6 yTBepkaeHHMH AJMHUHUCTPATUBHOTO peErjaMeHTa Io
npenocrasieHno denepanbHbIM apXUBHBIM ar€HTCTBOM F'OCYJapCTBEHHOM YCIyTH
«Opranmsanmst ~ UHGOPMAITUOHHOTO o0ecrieueHuss  TpakaaH OpraHoB
rOCyJJapCTBEHHOM  BJIACTH, MECTHOTO CAaMOYIIPABJICHMS, OpPraHU3alud W
OOLIECTBEHHBIX OOBEIWHEHU HAa OCHOBE JIOKyMEHTOB ApXxuBHOTO (oHIa
Poccuiickon denepannn 1 Ipyrux apXuBHBIX JOKYMEHTOBY;

13) 3akonom Auraiickoro kpas ot 29.12.2006 Ne 152-3C «O paccmotpeHun
obOpamennii rpaxkaan Poccuiickoii denepaiuy Ha TEPPUTOPUU AJITANCKOTO Kpasi»
(COopHuK 3akoHOHATEILCTBA AnTaiickoro kpas, 1ekadpb 2006, Ne 128, 4.2, ¢.36);

14) [TocTtaHoBiieHHEM AJITaiCKOTO KpaeBoro 3akoHojaresnbHoro CoOpaHus
oT 28.12.1994 Ne 168 «O 3akone Aunrtaiickoro kpas «OO0 ApxuBHOM (DoHJe
AnTalickoro kpas u apxuBax» (COOpHHMK 3aKOHOJATENbCTBA AJITaiCKOrO Kpas,
utosib 1995, No 12, ¢.18);

15) YcraBom AnmuHucTpaun MaMOHTOBCKOTO paiioHa AJITaiiCKOro Kpasi;

16) IlomoxxeHrem 00 apXUBHOM OT/IEIIC;

17) "HBIMM MYHHULIMITAJIbHBIMU IPABOBBIMU aKTaMU (IIPH HAJTMYMH).

2.7. HcuepnblBaroliuii  MepeYeHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBMM C HOPMATHUBHBIMU IPABOBBIMU aKTaMu JUIsl TIPEIOCTaBICHUS
MYHULMIATBHON YCIYTH, OUIEKAIUX NPEICTABICHUIO 3asBUTEIIEM.

2.7.1. OcHOBaHUEM JIJIsl MPEJOCTABJICHHSI MyHULMIIAJBHON YCIyTH SBIISAETCS
3anpoc B MUCBMEHHON (popMe, NPEeICTaBICHHbI B apXUBHBIA OTJE] HA JTUYHOM
npuemMe, HanpaBJICHHBIA MOYTOW WM B (pOpME 3JIEKTPOHHOTO JOKYMEHTA uepe3
Eaunplii mopTanm TrocyJapCTBEHHBIX U MYHHUIMOANBHBIX YCIyr ((QyHKIMIL),
NOJAaHHBIA 4Yepe3 MHOroQpyHKIMOHAIBHBIM 1LEHTp 1o (opMe COrjiacHo
MPUIIOKEHUSIM 3, 4 K AIMUHUCTPATUBHOMY PETJIAMEHTY.
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2.7.2. B 3ampoce yKka3pIBatoTCA CAEAYIOIIHNE PEKBU3UTHI:

HauMEHOBAHUE IOPUINYECKOTO JIMIA, OOIIECTBEHHOTO 00bEINHEHUS;

g TpaxaaH - (amMuiaus, UMs, OTYECTBO (IOCIEAHEE - IMPU HATUUYHUH)
3asIBUTEIIS;

IIOYTOBBIA W/WJIM DJIEKTPOHHBIN aJpec 3asBUTEINA; MOYTOBBIA aapec, IO
KOTOPOMY JOJIKHBI ObITh HaIlpaBJICHbI 3alpalINBA€Mble JOKYMEHTHI;

M3JI0’KEHUE CYILECTBA 3alpoca, HHTEPECYIOINE 3asBUTENS TpodiieMa, TeMa,
BOIPOC, cOObITHE, (PAKT, CBEJCHUS U XPOHOJIOTMYECKHE PAMKH 3alpalIuBacMon
uHbOopMaIuy;

dbopMa nonydeHust 3asBuTeneM nHGOpManuu (apXyUBHAs CIpaBKa, apXUBHAS
BBIMKCKA, apXUBHAs KOMHS, TEMaTHYECKUH MepeYeHb AapXHUBHBIX JOKYMEHTOB,
TeMaTH4ecKass MOJ0OpKa KOMUU apXUBHBIX JOKYMEHTOB; TEMaTHYECKHI 0030p
ApXUBHBIX JTOKYMEHTOB, HH(OPMAIIMOHHOE TTHCHMO);

JUYHAas NOJAMUCh FPAXKIAHUHA WIN MOAIUCH JOJKHOCTHOIO JIULA;

JaTa OTIPABJIEHUS 3a1poca.

2.7.2.1.B cnywyae, eciu 3a TOJyYEHUEM MYHUIUNAIBHOW YCIYTH
oOpalaercss MNpEeACTaBUTENb 3asBUTENS, OOS3aTENbHBIM Uil NPEACTABICHUS
SBJIIETCS JOKYMEHT, ITOATBEPKAAIOIINN HAIMYUE YKAa3aHHbBIX TIOJTHOMOYUH.

2.7.2.2. CBeneHusi, OTHECEHHbIE K KOH(pUACHIMAIBbHON HWHGOPMAIIUH,
IPEIOCTABIAIOTCA € YYETOM KAaTeropuu KOH(UIEHIMANbHONH HHpOpMALUU U
YCTaHOBJICHHBIX 3aKOHOAATenbCcTBOM Poccuiickon ®denepaunu OrpaHWYECHHAN
JIOCTYIIA K HEM.

2.7.2.3. 3asBuTeNnp BIpaBe MNPUOOMIUTH K 3aMpocy JTOKYMEHTHI JHUOO HX
KOIIMU, CBSI3aHHBIE C TEMOM 3ampoca (Konmus TPYAOBOW KHMI)KKH; CBEAECHHUS O
HarpaXJIEHUsX, MOJATBEPKIAIOIIME [PABOBbIE OCHOBaHWS  BIAJEHUS U
M0JIb30BaHUsl 00BEKTaMU HEABHKUMOCTH U JP.).

2.8. Ilpu mnonmauye 3ampoca 4yepe3 EnuHBIA mopTan TOCyIapCTBEHHBIX H
MYHMIIMIIAIbHBIX YCIYT ((PYHKIMI) 3JIEKTPOHHBIE KOIUU JOKYMEHTOB, YKa3aHHBIX
B nmyHkTax 2.7.2.1, 2.7.2.3 AJIMUHHUCTPaTUBHOTO PEIIAMEHTA, Pa3MEIIAITCS B
OpeIHa3HAaYeHHbIX U1 JTUX LeJedl MOoJAX 3JIEKTPOHHOM (OpMBI 3asiBICHUS.
ONeKTpOHHasl KOIuUs JOKYMEHTa JOJDKHA MMETh paspellleHue, o0ecrednBaroliee
KOPPEKTHOE MPOYTEHUE BCEX DJIEMEHTOB IMOJUIMHHOTO JOKYMEHTa, B TOM YHCIIE
OyKBBI, IU(PPBI, 3HAKU, U300paKEHUS, DIEMEHTHI [1€YaTH, HOJMUCH U T. 1.

2.9. 3anper TpeOoOBaTh OT 3asIBUTEINA MPECTABICHUS MHBIX JOKYMEHTOB U
uHGOpPMAIlMK WM OCYIIECTBICHUS ACUCTBUN ISl MOJYYEHHUS MYHHIIUIMAIbHOU
YCIIyTH.

3anpemaercs TpeOOBATh OT 3aABUTEIIS:

NpeICTaBICHUs] JOKYMEHTOB U HMH(POPMAUU WM  OCYLIECTBICHUS
JNEUCTBUN, MNPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
AJIMUHUCTPATUBHBIM  pErJIaMEHTOM, HOPMATHUBHBIMH TIPAaBOBBIMH  aKTaMH,
pPEryIMpYIOIIMMHA  OTHOLUEHUS, BO3HHUKAIOLUIME B CBA3M C MPEJOCTABICHUEM
MYHMIIMIIAJIbHON yCITyTH;

IPEICTaBICHNUA JOKYMEHTOB M MH(OpPMalMM, KOTOPbIE HAaxOIATCS B
pacnopsDKEHMHM apXMBHOTO OTJENA, MHBIX OPraHOB MECTHOIO CAMOYINPAaBICHHUS,
rOCy/IapCTBEHHBIX OpPraHOB, OpraHMU3alMii B COOTBETCTBUM C HOPMATHUBHBIMU
paBoBbIMU akTaMu Poccuiickoit @enepanyivi, HOpMaTUBHBIMH PABOBBIMH aKTaMHU



AJITaiiCKOTO Kpassk U MYHUILUNAIbHBIMU TMPABOBBIMU aKTaMH, 3a HCKIOUYEHUEM
JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 crateu 7 @eaepanbHoro 3akona ot 27.07.2010
No 210-d3 «O6 opraHuzaiuu MOPeIOCTaBICHUS TOCYAAapPCTBEHHBIX W
MYHUIUTIATBHBIX YCIIYT».

ApXMBHOMY OT/IeNTy 3allpellaeTcsl OTKa3blBaTh B MPHUEME 3allpoca U HUHBIX
JIOKYMEHTOB, HEOOXOJMMBIX JJisi MPEAOCTABICHUS MYHUIIMIAIBLHON YCIyTH, a
TaKK€ B TMPEAOCTABICHUM YCIYI'M B CJlydae, €CJIM 3alpoc M JTOKYMEHTHI,
HEO0OXOAUMBIE IS €€ MPEAOCTaBICHUS, MTOIaHbl B COOTBETCTBUU ¢ UH(OpMaLuen
0 CpPOKax W MOPSAKE MPEIOCTaBICHUS MYyHUITUTIATHHOU yCIyTH, OMyOJINKOBAaHHON
Ha ExuHOM mopTasne rocyJapCTBEHHBIX M MYHHUITUITAIBHBIX YCIYT ((DyHKITNN).

2.10. HMcuepnbiBaromuii MepeyeHb OCHOBAaHUWM JJisi OTKaza B MpHEME
JIOKyMEHTOB, HEOOXOUMBIX /ISl MPEIOCTABICHUS MyHUITUTIATBHON YCITyTH.

OcHoBaHus 114 OTKa3a B IpUeMe JOKYMEHTOB OTCYTCTBYIOT. [locTynuBiiee
3asiBJICHHUE TOJJICKHUT 0053aTeTLHOMY IPUEMY .

2.11. HcuepnbiBalomuii mepeyeHb OCHOBAHUW [IJIi MPUOCTAHOBIICHUSA H
(1K) OTKa3a B MPEJOCTABICHUH MyHULIMIIATBLHON YCIYTH.

2.11.1. OcHoBaHusiMM [Jisi OTKa3a B MPEAOCTABICHUUW MYHUIUNAIbLHON
YCIIYTH SIBJISIFOTCS:

OTCYTCTBHE B 3aIIPOCE HAUMEHOBAHMS IOPUANYECKOTO JIUIA, OOIIECTBEHHOTO
oO0benuHeHus (s rpaxkaaH - GamMuiIMu, UMEHH U OT4YecTBa (MOcieaHee — IMpu
HAJIMYUH)), TOYTOBOTO W/WIJIH NEKTPOHHOTO ajpeca 3asBUTEII;

TEKCT 3aIpoca HE MOIAeTCs TPOUYTEHUIO;

OTCYTCTBHE€ B 3allpoce€ CBEICHWUW, HEOOXOMUMBIX IS TPOBEICHUS
MIOMCKOBOM pabOThI;

OTCYTCTBHME  JOKYMEHTOB, MOATBEPKAAIOIIMX  MOJHOMOYHUS  JHMIA
MPEACTABIATh HUHTEPECHI OT UMEHU 3asIBUTEIIS,

OTCYTCTBHUE JOKYMEHTAJbHO TOJATBEPXKICHHBIX TMIpaB Ha MOJy4YEHUE
CBEJICHUMN, COJEpKalIUX TOCYJAPCTBEHHYIO TalHy W/WIM KOH(HUICHIIMAIBLHYIO
uHpopmariuio;

3aMpoc COJAEPKUT HEUEH3YpHbIE JIMOO OCKOPOUTENbHBIE BBIPAKEHUS,
yIPO3bl )KU3HU, 3I0POBbIO U UMYIIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YICHOB €ro
ceMbU. JlOJDKHOCTHOE JMIIO BIIpaBE€ OCTAaBUTh 3alpoc 0€3 OTBETAa MO CYIIECTBY
MOCTABJICHHBIX B HEM BOIIPOCOB U COOOIIUTH 3asIBUTENIO, HAMPABUBIIEMY €ro, O
HEJIOMYCTUMOCTH  3JI0YNOTpeOJIeHUsT TpaBOM Ha oOOpalieHrue B  OpraHbl
rOCyapCTBEHHOM BJIACTH.

2.11.2. OcHoBaHus JUISL IIPUOCTAHOBJICHUS IIPENOCTAaBIICHNUS
MYHULIMOATBHOMN YCIIyTH:

OcHoBaHusi 11 TPUOCTAHOBIICHUSI TPEAOCTABICHUS MYHUIUNIAIBHON
YCIYTH OTCYTCTBYIOT.

2.12. Tlepedenp yciIyr, KOTOpbI€ SIBISIOTCS  HEOOXOAWUMBIMH U
00s13aTeNbHBIMU JIJIS1 IPEIOCTABICHUS MYHUIIMTIATBHON YCIYTH.

HeoOxoaumble u  oOs3aTenbHblE  yCIYrH I IPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIYTH OTCYTCTBYIOT.

2.13. Tlopsinok, pa3Mep 1 OCHOBAaHUS B3UMAHHUSI TOCYIAPCTBEHHON MOILTHUHBI
WM UHOM TIJIaThl, YCTAHOBIIEHHOM 3a MPEI0CTaBIEHNE MyHUITUNIATBHOW YCITyTH:

[IpenocraBiieHre MyHUITUMIIATBHON YCIYTH OCYLIECTBISETCS OECIIaTHO.



9

2.14. MakcuManbHbIil CPOK 0KHMJIaHHS B OYEPEIN MPH MOJaYe 3asBJICHUS O
IPEIOCTABIIEHUN MYHULMUNAIBHON YyCIyrM M IpU IOJYyYEHUU pe3ysbTara
IPEIOCTABIICHUS MyHULIUIIAJIbHON YCIyTH.

2.14.1. Cpok oxumaHud B oOdYepeaud Npd ToAaye 3asiBICHUS O
IPEJOCTABIIEHUM MYHULMUNAIBHON YyCIyrM M IpU IOJYyYEHUU pe3ynbTara
IIPEIOCTABIICHUS] MYHULIUIIAJIBHON YCIYTH HE JIOJIKEH MPEBbIATh 15 MUHYT.

2.15. Cpok peructpauuy 3ampoca O MNPEAOCTaBICHUM MYHHMIMIAIbHOU
YCIIyTH.

[Ipu oOpamenun 3asBUTeNs (IPEACTaBUTENA) 3a MPEAOCTaBICHUEM
MYHULMIIATBHOM YCIYyTH HETIOCPEACTBEHHO B apXUBHBINA OTEN, CPOK PErHCTPALUN
3arpoca He JIOJKEH MPEBbIATh 15 MUHYT.

[Ipu oOpamenun 3asBUTeNs (IPEACTaBUTENA) 3a MPEAOCTaBICHUEM
MYHHIIMIIAJBHOW yCIyrd udepe3 MHOTroQyHKIMOHANBHBIA LEHTp Ju00 uepes
Enunpiii mopranm rocyJapCTBEHHBIX W MYHUIUNAIBHBIX YCIyTr ((YHKIIHIT)
YKa3aHHOE 3asBJICHHUE PETUCTPUPYETCS B TEYEHHE JHS C MOMEHTa €ro
NOCTYIUIEHUSI B MyHULIMITAJIbHBIA apXUB.

3anpochl 3asBUTENEH, MOCTYNUBIIME IO T[0YTE, JJIEKTPOHHON IIOYTE,
PETUCTPUPYIOTCS B TEUEHUE 3 AHEW ¢ MOMEHTA NOCTYIUIEHUSI B ApXUBHBIN OTAEI.

