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AIIMHUHHUCTPAIIASA OCTPOBHOBCKOI'O CEJLCOBETA
MAMOHTOBCKOI'O PAMOHA
AJITAUCKOI'O KPASL

MOCTAHOBINEHMWE

26.02.2024 Ne 12
¢. OcTpoBHOEe

OO0 yTBepXIeHUH aIMHUHHCTPATHBHOTO
periaMeHTa IIpeNOCTaBIeHUS
MYHHUIUIIAJIBHOM yclyrd  «Bbigaya
BBIITMCKH U3 IIOXO35MCTBEHHON KHUIH»

B coorsercTBuu ¢ ®enepansupiMu 3akoHaMu ot 06.10.2003 Ne 131-®3 «O6
O0LIMX NpPHHUMIIAX OpraHH3alMM MECTHOTO CaMOYIpaBleHHUs B PoccHiickoit
Qenepatnn», ot 27.07.2010 Ne 210-@3 «O6 opraHM3alMH MNpPEfOCTABIECHHS
FOCYNapCTBEHHBIX M MYHHLMOAIBHBIX Yycayr»,  [IpukazoMm MunucTepcTBa
CenbCKoro xossicrea P@ ot 27.09.2022 Ne 629 «O6 yrBepxaeHun (GOpMbl U
NOpsAfIka  BEJCHHUS  IOXO3AMCTBEHHBIX KHHUI», pPYKOBOACTBYSCh VYCTaBOM
MyHUIMOATBHOTO o00pa3oBaHus OCTPOBHOBCKHM cenbcoBeT MaMOHTOBCKOIO
paiiona Auratickoro kpas,

IIOCTAHOBIAIO:

1. YTBepauTe  aIMHHHCTPATHUBHBIA  peErJIAMEHT  IpeNOCTABIEHHS
MyHUUMIATBHOM yciayrH  «Bblgaya BHINMKMCKH M3 TOXO03IHCTBEHHOM KHUTHY.

2. IlpusHaTe yTpaTHBIIMM CHJIy IIOCTAHOBIEHHS A JIMMHHCTPALHH
OctpoBHoBckoro  censcoera Ne 8 or  06.03.2019 «O6  yTBepxIeHuH
aIMHHHUCTPAaTUBHOIO pPErjIaMeHTa NpEeJOCTaBIEHHUS MYHHIHUIAIbHOMN YCIyTH
«BblIaya BBINMCKM M3 IOXO3SHCTBEHHOM KHHUTH», Ne 6 ot 10.04.2020 «O
BHECCHHH H3MEHEHHH B IOCTaHOBICHHe AJMUHUCTpauu¥ OCTPOBHOBCKOTO
censcoBera Ne 8 or 06.03.2019 «O6 yrTBepkAeHWH  aIMHHHCTPATHBHOTO
periamMeHTa NpefOCTaBI€HUs MYHHUIMNAIBHON YCIyrH «Bblgaya BBIMHCKH M3
ITOXO35ICTBEHHOM KHHUTH.

3. Ony6nukoBath HacTosee nocraHoseHue B CO0pHUKE MyHHIMITAIBHBIX
[IPaBOBBIX AKTOB MYHHMILHMNAJIBHOrOo o6pa3oBaHus (OCTPOBHOBCKHIH CEJIbCOBET
MamonToBcKoro paioHa AnTaiickoro Kpas.



4, KOHTpOJIB 3a UCIIOJIHEHHEM HACTOSAMIEro MOCTAHOBJICHUA OCTaBIIAIO 34 c000ii.

I'maBa AZMHHHCTpALUHA
OCTpPOBHOBCKOI'O CEJILCOBETA C.A. 3a0uHbIi

Enuna I'.H.
29-5-24



YTBEPXJEH

MOCTAaHOBJICHUEM AJIMUHHUCTpPALUU
OCTpPOBHOBCKOTO CEIbCOBETA
MaMOHTOBCKOTr0 panioHa

AJTalicKoro Kpas
oT 26.02.2024 Ne 12

AJIMMHUCTPATUBHBIN perjiaMeHT
NMPeA0CTABJIEHNSI MYHUIIMIIAJIBLHOM YCIYTH
«Bb1Jaya BBINUCKH U3 MOX03SIMCTBEHHON KHUTW»

PA3EJI I. ObIIME ITOJIOKEHMA
I'naBa 1. IIpenmer perynupoBaHus aIMUHUCTPATUBHOIO PErJIAMEHTA

1. HacTossmui aqMUHUCTPATUBHBIA PETIAMEHT YCTaHABIMBAECT IMOPSALOK H
CTaHIApPT MPENOCTABICHHUS MYHHULIMNAIBHOM YyCiayrn «Bpigada BBIIHCKHA U3
MOXO3SIMCTBEHHOW  KHWUTW», B TOM  4YHUCIE TOPSAOK  B3aMMOACHUCTBUSA
Anvunuctpanun  OCTPOBHOBCKOTO — celbcoBeTa  MaMOHTOBCKOTO — pailoHa
AnTaiickoro kpas (majmee - aIMHUHHCTpauus) C TpaxiaaHaMu H  HX
YIOJHOMOYEHHBIMU  TNPEICTABUTEIIMA, CPOKM W TIOCIENOBATEIBHOCTH
aJIMAHUCTPATUBHBIX MpoLEayp (AEHCTBUIl), OCYIIECTBISEMBIX aIMUHUCTPALIUEN B
IIPOLIECCE peAM3alMy IOJHOMOYMM IO BBIJAYE€ BBINUCKU W3 IOXO3SIMCTBEHHBIX
KHWI, KOTOpBIE BELYTCsS OpraHaMM MECTHOrO camoylpasiaeHusi OCTpOBHOBCKOIO
cesnbcoBeTa MaMOHTOBCKOTO paiioHa AJITaliCKOTO Kpas (J1ajee - HOX03sHCTBEHHbIE
KHUTH).

2. enpr0  HacTOSAWIETO  AJIMHHHCTPATUBHOIO  pPErjaMEeHTa  SBIISIETCS
o0OecreyeHne OTKPBITOCTU MOpsAKa TMPEAOCTaBICHUS MYHHIMIIATBHOM YCIyTH,
PEAYCMOTPEHHOM IyHKTOM | HaAcTOAMEro aaMUHHUCTPATHUBHOIO pErjIaMEeHTa
(mamee - MyHMIMOAJIbHAs YCIyra), MOBBIIMICHUS KayecTBAa €€ HWCIOJIHEHUS,
CO3JIaHMs YCJIIOBUM Uil y4acTUs TPaXJAH B OTHOLICHUSAX, BO3HUKAIOLIUX IIpU
IIPEAOCTaBIEHUN MYHUIIMIIAJIbHON YCIIyTH.

I'naBa 2. Kpyr 3asiButeneit

3. MynununanbsHas yciIyra IpeIoCTaBiseTCsl IPaKIaHaM, BEAYLIUM JIUYHOE
nogcobHoe xozsrictBo  (manee JIIIX) Ha TeppuUTOPUU  MYHHITUIIAIBHOTO
00pa3oBaHus (J1asiee - 3asIBUTEIIN).

I'maBa JIIIX wMeeT mnpaBO MOJYYUTh BBINMCKY W3 KHHUTM TOJBKO B
otHomenuu coero JIIIX B mo6oM oObeme, 1o J000My NEPEYHIO CBEICHUN U AJIs
JTOOBIX LIETICH.

WNuon unen JIIIX mMeer mpaBo MOJyYHUTh BBIIMCKY U3 KHUITM TOJBKO B
otHomenuu coero JIIIX B mo6oM oObeme, 1o M000My EPEYHIO CBEICHUN U AJIs
JTrOOBIX 1LIeTIeH, 3a UCKIIIOUEHUEM TIepCOHANIbHBIX AaHHbIX r1aBbl JITTX.



4. OT WMEHHU 3asBUTENSA 3a MPEJOCTABICHHEM MYHUIUIIAIBLHONW YCIyTU
MOXXET  OOpaTUTBhCS €ro  YINOJHOMOYEHHBI  MpeiacTaBurens  (gaiee -
MIPEJCTABUTEIND ).

