AJIMUHUCTPALIMSI MAMOHTOBCKOI'O PATOHA
AJTAMCKOI'O KPASI

MOCTAHOBIEHWUE

20.09.2016 N2 413
c. MamoHTOBO

OO0 yTBepXKIIeHUU aJMUHHUCTPATUBHOTO
periiaMenTa pPeI0CTaBICHUS
MyHUIUNaAbHOU yenyru «McnomHenue
3aMpoOCOB POCCUMCKUX U MHOCTPAHHBIX
rpaxiaaH, a Takxke Juin — 0e3
IpaKJaHCTBA, CBSA3aHHBIX C
peanu3anueil WX 3aKOHHBIX TIpaB U
CBO0O/I, MOCTYMAIOIIUX U3-32 pyOeKay

B nensix peanuzaunu @enepanbaoro 3akona ot 27.07.2010 Ne 210-03 «O6
OpraHMU3aIMH MPEAOCTABICHHS FOCYAAPCTBEHHBIX U MyHUIIUTAIBHBIX yCIIyT»

ITOCTAHOBIAIO:

1. YT1BEpPAUTH IIpUJIaracMbl AAMUHHACTPATUBHBIN periaMeHT
MPEAOCTABIEHN MYHULMITAIbHON yciayru «MCcrogHeHne 3arpocoB POCCUMCKHUX U
MHOCTPAHHBIX TPAXk/IaH, a TAKXKe JIUI 0€3 IPaKIaHCTBA, CBSI3aHHBIX C peaan3anuen
UX 3aKOHHBIX MPaB U CBOOO/I, TOCTYMAIOIIUX U3-3a pyOekay.

2. Cuyurarb yYTpaTHMBUIMM CHJIy [IOCTAHOBJICHHE AJIMUHHCTPALIUU
MawmonToBckoro paiiona ot 20.07.2016 Ne 292 «O06 yTBepKICHUH
aAMUHHCTPATUBHBIX PETIaAMEHTOB apXUBHOT'O OTIEIIAY.

3. OnyOnukoBaTh  JaHHOE  MOCTAHOBJIEHHE M AJMUHUCTPATUBHBIN
pernamenT B COOpHHKE MYHUIUMIAIBHBIX IPABOBBIX AaKTOB MYHMIIMIIAJIHLHOTO
oOpasoBannsi MaMOHTOBCKHUH pailoH AJTaiCKOTO Kpasi.

4. KoHTpoJIb 32 UCHOJIHEHUEM HACTOSIIIETrO IMOCTAHOBJIEHUS BO3JIOXKUTH Ha
3aMEeCTUTENs TJIaBbl AJMHUHUCTPAllMA pandoOHa N0 COLHMAIBHBIM BOIPOCAM
A.B. Burmana.

/’/_7/_—-

['maBa AaMuHMCTpannu paiioHa I'.H. IlepeBepsen



YTBEPXIEH

MTOCTAaHOBJICHHEM A IMHUHHCTpPALUN
MaMOHTOBCKOI0 pailoHa ANITaliCKOro Kpas
or 20.09.2016 Ne 413

AJIMUHUCTPATUBHBIN PETJIAMEHT
10 MPEAOCTABJIECHUIO AaPXUBHBIM OTAEJI0M AJMUHUCTPALIUN
MaMOHTOBCKOI0 pailoHa AJITAHCKOr0 Kpasi MyHHMIIUINIAJIbHON YCJIYId
«HcnoiHeHUE 3aTIPOCOB POCCUMCKMX M MHOCTPAHHBIX I'PAKIAH,
a Tak:Ke JuI 0e3 rpaIaHCTBA, CBA3AHHBIX C peajau3anueil
HX 3AaKOHHBIX NPAaB U CBO00/I, MOCTYNAKIIUX H3-32 py0exa

1. O0mue mosroKeHUA

1. AIMMHUCTpPATUBHBIA PETIAMEHT MO MNPEAOCTABICHUIO APXUBHBIM OTHEIOM
AnMmuHucTpauuu MaMOHTOBCKOTO paiiOHa MyHULIMNANbHOU ycnyru «VcnonHeHue 3a-
IIPOCOB POCCUHUCKUX U MHOCTPAHHBIX IPaXK/aH, a TaKxKe JIUI] 0€3 Tpa)xAaHCTBa, CBsI3aH-
HBIX C peajn3alueil X 3aKOHHBIX MpaB U CBOOOI, MOCTYMNAIOIINX U3-3a pyOexka» (najee
— «PernamenT») pa3paboTaH B LIEJSX MOBBIMIEHUS KauecTBa MH(POPMAIMOHHOTO 0bOec-
NEYCHUS PETPOCIIEKTUBHON TOKYMEHTHON MH(pOpMAaIe GrU3nueckux 1 I0pUANIECKUX
JIML U ONIPEAECIIAET CPOKH, MOCIEA0BATENIBHOCTD IEUCTBHUI (aAMUHUCTPATUBHBIX MPOLIE-
Jyp) apXUBHOIrO OTAena AAMUHUCTpaM MaMOHTOBCKOTO pailoHa AJITalCKOro Kpas
(manee — «Otaen»), a Takke MOPAIOK B3aumojiercTBuss OtTnena ¢ apXUBHBIMU y4pe-
XKICHUSAMU Kpasi, OpraHaMH IOCyIapCTBEHHOM BIIACTH, OpPraHaMHU MECTHOT'O CaMOYIPaB-
JICHUSI ¥ OpraHu3alusIMH (Jajee — «OpraHbl U OpraHU3alMW»), MPU MPEAOCTABICHUN
MYHULIMNAIbHOMN YCIIyTH.

2. VcnonHeHue 3ampocoB POCCUUCKUX M MHOCTPAHHBIX TPaXKIaH, a TAKKE JIMI]
0e3 rpakIaHCTBa, CBA3aHHBIX C pean3aIuell NX 3aKOHHBIX MIPaB U CBOOO/I, MOCTYMA0-
X U3-32 pyOexa, BKIIFOYAET B ceOsl UCMOIHEHHE TTOCTyMamux B OTaen COIuanbHO-
MIPABOBBIX 3aMIPOCOB, CBSI3AHHBIX C COIMATLHOM 3aIUTON TPaKIaH | JIUI] O3 TpakIaH-
CTBa, IPeayCMaTPHUBAIOIICH UX MEHCHOHHOE OOeCIeueHre, a TakKe MOTyUYeHHE JIbTOT U
KOMIIEHCAIIUI B COOTBETCTBHU C 3aKOHOIaTEIILCTBOM.

3. IlonyyaTensiMyu MyHUIIUTIATBLHON YCIIYTH (J1ajiee — «3asiBUTEIN» ) SIBISFOTCS:

- pocCCcHUCKHE TpaxkaaHe, MHOCTPaHHbIC TpakJaHe W Juila 0e3 rpaxaaHCTBa,
MIPOKUBAIOIIIHE 32 PYyOEIKOM;

- opuinueckue u GU3NIECKue JIUIa, UMEIOIUe MPaBo B COOTBETCTBUU C 3aKOHO-
narenbCcTBoM Poccuiickoit deaeparuu 1100 B CUITy HaJEICHUS MX TpaxiaaHaMU B IO-
pALIKE, YCTAaHOBIICHHOM 3aKOHOAATENbCTBOM Poccuiickorn denepanuu, MOJIHOMOYUASIMA
BBICTYNATh OT UX UMEHHU.
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4. Otnen HanpaBIIsIeT B yIipaBieHUuE AJTAiCKOTO Kpasi O KYJIbTYpe U apXUBHOMY
Jiey JJI TIPOCTaBJICHUS W 3aIlOJIHEHUS allOCTHIISI apXUBHBIE CIIPaBKH, apXWBHbBIC BbI-
NUCKU U apXMBHBIE KOMUH, MPEeIHA3HAYCHHbIC [IJIsl HAMpaBJIEHUS B roCcyJapcTBa, MOJI-
nucapmue [aarckyro koHBeHIMIO 1961 I., B COOTBETCTBUHU C KOTOpOM HE Tpebdyercs
KOHCYJIbCKas JIeTajau3anus opuiuaibHbIX TOKYMEHTOB (mpuiioxkenue Ne 1 Hacrosiiero
PernamenTa).

I1. Cranpapr oka3aHusi MyHUIIUNIAJIBHOH YCJIYTH
HaumeHoBaHHe MYHUIIUNIAJIBHOM YCJIYI'H

5. MyHununanbHas yCciyra 1o MCHOJHEHUIO 3alIPOCOB POCCUHUCKUX M MHOCTPAH-
HBIX TPaXKAaH, a TAKKe JIUI 0€3 rpakJaHCTBa, CBA3aHHBIX C pealn3alieil uX 3aKOHHBIX
paB ¥ CBOOO]I, MOCTYNAIONINX H3-3a pyOexa.

HaumeHoBaHMe OpraHa MyHULIMNAJIbHON BJIACTH,
MPeIOCTABJAIIIECT0 MYHHIMIIAJIbHYIO YCIYTY

6. MyHHIIMIIAIIBHYIO YCIIYTy MO HMCIHOJIHEHHUIO 3alpOCOB POCCUUCKHX M HHO-
CTpaHHBIX TPaXJaH, a TAKXKe JIHI] 0€3 rpaXKJaHCTBa, CBA3aHHBIX C peanu3aluen ux mpan
U CBOOOJ, TOCTYMAIONIUX H3-3a pyOeka, MpeaoCTaBIsIeT apXWUBHBIA OTIAET AIMUHU-
cTpauuu MamMOHTOBCKOIrO paiioHa AJITaCKOTO Kpast

[TouToBsIi aapec: 658560, c. MamoHnTOBO, yi1. CoBeTckas, 148.

['paduk pabotsl: moneneapbHUK-MsATHULA ¢ 9.00 10 17.00, 06ex ¢ 13.00 no 14.00,

cy000Ta, BOCKPECEHBE - BHIXOTHOM

Tenedon: (38583) 22-4-63

Ten/daxc: (38583) 22-4-01

AJlpec 3JeKTPOHHOM TTOYTHI apXUBHOIO OT/Jea - mamontovo.archiv@yandex.ru

AJlpec 37EKTPOHHOM OYTHl A IMUHUCTpAIMU paiioHa — mmt_admin@mail.ru

Anpec opunMaNIbHOTO caiiTa AIMUHUCTpAIIMK paiioHa - Www.mamontovo22.ru

Pe3yabTar npenocraBieHuss MyHHIMIAJBHON yCIyrd

7. Pe3ynpTaToM npeaoCcTaBiaeHUs MyHUIUIIAIBHON YCIIYTH SBIISIIOTCS:

- ucbMa Otaena;

- ApXUBHBIE CIPABKHU, APXVUBHBIE BBIITUCKH, ADXUBHBIE KOIIHH.

PaccmoTpenue 3anpoca 3asiBUTENS CYUTAETCS 3aKOHYEHHBIM, €CJIH 110 HEMY IIPH-
HSATHI HEOOXOIMMBIE MEPBI, aBTOP oOparieHus: mpouH(POPMUPOBAH O pe3ybTaTax pac-
CMOTpPEHUS.

Cpoxk npeaocTaBjieHis] MyHUIIUNAJIbHOU YCJIYTH
8. 3arpocsl 3agBUTENCH B TEUEHUE 3 THEU CO THS UX MOCTYIUICHUS PETUCTPUPY-

1otcs B OTaene, npyu OTCYTCTBUUA HEOOXOIUMBIX apXMBHBIX JIOKYMEHTOB 3aIlpOChl B T€-
YEeHHUE S5 JHEH C MOMEHTA PErucTpalMu HampaBIStOTCS mo npuHamiexHoctd B KI'KY
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['AAK, npyrue MyHULMIAIbHBIE ApXHMBBI, OpraHbl U OPraHU3alUU JUIsl UCIIOJHEHUS U
OTBETa 3asiBUTENO 1100 B agpec Otaena.