2.16. TpeOoBaHus K TNOMEUIEHUSIM, B KOTOpBIX IPEIOCTABIAETCA
MYHMIIMIIAJIbHAsS yCIyra, K MecTaM 0)KMJaHUs, MECTaM JJIsl COCTABJICHUS 3aIIPOCOB
OpU TPEJOCTABICHUN MYHHUIMIIAIBHOM YCIyrd, WH(OPMALMOHHBIM CTEHIAM C
oOpa3laMu WX 3aloJIHEHHUA M TEpeYyHeM JOKYMEHTOB, HEOOXOIUMBIX IJis
IPEIOCTABICHUS! MYHULMINAJIBHOW YCIyrd, B TOM 4YHCIE K OOECHEeYeHHUIo
JOCTYMHOCTH JUIsi HMHBAJIMIOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUU C
3aKOHOJIAaTeNbCTBOM Poccuiickoit denepannu 0 COMAIbHON 3alIUTE NHBATUIOB.

2.16.1. IlomemieHune, B KOTOPOM OCYIIECTBISIETCA IPUEM 3asiBUTENEH,
JOJKHO 00€CIeYnBAaTh:

1) koMdopTHOE pacrnosoKeHUe 3asBUTENS M JOJDKHOCTHOIO JIMIA
ApPXUBHOTO OT/ENA;

2) BO3MOXHOCTb M YJI00CTBO OQOpPMIIEHMSI 3asBUTEIEM IHUCBMEHHOTO
3asIBJICHUS;

3) nmoctym K HOPMAaTUBHBIM IIPaBOBBIM  aKTaM, pPETyJIHPYIOIIUM
IPEIOCTABIEHNE MYHULIMIIATBHON YCIYTH;

4) wamuuue WHPOPMAIMOHHBIX CTEHIOB C O00pa3llaMHu 3aroJHEHUs
3asBIICHUH, HEOOXOAUMBIX IS MIPEIOCTABICHUS MyHHUIIUITATLHON YCIIYTH.

2.16.2. ApxuBHBIM OTHEIOM OOECNEUYMBACTCS CO3/aHUE WHBAJINAAM
CIEIYIOMIMX YCJIOBUM JOCTYIMHOCTH MYHHILMIAJIBHOW YCIOYrM U OOBEKTa, B
KOTOPOM OHa MPEJOCTABIISIETCS:

BO3MOXXHOCTh O€CIIPEMNSTCTBEHHOTO BXOJa B OOBEKT M BBIXOJA U3 HETO,
COJICHCTBUE MHBAIUIY IPU BXOJE B OOBEKT U BBIXOJIE U3 HETr0, MHHOPMUPOBAHHE
MHBAJIN/IAa O JOCTYIHBIX MapUIpyTax OOIIECTBEHHOI'O TPAHCIIOPTa;

BO3MOKHOCTb IIOCAJIKU B TPAHCIIOPTHOE CPEJICTBO U BBICAJIKU U3 HETO NEPE]
BXOJOM B OOBEKT, B TOM 4YHUCJIE C HCIIOJIb30BAHUEM KpECIa-KOJSCKU, IpHU
HEO0OXOAMMOCTHU — C MOMOIIbIO PAOOTHUKOB OOBEKTA;
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BO3MO>XHOCTh CaMOCTOSITEIBHOTO MEPEABIKEHUS 10 TEPPUTOPUU OOHEKTA B
HEesIX JOCTyINa K MECTY MPENOCTaBICHUS] MyHULIMITAIbHON YCIYTH, B TOM YHUCJE C
MOMOIIbIO pA0OTHUKOB O0BEKTA;

COMPOBOXKICHUE WMHBAIMUJIOB, UMEIOIIMUX CTOWKUE HapyuieHUus (yHKIHUH
3pEHHUS U CAaMOCTOSITEIBHOTO MEPEBUKEHHUS, TI0 TEPPUTOPUU 00BEKTA;

OKa3aHHe WHBAJIMIAM IMOMOIIM, HEOOXOAUMOM /IJIsl TIOJYUYEeHUSI B TOCTYITHOM
st HUX Qopme uHboOpMalMu O MpaBUiiaX MNPEJOCTABICHHUS MYHHUIIMNAIbHON
yCIyrd, B TOM 4ucie 00 OQOpMJIECHUUM HEOOXOAUMBIX i €€ MOJy4YeHUs
JIOKYMEHTOB, O COBEPIICHUU JPYrMX HEOOXOIMMBIX NEHCTBUM, a TakXe HHOU
NOMOIIM B TMPEOJOJICHUH OaphepoB, MEUIAIONIMX MOJTYYSHUIO WHBAJIUAAMU
MYHULMIIATBHOW YCIYTY HapaBHE C IPYTUMHU JTULAMU;

HaJJIeXkallee pasMelleHue HocuTeneil uHpopManuu, HeoOXOIUMOMN s
oOecrnieueHnst GECPenATCTBEHHOTO JOCTyIa MHBAIUIOB K OOBEKTaM M yCIyram ¢
Y4ETOM OTPAHUYEHUHN UX KU3HEIEATEIbHOCTH;

oOecrieueHrue JOMycka Ha OOBEKT COOAaKU-MPOBOAHUKA TMPU HAJTUYUH
JIOKYMEHTA, OJITBEPKAAIOUIETO €€ ClelHaibHOe 00yUYeHue, BEIIAHHOTO 0 popMme
U B TOpSJIKE, YTBEP>KIEHHOM IMpPUKAa3oM MUHHCTEPCTBA Tpyla M COLMAIbHOU
3amuThl Poccuiickoit @enepanuu ot 22.06.2015 Ne 368H «O06 yTBepKIeHUU
dbopMbl  JOKYMEHTa, MOATBEPKIAIOIIET0 CIEUUabHOE O0ydeHHe CoOaKu-
MPOBOJIHUKA, U TOPSIJIKA €T0 BbIIAYNY.

2.16.3. Cneunanucrom apXHUBHOTO oTnena OCYILECTBIISETCS
UHOPMHUPOBAHNUE 3asgBUTENICH O TMOCTYIUICHUH 3asBICHUSA, €ro BXOISIINX
PErHCTPALMOHHBIX PEKBU3UTAX U T.II.

2.16.4. Mecrta wHbOpPMHUpPOBAHUSA, TPEIHAZHAYCHHBIC TSI O3HAKOMIICHHUS
3agBUTENEH C WHOOPMALMOHHBIMU MaTepuaiamu, OOOPYAYIOTCA CTEHAAMH,
CTYJIBSIMU M CTOJIAMHU VI BO3MOXKHOCTH O(DOPMIIEHUST JOKYMEHTOB.

2.16.5. Ha uH(pOpMalMOHHBIX CTEHAAX ApPXMBHOTO OT/AENAa pa3MellaeTcs
cienytomas uHGopmanus:

1) u3BnedeHuss M3 3aKOHOJATENBbHBIX W HMHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, COJAEP>KALUX HOPMBI, PETYJIUPYIOLIUE ESITEIbHOCTh MO MPEJOCTABICHUIO
MYHUIIUTIATBHOU YCITyTH;

2) rpadpuk (pexxuMm) pabOThl apXUBHOTO OT/AENa, MPETOCTABIISIONIETO
MYHUIIUTIATBHYIO YCIYTY;

3) MeCTO  HAXOXKJIEHHMS  apXMBHOIO  OTAENA,  MIPEIOCTaBISIOLIErO
MYHULMNATBHYIO YCIYTY;

4) AIMUHHUCTPAaTUBHBIA  PErJaMEHT NPEIOCTaBICHUS MYHULUIAIbHOU
YCIIyTH;

5) damunuu, UMeHa, 0TYECTBA JOKHOCTHBIX JIUI] MyHUIIMIIAIBHOTO apXUBa,
OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHHULIUITAIIBHON YCIIyTH;

6) dbaMuiInK, UMEHa, 0TYECTBA JOJKHOCTH JIHII, OCYIIECTBISIONINX PUEM U
UH()OPMUPOBAHUE 3asBUTEIICH;

7) HoMepa KaOMHETOB, TJI€ OCYILIECTBISIETCS NpHEeM U WHOOPMHUPOBAHME
3asBUTEJICH;

8) agpec DJIEKTPOHHON TMOYTHI APXMBHOIO OT/AENA, MPEIOCTABIISIOLUIETO
MYHUIIUTIATBHYIO YCIYTY;



11

9) anpec odpuIMaTbLHOTO UHTEPHET-caiTa AMUHUCTpAITui MaMOHTOBCKOTO
paiioHa AnTaiickoro Kpas, IpeoCTaBISIOIEro MyHUIUIIAIbHYIO YCIYTY;

10) nops10K MOTy4eHUs] KOHCYJIbTAIINM;

11) mopsimoxk  oOxkajoBaHUsI — pelleHud,  aercTBuil  (Oe3nercTBuUs)
JOJDKHOCTHBIX JIML[ apXMBHOTO OTJENa, MPEAOCTaBIAIONIEr0 MYHUIIMIAIBHYIO
YCIIyTY.

2.16.6. Ilomemienue s OKa3aHUs MYHHUITUTIAILHOW YCIIYTH JOJKHO OBITh
OCHAIIIEHO CTYJbsIMU, cTOdamMu. KoaudyecTBO MeCT OXHAAHHUS OmIpelemsercs
UCXOJIs U3 (PaKTUUECKON HATPY3KU U BO3MOKHOCTH JIsl pa3MEIICHUS B 3/IaHUU.

2.16.7. Kabuner mpuemMa 3asBHUTENEH JOJDKEH OBITh 00OpYyAOBaH
WH()OPMAITMOHHONW TaOJIMYKOW (BBIBECKOM) C YyKa3aHWeM HoMepa KaOWHeTa,
dbaMuIuM, UMEHHM, OTYECTBA W JIOJDKHOCTH CHEIHAINCTA, BEAYIIErOo TpHEM, a
Takke rpaduka paboThl.

2.17. Iloka3arenu JOCTyIHOCTH U Ka4e€CTBAa MYHULIMITAIbHON YCITyTH.

2.17.1. Kounduaenuuanbabie CBEJICHUS, CTaBIIINE W3BECTHBLIMU
JOJDKHOCTHBIM JIMIIAM TIPU PACCMOTPEHUU IOKYMEHTOB 3asBUTENSI, HE MOTYT OBITh
MCITIOJIb30BAHbI BO BPE/] 3aIBUTEIISIM.

2.17.2. Tloka3arensiMi KauecTBa MPEAOCTABICHUS MYyHUIUIAIBHOU YCIyTH
SBJIIIOTCSI: MPAaBOMEPHOCTb IMPUHUMAEMbIX pELICHUN B pe3ysbTaTe OKa3aHUs
MYHUIUTIATBHOM YCIIYTH, CBOEBPEMEHHOCTb OKa3aHUsI MyHUIIMIIATBHOU YCIyTH.

I{eneBble 3HAUEHUS MOKA3aTENsl JOCTYIMHOCTH M Ka4eCTBA MYHULMITAJILHOU
YCIYTH:

Iloka3aTenu kauecTBa u AOCTYIIHOCTH HCHCBOC 3HA4YCHUC
MYHHHHHaHBHOﬁ YCIyTu IMOKa3aTcIa

1. CBOEBpEMEHHOCTD

1.1. % (monst) ciy4yaeB MNpPENOCTABJICHHUS YCIYI'H B 90-95%
YCTaHOBJICHHBIN CPOK C MOMEHTA CAa4YM JIOKYMEHTa

2. KauectBo
2.1. % (monst) 3asBUTENEH, YIOBIETBOPEHHBIX 90-95%

KaueCTBOM IpoIlecca NPEAOCTABICHUS YCIYTH
3. JloctynmHOCTH

3.1. % (momst) 3asBUTENEH,  YAOBJIETBOPEHHBIX 95-97%
Ka4yeCTBOM U MH(OpMAIUEH O TIOPSAKE MPEIOCTABICHUS

yCIyTH

32. % (momst) 3asBUTENEH, YJOBJIETBOPEHHBIX 90-95%

OpraHu3alMe TMpolenypsl NpuemMa U OQOpMIICHUS
JOKyMEHTOB, HEOOXOIWMBIX JJIi  TMPEAOCTaBICHUS
YCIAYTH

33. % (moms) 3asBUTENEH, CUUTAIOIIMX, YTO 75-80%
npeacraBiicHHas uWHMopMmaius o0 ycayre B CeTH
MHTEepHET TOCTYyIHA M MMOHSATHA
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4. TIpouecc o0xkamoBaHUs

4.1. % (monst) OOOCHOBAHHBIX KaIOO K oOOIIEMY 0,2-0,1%
KOJIMYECTBY OOCIY)KCHHBIX 3asgBUTENIEH IO JaHHOMY
BUJY YCIYT
42.%  (momst)  3asBUTENEW,  YJAOBJIETBOPEHHBIX 90-95%
CYIIECTBYIOIIUM MOPSAKOM 00XKaJTOBAHHS
4.3. % (mounst) 3asiBUTEINICH, yAOBIETBOPEHHBIX CPOKAMHU 90-95%
00XaJIOBaHUS
4.4. % (nonst) 00OCHOBAHHBIX Kall00, PACCMOTPEHHBIX B 95-97%
YCTaHOBJICHHBIN CPOK

5. BexxmBOCTh
5.1. % (monmst) 3asBUTENECH, YAOBJIETBOPEHHBIX 90-95%
BEKJIMBOCTBIO JTOJDKHOCTHBIX JIHII

2.18. HVnble TpeOOBaHMS, B TOM 4YHUCJIE YUYHUTHIBAIOIIUE OCOOEHHOCTH
MPEIOCTABICHUSI MYHUIIMNAIBHONW yCcIyrd yepe3 MHOroyHKIIMOHAIbHBIN LIEHTP
U 0COOEHHOCTH MPEJOCTABICHHS MYHUIIMTAIBHON YCIYTH B 3JIEKTPOHHOU (opMme.

2.18.1. ApxuBHBIA OTAEIT OOECIEYMBAET BO3MOXXHOCTh MOJy4YCHUS
3asBUTENEM HWH(OpMAUMM O NPEeIOoCTaBIsIEMON MYHUIUIAIBHON Yyciyre Ha
opuIMATLHOM HHTEpHET-caiiTe AJMHMHHCTpauud MaMOHTOBCKOTO paiioHa
Adnraiickoro kpasi, UHTEpHET-caiiTe MHOroyHKIIMOHANBHOTO 1IEeHTpa, Ha EquHoM
HOpTaJie TOCYyAapCTBEHHBIX U MyHUIIUTAIBHBIX YCIYT ((PYHKIIHIA).

2.18.2. ApxuBHBI OTAen o0ecrneynBaeT BO3MOXKHOCTh TMOJyYEHHUS U
KOIUPOBAHUS 3asBUTEISIMH Ha OQPHUIIMAIBHOM HHTEPHET-caiiTe AJIMHUHUCTpALUU
MamoHTOBCKOrO  pailoHa  Anralickoro  kpas, Ha Eaunom  moptane
rOCY/apCTBEHHBIX U MYHUIIMIANBHBIX YCIyT (QyHKUINN) GOpM 3asBICHUN U UHBIX
JOKYMEHTOB, HEOOXOJUMBIX [UJIsl TOJYYCHHUS MYHULUIMATBHOW YCIYTH B
AIEKTPOHHOM BHJIE.

[Ipu npenocTaBiaeHU yCIayr B JIEKTPOHHOU dopme mocpenctsoM EamHoro
nopraja TrOCYJIapCTBEHHbIX W MYHMIMOAIbHBIX YCIyr ((QyHKIUI) 3asBUTEIIO
obecrieunBaeTcs:

1) Ionyuyenue nHboOpMaLK O TOPSIIKE U CPOKAX MPEIOCTABICHUS YCIYTH
B COOTBETCTBUU C MYHKTOM 2.3.1.1 AIMHUHUCTPATUBHOTO PErIaMEHTAa.

2) 3anuch Ha MPUEM B MYHULMIAJIBHBIN apXuB ISl IOJY4YEHHS pe3yJibTara
NPENOCTABIEHUSI YCIyTH IMOCPEACTBOM EAMHOro mnoprajna rocylIapCTBEHHBIX U
MYHHIIUIAIBHBIX YCIyT (pyHKUINN):

3anuch Ha TNpUEM MPOBOAMUTCS mocpeacTtBoM EauHoro moprana
rOCy/AapCTBEHHBIX U MyHHUIIUIAIBHBIX YCIYT (PYHKIIMIA).