5. B ciyuae oOpaiiieHus 3asiBUTENSI WM €ro MPEICTaBUTEN C 3alpoCcoM O
MPEIOCTABICHUN HECKOJIBKUX TOCYAApCTBEHHBIX YCIYT U (WJIM) MYyHUIMIAIbHBIX
yCIyr TpU OJHOKPATHOM OOpalleHMd B MHOTO(QYHKIHMOHAIbHBIA IEHTP
NPENIOCTaBIECHUsI TOCYJAPCTBEHHbIX M MYHHUIMNAIBHBIX yciuyr (manee -
KOMIUIEKCHBIA ~ 3ampoc), 3a HUCKJIIOYEHHEM TOCYJapCTBEHHBIX YyCIYr U
MYHHUIUIIAIBHBIX YCIYT, MPEIOCTABICHUE KOTOPBIX MOCPEACTBOM KOMILIEKCHOIO
3ampoca HE OCYIIECTBIIIETCA, IPU YCIOBUH, YTO OJTHOW U3 MYHHULIUITAIIBHBIX YCIIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, SBJSETCS MYyHULMINAIbHAS YCIyra,
MpeIoCTaBiIsieMass B COOTBETCTBMM C  HACTOSIIIMM  AQAMHHUCTPATHUBHBIM
periaMeHTOM, MHOTO()YHKITMOHAIBHBIN IIEHTP MPEIOCTABICHUS TOCYIaPCTBEHHBIX
U MyHUUUNANbHBIX ycayr (mamee - MOILl) ana olecriedeHus MOMydYeHUs
3asBUTEJIEM MYHUIMIAIBHON YyCIyrM ACNCTBYET B HHTEpecax 3asiBUTENs 0e3
JOBEPEHHOCTH W HAMNPABISET B AJIMHHUCTPALMIO 3alpOC O MPEIOCTABICHUH
MYHULIMIATBHON yCIIYTH, TOANUCAHHBIA YIIOJHOMOYEHHBIM paboTHUKOM M®I] u
CKperuieHHbIM miedaThio MOIL[, a Ttakxke cBeAeHUSA, JOKYMEHTbI U (WJIM)
uH(popMaIMI0, HEOOXOAUMBIE ISl MPENOCTaBIECHUS MYHULMIAIBLHON YCIyTH, C
NpUIOKeHUEM 3aBepeHHor MO®DI[ komuu KOMILIEKCHOTO —3ampoca, 0e3
COCTABJIEHHUS M TNOAINMCAHUA TAKOrO0  3amnpoca  3asgBUTEIEM WU €r0
IIPECTABUTEIIEM.

['maBa 3. TpeGoBanus K MOPSAKY HHOOPMHUPOBAHUS O IPEIOCTABICHUN
MYHUIIUIIAJIBHON yCITyTH

6. lns  momydeHuss uHPOpMAlMM [0  BOOpPOCaM  IPENOCTABIICHUS
MYHULUIIAIBHOM YCIYTM WM O XOJE IPEIOCTaBICHUS MYHHULUIIAIBHOM YCIyrd
3asIBUTEJIb WIIM €r0 MPEICTAaBUTENb 00paIaeTcs B aJMUHUCTPALHIO.

7. UadopManiusi 1Mo BOIIpOCaM MPEAOCTaBICHUS MYHULUINAIBHOM YCIyTH
IIPENOCTABIIACTCA:

1) npu AMYHOM KOHTAKTE C 3asBUTEJIEM WJIU €T0 MPEACTABUTEIIEM;

2) ¢ UCHOJIb30BaHUEM CPEACTB TEIE(POHHON CBA3M, uUepe3 O(PUIMAIbHBIN
WHTEPHET-CAUT aJAMUHUCTpAlMK MaMOHTOBCKOrO paiioHa AJTaliCKoro Kpas
(mamee - oduuMaTbHBIA CaUT AaIMUHUCTpaLWu), Yepe3 (QenepalbHyIO
rOCyAapCTBEHHYIO UH(OPMALMOHHYIO CUCTEMY «EnnnbIi ropTain
rOCY/IapCTBEHHBIX U MYHHUIIMINAIbHBIX ycnyr (byHkuuit)», (manee - Ilopran), mo
AJIEKTPOHHON TMMOYTE aIMUHUCTPAIMU CeIbCOBETa oOstrovnoe(@mamontovo22.ru
(manee - 3NEKTPOHHAS IOYTA AIMUHUCTPALINHN);

3) IMCBMEHHO B Cllydyae MHCbMEHHOTO OOpalleHus 3asBUTENS WIA €ro
IIPEICTABUTEIIS.

8. Undpopmanuss 0 XoA€ MPEeAOCTaBICHMS MYHULUNAIbHOM  yCIyru
IIPENOCTABIIACTCA:

1) npu AMYHOM KOHTAKTE C 3asBUTEJIEM WJIU €T0 MPEACTABUTEIEM;

2) ¢ WCNONb30BaHUEM TEIEPOHHON CBsI3M, uepe3 OdULUMATIbHBIA CalT



aJIMUHUCTPALIMH, TIO AIEKTPOHHOU MOYTE aIMUHUCTPALINH;

3) IUCBMEHHO B CJy4yae MNHCbMEHHOTO OOpalleHusi 3asBUTENS WU €ro
MPEICTaBUTES.

9. HOMKHOCTHBIE auna aJIMUHUCTPALIHH, OCYUIECTBIISIIOLIUE
npeaocTaBiieHne MH(pOpMalMy MO BONPOCAM MPEJOCTABICHHUS MYHHUIIMNAIbHOU
YCIIYTH U O XOJI€ TIPEIOCTaBICHUSI MYHULIUNTAIbHON YCIIYTH, AOJKHBI IPUHSTH BCE
HEO0OXOAMMbIE MEphl MO MPEAOCTABICHUIO 3aSBUTENIO WJIU €ro MPEICTAaBUTEIIO
ucuepnbIBaroied WHOpMaMu MO BONpOcaM HUX OOpalleHHil, B TOM YHUCIE C
MPUBJICUCHUEM JIPYTUX JTODKHOCTHBIX JIUI] a IMUHUCTPAIIHH.

10. JlomkxHOCTHBIE JHUIIA AaJIMUHUCTPALMK TPEIOCTABISAIOT CJIEAYIOIIYIO
uHGOPMAIIMIO TI0O BOIPOCAM MPEAOCTaBICHHS] MYHHUIIMIAIBLHON YCIyTH U O XOJe
NPEIOCTABICHUS MYHULIUTIATBHON YCIYTH:

1) 06 opraHe MeCTHOTO CaMOYIPaBJICHHUS MYHHUIIUIIAILHOTO OOpa3oBaHUS,
MPEIOCTABIISAIONIEM MYHULIMITAJIBHYIO YCIIYTY, OpraHax rocyAapCTBEHHOM BJIACTU U
OpraHu3alMsIX, Y4YacTBYIOIIMX B MPEJOCTABICHUM MYHHULUNAIBHON YCIYTH,
BKJIIOYAsl MH(OpPMAIMIO O MECTE UX HAXOXJeHUs, rpaduke pabOThl, KOHTAKTHBIX
teneponax, a Takke o MODIL[, ocCylmecCTBAAIOMMUX  MPEIOCTABICHHUE
MYHUIUTIATBHON YCIYTH;

2)0 ToOpAdKEe MPEJOCTaBICHUS MYHUIMNAIBHOW YCIYTM U XOJe
MPEIOCTABIECHUSI MyHUIIUTIATILHON YCITYTH;

3)0 mepeyHe JOKYMEHTOB, HEOOXOIWMBIX [JII  TPEIOCTABICHUS
MYHHUITUTIATBHOW YCITYTH;

4) 0 BpeMeHH TpueMa JOKYMEHTOB, HEOOXOIMMBIX ISl MPEAOCTaBICHHUS
MYHHUITUTIATBHOW YCITYTH;

5) 0 cpoke MpenoCTaBIeHU MyHUIIUITAILHOM YCITyTH;

6) 00 OCHOBaHUSX OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IJIs
MPEI0CTABIIEHUSI MyHUIIUTIATIBHON YCITYTH;

7) 006 oOCHOBaHUSX OTKa3a B MPEAOCTABICHUN MYHULIMIIATLHON YCIYTH;

8) 0 mopsake oOXaloBaHHWS pelieHud W JaelcTBui  (0e3aeicTBus),
IPUHUMAEMBbIX (COBEPIIAEMBIX) B paMKax MPeJOCTaBICHUS MYHHUIIMNATbHON
YCIIyTH.

11. OcCHOBHBIMH TpeOOBaHUSIMU TPU MPEJOCTABICHUM HHPOPMALUUA 10
BOIIPOCAM TMPEIOCTABICHUS MYHUIUIAIBLHON YCIyTH M O XOJE MpPenoCTaBICHUs
MYHUIIMIIAJTbHON yCITyTH SIBISIOTCS:

1) akTyaabHOCT®b;

2) CBOEBPEMEHHOCTH;

3) 4eTKOCTh M IOCTYITHOCTb B U3JI0KEHUU HH(POPMAIUY;

4) monHoTa uH(MOpPMALINK;

5) cooTBeTcTBHE HH(POpMaLMK TPeOOBAHUSIM 3aKOHOIATENbCTBA.

12. IlpenoctaBnenue uHGOpMALMM [O  BOMPOCAM  MPEIOCTABICHUS
MYHUIIUTIATBHOM YCIYTH U O XOJ€ MPEAOCTABICHUS MYHUIUIAIBHON YCIYTH IO
TenedOoHy OCYUIECTBISIETCS MyTeM HENOCPEICTBEHHOTO OOIIECHUS 3asiBUTENS WU
€ro MPeICTaBUTENS C JOJKHOCTHBIM JIMIIOM aIMUHUCTPALIMU 10 Teleony.