9. 3anpocsl 3asBUTENEH, KOTOPbIE HE MOTYT OBITh MCIIOJHEHBI 0€3 MpeocTaBIe-
HUSl YTOYHEHHBIX WJIU JOIOJIHUTENbHBIX CBEIEHUH, B TeueHue 10 1Hel co IHA UX peru-
ctpauuu B OTaene HaNpaBisIIOTCS 3asBUTENIO JUIsl YTOUHEHUS U JTOMOJIHEHUs 3ampoca
HEOOXOUMBIMHU IS €r0 UCIIOJTHEHUS CBEICHUSMH.

10. MakcumanbHblii CPOK MCIIOJIHEHMS 3arpoca 3asaBUTeNs cocraBiisier 30 aHei.
B uckmounTEenpHBIX COyvasx ¢ pa3pelieHus pyKOBOJCTBA 3TOT CPOK MOXKET OBIThH MPO-
JIUICH, HO He Oojiee ueM Ha 30 mHEH.

IIpaBoBble OCHOBaHUS I OKA3aHUS MYHHIIUNIAJIBHOMN YCJIYTH
11. IIpegocraBiieHre MyHULIUITAILHON YCIIYyTH OCYIIECTBISETCS B COOTBETCTBUU

Koncrurynuei Poccuiickoit ®enepanuu;

KounBeniueit, orMeHstonieil TpeboBaHue Jeraau3alii MTHOCTPaHHBIX O(pUIIUaIb-
HBIX JIOKYMEHTOB; 3akitoueHa B ['aare 05 oktsa0ps 1961 r.; Bctynuna B cuiny jis Poc-
cuu 31 mas 1992 r. (nanee — «KonBeHus»);

3akoHoMm CCCP ot 24 utonst 1991 r. Ne 2261-1 «O nopsiike BbIBO3a, MEPECHUIKU
U UCTPeOOBAHUS JMYHBIX JOKYMEHTOB COBETCKHMX W WHOCTPAHHBIX TPaKIaH, JUIl 0e3
rpaxxaanctea u3 CCCP 3a rpanuny»;

®enepanbHbIM 3aKOHOM OT 22 okTs10ps 2004 r. Ne 125-D3 «O0 apxuBHOM ferne B
Poccuniickon @enepanuny;

®enepanbHbIM 3aKOHOM OT 2 Masg 2006 r. Ne 59-@3 «O nopsiake paccMOTpeHHUs
obparmenuit rpaxmaan Poccuiickoit deneparumny;

®denepanbHbIM 3aK0HOM OT 27 urois 2006 1. Ne 149-03 «O6 undopmaiuu, UH-
(GbOpMAaIIMOHHBIX TEXHOJIOTHX U O 3alIUTe HHPOPMALIUI;

®enepanbHbiM 3akOHOM OT 5 uronsg 2010 r. Ne 154-®3 «KoHcynbckuil ycras
Poccuniickon @enepanun»;

®denepanbHbiM 3akoHOM OT 27 uronsg 2010 r. Ne 210-d3 «O6 opranuzanuu
MPEAOCTABIEHNS IT'OCYJAPCTBEHHBIX U MYHUIIUMITAJIbHBIX YCIIYT»;

nocradHoBieHueM BepxoBuoro Cosera CCCP ot 17 anpens 1991 r. Ne 2119-1 «O
npucoenuuennn Coro3a CoBerckux Conmanuctudeckux PecnyOnmuk k [Maarckoit KoH-
BeHIuU 1961 roga, oTmenstoleil TpeOoBaHMs JIeraqu3alud WHOCTPAHHBIX O(UIINATIb-
HBIX JIOKYMEHTOBY;

noctranoBienneMm Coeta MunuctpoB CCCP ot 12 Hosi6ps 1990 1. Ne 1135 «O6
onobpenun u BHeceHnH B BepxoBHbiii CoBer CCCP mpenioxeHus: 0 MpUCOSTUHEHUH
CCCP k Tlaarckoit xonBeHuuu 1961 roma, oTmeHstomieil TpeOoOBaHUE Jeranu3aluu
MHOCTPAHHBIX O(UIIMATIBHBIX TOKYMEHTOBY;

3aKkoHOM AuTaiickoro kpas oT 28 nmekadpst 1994 r. «O6 ApxuBHoMm ¢doHae Aj-
TalCKOTO Kpasi U apXHUBax»;

3akoHOM AnTaiickoro kpas oT 29 mexabpst 2006 r. Ne 152-3C «O paccMoTpeHuu
oOparennii rpaxxaan Poccuiickoit @enepaiiuu Ha TEPPUTOPUN AJITANHCKOTO Kpash»;
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npukazoM MunucrepctBa roctuiiun Poccuiickont depeparuu ot 14 aexabps
2006 1. Ne 363 «O06 yTBepKIeHUU AJIMUHUCTPATUBHOTO perjamMeHTa ucnojHenus de-
JepaJIbHOM PEerucTPAlMOHHOMN CITy>KO0M rocy1apCTBEHHON (PYHKIIUU 1O MPOCTABIECHUIO
anocTWisA Ha OpUIMATBHBIX JOKYMEHTaX, MOAJIEKAIINX BHIBO3Y 32 TPAHUILY»;

pUKa30M MUHHCTEPCTBA KYJIbTYPbl U MAaCCOBbIX KOMMYHHKauui Poccuiickon
®deneparuu ot 18 ssuBaps 2007 1. Ne 19 «O6 yrBepxknenuu [IpaBun opranuzanuu xpa-
HEHU s, KOMIUIEKTOBAHMS, YU€Ta ¥ UCIIOJIb30BaHUS JOKyMEeHTOB ApxuBHOTOo (poHma Poc-
cuiickoit denepaunu U JpyTruX ApXUBHBIX JIOKYMEHTOB B FOCY/IapCTBEHHBIX U MYHHIIU-
NajgbHBIX apXWBaX, My3eax W OMOIMOTEeKax, OopraHu3aIusx Poccuiickoil akageMuun
Hayk» (nanee — «lIpaBunay);

npuka3oM MuHHCcTEpcTBa MHOCTpaHHbIX J1ea Poccuiickoit denepanuu Ne 20086,
MunuctepctBa octunuu Poccuiickoit @enepanuu ot 25 aexadbpst 2008 r. Ne 311 «O6
YTBEPKIAECHUH AJMHUHUCTPATUBHOIO pETJIaMEHTa MPEIOCTaBICHUS TOCYIapCTBEHHOM
YCIIYTH MO UCTPEOOBAHMIO JIMYHBIX TJOKYMEHTOBY;

npukazoM MuHHCTEpPCTBAa KyJnbTypbl Poccuiickoit ®enepanuu ot 28 mexadps
2009 . Ne 894 «O06 yTBepkJIeHUH AJIMUHUCTPATUBHOTO perjameHTa denepanbHOro
apXMBHOTO areHTCTBA MO NPEAOCTABIEHUIO TOCYJAPCTBEHHOW yciyru «OpraHusanus
UCITOJIHEHHUSI 3alIPOCOB POCCUICKUX W MHOCTPAHHBIX TPaXK/IaH, a TAKXKe JIUI 0€3 Irpax-
JTAHCTBA, CBSI3aHHBIX C pealin3alieil uX 3aKOHHBIX MPaB U cBOOO, 0OpMIIEHUS B yCTa-
HOBJICHHOM TMOPSAJIKE apXUBHBIX CIIPABOK, HAIMpPaBIsEMbIX B HMHOCTPaHHBIE TOCYIap-
CTBaY;

MOJIOKEHUEM 00 apXWBHOM oOTHAeNe AAMUHHUCTpanuu MaMOHTOBCKOTO paiioHa
AurTaiickoro kpas.

IlepeyeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHU
€ 3aKOHOAATeJbHBIMM WJIH HHBIMM HOPMATHBHBIMU NMPABOBLIMHU AKTAMH
JJIS1 IPe0CTABJICHNS MYHUIIUNIAJIbHOM YCIyTH

12. JIns mpenocTaBieHUsT MYHMIMNAIBHOW YCIyrW 3asBUTENI0 HE0OXOAMMO
oopMUTH THUCHMEHHBIN 3aMpOC Ha MOJIY4YCHHUE apXUBHOM CHPABKU, apXUBHON BBINHKC-
K1, apXUBHO konuu (mpusoxenue Ne 2 Hactosiiero Pernamenra).

13. B 3ampoce 3asBUTENS Ha MOTy4YEHUE apXUBHOM CIIPaBKU, apXUBHOM BBINUCKH,
apXUBHOM KOMHH yKa3bIBatoTcs pamuius (mpu u3MeHeHUuH (aMuianu - Bce pammnumy,
UMEBIINE MECTO B 3alpallMBacMblii MEpUOI), UM M OTYECTBO (TIOCIEeNHEe - MPU €ro
HAJIMYUH), TOJ U MECTO €Tr0 POKICHUS, aJpec MECTa KUTEIbCTBA, 0 KOTOPOMY JIOJIXK-
Hbl OBITh HampaBl€Hbl OTBETHI, TPAKIAHCTBO, JUYHAs MOAMKHCH 3asBUTENS, JaTa OT-
IpaBJICHUS, a TAKXKE B 3aBUCHMOCTU OT COJIEPX aHHS 3arpoca MPeIOCTaBISIOTCS UHbIE
CBEJICHHSI, HEOOXOIUMBIE TS €T0 UCTIOTHEHUS:

00 00pa3oBaHUU - Ha3BaHUE U aJipec Y4eOHOro 3aBeCHUS, JaThl MOCTYIUICHUS
OKOHYaHUs y4eObl;

0 cTaxxe padoThl (CIIy>KObI) - HA3BaHUE, BEJOMCTBEHHAs MIOJYUHEHHOCTD M aJIpeC
oprasa, OpraHu3aluu, CTpPyKTypHOE MOApa3/iesieHue, J0JKHOCTh, 3allpaluBacMblil 1e-
pHOJ cTaka pabOThl, IEPEBOBI 1O CIY>KO€ B 3alpalllnBaeMblii IEpUO/I, JaTa yBOJIbHE-
HUS,



5

0 3apabOTHOM IUIaTe - Ha3BaHUE, BEJOMCTBEHHAs MTOJAYMHEHHOCTh U aJpec opra-
Ha, OpraHu3aluy, CTPYKTypHOE Nopa3esieHue, BpeMsi padoThl, JOJKHOCTb, 3alpallu-
BaeMblil nepuoj paboThl, MEPEBOABI MO CIyKO0€ B 3ampaliuBaeMblil MEpPUOJ, JaTa
YBOJIbHEHUS;

O HarpaKJIeHUM rocyJapCTBEHHBIMM U BEIOMCTBEHHBIMU HAarpajamu - Ha3BaHUE
Harpajpl, JaTa HarpaXJIeHus, pelIeHNEeM KaKoro OpraHa Npou3BeJ€HO, HAUMEHOBAHUE,
JaTa U HOMEp PacIoOpPSIAUTEIBLHOTO JOKYMEHTa O HarpaXXJACHUU, MECTO pabOThI (CITyK-
Obl) B MEPHOJ HArPAXKIACHHS, Ha3BaHUE OpPTaHM3AIMH, MPEICTAaBUBIICH K Harpajue, ee
BEJIOMCTBEHHAsA MOJYMHEHHOCTb, CTPYKTYPHOE MOApPA3AEICHHUE (IIPOU3BOACTBO, ILEX,
OT/IeJI, Y4aCTOK), TOJIKHOCTB;

0 HAXOXKJIEHUHU B 3BaKyallHu, crenydere ((HakT mpoKUBaHHUS) — MECTO U BPEMs
IPOKUBAHUS;

O HECYACTHOM CiIy4ae - Ha3BaHME, BEIOMCTBEHHAsl MOJYUHEHHOCTb U aJIpec Op-
raHU3alMM, CTPYKTypHOE MOJpas3zesieHue, BpeMs paOOThl, JOJKHOCTb, JaTa U MECTO
HECYaCTHOTO Cily4asi, BUJ MPOUCLIECTBUS, 1aTa YBOJIbHEHMUS,;

MHbBIE CBEJICHUS, IO3BOJIAIOIINE OCYIIECTBUTh OUCK JOKYMEHTOB, HEOOXOANMBIX
JUISL KCIIOJIHEHUS 3aI1poca.