3asiBUTENO0 MPEJOCTABISETCS BO3MOXKHOCTH 3alHCH B JIIOObIE CBOOOJHBIC
JUIsL IpUEMa J1aTy ¥ BpEMS B MPEAENIax YCTAHOBIECHHOIO B OpraHe (OpraHu3aliu)
rpaduka nmprema 3asBUTEIICH.

3) ®opmMupoBaHue 3ampoca MOCPEACTBOM 3aMOTHEHUS FJIEKTPOHHOU (POPMBI
3anmpoca Ha EOWHOM mopTane rocyAapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT

(bynKIMiA):
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dopmupoBaHue 3ampoca 3asABUTEIEM OCYLIECTBISETCS MOCPEACTBOM
3aroJHEHUS PJEKTPOHHOU QopMBbI 3arpoca Ha EnrMHOM nopTalie rocy1apcTBEHHBIX
U MYHUIMOAIBHBIX ycayr (QpyHKIMi) 06€3 HEeOoO0XOIMMOCTH JOMOJHUTEIbHOU
M0J/Ia4uM 3arnpoca B Kakol-mubo uHoi dopme.

Ha Eagunom mnoprane rocylnapCTBEHHbIX M MYHUIMMIAIBHBIX —YCIYT
(byHKIMIT) pa3MelaroTcsi 00pa3ilbl 3aMOJTHESHUS 3asBICHUS.

dopMaTHO-JIoruuecKas poBepKa c(hOpMHUPOBAHHOTO 3ampoca
OCYILECTBIISIETCS AaBTOMATHUYECKH IIOCJI€ 3alOJIHEHUsI 3asBUTENIEM KaxJoro u3
nosiell  AJeKTpoHHOW ¢opMbl  3ampoca. [lpu  BBIABIEHHHM  HEKOPPEKTHO
3allOJIHEHHOTO TIOJISI AJIEKTPOHHON (OPMBI 3ampoca 3asBUTENb YBEIOMIISIETCS O
XapakTepe BBISIBICHHON OHIMOKM M TMOPSAKE €€ YCTPaHEHHUs MOCPEICTBOM
UH(POPMAIIMOHHOTO COOOIICHHS HEMOCPEICTBEHHO B JJIEKTPOHHON (opme
3arpoca.

[Tpu popmupoBaHuM 3ampoca 3asBUTENIO 0OECTIEUNBACTCS:

BO3MOYKHOCTh KONMUPOBAHMS M COXPAHEHHs 3amnpoca U HHBIX JOKYMEHTOB,
yKa3aHHBIX B MyHKTE 2.7.1 AIMUHUCTPATUBHOTO pErjaMeHTa, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MYHUIIUTIATLHON YCIYTH;

BO3MOYXHOCTH [€YaTH Ha OYMa)KHOM HOCUTEJIE KOMHUH 3IEKTPOHHON (OpPMBI
3amnpoca;

COXpaHEHHUE paHee BBEJICHHBIX B AJIEKTPOHHYIO (OpMy 3ampoca 3HaYEHUN B
1000 MOMEHT IO KEJIAHUIO TMOJb30BaTeNsi, B TOM YHCIE NPU BO3SHUKHOBEHHU
omMOOK BBOJAa W BO3BpaTe JJIsl MOBTOPHOTO BBOJAA 3HAUYEHUN B AIIEKTPOHHYIO
dbopmy 3ampoca;

3allOJIHEHUE TIOJIeH BIEKTPOHHOM (opMbI 3ampoca 10 Hayajga BBOAA
CBEICHHM 3asBUTEIEM C HCIOJb30BAHMEM CBEICHHM, pa3MEIICHHbIX B
dbenepasbHON TOCYIapCTBEHHON HH(pOPMAMOHHON cucteme «EnuHas cucrema
uAeHTU(UKAIMK ¥ ayTeHTU(UKAMU B HUHEPPACTPYKType, oOecneunBaromen
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOJACHCTBUE MH(DPOPMAIMOHHBIX CHUCTEM,
UCIIOJIb3YEMBIX JJIsl IPEIOCTABICHUS TOCYTAPCTBEHHBIX U MyHUIIUNIAIBHBIX YCIYT
B DJIGKTPOHHOM ¢opme» (nmanmee — eauHas CcuUcTeMa WACHTU(PUKALMK U
ayTeHTU(PUKallMM), M CBEJCHMM, OMyOJIMKOBaHHbIX Ha EauHoMm mnoprane
rOoCyJapCTBEHHBIX W MYHUIMMNAIBHBIX YCIyT ((PYHKIUH), B YacTH, Kacarolencs
CBEJICHUN, OTCYTCTBYIOIIMX B  €IMHOM CUCTEME WACHTH(PUKALIMH U
ayTeHTH(PUKAIINH;

BO3MOXKHOCTh BEPHYTBHCS Ha JIOOOW M3 ATANOB 3alOJIHEHUS JIEKTPOHHOM
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHONW HH(POpMAIUK;

BO3MOXKHOCTh JOCTyNa 3asBUTeNd Ha EquHOM mopTanie rocyJapCTBEHHBIX U
MYHUITUTIATBHBIX yCIyT (PYHKIMI) K paHee TTOTaHHBIM UM 3alpocaM B TCUCHUE HE
MEHEE OJIHOTO T0/a, a TAaKXKe YaCTUYHO C(POPMHUPOBAHHBIX 3alPOCOB - B TCUCHUE
HE MeHee 3 MEeCSIIIEB.

CdopmupoBaHHbBIi ¥ MOAMMCAHHBIN 3alIPOC U UHBIE TOKYMEHTHI, YKa3aHHbIE
nyHkre 2.7.1. HacTosimero AJIMHUHUCTPATUBHOIO PErjaMeHTa, HeOOXOAUMBIE IS
NPEIOCTaBIECHUSI TOCYAApPCTBEHHOW YCIIYI'M, HANpaBJsIOTCS B OPraH MECTHOI'O
CaMOYMpaBJIeHUs MOCPeACTBOM EnMHOrO mopTajia TroCyJapCTBEHHBIX U
MYHULUIATBHBIX YCIYT (QYyHKITUN).
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4) Ilpuem u peructpauuss OpraHoM (OpraHu3alMeii) 3ampoca W HWHBIX
JIOKYMEHTOB, HEOOXOUMBIX ISl MPEOCTABICHUS MyHUIIUTIAIBHON YCITyTH.

ApXHBHBIN OTAeN oOecreurnBaeT MpUeM JOKYMEHTOB, HEOOXOAMMBIX Jis
NPEAOCTABICHNU MYHULHUNAIBHOW YCIyrM, W pErucTpalyio 3ampoca B
COOTBETCTBUU C MyHKTOM 3.2.3.2 AAMUHUCTPATUBHOIO PETJIAMEHTA;

5) [onydenue cBeIeHH O X0/1€ BBITIOJIHEHHS 3aMpoca.

3asBUTEIb HMMEET BO3MOXKHOCTH TOJy4YeHHS HMHPOPMALMU O XOJe
MPEAOCTABIECHNUS MYHULUIIAIbHON YCIYTH.

Nudopmarus o0 xome TPENOCTABICHUS  MYHUIIMNAIBHOW  yCIIYTH
HaIPaBJISIETCS 3asIBUTEII0 APXUBHBIM OT/IECJIOM B CPOK, HE MPEBBIIIAIOIINN OJTHOTO
pabouero IHS TOCe 3aBEPIICHHs BBITIOJHEHHUSI COOTBETCTBYIOIIETO JCHCTBUS C
UCIOJB30BaHUEM  cpeAcTB  EjnumHOro  moprajia  rocyJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT (GyHkiumit). [Ipn Hammuuyu cCOOTBETCTBYIOIIMX HACTPOEK B
Jlmurom kaOuHeTe 3asBUTENS Ha EauHOM mopTane TOCYyAapCTBEHHBIX U
MYHUIIMNIATIBHBIX YCIYT MHQOpMaLUS O XOJE MPEAOCTaBICHUS MYHHUIIMNATbHOU
YCIIYTH HAlpaBiIseTCA B YKa3aHHBIE CPOKH TAK)KE M HA AJIEKTPOHHYIO NIOUTY 3asBU-
TEJIs.

[Ipu npenoctaBieHUM MYHHUIMIIAIBLHON YCIYTd B 3JEKTPOHHOU (dopme
3asBUTENIIO HAIIPaBIISIETC:

a) YBEJIOMJICHHE O 3alKCH Ha MPUEM B OpraH (OpraHu3aluio), coaepxaliee
CBEJICHUS O J1aTe, BPEMEHU U MECTE MpHUeMa;

0) yBEeOMJICHHE O MPUEME W PETUCTPAIlUU 3alpoca U WHBIX JOKYMEHTOB,
HEOOXOJMMBIX I TIPEAOCTABICHUS YCIYTH, COJEpKaiiee CBeAeHus O ¢akrte
mpremMa 3amnpoca M JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS YCIyTH, U
HayaJje MpoleAyphl MPEJOCTaBICHHUS YCIYTH, a TAKXKE CBEICHUS O JaTe€ U BPEMEHU
OKOHYAHHS TPEJOCTABJICHHS YCIYTHd JIMOO MOTHBHUPOBAHHBIM OTKa3 B IMpUEME
3armpoca ¥ HHBIX JTOKYMEHTOB, HEOOXOAMMBIX JIJIS TPEIOCTABICHUS YCITYyTH;

B) YBEJOMJIEHUE O pe3yjbTaTax PacCMOTPEHHUS IOKYMEHTOB, HEOOXOIUMbIX
U1l TPENOCTABICHUS  YCIYTM, COZAEp)Kalllee  CBEICHHS O  IPUHATHH
MOJIOKUTENIBHOTO PELICHUS O MPEIOCTABICHUH YCIYTH U BO3MOMXHOCTHU IMOJIYYUTh
pe3yapTaT  MpEeAOCTaBl€HUsS YCOyrd JuOO MOTHBUPOBAHHBIA  OTKa3 B
MPEAOCTABICHUN YCIYTH.

5) HocynebHoe (BHecyneOHOE) oOOKalloBaHME pEIICHUH W JeHCTBUI
(Oe3meiicTBusi) opraHa  (opraHu3anuu), JODKHOCTHOTO — JIMIIa  OpraHa
(opraam3anum) 100 TOCYIapCTBEHHOTO WM MYHHITUITAIIBHOTO CITY>KaIIETro.

B uensx mnpenocraBieHHsT YCAyr OpraH MECTHOTO CaMOYMNpaBJICHUs
obecreunBaeT BO3MOXKHOCThH [IJISl 3asBUTENIS HAIMPABUTh KAJIOO0y Ha PEIICHUS,
NeUCTBUS  Wid  Oe3NeUCTBHE  JOKHOCTHOTO  JIMIIa OpraHa  MECTHOTO
CaMOYIIPaBJICHUSI, MPEIOCTABIAIONIET0 MYHUIIMNAIBHYIO YCIYry, B TOM YHCIIE
nocpeAcTBOM EnWHOro mopranga rocylapCTBEHHBIX W MYHUIUMAIBHBIX YCIYT
(pyHKI1IMIT) B COOTBETCTBUU C pa3zienoM V AJIMUHUCTPATUBHOTO PEryIaMEeHTa.

2.18.3. ApxuBHbBIA OTAE] oO0OecrneurBaeT BO3MOXXHOCTh TOJYUYCHHS] U
KOIMPOBAHUS 3asBUTEIIMH Ha O(DUIIMAIIBHOM HHTEPHET-CalTe AJMHHHCTpPALUU
MaMOHTOBCKOTO pailoHa AJnTailckoro kpas, a Takke Ha EauHoM mnopTtane
roCyJapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT (PyHKIUI) hopM 3asBIECHUN U UHBIX
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JIOKyMEHTOB, HEOOXOIMUMBIX IS TIOJyYSHUS MYHHIMMAIBHOW YCIyTH B
AIEKTPOHHOM BHJIE.

2.18.4. OOpameHue 3a TOJIYyYEHHEM MYHUIMNAIBHONW  YCIyTHM U
NPEAOCTaBICHUE  MYHHULMUNAIBHOM  YCIYIM  MOTYT  OCYWIECTBIATBCS  C
WCIIOJIb30BAaHUEM  JJIEKTPOHHBIX JOKYMEHTOB, MOJIMNHUCAHHBIX 3JEKTPOHHOU
MOANKUCHIO B COOTBETCTBUU ¢ TpeboBaHusiMU DeepanbHoro 3akona ot 06.04.2011
No 63-D3 «O06 snexkTpoHHOM oanKcH» U TpeboBaHusiMu deepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3. ITpu oOpalieHuu 3a MOJy4YeHHEM MYHULIMIAIBHON yCIyTH
JIOMYCKAETCsl UCIIOJIb30BAHKUE MPOCTOM 3JIEKTPOHHOU MOANUCU U (WJIM) YCUJICHHOM
KBaJIM()ULIIMPOBAHHOMN 3JIEKTPOHHOM MOAMHCH.

Onpenenenue ciaydaeB, MPU KOTOPBIX JIOMYCKAeTCAd HCIOJIb30BaHUE
COOTBETCTBEHHO  NPOCTOM  DJJEKTPOHHOW  MOAINWCH  WJIH  YCHJICHHOU
KBTH(UITUPOBAHHON SJICKTPOHHOM MOJITUCH, OCYIIIECTBIIsIETCS Ha OCHOBE [IpaBwi
ONpENCIICHUS  BUJOB  DJICKTPOHHOM  MOJMKMCH, HCHOJb30BAHUE  KOTOPBIX
JoMycKaeTcss mnpu  oOpalleHHMM 3a  [OJY4YEHHEM TOCYJapCTBEHHBIX U
MYHULMNAIbHBIX YCIYT, YTBEPKICHHBIX MoOCTaHOBIeHUEM [IpaBuTenbcTBa
Poccuiickoii ®Penepaunu ot 25.06.2012 Ne 634. IlpaBuna HCHOIB30BAHUS
YCUJICHHOW KBaJU(UUMPOBAHHON MOJMUCHA MpU OOpalIeHUH 3a TMOJyYEeHUEM
MYHULMNAIBHOM  yCIYTM  YCTAaHOBJIEHBI IOCTaHOBIeHHEM [IpaBuTenbcTBa
Poccuiickori ®eneparuun ot 25.08.2012 No 852 «O06 ytBepxknenun [IpaBun
UCIIOJIb30BAaHUsl YCWJICHHON KBaIM(DUIUPOBAHHON BJIEKTPOHHOW MOINUCH TpU
oOparieHnu 3a TOJYYeHHEM TOCYJAPCTBEHHBIX M MYHHUITUNAIBHBIX YCIYT U O
BHeCeHNH n3MeHeHus B [IpaBuia pa3paboTKku U yTBEPKACHHUS aIMUHUCTPATHBHBIX
PErIaMEHTOB MPEJOCTABIEHUS TOCYAAPCTBEHHBIX YCIYT».

III. CocraB, noc/jie0BaTeILHOCTb U CPOKH BbITIOJTHEHUS
aJIMHUHHUCTPATHBHBIX MPOLEAYP, TPeOOBAHNS K MOPAIKY UX BbINIOJHEHUS,
B TOM YHCJIe 0COOCHHOCTH BBINOJHEHUSI AAMUHUCTPATUBHBIX
NMpoUeaAYP B 3JIEKTPOHHOH popme

bnok-cxema mnpepocTaBieHMs MYHMLIMIIAJIBHOW YCIyrd IIpUBEICHA B
IPUIIOKEHUU 5 HACTOALEr0 AJMUHUCTPATUBHOIO PETJIAMEHTA.