13.1lpu  otBeTax Ha Tele(OHHbIE 3BOHKM JOJDKHOCTHBIE  JIUIA
aMUHUCTPAIIMM TIOAPOOHO M B BEXKJIMBOU (KOPpeKTHOH) hopme HHGOPMUPYIOT



3asiBUTENEN WM UX MPEICTaBUTENIEH M0 MHTEPECYIOIMM UX BompocaM. OTBeT Ha
TeneOHHBI 3BOHOK HA4YMHAETCs € MHQOpMAlMM O HAUMEHOBAaHUU OpraHa
MECTHOTO CaMOYIIPABJICHUs, B KOTOPOE€ IO3BOHWI 3asABUTEIb WU €r0
IpeCTaBUTENb, (PaMUINH, UMEHU U (€CIIM UMEETCs1) OTYECTBE JIMLA, IPUHSBILETO
Tene(OHHBIN 3BOHOK.

IIpy HEBO3MOKHOCTH JOJDKHOCTHOTO JIMIA QAMUHUCTPALMHU, IPUHABIIETO
3BOHOK, CAMOCTOATEIbHO OTBETUTh Ha IOCTaBJIEHHBIE BOIPOCHI Tee()OHHBIN
3BOHOK II€peajipecoOBBIBACTCS (IIEPEBOAUTCS) HA JIPYyroe JOJDKHOCTHOE JIMIIO
aIMUHUCTPAllMM WM JK€ 3aiBUTEII0 WM €ro NpPeACTaBUTENI0 COOO0IaeTcs
TeneOHHBII HOMED, IO KOTOPOMY MOYKHO MOJIYYUTh HEOOX0IMMYI0 HH(POPMAIIUIO
110 BOIPOCaM MPEAOCTABICHHUS] MyHUIIMNAIBHON YCIYTH U O XOJ€ IPENOCTABIECHUS
MYHHIUIIAIBHON YCIYTH.

14. Ecnin  3asBUTENs WM €ro NPEACTaBUTEN HE  YIOBJIETBOPSET
uHpopMalusl M0 BOMPOCAM MPEAOCTABICHUS] MYHULMNAIBHON YCIYTM U O XOJ€
IIPENOCTABICHUS MYHULHUNAIBHON YCIYI'M, MPEIOCTaBICHHAs JOJDKHOCTHBIM
JULIOM aJIMMHUCTPALIMM, OH MOKET OOpaTUTHCS TJ1aBe aJIMUHUCTPALUU WIH JIALLY,
UCIHOJHAIOUIEMY €ro MOJHOMOYMs (manee - TjaBa aJIMUHUCTpaluu), B
COOTBETCTBUU C rpaUKOM IpHeMa 3asiBUTENICH WM UX NPEACTaBUTENEH.

[Ipuem 3asBuTENEM WIM WX MPEACTABUTEIEH TJIABOM AJIMUHUCTPALUU
IPOBOAUTCS I10 MPEABAPUTEIBHON 3aMCH, KOTOpPasi OCYLIECTBIIIECTCS 10 TeNe(oHy
8 (38583) 29524.

15. OOpatenust 3asiBUTENsE WM €ro MPEICTAaBUTENS] O MPEAOCTaBICHUU
uHbOpMallMu MO  BONPOCAM  MPEJOCTAaBICHUS  MYHUIMNAIBHON  yCIyTH
paccmaTpuBaroTcsi B TeueHue 30 KaleHJapHbIX OHEH €O JHS perucTpauuu
obpamenusi. OOpamieHuss 3asBUTENCH WIM UX TMPEACTaBUTEIEH O XoJze
IPENOCTABIECHUS MYHULUIIAIBHON YCIYyrM pacCMaTpHBAIOTCA HE II03]IHEE
paboyero JHs, CIEAYIOLIEro 3a JHEM PErucTpaly 0OpaleHus.

Jlnem peructpanuu OOpaleHUs] SBJSETCS JI€Hb €ro IOCTYIUIEHHS B
aJIMUHHUCTPALHIO.

OtBeTr Ha oOOpalieHue, MOCTYNUBILIEE B aJAMMHHUCTpalMio B (dopme
3JIEKTPOHHOI'O JOKYMEHTa HalpaBisieTcs B (pOpMe IJIEKTPOHHOIO JOKYMEHTa IO
azipecy IEKTPOHHON NOYTHI, yKa3aHHOMY B OOpallleHuH.

OtBer Ha oOpallleHHE, MOCTYNMBIIEE B AJIMHUHUCTPALMIO B MUCBMEHHOU
¢dbopme, HampaBIsETCs IO TOYTOBOMY aJIpecy, YKa3aHHOMY B IaHHOM OOpaIlieHUH.

16. Madopmarus o Mecte HaxOxAeHUsS U Tpaduke paboThl aAMUHUCTPAIUH,
a Takke MOI], koHTakTHBIE TeneoHBI, aapec OQPUIMATHLHOTO CcalTa
aAMUHUCTPALIMM U JJEKTPOHHOM  MOYTHl  QJAMUHHUCTPALMH,  MOPSAKE
NPENOCTABICHUS MYHULHUIAIBHON YCIyTH, a TakKXe MOPAAKE IOIyYEHUs
uHbOpMaIlMK TIO0 BOMPOCAM MIPEIOCTABICHUS MYHHUIIMIIAIBHOW YCIYTU U O XOJ€
IIPENOCTABIICHUS MyHULIMIIAJIBHON YCIYTY Pa3MeIaeTCs:

1) Ha ounManbHOM caiiTe aIMUHUCTPALIUY;

2) na Iloprare.

17. Ha uHQOpPMAIIMOHHBIX CTEHJAX, PACIOJOXKEHHBIX B IOMEILEHUSX,
3aHMMAaeMbIX aJMUHHUCTpALMEN, pa3MelaeTcs cienyromas nHpopmanus:

1)o6  oprane = MeCTHOro  CaMOYIpABJIEHHUS,  IPEIOCTABIISIOIEM



MYHUITUTIATBHYIO YCIYTY, BKITIOYas WH()OPMAIUIO 0 MECTE HaXOXKICHHUs, Tpaduke
paboThl, KOHTAKTHBIX TeledoHax, ajgpece 0QUIMATBLHOTO CaiiTa AIMUHUCTPALIUU U
AJIEKTPOHHOM TMOYTHl aJIMUHHUCTpauu, a Takke o MOII, ocymecTBisirommx
MPEAOCTaBIEHNE MYHULIMNIAIBHON YCIIYTH;

2)0 TOpAdKEe MPENOCTaBICHUS MYHHUIMNAIBHOW YCIYTM U XOJe
NPEIOCTABIECHUS MYHUIMIIAIBLHON YCIyrd, B TOM 4Hcle 00 yciyrax, KOTOpbie
SBJIAIOTCS. ~ HEOOXOAUMBIMM W 00s3aT€NbHBIMU  JUISl  TPEAOCTaBICHUS
MYHHIUITAIBHON YCIYTH;

3)0 mepeyHe JOKYMEHTOB, HEOOXOIWMBIX [JIi  TPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH;

4) 0 BpeMeHH TpueMa JOKYMEHTOB, HEOOXOIMMBIX IJISl MPEIOCTABICHUS
MYHHIUIIAIBHON yCIYTH;

5) 0 cpoke mpeAoCTaBICHUS MYHHUITUTIATLHOM YCIIYTH;

6) 00 OCHOBaHHAX OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJUMBIX JJIst
MPEAOCTABIECHNS MYHUIIUIIAIbHON YCIIYTH;

7) 006 OCHOBaHUSX OTKa3a B MPEAOCTABICHUN MYHULIMIIATLHON YCIYTH;

8) 0 mopsake oOXaloBaHHWS pelileHud W JelcTBui  (0e3aeicTBus),
NPUHUMAEMBbIX (COBEPIIAEMBIX) B paMKax MPEJOCTaBICHUS MYHHUIIMNATbHON
YCIYTH;

9) u3BieueHus U3 3aKOHOJATEIbHBIX M HHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, COAEPKAIIMX HOPMBI, PETYJIHUPYIOUIME MPEIOCTABICHUE MYHULIMNAIbHOU
YCIYTH;

10) TeKCT HACTOSIErO aIMUHUCTPATUBHOTO PETJIaMEHTA.

18. udopmupoBanue 3asBUTENECH WM WX NPEICTaBUTENICH O MOPSIKE
IIPEAOCTaBIEHN MyHUIMIIAIBHON yciayru B M®LI, 0 Xoz1e BBIIIONHEHUS 3aIPOCOB
O MPEIOCTABIECHUH MYHUIMIIAJIBHOM YCIYTrH, a TakKXe [0 HHBIM BOIPOCAM,
CBSI3aHHBIM  C  NPEAOCTABICHUEM  MYHULMNAIBHOM  YCIOyrH, a  TaKke
KOHCYJIbTUPOBAHHE  3aABUTEICH WJIM HMX MPEACTABUTENEH O  MOpSAKe
MPEAOCTaBIECHN MYHHUIMNIAIbHON yciyru B M®IL[ ocyliecTBIsAOTCS B MOPSIKE,
YCTAaHOBJIEHHOM Hacrtosimen rimaBod, MOPL[, ¢ KOTOpbIMH aJIMUHUCTPALUA
3aKJIIOYMJIa B COOTBETCTBHMM €  3aKOHOJATEJIILCTBOM  COTJIAIIEHUA O
B3aUMOJIENCTBUH.