K 3anpocy 3asBuTenemM MOryT ObITh IPUIIOKEHBI TIOKYMEHTBI, CBSI3aHHBIE C TEMOM
3anpoca 100 UX KOIUH.

14. JIns mony4yeHus: CBEACHMI, COJIEpKalUX MEPCOHANbHBIE JTAHHBIE O TPETHUX
JMLAX, JOMOJHUTENBHO MPEACTABISIIOTCA JOKYMEHTBI, OJTBEPKAAIOIINE TOJTHOMOYUS
3asIBUTEIIS, IPEyCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccniickon Penepannu.

IlepeyeHb OCHOBaHM 1JIA 0TKAa3a B IpUeMe JOKYMEHTOB,
He00XO0AUMBIX /ISl PEAOCTABJICHUA MYHUIUNIAJIbHOM YCIYTH

15. OcHoBaHMeM 151 OTKa3a B IMpHEME JOKYMEHTOB HEOOXOIUMBIX Jis MPEeo-
CTaBJICHUSI MyHUIIMNIATBHOU YCIIYTH, SIBISIOTCS:

OTCYTCTBHE B 3ampoce (aMUIIUU 3asBUTENS, MMOYTOBOrO aApeca, Mo KOTOPOMY
JIOJKEH OBITh HAIlPaBJIEH OTBET;

HEBO3MOXKHOCTh MPOYTEHUS 3a1poca, O YeM COOOIIAETCs 3asBUTEII0, HAIPABUB-
niemMy oOpallleHue, €Clii ero (paMuiIns U MOYTOBBIN aJipec NOAAal0TCs MPOUYTEHHUIO.

IlepeueHb OCHOBaHUI AJIA 0TKA3a
B NIPeI0CTABJIEHNH MYHUIIUNIAJIBLHOM YCJIYTH

16. OcHOBaHMSIMH AJI1 OTKa3a B IPEIOCTABICHUN MyHULMIIAIbHON YCITyTH, SBIIS-
eTcs:

OTCYTCTBUE B 3arpoce GpaMuIui U UMEHHU, TIOYTOBOTO ajpeca 3asBUTEIIS,

OTCYTCTBHUE B 3alpOCe CBEACHUH, HEOOXOIUMBIX JJISl IPOBEICHUS TOUCKOBOM pa-
OOTHI;

OTCYTCTBHUE Y 3asBUTENSl JOKYMEHTAIbHO MOATBEPKICHHBIX IPaB Ha MOJIy4YEeHUE
CBE/ICHUH, CO/IEprKaIlUX MEePCOHANIBHBIC JaHHBIE O TPEThUX JIMIIAX, B CIydae KOTOPOTO
3asBUTENIO COOOIAETCS O HEBO3MOXKHOCTH JIaTh OTBET IO CYLIECTBY IOCTABICHHOTO B
HEM BOIPOCA B CBSA3U C HEJOMYCTUMOCTBIO Pa3rialleHus yKa3aHHBIX CBEJCHUIA;
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HaJIMYKUE B 3aPOCE BOIPOCA, HA KOTOPBIA 3aABUTEIII0 PaHEE MHOTOKPATHO JaBa-
JIMCh MUCbMEHHBIE OTBETHI IO CYILIECTBY, U IIPXU 3TOM OTCYTCTBUE B 3alIPOCE HOBBIX J0-
BOJIOB WJIM OOCTOSITENIBCTB, B cllydae 4ero, HadaiabHUK OT/ena BIpaBe MPUHSATH pellie-
HUE 0 0€30CHOBATEIBLHOCTH OYEPEAHOr0 3ampoca M MpEeKpalieHud MEPenucKu Mo JaH-
HOMY BOIIPOCY IPH YCIOBUM, YTO YKa3aHHOE OOpallleHHE W paHee HaIpaBisieMble 00-
pallleHus] HAMPABJISJIMCH OJHOMY M TOMY K€ 3asiBUTENI0, O YEM YBEJIOMIISIETCSA 3asiBU-
T€JIb, HAITPABUBILIKH 3aPOC;

HEBO3MOKHOCTh TIPOYTEHUS 3a1poca, O YeM COOOIIAETCs 3asIBUTEII0, HAPABUB-
nmemMy oOpaieHue, €Ciii ero paMuiIrs ¥ IMOYTOBBINA apec MOAAI0TCS TPOUTEHUIO;

HaJU4KMe B 3alpPOCE HEIEH3YPHBIX JTMOO OCKOPOWTENBHBIX BBIPAXKEHUH, YIPO3
JKA3HH, 3J0POBBI0 U MMYIIECTBY JOJLKHOCTHOIO JIMIIA, & TAKXKE YWIECHOB €r0 CEMbH, B
ClIy4ae 4ero JOJDKHOCTHOE JIMIIO BIIPaBE OCTABUTH 3alpoc 0€3 OTBETa MO CYTH IMOCTaB-
JICHHBIX B HEM BOMPOCOB M COOOIIUTH 3asIBUTEIIIO, HAIIPABUBIIIEMY €r0, O HEJIOMYyCTH-
MOCTH 3JIOYIOTPEOJICHHS TIPABOM.

Pa3Mep miiatel, B3UMaeMOH € 3asiBUTEIS NPHU NPEI0CTABICHUU
MYHHIHMIIAJIBHOM YCIYTH, U CIIOCO0OBI ee B3UMAHMSA B CIy4asX,
NpeIyCMOTPEHHBIX (peAepaJbHbIMH 3AKOHAMH, IPUHUMAEMbIMHU
B COOTBETCTBUM C HUMH HHBIMHU HOPMATHBHBIMH NPABOBBIMH aKTAMHU
Poccuiickoit ®eaepauuy, HOPMATHUBHBIMHU NIPABOBLIMU AKTAMH
cyobekToB Poccuiickoit Pegepanmu.

17. OTnen UCTONMHSAET MOCTYNHBIINE M3-3a pyOeka 3ampochl M0 UCTPEOOBAHUIO
JOKYMEHTOB COIHAJIbHO-IIPABOBOTO XapaKTepa, CBS3aHHBIC C COIMAILHOW 3alUTOMN
rpaXkIaH u Juil 0e3 rpaXKIaHCTBa, MPEAYCMATPUBAIOIICH UX TICHCHOHHOE O0eCIIeYeHHE,
HIOJIyYCHHE JIBIOT U KOMITEHC AU, OECIIaTHO.

MakcuMaJIbHbIA CPOK OKUIAHUA B OYepeau MPH Mmoaaye 3anpoca
0 NpPeJ0CTABJICHUM MYHUIIMIIAJIbHOH YCJIYTH U NP MOJYYCHUH
pe3yibTaTa NPeAoCTABJICHNS MYHUIMIIAJIbHON YCIAYyTH

18. Ilpu nuanom oOpamiernu 3asButens B OTaen mis Mojaayu 3ampoca MaKCH-
MaJIbHbI CPOK OKUJAHUS B OUEpEU MPHU MO01aue 3arnpoca O Npe0CTaBICHUN MYHHIIU-
NajbHOM YCIAYTM U TPU TMOJYYEHUHU pe3yjbTaTa MPEJOCTABICHUS MYHUIUMAIbHOM
YCJIYTY HE JIOJKEH MPeBbIaTh 15 MUHYT.

Cpok perucTpanuu 3anpoca 3asiBuTejst
0 MpeJA0CTABJICHNH MYHHUIIMNIAJILHON yCJIyTrH

19. 3anpocsl 3asBUTENEH, TOCTYHUBIINE MO TTOYTE, PETUCTPUPYIOTCS B TEUEHHE 3
pabouux qHEH ¢ MOMEHTa NmocTyIieHus: B OT/ied B YCTaHOBJIEHHOM MOPSIIKE, MTPU JINY-
HOM OOpallleHuH - B JIeHb T0JIa4u.



TpeGoBanus K NOMelIEeHUSIM, B KOTOPBIX PeA0CTABJIsIETCH MYHUIIUNIAJIbHAS
ycJyra, K MecTam JIIsl COCTaBJIEHUs 3alIPOCOB NPH NMPea0CTABJIEHUN
MYHUIUNAJIbHOM YCIYTH, HHPOPMANIMOHHBIM CTEHAaM ¢ 00pa3uamMM ux
3aM0JIHeHNsl U MlepevYHeM JJOKYMEHTOB, He00X0AUMBIX /ISl IPeA0CTABJIEHUS
MYHUIMNAJIbHON YCIYyTH

20. ITpuem 3asBuTesnei ocyiiecTBiseTcss B paboueM kadbuHere Otnena. Otaen
000pyaoBaH HH(POPMAIIMOHHBIMHU TaOIMUYKaMHU (BBIBECKAMH) C YKa3aHUEM:

dbamMuInu, UMEHH, OTYECTBA U JOJKHOCTH JIUIA, OCYIIECTBIISIIOIIETO MPEeI0CTaB-
JIeHHE MyHUIUIAIBbHOMN YCIyTH;

4acoB MIpHEMa U BPEMEHH TepepbiBa Ha 00€/I.

Pabouee MecTO MOMKHOCTHOTO JiMIa 00OPYAOBAHO MEPCOHAIBHBIM KOMIIBIOTE-
pOM.

B momernenusix obecrnedeHpl: BO3MOKHOCTh U YI00CTBO O(OpMIICHUS 3asiBUTE-
JieM MMHUCbMEHHOTO O0palleHus;

Tene(oHHas CBsI3b;

BO3MOXHOCTh KOITUPOBAHUSI IOKYMEHTOB;

JOCTYIl K OCHOBHBIM HOPMATHMBHBIM IPABOBBIM aKTaM, pPErjaMeHTUPYIOIINM
nosiHoMouMs U cepy kommnerenuuu Otaena;

JOCTYIl K HOPMATUBHBIM IPABOBbIM aKTaM, PETYJIHPYIOIIUM MPEIOCTaBICHHUE
MYHUIUTIATBHOU YCITyTH;

HaJIM4Yue MUCbMEHHBIX MIPUHATICKHOCTEHN 1 Oymaru ¢popmata A4.

MecTa 111 oxuanusi 000pyAOBaHbI CUIECHBSIMU.

21. Jlns MHBANIUIOB OJDKHBI OBITH 00ECHEYEHBbI YCIOBUS OECHpPENSITCTBEHHOTO
J0cTyna K 0OObEKTY (31aHUI0, TOMEIICHHIO), B KOTOPOM OHA MPEJOCTaBISETCS, a TAaKKe
JUIs OECHPETSITCTBEHHOTO MOJB30BaHUs TPAHCIIOPTOM, CPEACTBAMH CBSI3U U MH(pOpMa-
LINY;

BO3MOXHOCTh CaMOCTOSITEJIBHOTO TMEPEABMKEHUS 10 TEPPUTOPUU, HA KOTOPOU
pacnoyioxkeHbl 00BEKTHI (3aHus, TOMENIEHUS ), B KOTOPBIX MPEIOCTABISAIOTCS YCIyTH, a
TaK)Ke BXOJla B TaKKe OOBEKTHI M BbIXOJ]Aa U3 HHUX MOCAJAKU B TPAHCIIOPTHOE CPEICTBO U
BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KpeCa-KOJSICKH;

COMPOBOXK/ICHHE UHBAJIUAOB, UMEIOIUX CTOMKHE paccTpoicTBa (DYHKIIMK 3PEHUS
U CaMOCTOATENbHOTO NIEPEIBIKCHHUS;

HaJUIeKalee pazMenieHue o00pyloBaHus U Hocutened umHdopmanuu, HeoOXxo-
JTUMBIX 7151 oOecreueHrs OeCIpensITCTBEHHOTO TOCTYIa WHBAIHIOB K 00BeKTaM (31a-
HUSIM, TIOMEIICHUAM), B KOTOPBIX MPEAOCTABIISIIOTCS YCIYTH, U K yCIyraM C y4eTOM
OTpaHUYEHUN UX KU3IHEACITEIbHOCTH;

ayOnupoBaHre HEOOXOIUMOM JUIsi MHBAJIUAOB 3BYKOBOM M 3pUTENBbHON HHQOP-
MaliM, a TaKkXke HaJIuCcell, 3HAKOB U MHOW TEKCTOBOW U rpauueckoi MHPOopMaruu
3HAaKaMH, BBITIOJTHEHHBIMU penbe(hHO-TOUeUHBIM HIpudTOM bpaiins;

JIOIYCK CYpAOIEPEBOAUMKA U TU(IOCYPIONIEPEBOIUNKA;

JOMYCK COOaKU-MPOBOJIHMKA HAa OOBEKTHI (3[aHUs, MOMEIIECHHs), B KOTOPBIX
MPEIOCTABIISIOTCS YCIYTH;

OKa3aHHE MHBAJIMJAM TMOMOUIM B MPEOJOJCHUN 0aphepoB, MEMIAIOUIUX MOJIyYe-
HUIO UMM YCJIYT HapaBHE C IPYTUMH JIUIAMHU.