3.1. Omnucanue nOCIEAOBATEIBHOCTH JEHUCTBUI MpU IPEIOCTABICHUU
MYHHIIMIIATbHOU YCITyTH.

[IpenocraBienne MyHUITUTIATHHOW YCIYTH BKJIIOYAET B CeOsl CIEAYIOIIHE
aJIMUHUCTPATUBHBIE MPOIEAYPHI:

1) mpuem 3anpocoB, UX perucTparus;

2) aHanM3 TEMATHKU 3aIIPOCOB;

3) HampaBJEHUE 3aPOCOB HA UCIOJHEHHE TI0 IPUHAJIEHKHOCTH B OPIaHbl U
OpraHM3aly JJIsi OTBETa B aJpec 3asiBUTENs; NHCbMEHHOTO YBEIOMJICHUS
3asiBUTENII O HAIPaBJICHUW 3alpoca MO IPHUHAJIEKHOCTH B JAPYroil apXwuB U
OpraHM3alI0, KOTOpblE MOTYT MMETh Ha XPAHEHUU HEOOXOJIMMBIE JTOKYMEHTHI;
MOTHBHPOBAaHHOIO OTKa3a B IPEAOCTABICHUHM MYHULUNAIBHON  yCIyru;
YBEAOMJIEHHSI O HEOOXOIMMOCTH IPENOCTABICHUS JONOJHUTENIbHBIX CBEACHUN
JUISL KCIIOJIHEHUS 3aI1poca;
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4) UCTIONTHEHUE 3allpOCOB  3asBUTENICH, TOJATOTOBKA, oOQopMmieHHEe W
HaIlpaBJeHUE OTBETOB B aJIPEC 3asBUTEIICH;

3.2. IIpueM 3anpocoB, UX PETUCTPAITUA.

3.2.1. KOpuauyeckue ¢akThl, SBISIONIMECS OCHOBAaHMEM IS Hauaja
aJIMUHUCTPATUBHOM MPOIIEAYPHI.

OcHoBaHueM [JIsi Hayajlla MPEAOCTaBICHUS MYHUIIMMAIBHONW YCIyTH
SBJIIETCSl TUYHOE OOpallleHHe 3asBUTENS B apXHUBHBIM OTAEN C 3ampocoM JuOo
HaIpaBJeHUE 3ampoca B apXWUBHBIA OTJEN C MCIOJIH30BAHMEM IMOYTOBOM CBS3H,
yepe3 MHOroQyHKIMOHANBHBIA LIEHTP WIM B 3JIEKTPOHHOM ¢dopme ¢
UCIOJb30BaHMeM EquHOro moprajia rocyJapCTBEHHBIX U MYHUIUMIIAIBHBIX YCIYT
(pynkumii) B uHGOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn MHTepHeT.

B cnydae oOparmieHust 3asBUTENS 3a MPEAOCTABICHUEM MYHHUIUTIATLHOM
ycIyrd 4depe3 MHOroQyHKIIMOHANBHBIA IIEHTP, 3asBUTENb BIpPAaBE BHIOpAThH
yaoOHBIE JUIsI HEro JaTy W BpeMmMs TnpuemMa Ha OQUIIMATBLHOM CaiTe
MHorogyHKIIMOHAIBHOTO IIEHTPa MO0 Yepe3 LEHTP TeIe(POHHOTO 0O0CTYKMBAHUS
MHoOro(yHKIIMOHATBHOTO LEHTpA.

3.2.2. CBedeHUus O IOJKHOCTHOM JIMIIC, OTBETCTBEHHOM 3a BBINIOJHEHHE
aJIMUHUCTPATUBHOTO JE€HUCTBUS, BXOJSIIEr0O B COCTaB aJMHUHUCTPATUBHOMN
POLETYPHI.

[Ipuem 3ampoca U JIOKYMEHTOB, HUX PETrUCTpalusi OCYIIECTBISETCS
CIIELIMAINCTOM, OTBETCTBEHHBIM 3a NPHUEM M PETUCTpalMio 3ampoca (Janee —
«CTICLIATUCTY ).

3.2.3. ConepxxaHue aJAMUHUCTPATUBHOTO JEUCTBHUS, BXOASIIEITO B COCTaB
aAMUHUCTPATUBHON MPOLEAYPhl, MPOJOKUTEILHOCTh U (MJIM) MaKCUMAaJIbHbBIN
CPOK €ro BBIMOJIHEHHUS.

3.2.3.1. Ilpu nu4HOM OOpalEeHUN 3asBUTENS JTUOO TPU HANPABICHUU
3as1BJICHUS IOYTOM:

1) ycranaBnuBaeT npeaMeT o0palleHusl, TMYHOCTh 3asgBUTENS (TTOJIHOMOYHUS
MPEICTaBUTEIS 3asIBUTEIS);

2) NpoBEPSIET NOJTHOTY 3aMOJTHEHUS CBEJICHU;

3) oOecrneunBaeT BHECEHHWE COOTBETCTBYIOIIEW 3amucd B KypHal
pEerucTpalyy ¢ yKa3aHueM JIaThl IpremMa, HoMepa 3anpoca, CBeJICHUN O 3asiBUTEIIE,
MHBIX HEOOXOAMMBIX CBEJICHUN B COOTBETCTBUU C MOPSIIKOM JIETIONPOU3BOJICTBA HE
MO3/IHEE JIHS MOCTYIUICHHUS 3a1pOCca B ApXUBHBIN OTIEN;

4) yBeJOMIISIET 3aABUTENSI O IPUHSATUU U PETUCTPALIMU 3asIBIICHHUS.

[Ipn nwaHOM OOpaleHuy 3asBUTENSI B APXWBHBIA OTAEN CICIHAIUCT
MoJIy4aeT MUCHhMEHHOE COTJIache 3asBUTENST Ha 00pabOTKy ero mepcoHaIbHBIX
JTAHHBIX B COOTBETCTBUH C TpeboBaHusiMu DenepanpHoro 3akona ot 27.07.2006 Ne
152-®3 «O nepcoHanbHBIX JAHHBIX.

3asBUTENs BIIpaBE MO COOCTBEHHOW WHUITMATUBE MPEACTABIATH KOIHH
JIOKyMEHTOB, 3aBEpEHHBIX B YCTAaHOBIEHHOM Tmopsjake. B ciywae, eciu
NPE/ICTABICHHbIE 3asABUTEJIEM JIOKYMEHThl HE 3aBEpPEeHbl B YCTAaHOBJICHHOM
NOPSIJIKE, OTHOBPEMEHHO C KOMUSIMU JIOKYMEHTOB MPEIbSABISIOTCS UX OPUTHUHAJIBL.
Komus nokyMeHTa mocjiae NpOBEpKH €€ COOTBETCTBHUS OpUTMHATY 3aBepsieTcs
JUIOM, TPUHUMAIOIUM JTOKYMEHTHI. [Ipy JIMYHOM MpesocTaBleHUH JOKYMEHTa
CBEpKAa MPOU3BOAUTCS HEMEUIEHHO, IOCJ€ Yero MOUIMHHUKKA BO3BpalIatOTCs
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3asIBUTENIO JIMLOM, IPUHUMAIOIIKUM JOKYMEHTHI. [Ipy HanpaBiieHnr NOJIMHHUKOB
JOKYMEHTOB IIOYTOM CBEpKAa JOKYMEHTOB MPOU3BOAUTCA B COOTBETCTBUHU CO
CpPOKaMHM aJIMUHUCTPATUBHOMN MPOLIEAYPHI IO pACCMOTPEHHUIO, IIPOBEPKE 3aABICHUS
U JOKYMEHTOB, MOCJI€ YEro MOJJVMHHHMKHA BO3BPAILAIOTCS BMECTE C PE3YJIbTATOM
MPEAOCTABIECHNS MYHUIUMIIAIbHON YCIYTH.

3.2.3.2. B cayyae mnomaud 3ampoca M JOKYMEHTOB, IPEIyCMOTPEHHBIX
nyHktamu  2.7.1-2.7.2, 4epe3 MHOroQyHKIIMOHAIBHBIA IIEHTP 3asBUTEIb
JOTIOJTHUTENBHO AaeT corjlacueé MHOropyHKIMOHAIBHOMY IIEHTPY Ha 00paboOTKy
€ro INEepCOHANbHBIX JaHHbIX. [lo 3aBeplIeHHIO HpuUeMa 3ampoca IMpU JHMYHOM
oOpalieHuu cnenuanucT (OpMHUPYET paclucKy B TNpueMe JOKYMEHTOB. B
pacnucke yKa3blBaeTcsd HOMEp 3ampoca, Jlata perucTpalud  3arpoca,
HAaMMEHOBAaHHE MYHHULHUIIAJILHON YCIIyTH, CBEJIECHHS O CIIELHAINCTE, MPUHSABIIEM
3alpoOC U WHBIE CBEICHMS, CYILIECTBEHHbIE JIJISl MPEAOCTABICHUS MYHHUIIMOATbHON
yciyru.  Pacrmcka ¢opmupyercs B ABYX JK3eMIUIApax, o00a 3K3eMILIspa
MOANMUCHIBAIOTCSA CIEHHAIIMCTOM M 3asBUTEJIEM, OIUH DJK3EMIULAP NEpPEAacTCs
3asBUTENIO, BTOPOMl ocTaeTcsi B apXWBHOM otjaeie. [Ipu oOpaiieHun 3asBUTENS
MOYTOM pacnucKa B MpUEME JOKYMEHTOB He (hOpMUpPYETCS.

3233. Ilpu oOpamenun  3asBuTenass 4depe3  Enusbplii mopran
rOCyJapCTBEHHBIX M MYHUIIMNAIbHBIX YCIYT (DYHKUHMI) IEKTPOHHOE 3asBICHUE,
3all0JIHEHHOE Ha EJMHOM mopTase rocyJapCTBEHHBIX M MYHULHNAIbHBIX YCIYT
(yHKUMIT) B COOTBETCTBUU C MOAMYHKTOM 3 MyHKTa 2.18.2 AIMUHUCTPAaTUBHOTO
pernamenTa, nepenaercs B Ennnyio nHGOpMaMOHHYIO CUCTEMY AJNTalCKOro Kpas
NPENOCTABIEHUSI TOCYJApPCTBEHHBIX Y MYHHUIMOAIBHBIX YCIYyT B 3JIEKTPOHHOU
dopme (manee — EVC).

[Ipu HampaBneHuu 3ampoca B D3JIEKTPOHHOM (QopMe B aBTOMATUYECKOM
peXHMe OCYIIECTBIIsIETCS (POPMATHO-JIOTHUECKHI KOHTPOJIb 3ampoca.

Crnenmanvct, OTBETCTBEeHHBIH 3a pabory B EMC, mnpum oOpaboTke
noctynusiiero B EC 31eKkTpoHHOTO 3asBICHHUS:

1) ycranaBnuBaeT npeaMeT o0palleHusl, TMYHOCTh 3asgBUTEINS (TTOJIHOMOYHUS
MPEICTaBUTEIS 3asIBUTEIIS );

2) mpoBepsieT MPaBUIBLHOCTh OMOPMIICHHS 3asiBICHUS M KOMIUIEKTHOCTb
MPEACTABICHHBIX JOKYMEHTOB;

3) oOecnieurBaeT BHECEHHWE COOTBETCTBYIOLIEH 3alHMCH B  KypHal
perucTpalMyd C YyKa3aHMEeM JaThl [pUEMa, HOMEpa 3asiBIEHUSA, CBEACHHUI O
3afBUTENC, WHBIX HEOOXOAMMBIX CBEJCHHH B COOTBETCTBUU  IOPSIKOM
JIEJONPOU3BOCTBA HE MO3/HEE THA MMOITYUYEHUS 3asIBICHUS.

ENUC aBromatmueckun (GopMUpYeT TMOATBEPKACHUE O PETUCTpaLUU
NOCTYIJICHUM 3asBJI€HUS W HANpPAaBISIET COOTBETCTBYIOLIEE YBEIOMIICHUE
3asBieHne B «JlmuHbli  KabuHeT» 3asBuUTens Ha EguHOM  mopTtaie
rOCy/AapCTBEHHBIX U MyHHUIUIAIBHBIX YCIYT (PYHKIINIA).

[Ipy Hamuuum OCHOBaHMM 7 OTKa3a B PETUCTpALMU  3asIBICHUS,
CIICLIMAJINCT, OTBETCTBEHHBIM 32 TIPUEM U  PETUCTPALMIO  3asBJICHUS
HE3aMeIJIMTEIbHO UHHOPMHUPYET O MPUHITOM PELIEHUU C YKa3aHWEM OCHOBaHUMN
MPUHATHS JAHHOTO PEIICHUS.

NudopmupoBanue 3asBUTENS O €r0 PErUCTPAMOHHOM HOMEpE 3asBIICHUS
npoucxoaut uepe3 JInuueiii kabuner EgmHOro moprana rocygapCTBEHHBIX U



18

MYHHIIUTAIBHBIX YCIyT (QyHKUIUN).

Ilocne  mpuHATHMS ~ 3ampoca  3asBUTENS]  JOJDKHOCTHBIM  JIMIIOM,
YIIOJITHOMOYEHHBIM Ha MPEIOCTABICHUE MYHUIMNAIBHOM YCIyTH, CTaTyC 3ampoca
3asBUTENS B JIMYHOM KaOuHere Ha EIMHOM moprane rocylapcTBEHHBIX U
MYHULIMNATBHBIX YCIyT ((QyHKIMI) OOHOBIISIETCS 10 CTAaTyca «IPUHITO B pabOTy
BEJIOMCTBOM/3asIBJICHUE MPUHSITO K PACCMOTPEHUION.

3.2.3.4. [lpu obpaiennu 3asaBuTes yepe3 MHOropyHKIIMOHAIBHBINA LIEHTP,
crnenuanucT MHOroQyHKIIMOHAIBHOTO 1EHTpa MNPUHUMAET JOKYMEHTBHI OT
3asBUTEJISI U MEPENACT B apXUBHBIA OT/AEN B MOPSJIKE U CPOKU, YCTAHOBIICHHbIC
3aKJTIOUEHHBIM MEXIY HUMU COTJIAIIEHUEM O B3aUMOJICUCTBUHU.

3.2.4. Pe3ynbTaToM KUCIOJHEHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI SIBIASETCA:

1) ITpu npeaocTaBiaeHUN 3aABUTENIEM 3aIPOCA JIMUHO — MIPUEM, PETUCTPALIUS
3anpoca. MakcCHManbHBIM CPOK BBINOJHEHUA JIEUCTBUM aJIMUHUCTPATUBHOU
HpOIEAYPHI — B TEUCHHUE JHS C MOMEHTA MpUeMa B apXUBHBIN OT/IEII.

[Ipn HampaBiaeHUM 3asBJIECHUS MOYTOM — IPHUEM, PETHCTPALMSA 3arpoca
OCYILECTBIISIETCA B TeUeHHE 3 pabouyux JHEW ¢ MOMEHTa MOCTYIUIEHUS 3ampoca B
apXWBHBINA OTHEN.

YBenoMmiieHHE O TpUEME 3ampoca K PAacCMOTPEHUIO OCYIIECTBISETCS B
TE€YEHUE OJHOIr0 pabouero AHs, CIEIYIOUIEro 3a JHEM MOCTYIUIEHUS 3ampoca U
MpUJIaraeMbIX JOKYMEHTOB (MPU HEOOXOAMMOCTH) B apXUBHBINA OT/AEII.

2) Ilpu npenocraBieHUM 3asiBUTENIEM 3arpoca uepe3 EauHblil mopran
TOCYJapCTBEHHBIX U MYHHUIIUIMIATBHBIX YCIYT ((QYyHKIHA) — IPUEM U PETUCTPAIUs
3asBJICHUSI U JOKYMEHTOB 3asiBUTENSI M YBEJIOMJICHUE O PErUCTpalud 4Yepes
«JInunpnii kabuner». [lpy HaMMUMKU COOTBETCTBYIOIIMX HACTpOeK B JIMuHOM
kaOuHeTe 3asBUTENS Ha EMWHOM mopTajie rocylapCTBEHHBIX U MYHHUITUTIATBHBIX
yciyT (hyHKIHIA) YBETOMJICHHE MOKET ObITh TaKKE HAIMIPaBJICHO HA AJIEKTPOHHYIO
MOYTY 3asBUTES.

YBeaomileHHE 3aABUTENS O MOCTYIUIEHMM 3alpoca B apXWBHBIM OTIEN
OCYIIECTBJISICTCA ABTOMATHYECKA B COOTBETCTBUHU CO BPEMEHEM pErMCTpalvu
3asBJICHUs Ha EIWHOM mnopraiie rocCylapCTBEHHBIX M MYHULMNAIbHBIX YCIYT
(byHK1IMIT) (C TOYHBIM yKa3aHUEM YacOB U MUHYT).