PA3JIEJI II. CTAHJIAPT ITPEJIOCTABJIEHW S MYHULUAITAJILHOM
YCIIYTH

['nmaBa 4. HaumeHoBaHME MyHULIMIIATIBHOM YCIIYTH

19. [lon MyHMIUNIATBLHOW YCIYrol B HACTOSIIEM aJIMUHUCTPATUBHOM
periamMeHTe MOHUMAETCS BblJaya BBIITMCKHU U3 MOXO3SIMICTBEHHOW KHUTH.

I'maBa 5. HammeHoBaHue oprasa, HNpPeNOCTaBISAIOLIETO MYHHULUIIAIBHYIO
yeayry

20. [IpenocraBienue MYHUIUTATbHON YCIIyTH OCYIIECTBJISIET



aJIMAHUCTPALIUAL.

21.1lpun mpenocTaBIeHUHM MYHUIUMNAIBHOW YCIyT'M aJAMHHUCTpPAIUS HE
BIpaBe TpeOOBaTh OT 3asBUTENICH WM MX MPEACTAaBUTENCH OCYIIECTBICHUS
JIeCcTBUH, B TOM UHUCIE COIJIACOBAHMUH, HEOOXOMUMBIX [UIS IOJyYeHHS
MYHUIIUIIAIBHOW YCIYTH M CBSA3aHHBIX C OOpAalleHMEM B TOCYAapCTBEHHBIE
OpraHbl, OpraHbl MECTHOT'O CaMOYIMPABJICHUS U OpraHU3alMM, 32 HCKIIOUEHHEM
HOJy4EeHHs YCIYyT, BKIIOUEHHBIX B IIEpEUEHb YCIIyT, yKa3aHHbIE B 4acTH 1 cTatbu 9
®enepanprnoro 3akoHa ot 27 utons 2010 roma Ne 210-03 «OO0 opranuzanuu
IPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MyHUIIUTIATBHBIX YCIYT».

I'maBa 6. Onucanue pe3ysprara NpeA0CTaBIECHNs MyHULUIIAIBbHON YCIyrn

22. KoHeyHBbIM pPE3yibTaTOM MPEJOCTABICHUS MYHULIUNAIBHON YyCIyru
SABJISIETCA:

1) mpenocTaBieHre BEIMUCKU U3 MOXO03UCTBEHHON KHUTH;

2) 0TKa3 B MPEIOCTaBICHUH BBIMUCKU U3 MOX035HCTBEHHON KHUTH.

Brimucka W3 MOXO34MCTBEHHOW KHUIM  MOYET  COCTAaBISATbCS B
POU3BOJILHOU (opme (Hampumep, 1o Gopme OTAENbHBIX JUCTOB KHHUTHU, WU T10
pasnenam (moapaszenam), Uiu o KOHKPETHBIM IMTyHKTaM KHUTH).

Boinucka w3 kHUTH B (OpME 3JIEKTPOHHOTO JOKYMEHTa MOJIUChIBACTCS
YCWICHHOW KBaTU(UIIMPOBAHHON DJICKTPOHHON TOMAMKUCHIO TJIABBI MECTHOU
aIMUHUCTPALIMHU WUJIW YIIOJTHOMOYEHHBIM UM JIOJIKHOCTHBIM JIMIIOM.

I'maBa 7. Cpok npenocTaBiaeHUs] MyHULIMIAIBHONW YCIIYTH, CPOK BbIIA4H
JOKYMEHTOB, SIBJISIFOUIMXCS PE3YJIbTATOM MPEJOCTABICHUS MyHUIIMIAIBHON
yCIIyTH

23. MyHununanbHas yciyra MpefocTaBiseTcsl B TeueHue 3 pabouux gHel
CO JHS MOCTYIUICHHS B aIMUHUCTPALIMIO IOKYMEHTOB, YKa3aHHBIX B IMyHKTaX 26 U
2’7 HacTOSIETr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

24. BpiliucKka W3 TOXO3AMCTBEHHBIX KHUT BBIJACTCS 3asSBUTEIIO0 WM €ro
MPEACTaBUTENI0 B TEUEHHUE OJHOrO paboyero AHS CO JHS TMOJNUCAHUS TJIaBOU
aJIMUHUCTPAIIMK TaKOTO IOKYMEHTA.

I'maBa 8. HopMaTuBHbBIE TPABOBBIE AKTHI, PETYIHPYIOLIUE IPETOCTABICHUE
MYHULANAIBHOU YCIIyTH

25.IlepeyeHb ~ HOPMATUBHBIX  MPABOBBIX  AKTOB,  PETYIUPYIOIIUX
NpPEAOCTaBICHUE MYHMIIMIAILHON yCIyru (C yKa3aHHEM WX PEKBU3UTOB U
HMCTOYHUKOB O(HUIIMAIILHOTO OMYyOJUKOBAHUS), pa3MelniaeTcs Ha oQuiragibHOM
caiTe agMUHUCTpauuu 1 Ha [lopraine.

['naBa 9. McuepnibiBaromiuii nepeyeHb J0KyMEHTOB, HEOOXOIUMbIX B
COOTBETCTBUM C HOPMATUBHBIMU MIPABOBBIMH aKTaMU ISl PEOCTABICHHUS
MYHUIIUTIATBHON YCIIYTH U YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMU U



00s13aTEILHBIMHA IJI1 TIPS AOCTABJICHUA MYHHHHHaHBHOﬁ yCIIyry, moAJICKalux
NpEACTAaBJICHUIO 3asIBUTCIIEM HJIN €TI0 MPECACTAaBUTCIIA, CITOCOOBI MX MMOJYy4YCHUA
3asBUTCIICEM WJIK €T0 IPEACTABUTCIIEM, B TOM YHCJIC B BHCKTPOHHOﬁ q)OpMC,
MOpAAOK UX IPEACTABJICHHA

26. C menpr0 MOJyYEHUS] BBINIUMCKU W3 MOXO3AMCTBEHHBIX KHUT 3asBUTEIb
WU €ro MPEACTAaBUTENb MOJAaET B aIMHHUCTPALMIO 3alpOC O MPEAOCTaBICHUU
MYHUITUTIATBHOW yCIIyr B (opMe 3asBIEHUS O Bbaue BBIMUCKA U3
MOXO035UCTBEHHOM KHUTHU (AaJiee - 3asBlieHe) 1o (opMe COTIACHO MPUIOKEHHIO K
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3asiBeHHE O MPEJOCTABICHUH BBIMUCKH U3 KHUTH MOXET OBITh 3aMOJIHEHO
OT PYKH, MAaIIMHOMUCHBIM CIOCOOOM JHOO TMOCPEICTBOM  BIEKTPOHHBIX
NEeYaTaloIUX YCTPOMCTB, a TakKe IOATOTOBICHO B JJEKTPOHHOU (opme ¢
nomouipto [oprana.

3asBieHUE, HaAIMpaBICHHOE B JJIEKTPOHHOW (QopMe C MCHOJIb30BaHUEM
[loprana, wMmoxkeT ObITh MOANKMCAHO YCHJICHHOW  HEKBAIU(PHUIIMPOBAHHOU
AJIIEKTPOHHOM TMOAMMUCHIO, CcepTU(UKAT KIO0Ya MPOBEPKH KOTOPOMl cO37aH U
UCIIOJIb3YyeTCsl B HMH(pACTPyKType, oOecrneunBaronieii  HMHPOPMaLUOHHO-
TEXHOJIOTUYECKOE B3aMMOJECHCTBUE HMH(POPMALMOHHBIX CHUCTEM, MCIOJIb3YEMBIX
JUISl IPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMIIATIBHBIX YCIYT B 3JIEKTPOHHOU
dopme, B coorBercTBUM ¢ llocranoBnenuem IlpaButenbctBa Poccuiickoit
®eneparmn ot 01.12.2021 Ne 2152 «O6 ytBepxaenun IlpaBun co3manus u

VCIIOJIb30BaHUsA ceptudukara KJIF04a IIPOBEPKH, YCUJIIEHHON
HEKBATU(UIIUPOBAHHON  B3JEKTPOHHOM  MOAMUCH B HH(PPACTPYKTYpE,
oOecrnieunBaroIen MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
UH(GOPMAITMOHHBIX CUCTEM, HCIIOJIb3YEMBIX JUISL IIPENOCTABICHUS

rOCYJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT B 3JIGKTPOHHOU (hopmey.

B 3asBieHun 0 mpenoCTaBiI€eHUWH BBINUCKA W3 KHUTW riaBor JIIIX wnm
uHbiM wieHoM JIITX ykaspiBaeTcs ¢opmaT MperIOCTaBICHUS TaKOW BBIMUCKH (B
dbopme PIEKTPOHHOTO JOKYMEHTA I Ha OyMa)KHOM HOCUTEJIE).