Huble TpeboBaHUA, XapaKTepU3YIOLIHe MPeI0CTABICHHE
MYHHIHIAJIbHON yCJIYrd

22. PoccuiickuM, HHOCTPAHHBIM TpaKJaHaM U JIMLaM 0e3 rpakJIaHCTBa, MPOKHU-
BAIOIIMM 32 pyO€KOM, MOJIMHHBIE apXUBHbBIE JOKYMEHTBI HE HAITPABJISIOTCA.

II1. CocTas, nocj1e10BaTEJIbHOCTH U CPOKH BbINOJTHEHUSA
aIMMHUCTPATHBHBLIX NPOUEAYP, TPEOOBAHUS K MOPAJAKY X BbINOJHEHHS, B TOM
4ymcJye 0CO0EHHOCTH BbITIOJTHEHUS NMPOLEYP B JJIEKTPOHHOH (popMme

23. IlpenocTaBieHue MyHUIIMITAIBHOM YCIYTH BKIIIOUaeT B ceOsl CleAyromue aj-
MUHHCTPATUBHBIE MTPOLIEAYPHI:

perucTpanys 3anpocos;

aHaJIU3 TEMAaTUKH 3aIIPOCOB;

HaIlpaBJIEHUE 3alPOCOB HA UCIIOJIHEHUE MO MPUHAIJIEKHOCTH;

MOJIFOTOBKA, 0()OPMIIEHHE OTBETOB 3aBUTEIISIM;

oopMIIEHHE aPXUBHBIX CIPABOK, APXUBHBIX BBIMUCOK U APXUBHBIX KOIHUI;

HaIlpaBJEHUE, B COOTBETCTBUU C 3aKOHOJATEIHCTBOM, apPXHMBHBIX CIPABOK, ap-
XUBHBIX BBITIMCOK M APXMBHBIX KOMHI B ymnpaBiaeHUE ANTalCKOro Kpas Mo KyJbType U
apXUBHOMY JI€JIy JJIsSI IPOCTABJICHUS allOCTUIIS;

HampaBieHue (BblJaya) 3asBUTENSIM OTBETOB M apXMUBHBIX CIPABOK, apXUBHBIX
BBINIHCOK U apXHUBHBIX KOMUH.

[Topsinok npenocraBienuss OTAEI0M MYHHUIIMIIAIBHOM YCIYTH OCYIIECTBISETCS B
COOTBETCTBUHU C OJ0K-cxemon (nmpuiiokenue Ne 6 Hactosiiero PerinamenTa).

Perucrpanus 3anpocoB u nepejaadya ux Ha UCNOJHEHHe

24. Peructpanus 3ampoca SBISE€TCS OCHOBAaHHMEM Il Hadajla JCMCTBUM IO
MPEA0CTABICHUIO MyHUITUITAIBHON YCIYTH, OCYIIECTBIsIeTCs ceruanucroM Otaena.

PCI‘I/ICTpaI_II/I}I BKJIFOYAET B ceOs BHECCHHE CBCI[CHI/Iﬁ 0 3a1pocc B PECruCTpaliioOH-
HBIN KypHaJl, 3allMCh pEruCTpaluOHHOTO HOMEpPA Ha 3asABJICHUU.

CpoK HCIIOJNHEHUS JaHHOM aJMUHHCTPATUBHOM MpoueAaypbl 3 pabouux IHS C
MOMEHTa MOCTYIUIeHHUs 3anpoca B OTAen mo moyte, Npu JUYHOM OOpAaIlleHUH - B JCHb
IIOAYH.

AHAJIN3 TEMAaTHKH 3aMPOCOB

25. AHanu3 TeMaTUKHU MOCTYUBIIUX 3aIIPOCOB BKIIIOYAET B Ce0s:

- OIIPENEJICHUE OTBETCTBEHHBIM HMCIOJIHUTENIEM IPAaBOMOYHOCTU IOJIYYECHUS 3a-
SIBUTEJIEM 3arpaniBaeMord MHGOPMAIMKM ¢ YUYETOM OTPpaHWYEHUN Ha MPEAOCTaBIICHUE
CBeJIeHNY KOH(DUICHIIMAIEHOTO XapaKTepa;

- OIPENEIICHNE OTBETCTBEHHBIM MCIOJHUTEIEM CTEIEHU MOJHOTHI CBEICHUH, CO-
JIEPIKAIIUXCST B 3aMPOCE 3asgBUTEINSI, HEOOXOIMMBIX JIJI MPOBEJCHUS MOMCKOBOU pado-
THIL;

- ONpEAETIEHUE OTBETCTBEHHBIM HCIIOJIHUTEIIEM MECTOHAXOXKICHUS APXUBHBIX
JIOKYMEHTOB, HEOOXOJUMBIX JJIs1 HICTIOJTHEHUS 3alpoca 3asiBUTEIS;



- OonpeaCICHUC OTBECTCTBCHHBIM HCIIOJIHUTCIEM aApC€COB KOHKPCTHBIX OPraHOB U
OpFaHHBaHHﬁ, KyJa MO0 INpUHAMJIC)KHOCTU CICAYCT HAIIPpABUTL Ha HMCIIOJHCHHUC 3aIlpoC
3aABUTCIIA.

HanpagiieHue 3anpocoB HA MCMOJTHEHHE M0 MPUHA/JIEKHOCTH
B OPraHbl U OPraHu3anuu

26. 1lo uToram aHanv3a MOCTYNUMBIIMX 3alPOCOB 3asBUTENEH OTIEN UCIOIHAET
3ampockl, TP OTCYTCTBUU JOKYMEHTOB HAalpaBisieT 3alPOChl WM UX KOIHUHU CO CBOUM
MACbMOM Ha UCIOJIHEHUE 10 MPUHAJICKHOCTH B OPraHbl U OPraHU3alli, KOTOPbIE MO-
T'YT UMETh Ha XPAaHCHUH IOKYMEHThI, HEOOXOAMUMBIE 711 UCTIOJTHEHUS 3ampoca.

[Ipu HampaBieHUM 3aMpPOCOB HA UCMIOJHEHHE MO MpUHAMNIeKHOCTU, OTAen, ITpu
HEOOXOMMOCTHU Ta€T PEKOMEHAAINH 10 MCTIOTHEHUIO, YBEIOMIISIET COOTBETCTBYIOIINE
OpraHbl U OPraHU3alHUM O 3aIPOCaxX, APXUBHBIE CIIPABKH, APXUBHBIE BBIITUCKA U apXUB-
HBIE KOIUU TI0 KOTOPHIM TPEOYIOT IPOCTABIICHUS aIIOCTUIISI U TIPEJICTABIICHUS B Y IpaB-
nenue denepanbHON PETUCTPAITMOHHON CITyKOBI IO AJNTaliCKOMY Kparo 00pasIoB Moj-
MMACEN JOJDKHOCTHBIX JIMI M OTTUCKOB IE€YaTEW, C IOATBEPXKACHUEM MOJTHOMOYUU
JOJDKHOCTHBIX JIMI HA IPaBO MOAMUCU JOKYMEHTOB B COOTBETCTBHUM C YCTAHOBJIEHHOM
dbopmoit (mpunioxenue Ne 3 Hactosiero Pernamenta).

27. B ciydae, ecnu 3anpoc TpeOyeT UCIOIHEHUSI HECKOJIbKUMHU OpraHamMu U op-
ranusanusaMu, OTes HalpaBisIeT UM KOIUU 3apoca ¢ YKa3aHUEM O HalpaBJIECHUH OT-
BeTa B aapec OTaena uin 3asBUTENS.

CpoK HCHIOJIHEHUS JAHHOM aIMUHHUCTPATUBHOM MTPOLEAYPHI — 2 JTHS.

IHoaroroska, opopmM/ieHHEe OTBETOB 3asIBUTEIAM

28. I1o ntoram ananu3za 3anpoca 3asButens Otuen:

- Ja€T MOTUBUPOBAHHBIN OTKA3 3asBUTENIO B MTOJIYUYCHHUH 3aMpalIUBAEMbIX CBEJIE-
HUWA TIPU OTCYTCTBUM y HErO MpaBa Ha UX MOJYyYEHUE U Pa3bACHSET €ro JalbHeuIne
JIEVCTBHS, TPENYCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickoit denepannu;

- IUCBMEHHO YBEIOMIISIET 3aBUTEIISI O HAMPABJICHUM 3aIIPOCa HA UCIIOJHECHUE B
COOTBETCTBYIOILINN OpraH, OpraHu3aluio;

- IUCBMEHHO YBEAOMJISICT 3asBUTENSI O HEOOXOIUMOCTH MPEAOCTABICHUS JOTOJ-
HUTEJIbHBIX CBEJICHUI /1JI1 UCTIOJIHEHHUS 3aMpoca;

- HaIpaBJIsieT 3asBUTEIIO TMChbMa C UHBIMU CBEJICHUSIMU,

- MpU OTCYTCTBUHU 3aNPAIINBAEMBIX CBEACHUN B MYHULMIIAIBHOM APXUBE HH-
dbopmupyeT 00 3TOM 3agBUTENS U MTPU BO3MOXKHOCTU JA€T PEKOMEHJAIMU TI0 UX J1ajlb-
HEUIIEMY TTOUCKY;

- KHQOPMUPYET 3asIBUTENSI O HEBO3MOXKHOCTU MPOUYTEHUS 3arpoca, eciu ero da-
MUJIMS ¥ IOYTOBBIN apeC NOJIAXOTCSA MPOUYTEHUIO.

CpoK UCHIOJIHEHUS! JAHHOM aIMUHUCTPATUBHOM MPOLEAYPHI — 2 JTHSI.
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O¢opmieHne apxXMBHBIX CIIPABOK, APXMBHBIX BBIITUCOK
U APXMBHBbIX KONUM

29. OdopmieHne apXUBHBIX CIPABOK, apXMBHBIX BBINHMCOK, apXUBHBIX KOIMIi
BKJIOYAET B ce0s MOATOTOBKY B yCTaHOBJIEHHOM [IpaBuiamu nopsiake apXUBHBIX CIpa-
BOK, APXMBHBIX BBIIMCOK, apXMBHBIX KOIHW IO 3aIIpOcaM 3asBUTEJICH, MOJYyYECHHBIM
HEIOCPEACTBEHHO M3-3a PyOeka, MHBIX OpraHOB U OpraHu3alui, YnpaBiaeHUs AJTaii-
CKOT'0 Kpas I10 KyJIbTYPE U apXUBHOMY JIEITy.

30. ApxuBHBIE CIIPABKHU, apXUBHBIE BBHIMUCKU U apXUBHbIE KOMUU O(DOPMIIIOTCS
Ha roCyJapCTBEHHOM s13bIke Pocculickon @enepanuu.

31. TekcT B apXuUBHOM CIIPABKE M3JIaraeTcs B XPOHOJOTMYECKON MOCIIEI0BATENb-
HOCTU COOBITHI C yKa3aHHEM BHJOB apXMBHBIX TOKYMEHTOB M UX JaT. B apxuBHOI
CITpaBKE JOMYCKAETCs IUTUPOBAHNE APXUBHBIX JOKYMEHTOB.