YBenomieHue 3asBUTENIS O PETUCTPALMK 3anpoca yepe3 «JInuHblil kabuHeT»
Ha EnuHOM mnoprane rocylapCTBEHHbIX W MYHUIUNAIBHBIX YCIyT ((yHKLMIA)
OCYIIIECTBIISICTCSI aBTOMaTH4yecku Tociie BHeceHuss B AWMC cBemeHuit o
perucTpanuu 3anpoca.

3) [Tpu MPEIOCTABIECHUHN 3asBUTEIIEM 3ampoca yepes
MHOro()yHKIIMOHAILHBIN MEHTP — MPHUEM U PETUCTpAIUs 3arpoca, Ha3HAUYCHUE
YIIOJJHOMOYEHHOIO clenuaiucra. MakCUMaabHbBIM CPOK BBIIIOJHEHUS JICUCTBUN
aAMUHUCTPATUBHON MpoLEayphl — B TEUYEHUE JHS C MOMEHTa MpUemMa U3
MHOro(yHKITMOHAIEHOTO IIEHTPa B ApXUBHBIN OTJIET 3arpoca.

3.3. AHanu3 TEMATUKH 3aMPOCOB.

3.3.1. OcHOBaHUEM [J11 HadaJla UCTIOJIHEHUSI MPOLIEAYPHI SBIISIETCA TIPUEM U
perucrpanys 3ampoca Ha IpeAOCTABIEHUE MYHULIMTIIATbHOMN YCIIyTH.

3.3.2. VYNoJHOMOYEHHBIA CHEIUATUCT apXWBHOTO OTAena (Jaiee —
«YTIOJIHOMOYEHHBIN CTIEIIMAIIUCTY») OCYUIECTBISET aHAIN3 TEMATUKU MOCTYHUBIIUX
3apOCOB  C  HCIIOJB30BAHUEM HMEIOLIUXCA AapXUBHBIX CIPABOYHUKOB B
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TPaIUIIMOHHON W D3JEKTPOHHOW (opMe, COJEep)KalIMX CBEIEHUS O MecTax
XpaHEHUsI apXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX [JIsi MCIIOJHEHUS 3alpoCoOB
nonb3oBareneil. [Ipu aToM onpenensiercs:

PaBOMOYHOCTh TOJyYEHHs 3asgBUTENIEM 3alpalivBaeMoil MHPOpMALUKU C
y4eTOM OrpaHUYeHH Ha TNPelOoCTaBICHUE CBEACHUN KOHPUACHIIMAIBHOTO
XapakTepa;

CTEIIEHb IIOJHOTHl CBEIECHUW, COJCPKALUIUMXCS B 3alpoce 3asBUTENS,
HEO0OXOAMMBIX JJIs1 TPOBEACHUS TOUCKOBOM pabOTHI;

MECTOHAXO0XKICHHE apXUBHBIX IOKYMEHTOB, HEOOXOAUMBIX JJISi UCTIOHEHUS
3amnpoca 3asBUTEINS;

azgpeca KOHKPETHBIX apXUMBOB M OPraHU3alUM, KyJa IO NPUHAIECKHOCTU
CJIEAYET HAIPABUTh HA NCIIOJIHEHUE 3aMPOC 3asIBUTEII.

Ilo wroramMm TmPOBENECHHOrO0 aHaaM3a YIOJIHOMOYEHHBIM CHELHUAINACT
OCYUIECTBJISIET OJHO U3 CIEAYIOIINX aIMUHUCTPATUBHBIX IEUCTBUM:

1) moaroTaBiaMBaeT MPOEKT COMPOBOAMTENILHOIO MHChbMa K 3ampocy,
HaIlpaBJIEMOMY Ha MCIOJIHEHUE [0 MPUHAIJIEKHOCTH B JPYyrod apxuB u
OpPraHMU3alMIo0 JI1 OTBETA B aIPEC 3asBUTEIIS U IPOEKT YBEAOMIICHUS 3asIBUTENS O
HalpaBJICHUM 3alpoca Ha HCIOJHEHHE MO NPUHAIEKHOCTH B OpraH u
OpraHu3alMI0, KOTOPbIE MOTYT UMETh HAa XpPAaHEHUH HEOOXOJMMBbIE JOKYMEHTHI, B
CIy4Yae €ClM 3alpoC HE OTHOCUTCA K COCTaBYy XPAHSIIMXCS B MYHMIUIIAJIbHOM
apXMBE apXMUBHBIX JTOKYMEHTOB;

2) NIOATrOTaBIMBAET MPOEKT MOTMBHPOBAHHOI'O OTKa3a B MPEJOCTABICHHUH
MYHULMIATBHOW YCIYTd HNPHU HAaJU4YUKM OCHOBAaHUM, YKa3aHHbIX moAamyHkre 2.11.1
AJIMAHHUCTPAaTUBHOIO PErJIAMEHTa, W Pa3bACHIET 3adABUTENIO JAJIbHEWIINe
JEUCTBHUS, TPELYCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickoit denepannu;

3) NOArOTaBAMBAET MPOEKT YBEIOMIICHUS 3asBUTENS OO0 YTOYHEHUH U
JIOTIOJIHEHUH 3aMpoca HeOOXOIUMBIMHU JIJIsl €TO MCTIOHEHUS CBEICHUSIMU, B ClTydae
OTCYTCTBHSA B 3allpOCE€ 3asBUTENS JOCTATOYHBIX JAHHBIX JUIsI OpraHu3aluu
BBISIBJICHUS 3alpalivBaeMoil MH(POpMalMU B apXWBaX, HEYETKO, HEKOPPEKTHO
c(hopMyITUPOBAHHOTO 3aIIPOCA;

4) npuHuMaeT penieHre o0 ucnonHeHuu 3amnpoca no HCA MmyHununaibsHOro
apxuBa U (WIM) apXUBHBIM JIOKYMEHTaM.

3.3.3. Pe3yapTaToM mpoBEAECHUS aIMUHHUCTPATUBHON MPOLEAYPHI SBISIETCS
IIOATOTOBKA IPOEKTOB: CONPOBOAMUTEIBHOIO NMCHbMa K 3alpoCy, HAIPaBIIEMOMY
Ha MCIIOJIHEHUE TI0 NTPUHAJIEKHOCTH B IPYyTOM apXHWB M OPTaHU3ALMIO I OTBETA
B aJpec 3asiBUTENs; YBEIOMJICHHs 3asBUTEISA O HAIPABICHUM 3alpoca Ha
VCIIOJJTHEHNE N0 IIPUHAJIEKHOCTH B IPYrOM ApXMB M OPraHU3aIUI0, KOTOPbIE
MOTYT UMETh Ha XpaHEHUH HEOOXOAUMBbIE TOKYMEHTHI; MOTHUBUPOBAHHOTO OTKa3a
B MPEAOCTABICHUM MYHUIMNAIBHON YCIyru; YyBEAOMJICHHS 3asBUTENS 00
YTOYHEHHMH W JOMOJIHEHHWU 3ampoca HEOOXOIUMBIMH [JIsl €r0 HCIIOJHEHUS
CBEJICHUSAMM; MPUHSITHE pelieHuss 00 ucnojgHeHuu 3anpoca no HCA apxuBHOro
OT/IEJIa WJIK APXUBHBIM JIOKYMEHTAM.

MakcuMallbHBI CPOK BBINOJIHEHUS aJIMHUHUCTPATUBHOW MPOLEAYpPHl HE
JOJKEH MPEBBIIIATh TPEX JHEW C MOMEHTA PETUCTPALIMU 3aIpoca.

3.4. HanpaByieHue 3arpocoB Ha UCIOJHEHUE MO MPUHAJIEKHOCTH B IPYyTrOn
apXWB U OpraHU3alMu IJI1 OTBETA B aPEC 3aSIBUTEIIS]; MIUCbMEHHOTO YBEAOMIICHUS
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3asiBUTENS O HAIIPABJICHUU 3alpoca M0 MPUHAJIEKHOCTH B OpraH U OpraHu3aLuio,
KOTOpbIE ~ MOTYyT HMMETb Ha  XpPAHCHUM  HEOOXOJAHUMBIE  JIOKYMEHTBHI;
MOTHBHPOBAaHHOIO OTKa3a B IPEIOCTABICHUHM MYHULUNAIBHON  yCIyru;
YBEAOMJIEHHSI O HEOOXOIMMOCTH IPEIOCTABICHUS JONOJHUTENIbHBIX CBEACHUN
JUIS KCIIOJIHEHUS 3aI1poca.

3.4.1. OcHoBaHueM Il Hayaja aJMUHUCTPATUBHOW MPOLEIYPHI SIBISACTCS
HOJIFOTOBKA IMPOEKTOB: CONPOBOAMUTEIBHOIO MUChMA K 3alpoCy, HANpaBiIsieMOMY
Ha WCIIOJIHEHUE 10 MPUHAJJIEKHOCTH B IPYrOW apXUB U OPraHU3aLMIO U1 OTBETA
B aJpec 3asBHUTEIS; YBEIOMIICHMS 3asBHUTENII O HANpaBJICHUHM 3ampoca Ha
VCITOJIHEHHE 10 MMPUHA/JIEXKHOCTU B OPraH U OpPraHU3alHi0, KOTOPbIE MOTYT UMETh
HAa XpaHEHHWM HEOOXOIMMbIE JIOKyMEHTHl; MOTHBHPOBAaHHOIO OTKaza B
NOPEIOCTABIICHUU  MYHHUIMIATBHOM  YCIYTH; yBEAOMJIEHHMS 3asBUTENST 00
YTOYHEHMH W JOTOJIHEHHWU 3ampoca HEOOXOIMMBIMH [JIsl €r0 HCIIOJHEHUS
CBEJICHUSIMH.

3.4.2. lloaroroBneHHbIE  MPOEKTbl  JOKYMEHTOB  IOJINHUCHIBAIOTCS
YHOJHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM B COOTBETCTBUM C  IOPSIAKOM
JIEJIONPOU3BOICTBA APXUBHOTO OT/ENA.

3.4.3. IloanucaHHblE CONPOBOAMUTENBHBIE MHCbMAa BMECTE C 3allPOCOM
3asiBUTENII HANPaBIAIOTCA IO MPUHAIICKHOCTH B aJpec APYyroro apxusa U
OpraHM3aliK, KOTOPblE MOTYT UMETh Ha XpAaHEHUN HEOOXOIUMBIE IOKYMEHTBHI.

3.4.4. IlucekMeHHbIE yBEJOMIICHHS 3asBUTENSI O HAIPaBJIEHUU 3alpoca Ha
UCIIOJTHEHHE MO0 MPUHAJICKHOCTH B APYTOil apXUB U OpraHU3aIio, 00 yTOYHEHUN
U JIOTIOJIHEHWHU 3ampoca HEOOXOAMMBIMHU JII €r0 HCIOJIHEHUS CBEACHUSAMHU, a
TAaK’)K€ MOTHBUPOBAHHBIA OTKa3 B MPEJOCTABICHUM MYHULMNAIBHOW YCIyTu
HaIPaBJISIOTCA 110 YKA3aHHOMY 3asBUTENIEM aJIpECY.

3.4.5. Pe3ynbTatoM BBINIOJIHEHHS aJMUHUCTPATUBHON MPOLIETYPHI SBIISETCS
HaIlpaBJIEHUE 3apoca B APYrol apXvWB U OPraHU3aLMUI0, KOTOPhIE MOTYT UMETh Ha
XpaHEHUN HEOOXOIUMBIE JTOKYMEHTBI, MHCbMEHHOTO YBEAOMIIEHMS 3asiBUTENS O
HAIpaBJIEHUU 3ampoca MO NPHUHAUIEKHOCTM B OpraH M  OpraHM3aluio;
MOTHBMPOBAaHHOIO OTKa3a B IPEIOCTABICHUHM MYHULUNAIBHON  YyCIyru;
YBEAOMJIEHHSI O HEOOXOIHMMOCTH IPENOCTABICHUS JONOJHUTENIbHbBIX CBEACHUN
JUISL KCIIOJIHEHUS 3aI1poca.

MaxkcruManbHbIi CPOK BBINOJIHEHUSI TaHHOW aJIMUHUCTPATUBHOM MPOLIEAYPBI
HE JOJDKEH NPEBBIIATh ABYX JHEH ¢ MOMEHTA NPHUHATHS PELICHUN, YKa3aHHBIX B
noanyHkrax 1-3 mynkra 3.3.2 AJIMHUHHCTPAaTUBHOIO PErJIAMEHTA.

3.5. Ucnonnenue 3ampocoB 3asiBUTENIEH, MOATOTOBKAa, OQOpMIICHHE U
HaIlpaBJIEHUE OTBETOB B aJIPEC 3asIBUTEIICH.

3.5.1. OcHoBaHMeM Ji1 Hayaja BBIIOJHEHHUS AJMUHUCTPATUBHOM
OpOLEAYyphl SBISETCS MPUHATHE perieHus 00 ucnoigHeHuM 3ampoca nmo HCA
apXUBHOTO OTAeNa U (UJIK) apXUBHBIM JJOKYMEHTaM.

3.5.2. MHcnosnHeHue 3ampocoB OCYIIECTBISETCS [0 HTOraM aHajau3a
TeMaTHKU 3arpoca Ha ocHoBe HCA u (m1M) apXuBHBIX JJOKYMEHTOB, HAXOIALIUXCS
Ha XpaHEHWH B apXUBHOM OTJEJIE.

3.5.2.1. 3ampammBaemMbie JTOKYMEHTHI MOJTOTaBIUBAIOTCS U O(QOPMIIIIOTCS
YIOJHOMOYEHHBIM CIIELIUATUCTOM, B COOTBETCTBUU C JIEHUCTBYIOIIMMH €IUHBIMU
IpaBWJIaMU OPraHU3alliy XPAaHEHUs, KOMIUJIEKTOBaHMs, yyeTa U HCIOJIb30BaHUSA
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nokyMeHTOB ApxuBHOro ¢onna Poccuiickoii ®enepanuu U Ipyrux apXHUBHBIX
JOKYMEHTOB, YCTAHOBJIEHHBIMH CIEUHUAIBHO YNOJHOMOYEHHBIM [IpaBuTenbcTBOM
Poccuiickoii @enepanuu GpeaepaibHbIM OpraHOM UCIIOTHUTEIBHON BJIACTH.

3.52.2.1lo pe3ynpraTaM HCHOJHEHHS  3alpoca  yNOJHOMOYEHHBIN
CIIELIMAIMCT NOJATOTaBIUBAECT:

1) uadopmalmoHHbIE TUCHMA;

2) apXHUBHBIE CIIPABKHU;

3) apXUBHbBIE BBITUCKH,

4) apXvBHBIE KOIHH;

5) TemMaTu4eCcKrEe EPEUHH APXUBHBIX JOKYMEHTOB;

6) TemMaTHYECKHEe MOIOOPKU KOMUI apXUBHBIX IOKYMEHTOB;

7) TemaTnueckue 0030pbl APXUBHBIX JOKYMEHTOB;

8) MUCHMEHHBI OTBET 00 OTCYTCTBUM 3alpallMBaeMbIX CBEIACHHM U MPH
BO3MOXXKHOCTH JTa€T PEKOMEHJAIMHM O NajJbHEHIINX MyTAX MOUCKAa HEOOXOIUMOMN
nHpopmaruu.

MakcuMalIbHBI CPOK HCHOJIHEHUS aJMUHUCTPATUBHOTO JIEWCTBUS HE
JOJKEH MPEBBIIIATh 25 qHEN cO AHS MPOBEACHUS aHAIN3a TEMAaTUKH 3aIpoca.

3.5.3. IloaroroBneHHble W O(OpPMIEHHBIE B COOTBETCTBUU C E€IUHBIMU
MpaBWJIaMU OPTraHU3allMM XPaHEHWs, KOMIUIEKTOBAaHHMS, y4eTa U HUCIIOJIb30BaHUs
TOKyMeHTOB ApxuBHoro donaa Poccuiickoit ®denepanuv M APYTrUX apXUBHBIX
JIOKYMEHTOB, YCTAHOBJIEHHBIMHU CIIELIMAJIBHO YIOJHOMOYEHHBIM [IpaBHTEbCTBOM
Poccuiickoit ®enepanuu  penepadbHBIM  OPTAaHOM  HCITOJIHUTEILHOW  BJIACTH,
PETHCTPUPYIOTCS YIOJHOMOYEHHBIM CHENUAIUCTOM B TeueHun 2 aHed. Ilocne
Yero YyNOJHOMOYEHHBIM CIEHHAINCT BBIJACT WIM HANpaBiIseT IO anpecy,
yKa3aHHOMY B 3allpoce 3asBUTENs], MO0 uepe3 MHOroQyHKIMOHATBHBINA LIEHTP
JOKYMEHT, IIOATBEPKAAIOIIMN PACCMOTPEHUE 3aMpPOCa.