27. K 3asBJI€HHUIO 3asBUTEIb WIH €TI0 MPEACTABUTED MIPUJIAraeT CICAYIOLINE
JIOKYMEHTHI:

1) konuIO TOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTh 3asIBUTEIIS;

2) KOMUI0  JIOKYMEHTA, YJOCTOBEPSIOUIETO0 JIMYHOCTh MPEICTaBUTENS
3asBUTENIS (B Cily4yae moJadyu JOKYMEHTOB MPEJICTABUTENEM 3asIBUTESA);

3) TOBEPEHHOCTh WJIM HWHOW JIOKYMEHT, YJIOCTOBEPSAIOIIUN MOJTHOMOYHUS
NpeACTaBUTENST 3agBUTENsl (B Cloydae MOJauyd JOKYMEHTOB MpeICTaBUTEIEM
3asIBUTEIS).

28. 3asgBUTENb WM €ro MPEACTaBUTENb NPEACTABISIET (HAIPABIISIET)
3asBJICHUE W  JIOKYMEHTBI, yKa3aHHbIE B MYyHKTe 27  HACTOSIIEro
aIMUHUCTPATUBHOTO PErVIaMEHTa, OJTHUM U3 CIICIYIOIIHUX CIIOCOOOB:

1) myTeM JTUYHOTO OOpAICHUS B aIMUHUCTPAIIUIO;

2) uepe3 oOpraHu3alMyd TOYTOBOM CBsI3M. B 3TOM ciiyyae JOKyMEHTHI
MPEJICTABIISAIOTCS B KOMHUSX, 3aBEPEHHBIX HOTAPUYCOM WM JOJLKHOCTHBIM JIMIIOM,
YIIOJJTHOMOYEHHBIM B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Ha COBEPILICHUE



HOTApUANBHBIX  JEHCTBUA WM OPraHoM  (JOJDKHOCTHBIM  JIUIIOM),
YIOJHOMOYEHHBIM Ha BbIJIa4y COOTBETCTBYIOIIETO IOKYMEHTA;

3) uepes nuuHbIM KaOuHeT Ha [loprane;

4) myteM HanpaBieHHs Ha OQPUIUANIBHBIA aApec HJIEKTPOHHON IMOYTHI
aJIMUHUCTPALINH;

5) uepe3 MOII.

29.B cunywae oOpamenus B MO®PI[ ogHOBpEeMEHHO C KOMILIEKCHBIM
3allpoCoOM 3asBUTENIb WM €r0 MpPEICTaBUTENb MOJAET CBEACHUS, JTOKYMEHTHI U
(w) wHGOpPMAIIMIO, TPEAYCMOTPECHHBIE HOPMATHUBHBIMHU IPABOBBIMH aKTaMH,
pPEryJIupyIOIMMUA  OTHOIICHHS, BO3HHUKAIOIIME B CBS3M C MPEAOCTaBICHUEM
yYKa3aHHBIX B KOMILJIEKCHOM 3alpOcCe rOCYAapCTBEHHBIX U (MJIM) MYHUIIUTATbHBIX
yCIIyT, 32 UCKIIOYEHUEM JTIOKYMEHTOB, Ha KOTOpPbIE paclpocTpaHseTcs TpeOoBaHue
nyHkTa 2 yactu 1 crateu 7 @enepanbHoro 3akona ot 27 utonst 2010 roma Ne 210-
®3 "OO0 opraHu3alMU MNPENOCTABICHUS TOCYJIAPCTBEHHBIX W MYHHUIIUIATBHBIX
yciyr", a Takke CBEICHHMH, JOKYMEHTOB M (WIM) HMH(POpPMALUHU, KOTOPBIE Y
3asBUTENSl WM €T0 MPEJCTABUTENSI OTCYTCTBYIOT M JOJIKHBI OBITh MOJY4YEHBI IO
pe3yibTaTaM MpEAOCTaBICHUS 3asABUTENI0 WJIM €ro MPEeACTaBUTEI0 HHBIX
yKa3aHHBIX B KOMIUIEKCHOM 3aIllpoCce roCyJapCTBEHHBIX W (MJIM) MyHUIIMIAIbHBIX
ycnyr. CBeaeHus, JOKYMEHTH W (Wid) uWHPOpMaIHIO, HEOOXOIUMbIC IS
MPEIOCTABIIEHUS TOCYJAPCTBEHHBIX U (MJIM) MYHUIIMTAIBHBIX YCIIYT, YKa3aHHbBIX B
KOMIUIEKCHOM 3ampoce, W MOJdydaeMble B OpPraHM3alUsAX, YKa3aHHBIX B 4YacTH 2
ctatbi 1 ®egepanpHoro 3akoHa ot 27 wurong 2010 roga Ne210-d3 "OO6
OpTaHU3alMK TPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIIMITAIBHBIX YCIyr", B
pe3ynpTaTe  OKa3aHWs  yCIyr, KOTOpbIE SIBISIIOTCS  HEOOXOAWMBIMH U
00s13aTeNbHBIME 1T TPEOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIUIIATBHBIX
YCIYT, 3asBUTENb WU €ro InpeacraBurens noxaer B MOPL[ oxHOBpeMeHHO ¢
KOMILJIEKCHBIM 3alPOCOM CaMOCTOSTEIbHO.

30. IIpu npenocTaBiAeHUM MYHHUIMNAIBHOW YCIYTM aAMUHUCTpAIUS HE
BIIpaBe TpeOOBAaTh OT 3asABUTENICH WM HMX TMPEACTABUTENCH TOKYMEHTHI, HE
yKa3aHHbIE B MyHKTaX 26 U 27 HacTOSIEr0 aAMUHUCTPATUBHOTO pErJIaMeHTa.

31. TpeOoBaHuss K JOKyMEHTaM, MPEACTABISIEMbIM 3asBUTEIEM WM €ro
MPEICTABUTEIIEM:

1) TOKyMEeHTBl JIOJDKHBI HMETh II€4aTH, TOJMNUCH YIOJHOMOYEHHBIX
JOJDKHOCTHBIX ~ JIMI]  TOCYJAapCTBEHHBIX  OpPraHOB,  OPraHoB  MECTHOTO
CaMOYTIPABIICHUS WM JOJKHOCTHBIX JIUI] MHBIX OPTaHW3aIlfi, BEIAABIINX JaHHBIC
JOKYMEHTBHI WJIM YAOCTOBEPUBIIUX MOJIMHHOCTh KOMHUI JOKYMEHTOB (B CiIydae
MOJly4YeHHUsI JOKyMEHTa B (opMe 3JIEKTPOHHOTO JOKYMEHTa OH JIOJDKEH OBITh
MOJMUCAH dJEKTPOHHOW TMOJMUCHIO 3asBUTENS WM €ro MpeICTaBUTENs B
COOTBETCTBHUM C MyHKTOM 69 HACTOSIIIEro aAIMUHUCTPATUBHOTO PErIaMEHTA);

2) TEKCTbl JOKYMEHTOB JIOJKHBI ObITh HAITMCAHbI pa300pUUBO;

3) JOKYMEHTBI HE JOJIKHBI UMETh MOUYUCTOK, MPUIMTHUCOK, 3a4EPKHYTHIX CIIOB
Y HE OTOBOPEHHBIX B HUX UCIIPABJICHUM;

4) TOKyMEHTHI HE TOJKHBI ObITh UCIIOJIHEHBI KapaHAalloM;

5) JOKyMEHTBhl HE JOJDKHBI MMETh MOBPEXKIEHUM, HAIUYUE KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO MUCTOJIKOBATH UX COJIEP KAHHUE.



I'nmaBa 10. UcuepnibiBaroniuii nepedeHb JOKYMEHTOB, HEOOXOUMBIX B
COOTBETCTBUH C HOPMATUBHBIMU MPABOBLIMHU aKTaMU JJIsl IPEAOCTABICHUS
MYHULIUIATBHON YCIYTH, KOTOPhIE HAXOAATCS B PACTIOPSHKEHUH TOCYAapCTBEHHBIX
OpraHoOB, OPTAaHOB MECTHOI'O CAMOYIIPABJICHHS M UHBIX OPTaHOB, YYACTBYIOIIUX B
peA0CTaBICHUN MYHUIIUTIATIBLHON YCIIYTH, U KOTOPBIC 3asBUTENb HIIH €TI0
peACTaBUTEIb BIIPaBe MPECTaBUTh, @ TAKXKE CIIOCOOBI UX MOTYyUCHUS
3asIBUTEIISIMU WM UX TIPEJICTABUTEIISIMHA, B TOM YHCIIC B 3JICKTPOHHOU (hopme,
MOPSAOK UX MPEACTaBICHUS

32. JlokyMeHTbI, HEOOXOOUMbIE HJsi TPEAOCTaBICHUS MYHHUIIUIAIbHON
YCIYTH, KOTOpbIE HAaXOIATCS B PACHOPSKEHUM TOCYNAPCTBEHHBIX OPraHOB,
OpPraHOB MECTHOTO CaMOYNPABJIEHUS W MHBIX OPraHOB, Y4YacCTBYIOIIMX B
IIPEJOCTABICHUNA T'OCYJAapCTBEHHBIX WM MYHULMIAIbHBIX YCIYr, U KOTOpbIE
3asBUTEJIb WIM €T0 IIPEACTABUTEIIb BIIPABE MIPEACTABUTh, OTCYTCTBYIOT.