HecoBnanenue OTAEnbHBIX TAHHBIX APXUBHBIX JOKYMEHTOB CO CBEICHMSIMU, W3-
JIO’)KEHHBIMHU B 3aIIpOCE, HE SBJISIETCS NMPENATCTBUEM JUISl BKIKOYEHUS UX B APXUBHYIO
CIIPaBKy IIpH YCIJIOBUH, €CJIM COBIIAJICHUE BCEX OCTAJIBHBIX CBEACHUI HE BBI3BIBACT CO-
MHEHUI B TOXKI€CTBEHHOCTH JIMLA UM (PAKTOB, O KOTOPBIX TOBOPUTCSI B apXUBHBIX J10-
KyMEHTax. B apXMBHOM CrpaBKe 3TH JaHHBIC BOCIIPOU3BOIATCS TaK, KAK OHU U3JI07KECHBI
B APXUBHBIX JOKYMEHTaX, a PaCXOXJCHMs, HECOBIIAJEHUS U HETOYHbIC HA3BAHUS, OT-
CYTCTBHE UMEHH, OTYECTBA, NHULMAJIOB WJIM HAJIMYUE OJHOIO U3 HUX OrOBapHUBAaIOTCS B
TEKCTEe CIpaBKH B ckoOKax («Tak B JOKyMeHTe», « Tak B TEKCTEe OpUTHHAIIAY).

B mpumeuaHusix mo TEKCTy apXWBHOM CHpPaBKH OTOBapHUBAIOTCS HEpa300pUUBO
HaIlMCaHHBIE, UCIIPABIICHHBIE aBTOPOM, HE MOJJAIOIINECS NMPOYTEHUIO BCIEACTBHE I10-
BpPEXKJICHUS TEKCTa opurnHaia mecra («Tak B TeKcTe opuruHaina», «B Tekcre Hepas-
OOpUUBOY).

B Tekcre apXMBHOM CIPaBKH HE JOIyCKAKOTCS W3MEHEHMS, UCHPABICHUS, KOM-
MEHTapUu, COOCTBEHHBIE BBIBOJIbI UCIOJIHUTENS MO COACPKAHUIO apXUBHBIX JOKYMEH-
TOB, HA OCHOBAaHUU KOTOPBIX COCTaBJIE€HA ApXUBHAas clpaBka. [Ioq4uCTKN U MOMapKy B
ApPXUBHBIX CIPABKaX HE JIOIIYyCKAIOTCS.

[Tocne TexcTa apXMBHOM CIPaBKU NMPUBOAATCS apXuBHbIE MU(ppbI (HOMepa (PoH-
JI0B, OIKCEH, J1eJ1) U HOMEpa JIUCTOB €IMHULl XPAaHEHUs apXUBHBIX TOKyMEHTOB. B Tek-
CTE€ apXUBHOM CIPaBKH JOITyCKAETCs MPOCTABICHUE apXUBHBIX MIM(PPOB U HOMEPOB JIU-
CTOB €IMHHULl XPAHEHUS APXMBHBIX JOKYMEHTOB Cpa3y MOCJIE U3JI0KEHUS Kax10ro (ak-
Ta, COOBITHS.

Bce nucTtel apXuBHOM CIIPaBKM HyMEPYIOTCS, HA BTOPOM U MOCIEAYOIIUX JTUCTaX
CIPaBKM B BEPXHEM IMPABOM YIIIy OPOpPMIISIETCS OTMETKA: «IPOAOKEHHUE apXHWBHOM
CIIPaBKU OT r.Ne ».

B apXuBHOM BBINMCKE HA3BAaHUE aPXUBHOTO JTOKYMEHTA, U3 KOTOPOTO MPOU3BEC-
HBI BBIIIMCKH, €r0 HOMEP U J1aTa BOCIPOU3BOAATCS MOJHOCTHIO. M3BIIeUeHUsAMU U3 TEK-
CTOB apXMBHBIX JOKYMEHTOB JOJIKHBI OBITh MCUEPIIAHBI BCE MMEIOLIUECS JTaHHBIE IO
3anpocy. Hadaso u KoHel Ka)XJ0ro U3BJICUEHUs, a TAKXKE IIPOITYCKH B TEKCTE apXUBHO-
ro JOKYMEHTa OTAEJIbHBIX CJIIOB 0003HAYAOTCSI MHOTOTOUHEM.

B npumedaHusax K TEKCTYy apXWBHOW BBIIMCKHU JIEJIAIOTCS COOTBETCTBYIOIIHE Or0-
BOPKH O YaCTAX TEKCTa OpUTMHaJa, HEPAa300pUMBO HANKMCAHHBIX, UCIPABICHHBIX ABTO-
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pOM, HE MOAAAKOIIUXCS IIPOUYTEHUIO BCIEACTBUE MOBPEXKACHUS TeKcTa U T.1. OTaens-
HBIEC CJIOBA U BBIPAXKCHMSI OPUTMHAJIA, BBI3BIBAIOIIME COMHEHHS B UX TOYHOCTH, OTOBa-
puBaroTcs cinoBamu «Tak B TekcTe opuruHana», «Tak B tokymenTe». Ilocie tekcra ap-
XUBHOW BBINMCKH MPUBOAATCS apXUBHBIE MU(pPbI (HOMepa (pOHA0B, ONUCEH, 1€T) U HO-
Mepa JINCTOB €JUHUL XPAaHEHUS apXUBHBIX JOKYMEHTOB.

ApXxuBHas CIpaBKa, apXWBHAsl BbIIMCKA odopmisieTcss Ha Oianke Otaena ¢ 00o-
3HaYCHHEM BCeX 00s3aTeNbHBIX Ui OJaHKa PEKBU3UTOB M Ha3BaHUS JOKYMEHTa «Ap-
XUBHas CIIPaBKay, «ApXHBHAs BBIIMUCKa» U aIPECYETCS] HEMOCPEACTBEHHO 3asBUTEIIO.

Kaxx b1l IucT copaBKH MOANUCHIBAETCS HadyalbHUKOM OTlena U 3aBepsieTcs me-
yarbto OTzena.

ApxuBHas CIpaBKa, apXWMBHAsl BBIIMCKA MOANMCHIBAETCS HadalnbHUKOM OTrena,
3aBepAETCs MEYAThIO, IPOCTABIIAETCS HOMEDP U 1aTa COCTABJICHUS.

ApXUBHBIE KOIUU JTOKYMEHTOB MOTYT OBITH O()OPMIIEHBI TOJBKO B OTHOLIEHHUU
TeX JIML, O KOTOPBIX 3allpalliMBalOTCs CBEICHHUS, TP HAJIMYUHU B JOKYMEHTaX BMECTE C
3anpamnmBacMbIMU CBEICHUSMHU CBEACHUN O APYTUX JMLAX O(QOpPMIISIOTCS apXHUBHbIE
BBIIIMCKH.

[Tpu U3roTOBIIEHNU KCEPOKOIUN apXUBHBIX JOKYMEHTOB OJIAaHK HE UCIIOJIB3YETCS.
Ha o0opoTe kaxa0ro JucTa apXMBHOW KOMMH MPOCTABIIAIOTCS apXUBHBIE MU(PBI U HO-
Mepa JIMCTOB €IMHHUIl XPaHEHUSI apXUBHOI'O JOKYMEHTA. Bce MMCThl KoUK TOKYMEHTA C
000POTHOM CTOPOHBI 3aBEPSIOTCA MeuaThio OTena u moamMchio HadanbHuka OTaena.

B apxuBHOIl cnpaBke, apXHMBHOM BBIMHMCKE, apXWBHON KOIMUHU, 00BEM KOTOPOI
IPEBBIIIAECT OAWH JIUCT, JIMCTHI MPOIIMBAIOTCA BMECT€ HUTKOW JHOOOrO 1IBETa U HyMe-
pytorcs. [locneqauit IMCT apXUBHOM CIPaBKH, ApXUBHOW BBIIIACKHU, APXUBHOW KOIIMU B
MECTe, IJIe OHa MPOILNTA, 3aKJIEUBACTCS TUNIOTHONW Oymaroi pazmepom 4x4 cm unu Oy-
Ma)KHOM «3BE370YKOI», HA KOTOPOM mpocTasisiercd neyat Otaena (nmpunoxenue Ne 5
HacTosero Pernamenra).

Hanpagyienue (Bbl1aua) 3aiBUTEJISIM OTBETOB
U APXMBHBIX CIIPABOK, APXMBHBIX BHINMUCOK U APXMBHBIX KOMUA

32. Ilpu nuuHOM OOpaIlleHHU 3asBUTENS 3a apXUBHOM CIPABKOW, apXUBHOMW BBbI-
MUCKOM, apXUBHOM KomueH, pykoBoauTeas Otaena nHGOPMUPYET 3asIBUTEIIS O HE0OXO-
JUMOCTH TIPOCTABJICHUA AMOCTUJISL B YIIPABJICHUU AJITACKOTO Kpasi O KYJIbType U ap-
XUBHOMY nienty. He TpeOyeTrcst mpocTaBieHre aloCTHIIS Ha apXUBHBIX CIIPaBKaXxX, apXUB-
HBIX BBINMMCKAaX, apXMBHBIX KOMUAX, MPEIHA3HAYEHHBIX [JI1 HAIPABJICHUS B rocCynaap-
cTBa, 3akitounBine ¢ Poccuiickoit denepanueit KoHBeHIIMIO O MPaBOBOM MOMOIIU U
MIPABOBBIX OTHOLIEHHUSX MO I'PAXKIAHCKUM, CEMEWHBIM U YTOJIOBHBIM JI€JlaM, 4 TAKXKE B
rocynapctBa - ydactouku CHI', moamucapmme CormamieHne o mpuHIUNAX U Gopmax
B3aMMOJICUCTBHS B 00JIACTH MCIIOJIB30BAHUS apXUBHOW WH(GOPMAITNH, WU C KOTOPHIMU
MMEIOTCS IByCTOPOHHUE COTJIAIIEHUS O COTpyAHUYECTBE (mpuiioxkeHue Ne 4 HacTosie-
ro Pernamenta).

3asBUTEh PACIIMCHIBACTCS B MOJYYCHUHU JTOKYMEHTA B COOTBETCTBYIOIICH rpade
PETUCTPALMOHHOTO XKypHaa.
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33. Ilpu HampaBiI€HHHM OTBETOB Ha 3aIllpPOChl 3asBUTEJIEW IO NOYTE APXUBHBIC
CIIPaBKH, apXMBHbBIE BBIMKUCKU U apXHUBHbBIE KOMUH, BKJIIOYasi OTBEThI 00 OTCYTCTBUHU 3a-
MIPAlIMBAEMBIX CBEJICHUM, IPEAHA3HAUYCHHBIE JIJIs1 HAIIPABJICHUS B TOCY1ApCTBA!

He sBistomuecs yyactHukamu CHI', BMecTe ¢ 3anpocamu (aHKeTaMH, JTUYHBIMU
3asBJICHUSIMUA U T.I1.) HAMPABIAIOTCS B yIpaBieHUE AJITaliCKOro Kpasi Mo KYyJIbType U
apXUBHOMY JIEIIY;

3axirounBIMe ¢ Poccuiickon ®@enepanuerd JloroBopsl 0 MpaBOBOM MOMOIIU U
MIPABOBBIX OTHOLIEHHUSX MO I'PAXKIAHCKUM, CEMEWHBIM U YTOJIOBHBIM JI€JIaM, 4 TAKXKE B
rocynapctBa - ydactauku CHI', moamucapmme Cornamenue o nmpuHIumax u Gopmax
B3aMMOJICUCTBUS B 00JIACTH MCIIOJIB30BAHUS apXUBHOU WH(GOPMAITNH, WU C KOTOPHIMU
UMEIOTCS JIBYCTOPOHHHUE COTJIALIEHUSI O COTPYJIHUYECTBE BBIChUIAIOTCA OTIEIOM IO
IIOYTE MPOCTHIMU MMCbMAaMM HEMMOCPEICTBEHHO B aJIpeca 3asiBUTEIICH.

34. [loaroToByieHHble U 0(OPMIICHHBIE OTBETHI Ha 3aIlPOCHl 3asIBUTENIEH, COMpPO-
BOJUTEIIbHBIC MMHChMA K apXUBHBIM CIPAaBKaM, apXMBHBIM BBIIMUCKAM U apXUBHBIM KO-
MUSIM PETUCTPUPYIOTCS cnenuanuctoM Otaena.