[Ipu 3TOM 3asBUTENIO COOOIIAETCS O MPUHITOM PEIICHUH U O BO3MOXKHOCTHU
MOJIYUYEHHUSI pe3yJibTaTa MyHULIUNIAIBHON YCIYTH JINYHO.

3.5.4. Ilpu oGparmienuu 3asaBuTeis yepe3 Eaunblil mopTan rocy1apcTBEHHBIX
YU MYHULHUNAIBHBIX YCIyT (QyHKIUN) yBEAOMJIEHHE O MPUHATOM PEUICHUU U O
HEOOXOJAMMOCTU SIBUTHCS 32 TOJYy4YEHHEM pe3yjbTaTa (yBEIOMJIEHHE O CTaTyce
3asBJICHUSI) HAMpaBisieTCd 3asBUTEN0 B «JIMUHBIA KaOWUHET» 3asBUTENS Ha
Eaunom nopTaiie rocyJapCTBEHHBIX M MYHULIMIAIBHBIX YCAYT ((PYyHKIUMN).

CBepka  NpPOM3BOAUTCS  HEMENJIEHHO, IIOCJI€  Y€ro  MNOJJUHHUKH
BO3BPALAIOTCS 3asIBUTEIIO YIIOJHOMOYEHHBIM CIIEManuCcTOM. Konnu 10KyMEHTOB
IIOCJIE IMPOBEPKU HX COOTBETCTBUSA OPUTMHAIAM 3aBEPACTCS YNOJIHOMOYEHHBIM
cneranuctoM. [Ipy HanMuMU COOTBETCTBYIOUIMX HACTPOeK B JIMyHOM KabuHETe
3asiBUTENIsI HAa EIWHOM mopTalie TOCYJapCTBEHHBIX U MYHUIUNAIBHBIX YCIyT
(pyHKUMIT) yBEAOMIICHHE MOXET ObITh TaK)Ke HAMPABICHO HA 3JIEKTPOHHYIO MOUTY
3asIBUTENS

3.5,5. Ilpu  nOpenocTaBieHMHM  MYHUIUMIAIBHONW  yCIAYyTM  4Yepe3
MHorogyHKIIMOHATBHBIN IIEHTP apXUBHBIN OT/IEI:

1) B cpok, ykazaHHbI B NyHKTe 3.5.3 AJMUHUCTPATHBHOTO perjaMeHTa,
HaIlpaBJISIET NMUCBMEHHBIE YBEIOMJIEHUS O pe3yJIbTaTaX PAacCMOTPEHMS 3ampoca
100 OTBETHI Ha 3anpochl B MHOTO(YHKIIMOHAJIBHBIN LEHTP, KOTOPBIA COOOIIAET O
NPUHATOM pELIICHUM 3asBUTEII0 W BBIIAET COOTBETCTBYIOIIMM JOKYMEHT
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3asBUTEIIO MIPH €ro oOpamieHrn B MHOro()yHKIMOHAIBHBIN LEHTp (IIPU OTMETKE B
3asIBJICHUU O MOJYYEHUU pe3yJibTaTa ycIyrd B MHOroyHKIMOHATBHOM LIEHTPE);

2) B CPOK, yKa3aHHbIA B MyHKTe 3.5.3 AJIMUHHUCTPATHUBHOTO PETJaMEHTa,
COOOIIaeT O MPUHITOM PEIICHUH 3asBUTEI0 M BBIJAET COOTBETCTBYIOIIUN
JOKYMEHT 3asBUTENIO MPU €ro JIUYHOM OOpallleHUH JTuOO0 HampapiseT Mo aapecy,
yKa3aHHOMY B 3asBJICHHH, a TaKKe HarpasisieT B MHOroOQpyHKIMOHAIbHBIA LIEHTP
YBEJIOMJICHHE, B KOTOPOM PACKPBIBAET CYTh PEILIEHUS, PUHATOTO 10 O0PAILECHHUIO,
yKa3bIBaeT JaTy NPUHATHUS pelieHus (Mpu OTMETKE B 3asBJICHUU O MOJYyYEHUU
YCIIYTH B apXUBHOM OT/EIIE).

3.5.6. 3asgBuTEN0 MEPENAOTCS JOKYMEHTBI, MOJATOTOBJIEHHBIE apXHBHBIM
OTZIEJIOM M0 pe3yJbTaTaM MPEJOCTaBICHUS MYHULMIIAIBHON YCIYTd, a TaKkKe
JOKYMEHTBI, IOJJIE)KAILE BO3BPATy 3asBUTEIIO M0 3aBEPLICHUIO NTPENOCTABICHHUS
yCIIyTH (IIpY HAJIUYWN).

Boigaua [OKyMEHTOB MPOM3BOJAUTCS 3asBUTENIO JHOO TMPEACTaBUTEIIO
3asBUTEJS NIPU MPEABSABICHUHN TOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTD, & TAKKE
JOKYMEHTa, TOATBEPKAAIOLIETO MOJHOMOYUSA MO MOJYYEHUIO JOKYMEHTOB OT
UMEHU 3asiBUTENS (11 IPEICTaBUTEIIS 3asIBUTEIS).

3.5.7. Pe3ynbTaToM BBINOJHEHUS aAMUHUCTPATUBHOW HPOLIEAYPHI SIBISACTCS
HaIIPaBJICHUIO 3asBUTEINIO:

UH(OPMAIMOHHBIX MTHCEM;

apXHUBHBIX CHPABOK;

ApXUBHBIX BBIMHUCOK;

APXMBHBIX KOIIUU;

TEMAaTUYECKHUX NTEPEYHEN ApXUBHBIX JOKYMEHTOB;

TEMaTHYECKHUX MOI0OPOK KOMHM apXUBHBIX JOKYMEHTOB;

TEMaTH4YEeCKHX 0030pOB apXUBHBIX JTOKYMEHTOB;

NMCbMEHHOIO YBEIOMJIEHUS O HAIpaBJIEHUU 3alpoca Ha MCHOJHEHHUE B
JIpYro apXuB, OpraHU3aLHIo;

NUCbMEHHOTO  YBEJOMJIEHMSI O  HEOOXOAMMOCTH  MPEAOCTABICHUS
JOTIOJIHUTENBHBIX CBEACHUMN JJIs1 UCIIOTHEHUS 3aI1pOCa;

MUCbMEHHOTO OTBETa 00 OTCYTCTBHHM 3aIPAIlIUBAEMbIX CBEJICHUI;

pPEKOMEHJalui 0 TadbHEeHIINX MyTAX MOKUCKa HE0OX0IMMOM UH(pOpMAaITUH;

MOTHUBHPOBAHHOTO OTKa3a B PACCMOTPEHUH U UCIIOJIHEHUU 3aIpOca.

PaccmoTpenue 3ampoca 3asgBUTENS CUMTACTCS OKOHYEHHBIM, €CIIM IO HEMY
OPUHATHl HEOOXOJUMbIE MEpPHI, 3asBUTENIb MPOUH(POPMHUPOBAH O pe3yJbTaTax
pacCMOTpEHHs 3aIpoca.

MaxkcuManbHbIl CPOK BBIIIOJIHEHUS aJMUHUACTPATUBHOM MPOUEIYPHl HE
JIOJKEH MPEBBIIATh 27 JHEW CO AHS PETUCTPALIMU 3alpoca.

IV. ®opMbI KOHTPOJIA 32 HCHIOJTHEHHEM AJIMUHUCTPATUBHOI'O
perjiaMeHra.

4.1. KoHTpoiap 3a  MOpPeNOCTaBICHHUEM  MYHUILMIAIBHONW  YCIyru
OCYILECTBISIETCA B (OpME TEKYLIEro KOHTPOJIS 32 COONIOACHUEM M MCTIOJHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMHU JIMIIAMH  apXMBHOTO OTJeda MOJOKEHUN
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AJIMAHHUCTPAaTUBHOI'O PEIVIAMEHTA, TUIAHOBBIX U BHEIUIAHOBBIX TPOBEPOK MOJHOTHI
Y Ka4yeCcTBa MPEAO0CTABICHNS MyHULUITAJIBHON YCITYTH.

4.2. Tlopsiniok OCYyIIECTBIEHUSI TEKYIIETr0 KOHTPOJSI 3a COONIIOJICHHEM MU
VICIIOJIHEHHEM OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMI[AMU apXWUBHOIO OTHEJA
IIOJIOKEHUN AJIMUHUCTPATHUBHOIO PEIVIAMEHTA M MHBIX HOPMAaTUBHBIX ITPaBOBBIX
aKTOB, YCTAHABJIMBAIOIIMX TPeOOBaHUS K IPEJOCTABICHUI MYHULUIAIbHON
YCIYI'HM, a TaKXe 3a IPUHATUEM pEIICHUN OTBETCTBEHHBIMM JOJDKHOCTHBIMU
JMUAMHU  OCYILECTBIICTCS INIaBOM MaMOHTOBCKOro paioHa AJTalCKOro Kpas,
YIPABISIOINM AejIlaMiA AIMUHUCTpaMu MaMOHTOBCKOTO paiioHa AJITaliCKOTO Kpas,
HayaJIbHUKOM apXUBHOI'O OTAEIA.

4.3. IlopsaloK ¥ NEPUOAUYHOCTh MPOBEJIEHHUS IUIAHOBBIX M BHEIIAHOBBIX
IIPOBEPOK MOJHOTHI M KauyecTBa MPEIOCTABICHUS MYyHULMIIAJbHON YCIyTH, B TOM
guclie TOPSAOK W (GOpMbI  KOHTPOJS 3a IMOJHOTOM M KadyecTBOM €€
IPENOCTABIIEHUS, OCYIIECTBIISIETCS COOTBETCTBEHHO HAa OCHOBAHHMM E€XKETOJHBIX
IUTAHOB PA0OTHI M 10 KOHKPETHOMY OOpAICHHUIO.

IIpn exeronHoW IUIAHOBOW IIPOBEPKE pPACCMATPUBAIOTCS BCE BOIPOCHI,
CBSI3aHHBIE C IPEJOCTABICHUEM MYHHULMIAIBHON YCIyTH (KOMIUIEKCHBIE TIPOBEPKH)
WU OTZIEJIbHBIE BOIIPOCHI (TEMAaTHUECKHE TIPOBEPKH).

JUist  mpoBeleHUS NPOBEPKH IMOJHOTBI M KAayecTBAa IIPENOCTABICHUS
MYHMIIMIIAJIBbHONW YCIyTu GOPMHUPYETCSI KOMUCCHUS, COCTaB KOTOPOM yTBEpKAAeTCs
r1aBod  (3aMecTuTesnieM TJiaBbl  AJMUHUCTpalud  MaMOHTOBCKOrO — paiioHa)
MaMOHTOBCKOIO paiioHa ANTaiCKOro Kpasi.

Pe3ynbraThl 1eATENbHOCTH KOMUCCHH O(POPMIISIOTCS B BUAE AKTa MPOBEPKH
NOJIHOTBHI U KauyecTBa MPEJOCTABICHHUSI MYHULIIMNAIBHON yCIyTH (Hanee — «AKT»),
B KOTOpPOM OTMEYAaKOTCS BBISBJICHHBIE HEIOCTATKM M NPEIOKEHUS IO HX
YCTPaHEHUI0. AKT MOANKMCHIBAETCS YIEHAMU KOMUCCHH.

4.4. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIML[ apXHUBHOTO OTAENa ANTalCKOro
Kpast 3a perieHus u aericTus (0e3aeiicTBre), NpuHUMaeMble (OCYIIECTBIISIEMbIC) B
X0J1€ IPEIOCTABICHUS MyHULMIIAIbHOU YCIIYTH.

ITo pe3yspTaTaM NpOBEJECHHBIX POBEPOK, B CIy4ae BBIABJICHHS HApPyLICHUI
IpaB  3asBUTEJECH, OCYLIECTBIAETCA  IPUBICYCHUE BHHOBHBIX JIMI K
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Pocculickoi denepanyu.

[IepcoHasbHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ apXMBHOIO OTHAEINA
3aKpEIUISIeTCs] B MX JOJDKHOCTHBIX MHCTPYKIUSAX B COOTBETCTBUH C TPEOOBAHUAMU
3akoHoaarenscTBa Poccniickon denepannn.

V. JlocyneOHblii (BHeCy/1eOHbII) MOPSIAOK 005KAJJ0BAHMS PELICHUI U
aeicTBUil (0e31eCTBYSI) AapXUBHOTO OT/eJIa, MPEeI0CTABJISIONIEr0
MYHUIIUTIAJIBHYIO YCJIYTY, a4 TAKAKe JOJKHOCTHBIX JIMII,
MYHUIIUTAJBHBIX CJIYKAIUX

5.1. 3asBuTenb (ero npeacTaBUTEIb) UMEET MPABO 00XKAJIOBATh PEIICHUS U
nevictBus (Oe3neicTBue) AIMUHUCTpAIMd MaMOHTOBCKOTO paiioHa AJITaliCKOTo
Kpasi, TIPEeAOCTaBISAIONIE MYyHUIIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA JHOO
MYHULIMNAIBHOTO  CIY’)KAIllero, NpHUHAThIE  (OCYIIECTBIISIEMBbIE) B XOJIE
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OPEIOCTABICHUS! MYHHUIMIIAIBHOM YCIyrd, B JAocyneOHOM (BHeCyaeOHOM)
HOPsIZIKE.

5.2. 3asBuTeNnb MOXKET OOPATUTHCS C KAIOOOH, B TOM YHCIIE B CIETYIOIINX
CIIy4asx:

1) HapylieHne cpoka perucTpanuu 3amnpoca 3asiBUTENs O MPEIOCTABICHUU
MYHHUIUIIATBHOW YCIIyTH;

2) HapylLIeHHE CpOoKa MPEAOCTaBICHHUS MyHUIIMIIAIIBHOMN YCIIyTH;

3) TpeOoBaHuMe y 3asBUTENs JIOKYMEHTOB, HE MPEAYCMOTPEHHBIX
HOPMAaTMBHBIMM IPaBOBbIMU akTamu Poccuiickon dPenepanuu, HOPMATHUBHBIMU
IPaBOBBIMHM aKTaMU AJTANCKOTrO Kpas U MYHHUIMNAIbHBIMA MPABOBBIMU aKTaMU
JUTSl IPEOCTABJICHHUS] My HULIMIAIIBHON YCITyTH;

4) oTka3 B pueMe JOKYMEHTOB, IPEIOCTABIEHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTMBHBIMM IPAaBOBBIMU akTamu Poccuiickon ®Penepanuy, HOPMATHUBHBIMU
IPaBOBBIMH aKTaMU ANTalCKOIro Kpas, MyHULUIIaJIbHBIMU IPABOBBIMUA aKTaMH JJIS
IIPENOCTABIICHUS MYHULIMIIAJILHON YCIYTH, Y 3asBUTEIIS;

5) oTka3 B MNpEeAOCTaBICHUHM MYHMIMIAIBHOW YCIYTd, €CIU OCHOBAaHMS
OTKa3a He NpPeIyCMOTpEeHbl (eAepalbHbIMU 3aKOHAMU U MPUHATHIMU B
COOTBETCTBUM C HUMH MHBIMM HOPMAaTHUBHBIMHM IIPaBOBBIMM akTaMu Poccuiickon
Qenepauny, HOPMATHMBHBIMM  IIPABOBBIMM  aKTaMH  AJITaliCKOro  Kpasd,
MYyHHULMIIAJIbHBIMU IIPABOBBIMU AKTAMY;

6) 3arpeboBaHHME C 3asiBUTENS MPH MPEIOCTABICHUU MYHUIUIATbHON
YCIYrd IUJIaThl, HE NPEAyCMOTPEHHOW HOPMATUBHBIMU IPAaBOBBIMU aKTaMU
Poccuiickoit denepanuu, HOPMAaTUBHBIMH MPAaBOBBIMU aKTaMU AJNTANCKOIro Kpas,
MyHHULMIIATbHBIMU IPABOBBIMU aKTAMH;

7) OTKa3 opraHa, MOPEJOCTABISIOIEr0 MYHUIUOAIBHYIO  YCIYTy,
JOJDKHOCTHOTO JIMIA OpraHa, MPEeAOCTaBIIAIOMIEr0 MYHHUIMIAIBHYIO YCIYyry, B
UCIPABICHUU JOMYIIEHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yjbTare
IOPEIOCTABICHUSI MYHULUINAIBHOW YCIYTM JIOKyMEHTax JIMOO HapylLleHHE
YCTaHOBJICHHOI'O CPOKA TaKUX UCIIPABICHU.