I'maBa 11. 3anmper TpeOoBaTh OT 3asBUTEJIS MPEACTABICHUS JOKYMEHTOB U
uHpopMaru

33. AIMUHUCTpanusi NPy MNPEJOCTABICHUM MYHULUIIAIBHOW YCIYTd HE
BIIpaBe TPeOOBATh OT 3asIBUTEINICH WIINM UX MPEACTABUTEICH:

1) npencraBineHus OOKYMEHTOB W HWHGOpPMAlMUM WM OCYIIECTBICHUS
JNEUCTBUN, MNPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMU  aKTaMH,  PErYJIUPYIOUIMMH  OTHOUICHUS,
BO3ZHHKAIOIME B CBSI3U C IPEIOCTABIEHUEM MYHUIIMNIAIBHON YCIIYTH;

2) mpenctaBieHuss  JOKYMEHTOB U HMH(pOpMAlMH, B TOM  YHCIE
NOATBEPAKAAIOIINX  BHECEHHWE  3adABUTEIEM  IUIATBl 3@  IPEAOCTAaBJICHUE
rOCYJapCTBEHHBIX W  MYHULHNAIbHBIX  yCIYr, KOTOpbIE HAaxOIiITCA B
paclopsHKEHUH aAMUHUCTPALMM, TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMoymnpaBlieHus W (WJIM) TOJIBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaMm U
OpraHaM MECTHOIO  CAMOYIPABIICHUS  OpraHu3alui, y4acTBYIOIIMX B
NPEAOCTaBIEHUA MYHMIIMINIAJBHOM YCIYTM, B COOTBETCTBUH C HOPMATHBHBIMU
MpaBOBBIMU akTamMu Pocculickoit @eaepaiuu, HOpMaTUBHBIMU MIPABOBBIMU aKTaMU
ANTalCKOro Kpasi, MYHHUIIMIIAJbHBIMA [PABOBBIMU aKTaMH, 32 HCKIOUYEHUEM
JIOKYMEHTOB, BKJIIOYEHHBIX B ONpEIEICHHBIA 4acThio 6 cratbu 7 denepanbHOro
3akoHa OoT 27 wmronst 2010 roma Ne 210-®3 "OO opraHuzauuyd NOpenaoCTaBICHUS
rOCyJIapCTBEHHBIX U MYHHIUTIATBHBIX YCIYT" MepeueHb TIOKYMEHTOB;

3) mpenctaBieHusT JAOKYMEHTOB H WHGOpMAIMH, OTCYTCTBUE H (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IpPU MEPBOHAYAIBHOM OTKa3€e B
npuemMe JIOKYMEHTOB, HEOOXOJUMBIX I MPEIOCTaBICHUS MYHHUIIMNAIbHON
yCIIyrd, JIMOO B TMPEJOCTABIECHWM MYHUIMIAIBLHON YCIyrd, 3a HUCKIIOYEHUEM
CJy4aeB, IPENYyCMOTPEHHBIX B IyHKTE 4 yactu | crateu 7 denepanbHOro 3akoHa
or 27 wuwna 2010 roma Ne210-®3 "OO opraHuzand MPEAOCTABICHUS
rOCyJapCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIyT';

4) npegoctaBieHns HA OyMa)XHOM HOCHUTENE JOKYMEHTOB M MH(POpPMAlUH,



AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIH 3aBEPEHBI B COOTBETCTBUH C ITYHKTOM
7.2 yactu 1 crateu 16 ®@enepanbHoro 3akona ot 27 uronsa 2010 roga Ne 210-D3
"OO0 opraHuM3aluy MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUIUIIAIbHBIX YCIyT",
32 UCKJIFOUEHHUEM CJIy4aeB, €CJIM HAaHECEHHE OTMETOK Ha TaKhe JOKYMEHTBHI JIM0O
UX U3BITHUE ABIISETCS HEOOXOAUMBIM YCIIOBUEM MPENOCTABICHUS MYHUIIMNATBHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (he/lepaibHbIMU 3aKOHAMMU.

['maBa 12. UcuepnpiBatronuii nepedyeHb OCHOBAHUM U1 OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOIUMBIX I MIPEIOCTABICHUS MyHUIIUIIAIbHON yCITyTH

34. OcHOBaHUSAMH ISl OTKa3a B IPUEME JOKYMEHTOB SIBJISIFOTCS:

1) 3asgBeHne He COOTBETCTBYeT (hopMe 3asBICHUS, YCTAaHOBJICHHOMN
IPUWIOKEHUEM K HACTOSILIEMY aIMUHUCTPATUBHOMY PEIVIAMEHTY;

2) HEenpeJCTaBICHUE 3asBUTENEM WM €ro MPEICTaBUTENIEM JIOKYMEHTOB,
YKa3aHHBIX B ITyHKTE 26, 27 HACTOSILEr0 aIMMHUCTPATUBHOIO PETJIAMEHTA;

3) HECOOTBETCTBUE NPEACTABICHHBIX 3asBUTEIEM WM €r0 MPEACTABUTEIEM
JOKYMEHTOB  TpeOOBaHMSM, YyKa3aHHbIM B  MyHKTe 31  HacTosIiero
aJIMUHHCTPATUBHOI'O PETJIAMEHTA;

4) Hanuuue B JOKYMEHTaxX HELIEH3YPHBIX JTM00 OCKOPOUTEIbHBIX BBIPAXKEHUH,
yrpo3 JKU3HH, 30POBBI0 M HMMYIIECTBY AODKHOCTHBIX JIMI] aIMUHUCTpALUH, a
TaKXXe YICHOB UX CEMEM.

35. B ciiydyae yCTaHOBJIEHHSI OCHOBaHHM JUIsl OTKa3a B MPUHITHH JOKYMEHTOB
JOJDKHOCTHOE JIMLO aJMUHUCTPALMU, OTBETCTBEHHOE 33 MPUEM U PETUCTPALUIO
JOKYMEHTOB, COBEpIIAET JEHCTBUA IO YBEJOMIICHHMIO 3asBHUTENII WM €ro
NPEACTABUTENST B NOPAJKE, MNPEIyCMOTPEHHOM NyHKTOM 80 HacTosmero
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

36. OTka3 B mpreMe JOKYMEHTOB HE MPEMSATCTBYET TIOBTOPHOMY OOpALEHUIO
3asiBUTENIEH WM UX MPEICTaBUTENICH 3a NPEJOCTAaBICHUEM MYHMUIIMIIAIbHOU
YCIYyTH U MOXET ObITh 00KajJOBaH 3asBUTEJIEM WM €ro MPECTABUTEIEM B
HOpPSJIKE, YCTAHOBJIIEHHOM JICHCTBYIOIIUM 3aKOHOAATEILCTBOM.

I'naa 13. McuepnbiBaromniuii nepeyeHb OCHOBAHUM /1J1s1 TPUOCTAHOBJICHUS
WJIM OTKa3a B MPEJOCTABIECHUHA MYHHUIIMNIAIBHON yCIYTH

37. OcHOBaHusl [JIsl MPHOCTAHOBIICHUS TMPEAOCTaBICHUS MYHHIIMIIAIbHON
yCIyTY 3aKOHOAATEIHCTBOM HE MPETyCMOTPEHBI.

38. OcHOoBaHMEM MJI1 OTKa3a B MPEIOCTABICHUM MYHULMIIAJBLHON YCIYrH
ABJIICTCS HECOOTBETCTBUE 3asBUTENS TPEOOBAHUAM, MPEAYCMOTPEHHBIM MMyHKTOM
3 HACTOSIIEro aIMUHUCTPATUBHOTO PETIIAMEHTA.

I'naBa 14. [lepeyens ycnyr, KOTOpbIE SBISIOTCS HEOOXOIMMBIMU U
00s13aTeNBHBIMU JIJIS1 IPEIOCTABICHUS MYHUIIMTIATBHON YCIIYTH

39. Yciyru, KOTOpble SIBISIOTCS HEOOXOAMMBIMU U 00S3aTENbHBIMHU IS
MPEI0CTABIEHUS MYHUIIUTIATILHON YCIYTH OTCYTCTBYIOT.



I'nasa 15. Ilopsiiok, pa3Mep ¥ OCHOBAHUS B3UMAHUS TOCY1apCTBEHHOM
MOUUIMHBI WJIM UHOM IJ1aThl, B3UMAEMOM 3a MPEI0CTABICHUE MYHULIATIAIIBHOM
yCIIyTH

40. MyHununanbHas yciyra IIPEAO0CTABIIACTCS oe3 B3UMaHUs
rOCyAapCTBEHHON MOIUIMHBI WJIX WHOM IUIATHI.

41.B cinyyae BHeECEHHMS U3MEHEHUM B BBIJIAHHBIM B pe3yibTaTe
NPENOCTABIEHNs MYHHIMIIAJBHOM yCIYI'M JOKYMEHT, HaIlpaBJICHHBIM Ha
UCIPaBJICHUE OMIMOOK U OMEYaTOK, JOMYIICHHBIX 110 BUHE anMuHucTpauuu, MOIL,
a TaKXke MOJDKHOCTHBIX JIMI[ aJAMHHHCTpanuu, padbotHukoB MOIl, mmata c
3asIBUTEJISI HE B3UMACTCH.