Perucrpaiius BkiroyaeT B ce0s BHECEHUE CBEICHUI B PErMCTPALIMOHHBIN KypHaT
00 OTBeTE Ha 3ampoc, HAIIPABJICHUH €T0 B yIIpaBieHHe AJNTACKOTO Kpas Mo KyJabType U
apXMBHOMY JIeNly WUJIM HEMOCPEACTBEHHO 3asiBUTEIN0, OPOPMIIEHUE COOTBETCTBYIOLIUX
PEKBU3UTOB HA OTBETE U CHATUE JOKYMEHTA C KOHTPOJIA.

ITocne perucTpanr OTBCT HaA 3aIllpOC, apXHWBHAs CIIpaBKa, apXHWBHas KOIIM:A, ap-
XHWBHAs BBIIIMCKA HAITPABJISACTCA B COOTBCTCTBy}OHlI/Iﬁ aapec.

CpoK HMCHOJIHEHUS JAHHOW aJMHHUCTPATUBHOW NpOLEAYpbl 3 THA C MOMEHTa
o(opMIIeHHS OTBETA UM COMIPOBOAUTEIHLHOTO MHUCHMA.

IV. ®opMbI KOHTPOJIA 32 UCIIOJTHEHHEM aIMHUHUCTPATHBHOIO pPerjiaMeHTa

35. Texkymuii KOHTPOJL 3a COONIOCHUEM M HCIIOJIHEHHEM OTBETCTBEHHBIMU
JOJHKHOCTHBIMU JIMIIAMU TIOJIOKEHUN HACTOsIIIero PermamMeHTa m MHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS MO OKA3aHUIO MYHHIIMITATLHON YCITy-
I'M OCYyIIECTBISETCS HadanbHUKOM OTaena, YNpaBisIONIMM JAeIamMu AJMUHHCTPAIH
MaMOHTOBCKOTO paiioHa ANTalCKOTo Kpasi, KypUpYIOIIUM BOIIPOCHI, CBS3aHHBIE C OKa-
3aHHEM YCITyTH.

36. IlpoBepku MOJHOTHI M Ka4yecTBa MPEJOCTABICHUS MYHHIIMIAIHLHONW YCIIyTH
MOTYT OBITh TUTAHOBBIMH (OCYIIECTBIISATHCS HA OCHOBAHHWH TOJOBBIX IJIAHOB PabOTHI) U
BHEIUIAHOBBIMH. [Ipw mpoBepke MOTyT paccMaTpuBaThCS BCE BOMPOCHI, CBSI3aHHBIE C
OKa3aHHEM yCIIyTH (KOMIUIEKCHBIE TIPOBEPKH ), MU OTIEIbHBIE aCIIEKTHI (TEMaTUIECKUE
npoBepku). [IpoBepka Takke MOMKET MPOBOJIUTHCA MO KOHKPETHOMY OOpAIICHHIO 3a-
SIBUTEJIS.

KoHTposb 3a MCMIOTHEHNEM MYHUITUMIIATBLHOW YCIyTH BKIIOYAET B CEOS €XKEro-
HyI0 oTueTHOCTh OTnena, BKIIOYAIONIYIO MOKAa3aTeId MO MCIOJHCHUIO 3alpPOCOB 3a-
SBUTEJIEH.

37. Tlo pe3yapTaTaMm MPOBENCHHBIX MPOBEPOK, B CIydyae BBISBICHUS HapYIICHUN
npaB 3asBUTENCH MPHU TPEJOCTABICHUH MYHHUIIMTIAIBHONH YCIYTH, OCYIIECTBISETCS
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MPYBJICYEHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATEIb-
ctBoM Poccurickoi denepanuu.

V. JlocyneOHbiii (BHeCy1eOHBIIT) MOPSIOK 00:KAT0BAHUS
pelieHnii U aeiicTBuil (0e31eiicTBHSI) OPrana, npeaoCTABJISIONIEr0
MYHUIIMTIAJIbHYIO YCJIYTY, 4 TAKKe T0JKHOCTHBIX JIMII,
MYHUIIMTAJbHBIX CJIYKAIAX

38. 3asBuTENb BOpaBe 00KaoBaTh pelieHus U AericTBus (O0e31eicTBUs) opraHa,
IPEIOCTABIISAIOIIEI0 MYHULMIAIBHYIO YCIYTy, NOJDKHOCTHOIO JIMLA, JMOO MyHHUIU-
NaJbHOIO CIIy>Kalllero, MPUHATHIE (OCYILECTBISIEMbIE) B XOA€ MPEJOCTABICHHUSI MYHHU-
IIUTIAJILHON YCIIYTH, B 1O0CYA€OHOM (BHECYACOHOM TTOPSIZIKE).

3asiBUTENIb MOKET OOPATUTHCS C HKallo00ii, B TOM YUCIIE B CIACAYIOUINX CIydasX:

1) HapylieHre cpoka perucTpaluuy 3ampoca 3assBUTENs O IPEIOCTABIEHUN MYHU-
LAMTAJIBHOW YCIIYTH;

2) HapyIIEHHUE CPOKa MPEIOCTABICHUS MyHUIMIIATbHONW YCIIYTH;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMM akTamu Poccuiickoit denepanuy, HOPMaTUBHBIMU IPABOBBIMHA aKTaMH AJl-
TaNCKOTro Kpast IS IPELOCTaBICHUS MyHULMIIAIbHOU YCIYTH;

4) orkaz B NpueME JOKYMEHTOB, INPEAOCTaBICHHE KOTOPBIX IPEAyCMOTPEHO
HOPMATHBHBIMM NPAaBOBBIMU akTamMu Poccuiickoii denepannn, HOPMaTUBHBIMH IIPABO-
BBIMU aKTaMM AJITaliCKOrO Kpas ¥ MyHHUIUIAIbHBIMH IIPABOBBIMU aKTAMH IS MIPEAO-
CTaBJICHUS MyHULUIIATIBHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPEIOCTABICHUH MYHUIIMIAIBHONW YCIYTH, €CJIM OCHOBAHMS OTKAa3a HE
npenyCcMOTpeHbl (eAepalbHbIMA 3aKOHAaMU W MPHUHITHIMH B COOTBETCTBUU C HUMHU
VHBIMHA HOPMAaTHBHBIMHU IPAaBOBbIMU akTamu Poccuiickon ®enepanuy, HOpMAaTUBHBIMA
IIPaBOBBIMH aKTaMu AJNTalCKOIro Kpas U MyHULUIIAJbHBIMU PABOBBIMU aKTaMU;

6) 3arpeOoBaHUE C 3asBUTENS MPU NPEIOCTABICHUH MYHUIMIAIBHON YCIyTH
IIJIaThl, HE MPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPAaBOBBIMM akTamu Poccuiickon dene-
pauuy, HOPMATUBHBIMU MPABOBBIMH aKTaMH AJTAHCKOro Kpas W MYHHLIMIAIbHBIMU
IIPaBOBBIMM AKTaMU;

7) OTKa3 opraHa, IPeJOCTaBISAIOLIEr0 MyHUIUIAIBHYIO YCIYTY, JOJPKHOCTHOTO
JMIA OpraHa, MpeJOCTaBIIAOIIET0 MyHULIUIIAJIBHYIO YCIYTy, B UCIIPABICHUH JOIYIICH-
HBIX OI€YaTOK U OUIMOOK B BBIIAHHBIX B PE3YJIbTATE MIPEIOCTABICHUS MyHULUIAIBHOMI
yCIIyTH JOKYMEHTaX, MO0 HapyILIEHUE YCTAHOBJIEHHOTO CPOKa TAKUX UCIPABICHUI.

39. Kanoba nomaercss B AIMUHHUCTpAIMIO pailoHa B MUChbMEHHOU (popme Ha Oy-
Ma)XHOM HOCHTEJIE, B AJIEKTpOHHOM (hopme. XKanoObl Ha pelieHus, MPUHITHIE Hadallb-
HUKOM OTJena, pacCMaTpPUBAKOTCSI HEMOCPEACTBEHHO I1aBOM AJIMUHUCTPALIUK palioHa.

40. XKanoba MoxeT ObITh HallpaBiIeHa MO MOYTe, Yepe3 MHOToQyHKIIMOHATBHBIN
LEHTP, C UCIOJB30BaHWEM HH(POPMAIIMOHHO-TEICKOMMYHUKAIMOHHONW ceTn «MHTep-
HET», OPHUIMANTBHOTO caiiTa AIMUHUCTpAIIMU pailoHa, €IMHOTO MOPTaia TOCYT1apCTBEH-
HBIX U MyHUIIUTAIBHBIX YCIYT, JIMOO PErHOHAIBHOIO MOPTaja TOCy1apCTBEHHBIX U MY-
HULUNAIBHBIX YCIIYT, a TAK)KE MOKET ObITh IPUHSATA IPU JIUYHOM IIPUEME 3asIBUTEIISL.
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41. )Kanoba noJpKHA COEPKaTh:

1) HauMeHOBaHWE OpraHa, MPeJOCTABISIONIEr0 MYHULIUNATBHYIO YCIYTY, JTOJK-
HOCTHOTO JIMIIA OpraHa, MpeJl0CTaBISIOIIEr0 MyHUIIMIAIBHYIO YCIYTy, TM00 MyHUIIU-
NaJIbHOTO CIIyKAallleTo, pEUIeHUs U NeUCcTBUS (0e31eCTBIE) KOTOPBIX 00XKATYIOTCS;

2) dbamminio, UMs, 0TYECTBO (TIOCIIEIHEE - IPU HAJIMYWH ), CBEACHUS O MECTE KH-
TEJIbCTBA 3asBUTENS - (PU3UYECKOTO JIMIA, JUOO0 HAUMEHOBAaHUE, CBEICHUS O MECTE
HAXOXKJECHUS 3aBUTEIS - FOPUAMYECKOTO JIUIA, a TAaKKe HoMep (HOMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) FMEKTPOHHON MOUTH (MTPU HAIMYWHU) U TTOYTOBBIN ajapec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJICH OTBET 3asIBUTEIIIO;

3) cBemeHus 00 OOXalTyeMbBIX DPEIICHUSX W JCUCTBUSAX (Oe3aeiicTBHMU) opraHa,
MPEIOCTABIISAIONIETO MYHHIIUTAIBHYIO YCIyTY, JAOKHOCTHOTO JIMIlA OpraHa, Mpeio-
CTaBJISIONIETO MYHHUIIUTIAIHYIO YCIIYTY, THO0 MyHHUITUTIATHHOTO CITY>KAIIleTo;

4) moBO/bI, HA OCHOBAaHUHU KOTOPBIX 3asIBUTEJb HE COIJIACEH C PEIICHUEM U JIei-
cTBUeM (0Oe3neiicTBIEM) opraHa, MpeJoCTaBISIONIEr0 MyHULIUIAIBHYIO YCIYTY, TOJK-
HOCTHOTO JIMIIA OpraHa, Mpel0CTaBISIOIIEr0 MyHUIIMIAIbHYIO YCIYTy, TM00 MyHUIIU-
NaJbHOTO CIy>Kalero. 3asBUTENEM MOTYT OBbITh MPEACTAaBICHBI IOKYMEHTHI (TIpU HaJIU-
YU ), TOATBEPKIAIOIIME JOBOJIbI 3aBUTENS, JTMOO UX KOTIHH.

42. XKanoba, noctynuBiias B AJIMUHUCTPAIIUIO, MTOJJICKUT PACCMOTPEHHUIO B Te-
YeHHe MATHAAUATA pabouyMX JHEW CO JHS €€ perucTpaluu, a B ciiydae o0KajJoBaHUS
0TKa3a OpraHa MEeCTHOTO CaMOYIpaBJICHHUs, JOKHOCTHOTO JIUIAa OpraHa MECTHOIO ca-
MOYTIPABJICHUS B MPUEME JTOKYMEHTOB Y 3asBHUTEIIS JIMOO B UCIIPABICHUH JOIMYIIEHHBIX
OTICYaTOK M OMMOOK WJIM B Clydae O0KaJIOBaHMSI HAPYIIEHUS YCTAaHOBJIECHHOTO CpPOKa
TaKUX WUCIPABICHUHN — B TEUCHUE MIATH PabOYMX THEH CO THS €€ PETUCTPAIIUU.