5.3. O6mue TpeOoBaHus K NOPAIKY MOJA4Yl U paCCMOTPEHUS KaIOOBI.

5.3.1. XKanoba nonaercs 3asBUTENIEM B IMUCbMEHHON (popme Ha OyMa)KHOM
HOocuTese JIMOO B JIEKTPOHHOU (popMe Ha jaeicTBus (0e31eiCTBHE) UM pelleHuUs],
IPUHATBIE B XOJE IPENOCTABICHUS MYHULUIIAIBHOM YCIYTH, JOJDKHOCTHBIM
JMLOM, MYHULAITAJIbHBIM CIIy KalllUM Ha UMsI Ha4aJbHUKA ApXUBHOT'O OT/IENIA.

Kanoba w©a pgeiictBus (Oe3melicTBUME) WM PEIICHUS, TPUHATHIC
HAa4YaJIbHUKOM AapXMBHOTO OTAENa MOAAITCA TIjJaBe MaMOHTOBCKOIO paiioHa
AurTaiickoro kpas.

5.3.2. XKanoba wmoxer OBITP HampaBlieHa 1O TMOYTe, Yepe3
MHOropyHKIIMOHAIBHBIA ~ LEHTP, OQUIHUANbHBIA  callT  AJMHMHHCTpaLUU
MamoHTOBCKOro paiioHa Anraiickoro kpas, EquHbIN nopTan rocy 1apCTBEHHBIX U
MYHMIMIAJIbHBIX yCIyr ((pyHKUM) B MHPOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetu «HHTepHEeT», MopTan (QeaeparbHON TOCyAapCTBEHHOW HHGOPMAIMOHHON
CHUCTEMBI, 00ECIIeUHNBAIOIIECH TTPOIIeCC JOCY1IeOHOTr0 (BHECYIeOHOTO) 00KaIoBaHuUs
pemieHnit u JeWcTBuUi (0e3AeHCTBHS), COBEPIICHHBIX IIPU MPEIOCTABICHUU
rOCyJApCTBEHHBIX W MYHULMIAIBHBIX YCIyI OpraHami, HpeJOCTaBISIOIUMA
rOCyJApCTBEHHBIE W MYHMIMNAIBHBIC YCIYyIH, WX JOJDKHOCTHBIMM JIMLAMH,
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TOCYJAapCTBEHHBIMH M MYHUIIMTIAJIBHBIME CIIyXaluMu (TIopTai AoCcyAeOHOTO
00>KajoBaHus), a TAK)KE MOXKET ObITh MPUHSATA IPU JIMYHOM MpPUEME 3asIBUTEIIS.

5.4. Kanoba nomxHa COAEPKaTh:

1) HarMeHOBaHWE OpraHa, MPEIOCTABJISIOIET0 MYHULMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeJoCTABISIIONIEr0 MyHUIIUNAIBHYIO YCIYTY, 100
MYHUIIUNIATBHOTO CHY’Kallero, pelieHuss u JedcTBus (0e3neicTBUE) KOTOPBIX
00XKaTYyIOTCS;

2) dhamminio, UMs, OTYECTBO (TIPU HAJTUYHUH), CBEJICHHUS O MECTE KUTEIhCTBA
3asBUTENS - (U3MYECKOro JMIa JU0O0 HAMMEHOBAaHWE, CBEICHUS O MECTe
HaXOXXJICHUSl 3asBUTENIA - IOPUJIMYECKOrO JMIA, a Takke HoMep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) SAEKTPOHHOM TOUTHI (MpU HAIMYWW) U
MIOYTOBBIN a/IpeC, M0 KOTOPHIM J0JKEH OBITh HANPaBIEH OTBET 3asSBUTEIIO;

3) cBemeHus 00 OOXAIyeMBbIX pENICHUSX W ACUCTBUSAX (0O€31eiCTBUM)
OpraHa, NpeIOoCTaBISIOIIEr0 MYHHIMIAIBHYIO YCIYry, JAOKHOCTHOIO JIMLA
opraHa, MpeJOCTABISIONIET0 MYHHUIMIAIbHYIO YCIYry, JIMOO MYHHULIUIAILHOTO
CIIy>Kalllero;

4) 1oBO/bI, HA OCHOBAHUM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHHEM U
nevcteueM (Oe3neiicTBMEM) oOpraHa, MOPEIOCTaBISIONIEIO0 MYHULUNAIBHYIO
YCIYry, HOJDKHOCTHOTO JHMLIA OpraHa, HIPEeJOCTaBISIOMIETO MYHHUIUITAIBbHYIO
yciIyry, Jau00 MYHHUIMIAIBHOTO  CHY’XKallero. 3asBUTENEM MOTYT  OBbITh
MPEACTABICHBI JOKYMEHTHI (IIPU HAJIMYWHU), TOATBEPKIAIOIINE TOBO/IbI 3asIBUTEIS,
100 WX KOTIHH.

5.5. Kanoba mogIeXUT PacCMOTPEHUIO B TEUCHHE MATHAIIATA Pabodmx
JHEH co JHs ee perucTpaiuu, a B ciaydyae 00XkaJoBaHUS OTKa3a AJMHUHUCTpALUU
MaMOHTOBCKOro paiioHa AJITaNuCKOro Kpas, JOJIKHOCTHOTO JUla AJIMUHUCTPALIN
MaMOHTOBCKOI0 paiioHa AJNTaiCKOro Kpas B IMpUEME JOKYMEHTOB Yy 3asBHUTEI
an00 B UCIPaBICHUM JOMYHIEHHBIX OMEYaTOK W OMMOOK WIM B Clydae
00>kajoBaHUsl HAPYIIEHHS] YCTAHOBIIEHHOTO CpOKAa TaKUX UCIpaBiIeHUd — B
TE€YEHUE MATU padoUMX JHEHN CO JHS €€ perucTpaluu.

5.6. 1o pe3yapTaTam pacCMOTpPEHHMS Kano0bl TJ1aBa MaMOHTOBCKOTO palioHa
AJITaliCKOTO Kpasi IPUHUMAET OJHO U3 CIEAYIOIINX PEIICHUM:

1) ynoBneTBopsieT xano0y, B TOM 4ucie B (QopMe OTMEHbl MPUHSITOrO
pELIEHHUs], UCTIPABJICHUS TOMYLIIEHHBIX AJIMUHUCTpanued MaMOHTOBCKOTO pailoHa
AdnTaiicKoro Kpasi Orie4aToK M OIMIMOOK B BBIIAHHBIX B PE3YJIbTaTE MPEAOCTABICHUS
MYHULMNIATBHOM YCIYTM JOKYMEHTAX, BO3BpAaTa 3asBUTENIO JACHEXKHBIX CPEICTB,
B3UMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMU
Poccuiickoit denepanuu, HOPMAaTUBHBIMHU MPAaBOBBIMU aKTaMU AJNTaNHCKOIro Kpas,
MYyHUITUTIATFHBIMY PABOBBIMU aKTaMH, a TAK)KE B HHBIX (pOpMax;

2) OTKa3bIBACT B YJIOBICTBOPECHUH JKATOOHI.

5.7. He mno3mHee paHA, caeayromero 3a AHEM MPUHATUSA PELICHUS,
YKa3aHHOTO B I1.5.6. AIMUHHCTPATUBHOIO PETJIAMEHTA, 3aSBUTENI0 B MMCbMEHHOU
dbopMe U TO KEITAHWIO 3aABUTENII B DJIEKTPOHHOM (opMe HampaBisieTcs
MOTUBUPOBAHHBIN OTBET O pe3yJbTaTaX PACCMOTPEHHUS 5KaJIOObI.

5.8. B oTBeTe no pe3ynbTaTam paccCMOTPEHUS KaJI00bl YKa3bIBAIOTCS:



26

a) HAMMEHOBAaHUE OpraHa, MPEJOCTaBISIOUIET0 MYHULUIAIBHYIO YCIyTY,
PacCMOTPEBIIIETO XaJI00y, MOJDKHOCTh, (paMuius, UMs, OT4eCTBO (IPU HAJTUYMH)
€ro JOJKHOCTHOTO JIMIA, MPUHSIBIIETO PELICHUE 10 Kaooe;

0) HoMep, JaTa, MECTO TMPHUHATUA PEIICHUs, BKIIOYas CBEIEHUS O
JOJDKHOCTHOM — JIMIle, pelleHre Wi JedctBue (0e3neiicTBue) KOTOPOro
obOxaiyercs;

B) hamMuiust, uMs, OTYECTBO (IIPU HAJTMYMH ) WJIM HAUMEHOBAHUE 3asIBUTEIIS,

') OCHOBAHUS JUIsl PUHATHSI pEUIESHUS TI0 *Kajao0e;

1) MPUHATOE TI0 YKajao0e pelIeHue;

€) B cily4ae, eciu xajnoba mpu3HaHa 0O0OCHOBAHHOM, — CPOKH YCTpaHEHUS
BBISIBJICHHBIX HApYIIEHWW, B TOM YHCJIE CPOK TIPEIOCTaBICHUS pe3yJbTara
MYHUITUTIATFHOU YCITyTH;

) CBEJIEHUS O MOpsAIKE 00KaIOBaHUs IPUHATOTO 1O Kano0e pereHusl.

5.9.OTBeT TO pe3ynabTaTaM PACCMOTPEHUS HKAIOOBI TMOAMKMCHIBACTCS
YIOJIHOMOYEHHBIM Ha PAacCMOTPEHUE KaIoObl JOHKHOCTHBIM JIMIIOM OpraHa,
MPEIOCTABISAIONIET0 MYHULIUITAIBHYIO YCIIYTY.

[To »xenaHuto 3asBUTENs OTBET MO pe3yJbTaTaM PACCMOTPEHUS KaJTOObI
MOKET OBbITh MPEJACTaBIEH HE MO3AHEE IHS, CIEAYIOIIEr0 3a JHEM MPUHATHUS
peuieHusi, B (GopMe DIEKTPOHHOTO JOKYMEHTa, MOJAMNUCAHHOIO 3JIEKTPOHHOU
MOJANKUCHIO YIIOJTHOMOYEHHOTO Ha PAacCMOTPEHHUE KajoObl JOJKHOCTHOTO JHIA U
(W) YTOTHOMOYEHHOTO Ha PAcCMOTPEHHE >KaIoObl oOpraHa, BHJ KOTOPOH
YCTaHOBJIEH 3aKOHOAATENbCTBOM Poccuiickon denepanumn.

5.10. OcHoBaHus U1 OTKa3a B YAOBJIETBOPEHUH KaJIOOBI:

a) HaJM4Ke BCTYMMBILETO B 3aKOHHYIO CHIIy PELICHHs CyAa, apOUTPaskHOTO
CyJla TI0 ayo0e 0 TOM K€ MpeIMEeTe U 10 TEM K€ OCHOBAHUSIM;

0) momaya >kamoObl JIMIOM, MOJHOMOYHS KOTOPOTO HE MOATBEPIKIEHBI B
MOPSIJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

B) HAJIMUKE PEUICHUs MO Kajlo0e, MPUHATOIO paHee B OTHOIIEHUH TOTO Ke
3asBUTENIS U IO TOMY K€ MIPEAMETY KaJI0OBbl.

5.11. HcuepnbiBaroniuii epeueHb OCHOBAHUHN HE JaBaTh OTBET 3asBUTEIIIO,
HE HAIpPaBJISATh OTBET M0 CYIIECTBY:

OTCYTCTBHE (paMUJIMM WJIM TIOYTOBOTO ajpeca 3asiBUTENS (32 UCKIIIOUEHHEM
ciyyasi, Korja ajo0a HampaBiseTcss Ha aJpec JJIEKTPOHHOM TOYThl WIIU
MOCPEICTBOM TOpTaja J0CyAeOHOT0 00KaIoBaHuU);

coJiep)KaHue B jKajo0e HELEH3YPHBIX JTUOO OCKOPOUTEIHHBIX BBIPAKEHUH,
yTPO3bI KHU3HU, 3J0POBBIO0 U UMYIIECTBY JOKHOCTHOTO JIUIA, & TAKXKE YWICHOB €T0
ceMbu. B ykazaHHOM cilydae 3asiBUTENI0, HANPAaBUBIIEMY kXajioOy, cooOIaeTcs o
HEJOMYCTUMOCTH 3JI0YTIOTPEOICHUS TPABOM;

TEKCT MHUCHbMEHHOW KajaoObl HE TMOAMAETCS MPOUYTEeHHI0. B ykazaHHOM
cllydyae B TEYEHHE CEeMU JHEH €O JHS PErucTpaluy >KanoObl 3asBUTEIIO
coo01IaeTcss 0 HEBO3MOXHOCTH PACCMOTPETH kKajaol0y MO CYIIECTBY, €CIH €ro
(dbaMuus ¥ TOYTOBBIN aipec MOAJAI0TCS MPOYTEHHUIO;

B MHCbMEHHOW jKaslo0e 3asgBUTENSI COJIEPKUTCS BOMPOC, HA KOTOPBIM emy
HEOJHOKPATHO JaBallCh MUCbMEHHBIE OTBETHI IO CYILIECTBY B CBSI3U C paHee
HaIpaBIsieMbIMU JKallo0aMH, W TPU 3TOM 3aABUTEIIEM HE MPUBOAATCS HOBbBIC
JOBOJIbI  WJIM  OOCTOsATENbCTBAa. B yKa3aHHOM cllydyae oOpraH MECTHOIO
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CaMOYIpaBJIEHUSI BIOpPaBe MPHUHATH PELIEHHE O O€30CHOBATEIHHOCTU OYEPETHOU
XKasmoObl M MPEKpAIIeHUU MEPerucKu ¢ 3asBUTENIEM IO JaHHOMY BOIPOCY IpH
YCIIOBHH, YTO yKa3aHHas jkano0a u paHee HallpaBlisieMble )KaJ00bl HAPaBISUTUCH B
OpraH MECTHOTO CaMOYMPABJICHUS WJIN OJHOMY U TOMY e JOJDKHOCTHOMY JIMILY.
O IaHHOM pelIeHNH YBEIOMIISIETCS 3asBUTENb, HAITPABUBILUH 5Kano0y;

OTBET M0 CYIIECTBY MTOCTABJICHHOTO B jKalo0e BOMPOCa HE MOXKET OBITh JaH
0e3 pasriameHusi CBEACHUH, COCTABISIOMIMX TOCYAAPCTBEHHYIO WM HWHYIO
oxpaHsieMyio (enepalbHBIM 3aKOHOM TaiiHy. B ykazaHHOM ciyuyae 3asiBUTEINIO,
HaIpaBHUBILEMY Kano0y, cOOOIIaeTcs 0 HEBO3MOXKHOCTH IaTh OTBET IO CYIIECTBY
MIOCTaBJIEHHOTO B HEW BOMPOCA B CBSI3U C HEJIOMYCTUMOCTBIO pa3IJIallieHHs TaHHBIX
CBEJICHUM.

5.12. B ciaydae ycTaHOBJICHUS B XOJ€ WJIM MO pe3yjbTaTaM PacCMOTPEHUS
XKanmoObl TMPHU3HAKOB COCTaBa AaJMUHHCTPATUBHOTO IPABOHAPYIIEHUS WIIH
OPECTYIUICHUsT  JOJDKHOCTHOE  JIMIO,  HAJEJCHHOE  IOJIHOMOYMSMU IO
PacCMOTPEHHIO Kaj00, He3aMeATUTENFHO HAIpaBiIsieT UMEIOIINecs MaTepHalibl B
OpraHbl IPOKYpPaTypHI.