I'naBa 16. [Topsiaok, pa3mep 1 OCHOBaHUS B3UMaHUS TUIATHI 32
MPEIOCTABIIEHUE YCIYT, KOTOPbIE SBIISIOTCS HEOOXOIMMBIMU U 00s3aTEIbHBIMU
JUTS IPEIOCTABJICHHUS] MYHULIMIIAIIBHON YCIIYTH, BKJII0Yasi HH(OPMAIHUIO O
METOJIMKE pacueTa pazMepa TaKou MiiaThl

42.1lnata 3a  yciIyrd, KOTOpbI€  SIBISIIOTCS ~ HEOOXOAUMBIMH U
00s13aTeIbHBIMU JIJIS1 IPEIOCTABICHUSI MyHUIIUTIAIBHOM YCIIYTH, OTCYTCTBYET.

['maBa 17. MakcuMaJIbHBINA CPOK OXKMJAHUS B OUEPEU IIPU NTOAAYE 3asBICHUS
Y IIPY NIOJIYYEHHUH PE3yJIbTaTa MPEIOCTABICHUSA TAKOU YCIYyTH

43. MakcumanbHOE BpeMsl OXKUAAHUS B OYEpPEIU INpPU MOJAde 3asiBICHUS U
JOKYMEHTOB HE JIOJKHO IPEBBIIATH 15 MUHYT.

44. MakcumanbHOE BpeMs OXUJAHHUS B O4YEpENd TIpU IOJyYCHUH
pe3yJibTaTa MyHUIMITAJbHON YCIYTH HE JOJKHO MPEBBIIATH 15 MUHYT.

I'maBa 18. Cpok 1 OPSOK pEerucTpaIiy 3asBJICHHSI, B TOM YUCIIC B
ANEKTPOHHOH (hopme

45. Peructpanuro 3asiBICHUS U JOKYMEHTOB, MPEIOCTABICHHBIX 3asBUTEIIEM
WM €r0 TPEICTABUTENIEM, OCYIIECTBIISIET MOJDKHOCTHOE JIMIIO aJIMHHHUCTPAIIAH,
OTBETCTBEHHOE 3a TMPHUEM ¢ PETUCTPAIMIO JOKYMEHTOB, B TOM 4HCJIE B
AIIEKTPOHHOHM (hopme, B )KypHaJle PErucTpaluu OOpalleHU 3a MPea0CTaBICHUEM
MYHUITUTIATFHOW YCIIYTH MTyTEM MPUCBOCHUS YKa3aHHBIM JTOKYMEHTaM BXO/ISIIETO
HOMEPA C yKa3aHUEM JaThl TOJTYICHHUS.

46. Cpok peructpaluudu MPEACTAaBICHHBIX B aJIMUHHUCTPAIMIO 3asBICHUS U
JOKYMEHTOB TIPH  HEMOCPEJICTBEHHOM OOpallleHuH 3asBUTENS WJIH  €ro
NPECTABUTENS B aIMUHHUCTPAIMIO HE JOJDKEH TPEeBHINIAaTh 15 MuHYT, Tpu
HANpaBIICHUU JOKYMEHTOB Uepe3 OpraHu3alii TOYTOBOM CBS3M WM B
DIIEKTPOHHON (hopMe - OMH pabounii JeHb CO JHS MOJTYYCHHs aJMHHUCTpAIHEH
yKa3aHHBIX JJOKYMEHTOB.

47. JlHeM perucTpanuy JOKYMEHTOB SIBISIETCS [IEHb HMX TOCTYIJICHUS B



aamuuuctpanuio (1o 16.00 gacos). [lpu noctymiennn qokyMeHToB mnocie 16.00
4aCcOB UX PETUCTPAIHS MPOUCXOIUT CICAYIONIUM PAaOOUNM JHEM.

['naBa 19. TpebGoBaHus K MOMENIEHUSM, B KOTOPBIX MPEAOCTABIISIETCS
MYHUIUTNIATbHAS yCITyTa

48. Bxog B 3maHMe aIMUHHUCTpauu 00OpylyeTcss UHGOPMAIMOHHOU
TaOIMYKOM (BBIBECKOM), cojepxalieid HH(DOpMAlMIO O TMOJTHOM HAaUMEHOBAHWUU
aJIMUHUCTPALIMH.

49. AnmuHucTparusi  obecreuynBaeT WHBAIMAM (BKIIIOYAs WHBAIHUIOB,
UCIIOJIB3YIOIINX KPECia-KOSICKU B COOAK-TIPOBOTHUKOB):

1) conpoBoXkaeHNE UHBAIMIOB, UMEIOIINUX CTOMKHE pacCTporcTBa (PyHKINU
3pEHUs U CAMOCTOSITEIBHOTO MEPEIBUKEHNS, U OKa3aHWE UM IOMOIIM B 3/1aHUU
aJIMUHUCTPALINH;

2) 1omMycK B 3[laHW€ AaJIMHHHUCTpPALUU COOAKHU-MPOBOJHMKA TMPU HAIUYUU
JIOKyMEHTA, MOATBEPKIAIOIIETO €€ CIelualbHOe O00y4YeHHE M BbIJABAEMOI0 IO
dbopMe u B MOpSAOKE, KOTOpbIE ONpenenstoTcs (QenepaibHbIM — OpPraHoM
UCIIOJIHUTENIbHOM  BJIACTH, OCYUIECTBJSIOIMM (PYHKIMU TIO BBIpaOOTKE U
peanu3alMd  TOCYJAapCTBEHHOW  TOJUTUKM M HOPMATHBHO-IIPAaBOBOMY
peryaupoBaHuio B chepe colranibHON 3allUThl HACEJICHHUS,;

3) oka3zaHue JODKHOCTHBIMH JHMIAMA W PaOOTHUKAMHU aJIMUHHUCTPALUU
NOMOIIM HMHBAIUIAM B TMPEOJOJICHUN O0apbepoB, MEMIAIOIMINX MOJYyYEHUIO HUMHU
yCIIyT HapaBHE C IPYTUMU JHULAMHU.

50. Uadopmarionapie TaAOIMYKH (BBIBECKH) PA3MEIAIOTCS PAIOM C BXOJIOM
B 37aHHE aJMUHUCTpALMM JUOO Ha JBEPH BXOJa B 3[aHUE aIMUHHUCTPAIUU TakK,
YTOOBI OHHM OBLTU XOPOIIO BUIAHBI 3aABUTEIISIM WIIA UX MPEICTABUTEISIM.

S51.1lpuem  3asgBuTENned WIM HUX  OPEIACTABUTENCH, JOKYMEHTOB,
HEOOXOAUMBIX ISl TIPEIOCTABICHUS! MYHUIIMIIAILHON YCIIYTH, OCYIIECTBIISIETCS B
KaOWHeTax aIMUHUCTPALIVH.

52.Bxon B KaOWHET aJIMHUHUCTpalMU oOopyayercss HHGOPMAIMOHHON
TaOau4YKoM  (BBIBECKOM) C YyKa3aHMeM HoMepa KaOuHeTa, B KOTOPOM
OCYIIECTBIISIETCS MTPEAOCTABIICHNE MYHUIIUTIATILHON YCITYTH.

53. Kaxxnoe pabouyee MECTO JOJKHOCTHBIX JIMIl QAMUHUCTPALMH JIOJKHO
ObITh 00OPYIOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyMa K
HEOOXOUMBIM UH(POPMAIIMOHHBIM 0a3aM JTaHHBIX, IEYATAIONIUM U CKAHUPYIOIIHUM
YCTPOMCTBAM.

54. Mecra oXumaHus JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSAM
JUIS 3asBUTEICH WM HMX MPEICTABUTENCH M ONTUMAIbHBIM YCIOBUSM pabOThI
JOJDKHOCTHBIX JIML] aIMUHUACTPALUH.

55.Mecta oXugaHus B Oyepead Ha TMpUEM, IMoAady JOKYMEHTOB,
HEOOXOJMMBIX JJIl MPENOCTaBICHUS MYHUIMMAIBHOW YCIyrd, OOOPYIYHOTCS
CTYJbSIMH, KPECEIIbHBIMU CEKIIMSIMU, CKAMbSMH.