43. Ilo pe3ynbpTaTamMm pacCMOTPEHHSI KaT00bl ATMUHUCTPAIUS paiioHa TIPUHUMA-
€T OJTHO U3 CJIEAYIOIIMUX PEIICHNN:

1) ynoBneTBopsieT *anoly, B TOM 4ucie B popMe OTMEHBI IPUHATOTO PELICHHUS,
UCIIpaBJeHUs] JOMyleHHbIX OTIEI0M ONeyaToOK M OMIMOOK B BBIAAHHBIX B pE3yJbTaTe
MPEIOCTABIECHUS MYHULIMITAIILHON YCIYIM JOKYMEHTAX, BO3BpATa 3asBHUTEINIO JICHEK-
HBIX CPEJICTB, B3UMAaHHE KOTOPBIX HE MPEyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aK-
tamu Poccuiickoit denepanyu, HOpPMATUBHBIMU MPABOBBIMU aKTaMU AJITAMCKOTO Kpas,
MYHUIUTIATBHBIMY PABOBBIMU aKTAMH, a TAK)KE B UHBIX (pOpMax;

2) OTKa3bIBaeT B YJOBJIETBOPEHUHU KATOOBI.

44. He mo3nHee AHS, CICAYIOIMIETO 3a JHEM MPUHATUS PEIICHUS, YKA3aHHOTO B
nyHkTe 43 HacTosmero PernamenTa, 3asBUTETI0 B TUCBMEHHON (hOpME U TIO KEITAHHUIO
3asiBUTENS B DJICKTPOHHOU (popMe HAMPaBISECTCS MOTUBUPOBAHHBIA OTBET O PE3yJIbTa-
TaX PacCCMOTPEHHUSI KATO0ObI.

45. B oTBeTe 110 pe3ysibTaTaM PacCCMOTPEHUS KaJ00bl YKa3bIBAIOTCS:

a) HaUMEHOBAaHHME OpraHa, MPEIOCTABJISIONIET0 MYHUIIMIAIBHYIO YCIYyTy, pac-
CMOTpEBILIETO XaI00y, JOKHOCTh, (DaMuiIusi, UMs, OTYECTBO (MPU HAJIWYUH) €ro
JIOJKHOCTHOTO JIMIA, TPUHSIBIIETO PEIlIEHUE 0 Kaooe;

0) HOMep, JaTa, MECTO MPUHSTHS PEUICHUSs, BKIIOUasl CBEJICHUS O JIOJBKHOCTHOM
Jule, perieHue uiu aeiicteue (0e3AeiCcTBIE) KOTOPOTro 00KaIyeTcs;

B) hamuiust, uMs, OTYECTBO (IIPU HAJTUYMH) WJIM HAUMEHOBAHUE 3asIBUTEIIS,

') OCHOBaHUS ISl IPUHATHSI PELISHUS 110 Kajo0e;

1) IPUHSTOE 110 KaJI00e perieHue;
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€) B Cilyyae, eciiu kajno0a mpu3HaHa 00OCHOBAaHHOM, — CPOKU YCTpPaHEHUS BBISIB-
JIEHHBIX HapyILIECHHI, B TOM YHCIIE CPOK MPEIOCTABICHUS PE3yJibTaTa MyHULUIAIBHOM
YCIYTH;

) CBEACHUS O MOPsiAKE 00KaJOBaHUS IPUHSITOTO T10 KalI00e peleHus.

46. OTBeT MO pe3yjbTaTaM PacCMOTPEHUS KajloObl MOAMKUCHIBACTCS YHOJIHOMO-
YEHHBIM Ha PACCMOTPEHHE KaI00bI JOHKHOCTHBIM JIMIIOM OpraHa, MpeaoCTaBIISIIOIIETO
MYHULIMOATBHYIO YCIYTY.

[To >xenmaHWIO 3agBUTENSI OTBET MO pe3yJbTaTaM PAacCMOTPEHUS KaloObl MOXKET
OBITH TIPE/ICTABIICH HE MO3/IHEE JTHS, CICAYIONIETO 3a JHEM MPUHSATHS PEIIeHus, B Gop-
M€ JIEKTPOHHOTO JIOKYMEHTA, MOAIMUCAHHOIO 3JIEKTPOHHOMN MOJMNKUCHIO YIIOJTHOMOYEH-
HOTO HA PAacCMOTPEHHUE >KAIOOBI JOKHOCTHOTO JIUIA W (WJIM) yHOJTHOMOYEHHOTO Ha
paccMOTpEeHHUE Kano0bl opraHa, BUJ KOTOPOH yCTAaHOBJICH 3aKOHOAATEILCTBOM Poccwii-
ckon denepanuu.

47. OcHOBaHuUs JIJIs1 0TKa3a B YAOBJIETBOPEHUU HKAJIOObL:

a) HaJM4KMe BCTYMUBIIETO B 3aKOHHYIO CHIIy pELIEHUs CyJia, apOUTPaKHOTO Ccya
o kaji00€e 0 TOM e IPEeIMETE U MO TEM K€ OCHOBAHUSIM;

0) mogaya xano0bl JUIIOM, TIOTHOMOYHSI KOTOPOT'O HE MOATBEPKICHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENLCTBOM Poccurickon denepanuu;

B) HAJIMYUE pEUIeHUs MO0 >kajole, MPUHATOrO paHee B OTHOIIEHHH TOTO e 3a-
SIBUTEJIS M TI0 TOMY K€ TIPEIMETY KAIOOBI.

48. AnMuHHCTpanus paiioHa BIPAaBE OCTaBUTH Kajao0y 0€3 OTBEeTa B CIACAYIOIINX
CIyyJasx:

a) HAIMYWE B KAJI00E HEIEH3YPHBIX JTMOO OCKOPOUTEIHHBIX BBIPAXKECHHM, YTPO3
YKW3HU, 3]I0POBBIO U UMYIIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJIEHOB €r0 CEMbH;

0) OTCyTCTBHE BO3MOXKHOCTH MPOYHUTATHh KAKyIO-THMOO YacCTh TEKCTa XKanoOsl, ¢a-
MUJIMIO, UM, OTYECTBO (IIPU HAJTWMYKMK) U (UJIM) TIOYTOBBIN aJipec 3asiBUTENS, YKa3aHHbIE
B Kajooe.

49. B cnydae ycTaHOBJICHUS B XOJI€ WJIM 110 Pe3yJIbTaTaM PacCMOTPEHHUS KaI00bI
IIPU3HAKOB COCTaBa aJMUHHUCTPATUBHOIO MPABOHAPYIICHUS WIH NMPECTYIUIEHUS JOJIK-
HOCTHO€ JIMII0, HAJEJICHHOE MOJHOMOYMSIMHU IO PACCMOTPEHMIO Kallod, He3aMedJIv-
TEJIbHO HAIIPaBJISIET UMEIOIIMECS MaTEpUalIbl B OpTraHbl IPOKYPaTyphI.
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[Tpunoxxenune Ne 1

K aIMHMHUCTPATUBHOMY PCrIIaMCHTY

«cnomHenue

3aMpocoB  POCCHIi-

CKHX M HHOCTPAHHBIX TpakIaH, a
TaK)Ke JIHMIl 0e3 IpaXkJaHCTBa, CBS-
3aHHBIX C peajH3alieil MX 3aKOH-
HBIX TIPaB ¥ CBOOOJ, IMOCTYIAIONINX
n3-3a pyoexay»

CIIMCOK

cTpaH-y4yacTHHII ['aarckoit KOHBEeHIIH OT 5 oKkTs0psa 1961 roxa,

ABcTpanus
ABcTpus

Anpgoppa

Awnturya u bapOyna
ApreHntuHa
Apmenus
baramckue octpoBa
Bapbanoc

benapych

benus

. benbrus

. bocuus u I'epuerosuna
. borcBana

. bpynen [lapyccanam

. BenukoOpuranus

Benrpus

. Benecyana
. I'penns

. U3pawib

. Upnanaus
. Ucnanus

22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.

Hranns
Kunp
JlaTBus
Jlecoto
JIuGepust
JIutBa
JInxTeHmTeH
JIroxcemOypr
Magpukunii
Makenonus
Manasu
Mansta
MapuamioBsl OCTpOBa
Mexkcuka
Hunepnanbt
Hopserus
ITanama
[Topryranus
Poccus
CanbBanop
Camoa

OTMEHSIOIIEH TpeOoBaHME JeTaln3allii HHOCTPAHHBIX OPHUIIMATBHBIX JOKYMEHTOB

43. Can-MapuHo

44. CBa3uinenn

45. CelilienbCcKue 0CTpoBa
46. Cent-Kpuctodep u Hesuc
47. CnoBeHus

48. CIIIA

49. Cypunam

50. Tonra

51. Typums

52. ®umxu

53. Odunnagaus

54. ®panuus

55. ©PT

56. XopBatus

57. Yexus

58. IlIBelinapus

59. llIBenus

60. KOAP

61. Simonus
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ITpunoxxenue Ne 2

K aJIMHUHUCTPATUBHOMY DPETIAMEHTY
«McnonmHeHne 3ampocoB  POCCHUU-
CKMX M HWHOCTPAHHBIX TpaxJaH, a
TaKKe JMI 0e3 IpakJaHCTBa, CBs-
3aHHBIX C peajnu3alueld UX 3aKOH-
HBIX MPaB M CBOOOJ, TTOCTYIAOIINX
n3-3a pyoexay»

dopma 3arpoca 3asBUTEIA

HavyanbHUKY apXUBHOIO OTAENa AJMUHU-
cTpauuy MaMOHTOBCKOIro paiioHa ANTaicKo-
ro Kpas

OT

dhamunus, ums,

OTYECTBO (HOCJ’ICI[HCC - I[IpU €ro HaJ'II/I‘-II/II/I) 3asABUTCIIA

TOJI ¥ MECTO POXKIICHUS
IPOKUBAIOIIIETO (€i1) Mo ajpecy

aapec MCCTa JKUTCIILCTBA

rpaKaaHCTBO
3ASABJIEHHUE

[Ipomry BeIIATH

(apXuBHYIO CIIpaBKy apXHBHYIO BBIITHCKY apXUBHYIO KOIIHIO)
(6]

(M3MmoKeHMe CyIIecTBa 3aIpoca CO CBEICHUSIMH B COOTBETCTBHH ¢ ITyHKTOM 14 HacTosimero PerinamenTa)

« » I.