5.13. 3agBuTenp UMEET MPaABO Ha MOJyYEHHE MHPOPMAIMH U JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl 0OOCHOBAHUS U PACCMOTPEHUS KAJIOOBI:

0 BXOJAILIEM HOMEpE, MOJ KOTOPHIM kKajo0a 3aperuCTpHUpOBaHa B CHCTEME
JIEIONPOU3BOICTBA;

O HOPMATUBHBIX MPABOBBIX aKTaxX, HA OCHOBAHUU KOTOPBIX OpPraH MECTHOTO
CaMOyTIpaBJICHUS MPEAOCTABISAET MyHHUIUIIATbHYIO YCIYTY;

0 TpeOOBaHUAX K 3aBEPEHHIO JOKYMEHTOB M CBEJICHMIA;

O MecTe pa3MenieHuss Ha oO(QuUUIUaIbHOM CcalTeé oOpraHa MECTHOTO
CaMOYIPABJICHUSI CIPABOYHBIX MAaTE€PHAIIOB IO BONpPOCaM MPEIOCTaBICHUS
MYHHIIMIIATbHON YCITyTH.
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[Tpunoxenue 1

K AIMUHHCTPAaTUBHOMY perJja-
MEHTY NPEJOCTaBICHUS MYyHH-
nunanbHoi  yenyru «UHpopm-
[IMOHHOE O0ecreYeHne Tpaxiaan
U IOPUJAMYECKUX JIUIl Ha OCHOBE
JOKYMEHTOB ApXHMBHOTrO (hoHIa
Poccniickonn  @Pepepauun U
APYTUX aPXUBHBIX TOKYMEHTOB

Nudopmanms
00 apXHWBHOM OTJIeJI€, PEIOCTABIISAIONIEM MYHUIUIIATIBHYIO YCIYTY

HauMenoBanne  MYHHUIIMNAIBHOTO  apXWBa,
MPEIOCTABIISAIONIEI0 MYHUIIUIIATBHYIO YCIYTY

ApXuBHBIN 0TIET AAMUHUCTpAIIUN
MaMOHTOBCKOTO palioHa
AnTaiickoro kpas

PykoBomuTens  MyHHIMIANBHOIO  apXWBa,
IIPEIOCTABIISIONIEI0 MYHUIIUIIATIBHYIO YCIYTY

HauanbHuk apXuBHOTO oTA€Na
Junep Okcana BaneHTHHOBHA

MecTo HaxO0XIEHUs U TIOUYTOBBIN afipec

658560, Anraiickuil kpail, MaMOHTOBCKUIA
paiioH, c. MamoHTOBO, yi1. CoBerckas, 148,
kabuHer 35

I'paduk paboTs! (mpuema 3asBUTENEH)

IMu.-IIt. - ¢ 9.00 7o 13.00,
¢ 14.00 7o 17.00
C6., Bc. - BEIXOOHBIE THU

Tenedon, ampec 3MEKTPOHHON TTOYTHI

8(38583) 22463
mamontovo.archiv@yandex.ru

Anpec oUIMAIBHOTO CalTa MYHHIMTIAIBHOTO
apXI/IBa, Hpe,Z[OCTaBJIHIOH_IeI‘O MyHI/II_[I/IHaJIBHYIO
ycinyry (B ciaydae  OTCYTCTBHS azpec
ouManbHOTO canra MYHHULHIIAIEHOTO
00pa3zoBaHMs)

www.mamontovo22.ru

Enunblii  mopran
www.gosuslugi.ru

rOCy/IapCTBEHHBIX U

MYHUIUNAIBHBIX ~ yeIyr  (QyHKOMA) —
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[Tpunoxenue 2

K AIMUHHCTPAaTUBHOMY perJja-
MEHTY NPEJOCTaBICHUS MYyHH-
nunanbHoi  yenyru «UHpopm-
[IMOHHOE O0ecreYeHne Tpaxiaan
U IOPUJAMYECKUX JIUIl Ha OCHOBE
JOKYMEHTOB ApXHMBHOTrO (hoHIa
Poccniickonn  @Pepepauun U
APYTUX aPXUBHBIX TOKYMEHTOB

Cenenust 0 MHOTO(YHKIIMOHAIBHBIX IEHTPAX
IPEJOCTaBIICHUS TOCYIAPCTBEHHBIX M MyHUIIMIAIBHBIX YCIYT”

MecTto HaxoXaeHUI 1
MTOYTOBBIN aJpec

658560, Anraiickuii kpail, MaMOHTOBCKHI1 palioH,
¢. MamoHTOBoO, yi. [lapTu3anckas, 169

I'padux paboTs

ITa.-IIt. ¢ 9-00 g0 17-00
C6., Bc. - BEIXOAHBIE JTHU

Enunerit nentp renedon-
HOTO 00CITY)KHBaHUS

8-800-775-00-25

Tenedon nientpa tene-
(GhoHHOTO 00CTYKUBAHUS

8-38583-22179

HNuTtepHeT — cailT
MHoro(yHKIIHOHAJIEHOTO
LICHTP

www.mfc22.ru

Anpec 2JIeKTpOHHOM 1OY-
THI

mfc@mfc22.ru

3 MyHI/I!!I/IHaHLHLIi;I APXWB YKa3bIBAlOTCA CBCACHHUA O TCX MHOFO(i)yHKIII/IOHaJ'II)HLIX HOEHTpax MpEeAOCTaBIICHUA

TOCYapCTBEHHBIX M MYHHUIMIIANBHBIX YCIYT,

MYHUIUITAJIBHOHN YCITyTH

C KOTOPBIMH 3aKJIIFOYCHO COITIAICHHUE O MPEAOCTABICHUN
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[Tpunoxenue 3

K AJIMUHHCTPAaTUBHOMY perja-
MEHTY MpPEIOCTaBICHUS MYHH-
nunanbHoi  yenyru «UHpopm-
[IMOHHOE O0ecreYeHne Tpaxiaan
U IOPUIUYECKUX JIUI] Ha OCHOBE
JOKYMEHTOB ApXWUBHOTO (hOoHIA
Poccniickonn  @Pepepauun U
APYTUX aPXUBHBIX TOKYMEHTOB

PyxoBoaurento MYHHUIUIIATIBHOTO apxuBa
oT

®.1.0 (mocneaHee Mpyu HAJTMYHHN )

azpec

TenedoH:

azpec 3JIEKTPOHHOU IMOYTHI

3AIIPOC

(m7st hU3UYECKOTO JTUIIA)

[Tpomry mapopmaruio B popme

(HH(bOpMaIlHOHHBIC TIUChbMa, apXUBHBIC CIIPABKH, APXUBHBIC BBIITMCKH, APXUBHBIC KOIINH, TEMATUICCKUEC NICPEIHU, TECMATUICCKUE HOZ[GOpKI/I
KOt APXUBHBIX TOKYMEHTOB, TEMaTU4YCCKUE 0630pLI APXHUBHBIX ZlOI(yMeHTOB)

W3n0xeHne cymiecTsa 3amnpoca

(mpoGnemMa, TeMa, BOIPOC, COOBITHE, (PaKT, CBEACHUS 1 XPOHOJIOTMYECKHE PAMKH 3aIpaIliBaeMoil HHPpOpMaLum)

[lepedyeHb JOKYMEHTOB, IPUIIAraeMbIX K 3aMpOCy (3asBJICHUIO):

HaumenoBanue

KonnuecTtBO MHCTOB

Ha 06paboTky nmpenocTaBieHHBIX IEPCOHATBHBIX JJAHHBIX COTJIACCH(HA).
Hacrosmee cornacue NeHCTBYET B TCUEHUE IIATH JIET M1OCIE NPEAOCTABICHUS pPe3yIbTaTa
MYyHULMIAIBHON yciiyry. [1o nereuenuro cpoka NeUCcTBUS COIIIachs MOU IIEPCOHANIbHBIC TaHHbIE

moaJIC)KaT YHUITOXKCHHUIO.

3a AOCTOBCPHOCTb MPCACTABJIICHHBIX JOKYMCHTOB U COACPIKAIIUXCSA B HHUX CBGI[GHI/Iﬁ

HECY OTBCTCTBCHHOCTD.

Pe3ynbpTar MyHUIIMIIATBHOM YCIIYTH X04Y MOJIYYUTh (HYKHOE MOTYEPKHYTH):

B apXUBHOM OT/IENIC
B MHOTO(YHKIIMOHAJIHHOM LIEHTPE
IIOYTOU

(moamuck 3asIBUTEIS)
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JIOKyMEHTBI IPUHATHI « » 20 T
nox Ne

Crenuanuct apXuBHOTO OT/Iea

(pacmmpoBKa haMuInm)
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[Tpunoxenue 4

K AIMUHHCTPAaTUBHOMY perJja-
MEHTY NPEJOCTaBICHUS MYyHH-
nunanbHoi  yenyru «UHpopm-
[IMOHHOE O0ecreYeHne Tpaxiaan
U IOPUJAMYECKUX JIUIl Ha OCHOBE
JOKYMEHTOB ApXHMBHOTrO (hoHIa
Poccniickonn  @Pepepauun U
APYTUX aPXUBHBIX TOKYMEHTOB

PykoBonurento MYHHUIUIIATIbHOTO apxuBa

oT
®.N.0 (mocneaHee TMpU  HAIMYHH) — MPEICTABUTEIS
FOPUIUYECKOTO JIUIA, OOIIECTBEHHOT'O O0BEAMHEHHUS

HauMmeHoBaH#e IOpUINIECKOTO JIHIIA,
0O0IIECTBEHHOTO O0bEINHEHNS
MTOYTOBBIN apec
TenedoH:
aZpec IEKTPOHHOU ITOYTHI:

3AIIPOC
(71 FOPUIUYECKOTO JIUIIA, OOIIIECTBEHHOTO 00 TUHEHHUS )

[Ipomry mpenoctaBuTh nHPOpMaIUO B hopme
(PIHq)OpMaHPIOHHBIC TIUChbMa, apXUBHBIC CIIPABKH, APXUBHBIC BBIITMUCKH, aPXUBHBIC KOIIUH, TEMATUICCKUEC NICPEIHU, TCMATUICCKUE HOZ[60pKI/I
KOIHHA APXUBHBIX JOKYMEHTOB, TCMAaTUICCKUE 0630p]:1 APXUBHBIX Z[OKyMCHTOB)

3noxenue CymiecTBa 3arpoca
(mpoGnemMa, TemMa, BOIpOC, COOBITHE, (PaKT, CBEACHUS 1 XPOHOJIOTMYECKUE PAMKH 3aIpaIliBaeMoil HHPpOpMaLum)

[lepeyeHb JOKYMEHTOB, IPUIIAraeMbIX K 3aMpOCy (3asBJICHUIO):
HaumenoBanue KonnuecTtBO MHCTOB

Ha 06paboTky nmpenocTaBieHHBIX IEPCOHATBHBIX JJAHHBIX COTJIACeH(HA).

Hacrosimee cornmacue neicTByeT B TEUCHHE TISATH JIET MTOCIE PEIOCTABICHUS pe3yIbTaTa
MYyHULMIIAIBHON yciiyry. [Io nereuenuro cpoka NeUCcTBUS COIIIacus MOU IIEPCOHANIBHBIC TaHHbIE
MO/IJIeKAT YHHUUTOKCHHIO.

Pe3ynbraT MyHHIMIIANBHON YCIYTH X04Y HOJTYYHTh (HY)KHOE MMOTYEPKHYTH):

B apXHBHOM OTJIEIIC;

B MHOTO(YHKIIMOHAJIHHOM LIEHTPE

MMOYTOM

(oATHCH 3asBUTEIIA)
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JIOKyMEHTBI IPUHATHI « » 20 T
nox Ne

Crenuanuct apXuBHOTO OT/Iea

(pacmmpoBKa haMuInm)
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IIpunoxenue 5

K AJMHHHUCTPaTUBHOMY perja-
MEHTY NPEJOCTaBICHUS MYyHH-
nunanbHoi  yenyru «UHpopm-
[IMOHHOE O0ecreYeHne Tpaxiaan
U IOPUJAMYECKUX JIUIl Ha OCHOBE
JOKYMEHTOB ApXHMBHOTrO (hoHIa
Poccniickonn  @Pepepauun U
APYTUX aPXUBHBIX TOKYMEHTOB

biiok-cxema nociie10BaTeIbHOCTH aIMUHUCTPATUBHBIX IIPOLELYP HIPU IIPEIOCTaBICHUU
MyHUIMNansHo! yeinyru «MHpopMmaoHHoe obecrieueHne rpax/iaH 1 IOpUANYECKHX JIUI] Ha
OCHOBE JJOKYMEHTOB ApXxuBHOTO (poHna Poccuiickoit denepauu v APyrux apXUBHbBIX

3anpoc
3asABUTEIISL

JOKYMCHTOB»

Hauano npenocraBieHnss MyHUIIUNIATILHON YCIIYTH:
B OTIex MoCTYTHII 3a1pocC 3asIBUTEIISA

Peructpanus 3ampoca 3asiBUTEIs

HET

AHann3 TeMaTHuKH 3arpoca. JTA
HpI/IHﬂTI/Ie peUICHNs O BO3MOKHOCTHU UCIIOJTHCHUS 3alIpoca

e
YBegoMIIeHHE 3asIBUTEIIS O

Y

MpeAOCTABJICHUN JOTTOJIHUTCIIbHBIX
CBC,HGHI/Iﬁ JJI UCIIOJTHEHUA 3a1mpoca

4

YBemgomiteHHUE 3aABUTEINS 00 OTKa3e B
MOJyYeHUN HHOPMAITHH

OTPaHUYEHHOTO JOCTYIIA MPHU
OTCYTCTBHUH Y HETO 3TOTO IpaBa 1
Pa3bsACHEHHUE O €ro AaJbHEHIINX
nercTBUAX

L | YBenomieHue 3asBUTENS 00
OTCYTCTBUU 3aIPALIUBAEMBIX CBEACHUIA
Y PEKOMEHJAIUH 110 UX JaJlbHEeHIIeMy

MIOUCKY

[IpenocraBnenre MyHUIIUATBLHOM

YCIIyTH 3aBEpPIICHO

A 4

=7
Hamnpasnenue 3anpoca Ha HCIIOJHEHHE T10
NPUHAJIEKHOCTH B OPTaH, OPraHu3alIuio
JUISL TIOCTIEAYIOIETO OTBETA 3asABUTEIIO,
VBEIOMIIEHHE 00 DTOM 3asBUTEIIS

\ 4

—
Hcnomnenne 3arpoca 1mo Marepuajiam

APXUBHOTO OTACIIa

HanpaBneHHe OTBCTA 3asIBUTCIIIO

IIpenocraBnenne MyHULIIUNATBLHON
YCIIyTH 3aBEpPILICHO
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[Ipunoxenue 6

K AIMUHHCTPAaTUBHOMY perJja-
MEHTY MpPEIOCTaBICHUS MYHH-
nunanbHoi  yenyru «UHpopm-
[IMOHHOE O0ecreYeHne Tpaxiaan
U IOPUJAMYECKUX JIUIl Ha OCHOBE
JOKYMEHTOB ApXWUBHOTO (hOoHIA
Poccniickonn  @Pepepauun U
APYTUX aPXUBHBIX TOKYMEHTOB

KonTakTHBIE JaHHBIE A1 HOJAYH KAJI00 B CBA3HU
C IPEIOCTaBICHUEM MYHULIUIIAILHON YCITyTH

AnMunucTpanus MaMOHTOBCKOTO Anpec: 658560, Anraiickuit kpait, MaMOHTOBCKHUIA
paiioHa AnTaiickoro Kpas paiioH, ¢c. MamoHTOBO, yi1. CoBeTckas, a.148
tenedon 8(38583)22401

PykoBoguTens: rimaBa MamMOHTOBCKOTO palioHa
AnTaiickoro kpas
BosukoB Cepreii AnekcanapoBUY

ApxuBHbIl oTien AamMuHucTpaun | Anpec: 658560, Anraiickuii kpait, MaMOHTOBCKHUIA
MaMOHTOBCKOTr0 pailoHa paiioH, ¢c. MamoHTOBO, yi. CoBeTckas, A.148,
Anraiickoro kpas Kabuner 35

tenedon 8(38583)22463

PykoBoauTenb: HaYaJIbHUK apXUBHOTO OTENA
Junep Oxcana BaneHTnHOBHA