MOIIIACH
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[Tpunoxxenue Ne 3

K aJIMHUHUCTPATUBHOMY DPETIAMEHTY
«McnonmHeHne 3ampocoB  POCCHUU-
CKMX M HWHOCTPAHHBIX TpaxJaH, a
TaKKe JMI 0e3 IpakJaHCTBa, CBs-
3aHHBIX C peajnu3alueld UX 3aKOH-
HBIX MPaB M CBOOOJ, TTOCTYIAOIINX
n3-3a pyoexay»

Oo0Opa3ubl moagnucen U Me4YaTu

HaumeHnoBaHue OPraHMU3AalMM (yka3aTb B COOTBETCTBHU ¢ Y cTaBoM uiu Ilonoxennem)

daMuIus UMsl 0TYECTBO M JI0JKHOCTD JIMIA, UMEKIIEro npaBo AeiicTBOBATh OT
HMEHHU OPraHu3anuu 6e3 10BepeHHOCTH

I[OKyMeHT, HOI[TBep)KI[aIOHHIi'I MOJHOMOYHA HA MPAaBO NOANUCH OT HMCHHU OpPraHu-
3alMHu oe3 JTOBEPEHHOCTH (yka3zaTh HAMMEHOBAaHUE HOMED U J]aTy IOKyMEHTA CPOK ITOJTHOMOYHIT)

Oﬁpa3eu moaANnUuCH Jinua, HMEOUEro mMpaBo NOANUCA 0T UMEHHU OPraHu3alun oe3
HAOBEPEHHOCTH

(moamuce)

OO0pa3zen neyaT OpraHu3anun

(oTTHCK TIEHaTH)



Azep0aiimkanckas PecryOnnka
I'py3us

Ksipreizckas Pecry6nmka
PecnyGnuka Apmenus
Pecniy6nmka benapychb
Pecriy6nuka Kazaxcran

S e
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[Tpunoxxenue Ne 4

K aJIMHUHUCTPATUBHOMY DPETIAMEHTY
«McnonmHeHne 3ampocoB  POCCHUU-
CKMX M HWHOCTPAHHBIX TpaxJaH, a
TaKKe JMI 0e3 IpakJaHCTBa, CBs-
3aHHBIX C peajnu3alueld UX 3aKOH-
HBIX MPaB M CBOOOJ, TTOCTYIAOIINX
n3-3a pyoexay»

CIIMCOK
roCyIapCTB-y4acTHUKOB KOHBEHIIMM O MPAaBOBOI MTOMOIIU
Y TIPABOBBIX OTHOIICHUSIX 10 TPAXKTAHCKUM, CEMEHHBIM U YTOJIOBHBIM JIEJIaM,
noanucaHHou B r. Muncke 22 ssuBaps 1993 rona
(Bctymmuia B cuity 19 mast 1994 roma)

7. Pecny6nuka MonmoBa
8. Pecnybmuka Tamkukucran
9. PecnyOnuka Y30ekuctan
10. Poccuiickas ®enepanus
11. Typxkmenucran
12. VYkpauna

CIINCOK

roCyIapcTB, 3aKI0unuBIINX ¢ Poccuiickoi denepanueit 10roBopsl O MPaBOBOM MOMOIIM U TIPABOBBIX
OTHOILIEHUAX O TPakIaHCKUM, CEMEHHBIM U YTOJIOBHBIM JieJlaM
C psiioM TocyaapcTB - ObIBIINX pecnyomuk CCCP
(Poccuiickas @enepanus Kak NpaBONPEEMHUK 110 MEXKAYHAPOIHBIM
obs3arenscTBaM CCCP siBnsieTcst Takke CTOPOHON MEXKIYHAPOIHBIX COTJIAIICHUI
0 MPaBOBOM MTOMOIIH, YIaCTHHUKOM KOTOpbIX 0611 CCCP)

Aep0aiimkanckas PecryOnnka

Amxup

Bbonrapus

Benrpus

BreTHam

I'penus

Npak

Hcnanus

Wranus

Kunp

. Kurai

. Kopeiickas Haponnas Jlemokpatuueckas
PecryOnmka

. Kyba

. Keipreickas Pecnybnuka

XN B W=

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.

26.
27.

JlaTtBus

JIutBa

Pecny6mka MosnoBa

Monronus

Memenckas Pecriy6inka

TTonbia

Pymbiaus

Coenunennsbie [lTater AMepuku
Tynuc

()71 NE1ENIE

YexocnoBakus ((haKTHIECKH TPUMEHSICTCS
Mexnay Yexueit u CnoBakueit)
DcTOHUA

Coroznas Pecrry6nmka FOrocnaBus

[Tponomxkenue npunoxenus Ne 4
K aJIMUHHUCTPAaTUBHOMY PEIIAMEHTY



20

«McnonmHeHue 3ampocoB  POCCHUU-
CKMX M HWHOCTPAHHBIX TpaxaaH, a
TaKKe JMI 0e3 IpakJaHCTBa, CBs-
3aHHBIX C peanu3aluend UX 3aKOH-
HBIX MPaB U CBOOOJ], MOCTYMAIOIINX
u3-3a pyoexa»

CIIMCOK
rocynapcTs, noanucasmux Cornamesue
0 MpHUHIUNAX U (popMax B3aMMOIEHCTBHS rOCY1apCTB-y4acTHUKOB cTpan CHIT
B 00JIaCTH MCIIOIH30BaHUS apXUBHON MHGOPMAITIH

1. Peciybnuka ApmeHust

2. Pecniyb6nuka bemapych

3. I'py3us

4. Pecnybnuka Kazaxcran

5. Keipreisckas Pecriy0mmka
6. Pecrry6nmka Mosnoa

7. Pecnyb6nuka Tamkukuctan

CIIMCOK
TrocydapcCTB, MOANMUCABIINX ABYCTOPOHHUC COTJIAIICHUSA
0 COTPYJIHUYECTBE MEXIY apXUBHBIMU yupexaeHussMu ctpad CHI'

1. Ykpauna
2. TypkmeHucTan
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ITpunoxxenue Ne 5

K aJIMHUHUCTPATUBHOMY DPETIAMEHTY
«McnonmHeHne 3ampocoB  POCCHUU-
CKMX M HWHOCTPAHHBIX TpaxJaH, a
TaKKe JMI 0e3 IpakJaHCTBa, CBs-
3aHHBIX C peajnu3alueld UX 3aKOH-
HBIX MPaB M CBOOOJ, TTOCTYIAOIINX
n3-3a pyoexay»

O6pasen opopmiieHUs 000POTHOM CTOPOHBI APXUBHOM CIIPaBKU, 0(OPMIICHHOM Ha HECKOJIb-

KUX JINCTAaxX
Bceero noamuro npoHyMepOBaHO U CKPEILNIEHO NEYAThIO 5 (namp) JINCTOB
HaunmeHoBaHue T0KHOCTH
(moamuce) (pacmmdpoBKa IMOAHICH)

(nata)
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ITpunoxxenue Ne 6

K aJIMHUHUCTPATUBHOMY DPETIAMEHTY
«McnonmHeHne 3ampocoB  POCCHUU-
CKMX M HWHOCTPAHHBIX TpaxJaH, a
TaKKe JMI 0e3 IpakJaHCTBa, CBs-
3aHHBIX C peajnu3alueld UX 3aKOH-
HBIX MPaB M CBOOOJ, TTOCTYIAOIINX
n3-3a pyoexay»

baok-cxema
nocJjea0BaTeJbHOCTH AelicTBUi OTaena
10 MPeI0CTABJICHUIO FOCYy1apCTBeHHOH yeiayru « McnoiHeHne 3anpocoB poc-
CHUHCKHMX U HHOCTPAHHBIX I'PAK/IAH, a TAKKe JUI 0e3 rPakIaHCTBA, CBA3aHHBIX €
peasiu3anuei UX NpaB v ¢cB000, 0(popMJIeHHE B YCTAHOBJIEHHOM MOPSAJAKE apXUB-
HBIX CIIPABOK, HANIPABJIIEMbIX B HHOCTPAHHbIE ITOCY1aPCTBA)

YciaoBHBIEC 0003HAYCHUSA

Hauvano nnm 3aBeprmieHre agMAHUCTPATUBHOU
———————————————— IPOLETYPBI

Oneparys 1eicTBUE MEPOITPUSATUE

% > Curyauus BeIOOpa NPUHATHE PELIEHUS

F Buennuii 1okyMeHT (mepenada JOKYMEHTA)
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[Tponomkenue npunoxenus Ne 6

K aJIMHUHUCTPATUBHOMY DPETIAMEHTY
«McnonmHeHne 3anmpocoB  POCCHUU-
CKMX M HWHOCTPAHHBIX TpaxKJaH, a
TaKKe JMI 0e3 IpakJaHCTBa, CBs-
3aHHBIX C peanu3alueld UX 3aKOH-
HBIX MPaB M CBOOOJ, TTOCTYIAFOIINX
n3-3a pyoexay»

biok-cxema
IOCJIEN0BaTEILHOCTH aercTBui OTaena
10 OpPraHu3alii UCITOJIHEHUS 3aIIPOCOB
POCCHUICKUX U MHOCTPAHHBIX TPAXKIAH, a TAKXKE JTUIL
0€3 rpakIaHCTBA, CBSI3aHHBIX C Pealn3alneil uX MpaB U CBOOOT

3anpoc
3asABUTEIISL

Hauano MMpeaoCTaBJICHUA MyHI/IHHHaHLHOﬁ yciayru:
B OTL[CJ'I IMOCTYNUJI 3alIpOC 3asAIBUTCIIA

PCI‘I/ICTpaIII/IH 3arpoca 3asaBUTCIIA

v

HET JA
AHanu3 TeMaTUKU 3ampoca.

> 3alpammnBacMbIX CBEACHUU U PpCKOMEHAA~

TIpuHsaTHE pelIeHNs 0 BO3MOYKHOCTH HUCIIOJIHEHHS 3aIIpoca

v

—7

YBCZ[OMHCHI/IC 3asABUTCIIA O MPEAOCTABIIC-
HHUH JOIIOJIHUTCIBHBIX CBCZ[CHPIIZ JUIL UC-
TIOJTHEHUS 3a1mpoca

Hanpasnenue 3anpoca Ha UCTIOTHEHHE TIO
MIPUHAAJICKHOCTH B IPyTHE OpTraHU3alnuN

YBemomiteHNe 3asBUTEIIS 00 OTKa3e B I10- [IpenocraBnenue MyHAITUTIATEHON
JMy4eHUH HH()OPMAIIH OTPaHHICHHOTO YCITyTH 3aBEPIICHO

IOCTyMa IPH OTCYTCTBHH Y HETO 3TOTO [ Mmoo
IpaBa U pa3bsICHCHUE O €T0 JaJbHEUIIINX
TIEHCTBHIX

o
yBeﬂOMHCHI/IC 3asBUTEIIA 00 OTCYTCTBHUU

IIUH 110 UX aanLHeﬁmeMy IIOUCKY

YCIIyTH 3aBepUICHO

{ IIpenocraBnenne MyHULIIUNATBLHON }
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[Tponomxenue npunoxeHust Ne 6

K aJIMHUHUCTPATUBHOMY DPETIAMEHTY
«McnonmHeHne 3anmpocoB  POCCHUU-
CKMX M HWHOCTPAHHBIX TpaxKJaH, a
TaKKe JMI 0e3 IpakJaHCTBa, CBs-
3aHHBIX C peanu3alueld UX 3aKOH-
HBIX MPaB M CBOOOJ, TTOCTYIAFOIINX
n3-3a pyoexay»

biok-cxema
MOCJIEIOBATENLHOCTH IEMCTBUY MYHULIUTIAIBHOTO apXHUBa
10 MCHOJIHEHUIO 3aITPOCOB POCCUUCKHUX
Y MHOCTPAHHBIX TpaXKaaH, a TakKe JIUI 0e3 rpaKaaHCcTBa,
CBSI3aHHBIX C peajn3alreil ux npaB u CBOOO

VYupasnenue 3asBUTEIb, IPOXKUBA-
01 3a pyOesxoM

Hauano npeaoCTaBJICHUA MyHP[IIHHaHLHOfI yciayru:
B OTL[CJ'I TMOCTYNHNJ 3alIpOC 3asABUTCIIA

PGFI/ICTpaHI/Iﬂ 3alpoca 1 nepeaadya Ha UCIIOJTHECHUEC

HET A JA

[IpunsaTHE pemeHns 0 BO3MOXHOCTH UCTIOTHEHHS 3a1poca

A 4

7

VYBenomienue YrpaBiieHUs UIN 3asIBUTEIS
0 HEBO3MOYKHOCTH UCTIOJTHEHHMS 3ampoca
BBUJIY OTCYTCTBHS JOKYMEHTOB

HET —_ JIA

Odopmirenune
ApXUBHOH CIIPaBKU

TpeOyercs M1 MpoCcTaBIeHUE allOCTIIIS Ha apXUBHYIO CITPABKY /ﬁ
—
OTnpaBka apXWBHOM CIIPAaBKA | OtnpaBka apXMBHOH CIIpaBKU
3aBUTEIIIO B yIIpaBJieHHE AJTaiCKOTO
Kpas 0 KyJIbType U apXHBHO-
— My ey
Ly Bolnaga apXuBHO# cIIpaBKH L
3asIBUTENIO HA PyKH J
IIpenocraBnenue
& MYHHIUIAIbHON YCIIyTH
______________ 3aBEpIIEHO

IIpenocrasnenue
MYHHULIUIAIBHOH YCITyTH
3aBEpLICHO