56. MecTa aJ1s1 3al10HEHUS] TOKYMEHTOB 000PYIyIOTCS HUH(POPMALIMOHHBIMU
CTEHJaMH, CTYJIbSIMU U CTOJIAaMU JIJIs1 BO3MOXXHOCTU O(OPMIICHUS TOKYMEHTOB.

57. UndopmalimoHHble CTEH/Ibl Pa3MEIa0TCsl Ha BUIHOM, JOCTYITHOM JIJIst



3asiBUTEJICH WJIM WX TPEICTaBUTENICH MECTE€ W MPU3BAHBI OOCCIICUUTHh 3aSBUTEIIS
WIM €ro npejacTaBuTelNs ucuepnbiBatouieil nadopmarmeit. CTeHpl TOJKHBI OBITh
opopMJIEHbI B €IMHOM CTHJIC, HAANMKUCH CHEJNaHbl YepHbIM IHIpUdTOM Ha OeoM
done. OdopmieHne BHU3yalbHOM, TEKCTOBOM UWHGOpMAIMM O MOPSAKE
NPEIOCTaBICHUs ~ MYHUIMOAJIbHOW  YCIYTM  JIOJDKHO  COOTBETCTBOBATH
ONTUMAIbHOMY 3PUTEIIBHOMY BOCHPUATHIO 3TOM MH(POPMALMM 3asIBUTEISIMU WA
UX MPEJCTAaBUTEISIMU.

I'nmaBa 20. IToka3aTenu TOCTYIMHOCTH U Ka4€CTBA MyHULIUIIAJIBLHON YCIYTH, B
TOM YHCJIE KOJIMYECTBO B3aUMOICHCTBUI 3aABUTEINS C JOJDKHOCTHBIMU JIMLAMU
IPU NPEJOCTABICHUN MYHULIMIAIBHON YCIYTH U UX NPOJOJIKUTENBHOCTb,
BO3MO>KHOCTh MOJTY4YeHHs] HHPOPMAIIHH O XO/I€ TTPEIOCTABICHUS MyHUIIUIIAIbHON
YCIIyTH, B TOM YHCJIE C UCTIOIb30BAaHHUEM UH(DOPMAIIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTHA, BO3MOKHOCTH JIMOO HEBO3MOKHOCTb MOTYUYEHHUSI MyHUIIUTIATBHOM
yciyru B M®I (B ToM 4mcIie B MOJTHOM 00bEME), MOCPEICTBOM KOMILIEKCHOTO
3ampoca

58. OCHOBHBIMM IOKA3aTEISIMHU JIOCTYIIHOCTH M KaueCTBA MYHMIMIIAJIBLHOU
YCIIyTHU SIBJISIFOTCAL:

1) cobnronenne TpeOoBaHMII K MecCTaM IPENOCTABJICHUS MYHHUIMIIAIBHOU
YCIIYTH, X TPAHCHOPTHOM TOCTYIHOCTH;

2) BOBMOXKHOCTh TPEACTABICHUS 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX
JUISL IPEAOCTABJIEHUS MYHHUIIUIIAJIBHOM yCIIyrH, yepe3 MOLI;

3) cpenHee BpeMsl OXKUAAHUS B OYE€pEAH MPHU MToade JOKYMEHTOB;

4) kom4uecTBO oOpameHnii 00 00KajJoBaHWUM PEIMICHUA W JeHCTBUN
(Oe3nmeicTBUS) AIMUHUCTPALINH, @ TAKXKE JOJDKHOCTHBIX JIMI] aIMUHUCTPALINY;

5) KOIMYECTBO B3aUMOJEUCTBUN 3asiBUTENI WU €ro IpPEICTaBUTENS C
JOJKHOCTHBIMHU JIMIIAMH, UX MPOJOJIKUTEIBHOCTD;

6) BO3MOKHOCTb IOJy4YeHUS HH(MOpPMALMM O XOJ€ IPENOCTaBICHUS
MYHULIUIIAJIbHON yCITyTH.

59. BzaumonelicTBre 3asiBUTENS UM €70 MPEACTABUTENS C JOKHOCTHBIMU
JULAMM  aIMUHUCTPALUM OCYIIECTBISAETCS NPU JMYHOM IIpUEME TIpa)xaaH B
COOTBETCTBUU C rpaUKOM IpUeMa rpakJjaH B aIMUHUCTPALIUN.

60. BzaumonelicTBre 3aABUTENSI WIM €r0 NPENCTABUTEINS C JOKHOCTHBIMU
JUIAMH aIMUHUCTPALMU OCYIIECTBISETCS MPU JUYHOM OOpaIleHUH 3asiBUTEIIS
WJIM €0 NpeICTaBUTEIIS:

1) i momauyum  JOKYMEHTOB, HEOOXOAMMBIX JJisi  MPEIOCTaBICHUS
MYHULUIIATBbHON YCIYTH;

2) 115l OJTy4YEHHUs pe3yibTaTa MpeIoCTaBICHUS MyHUIIMIAIbHOW YCIIYTH.

61. IIpolOIKUTENBHOCT, ~ B3aMMOJAEWCTBUSA ~ 3asBUTENd  WIM €0
IPEJCTAaBUTENS C JOHDKHOCTHBIMU JIMIIAMM aIMUHUCTPALUU IIPU MPEAOCTaBICHUN
MYHULIMIIAJIbHOW YyCIyrd HE JOJDKHA NpeBblath 10 MUHYT N0 KaXIoMy U3
yKa3aHHbIX B NIyHKTe 60 HacToslero aJAMMHUCTPATUBHOIO pErjaMeHTa BUAOB
B3aUMOJIENCTBUSI.

62. KonnuecTBO B3aMMOJCHCTBUI 3asiBUTENSI WJIM €r0 IpPEICTAaBUTENS C



JOJKHOCTHBIMM JIUIIAMHA aIMUHUCTPALMU TIPU NPEAOCTABICHUN MYHHUIUITAIIBHON
YCIIYyTHU HE JOJHKHO MPEBBIIATH ABYX Pas.

63. 3asBUTENI0  OOECIEeUMBAeTCS BO3MOXKHOCTH IOJA4YM  3ampoca O
MPEIOCTABJICHUN  MYHHUIMIAIBHOM  yCIYyrM M TOJIYy4YE€HUsS  pe3yjbTara
MYHUIMIIAUTBHOM YCIYTHM TIOCPEICTBOM HCHOJIb30BAaHUSI AJIEKTPOHHOM TOYTHI
anmuHuctpanuu, [loprana, MOILI.

3agBUTEIb M €ro NPEJACTABUTENIb HMEIOT BO3MOXXHOCTh MOJIYYUTh
UH(OPMAITUIO O X0/ TPEIOCTABICHUS MYHHUITUTIATLHON YCIYTH B aIMAHUCTPAIIAN
B MOPSJKE, YCTAHOBJIEHHOM IyHKTaMu 7-15 HacTOSIIEro aaMUHUCTPATUBHOIO
periaMeHTa.

['naBa 21. Muble TpeOOBaHUs, B TOM YUCIIE YUYUTHIBAIOIINE OCOOCHHOCTH
IIPEAOCTAaBIEHN MYHUIIUIIAIBbHON yCiyrd B M®ILL u o 3xcTeppuTOpHAIIBHOMY
IPUHLINITY, OCOOEHHOCTHU IPEJOCTABIECHUS MyHULIMIIAIBHON YCIYTH B
ANIEKTPOHHOH (hopme

64. MyHuuunanbHasi yciayra IO 3KCTEPPUTOPUAIBHOMY MPUHIUITY HE
IPENOCTABISAETCS.

65. Opranuzanus IPEAOCTABIEHUS MYHULATTAIBHOM yCIIYyTH
OCYILIECTBIISIETCS 10 TpUHIUIMY "ogHOro okHA" Ha 0aze M®I] npu nuuyHOM
oOpallleHuH 3asBUTENIS UM €r0 MPECTaBUTES.

IIpy npemocTaBi€HMM  MYHULHMIAIBHON  YCIYTHM  YHHUBEPCAIBHBIMU
cenpasictaMmn - M®OIL[  ocymecTBiAOTCA  CIeayrolmuye  aJIMHUHUCTPATUBHbBIC
NEUCTBUS B paMKax OKa3aHUs MyHULMIAIbHOW YCIIyTH:

1) undopmupoBanue 3asBUTENECH WIM HX MPEACTABUTENCH O TMOPAIKE
IPENOCTAaBIECHUS MYHUUUIIAIBHOM YCIyrd, B TOM YHCIE€ IOCPEICTBOM
KOMIUIEKCHOTO 3alpoca, O XOJE BBINOJHEHUS 3ampoca O MPEeAOCTaBICHUU
MYHULIMNAIBHOM YCIYyTrH, KOMIUIEKCHBIX 3alpocOB, IO WHBIM BONPOCAM,
CBSI3aHHBIM  C  IPEAOCTABICHUWEM  MYHULMNAIBHOM  YCIyrH, a  TakKke
KOHCYJIbTUPOBAHMEM  3aBUTEIEH WJIM WX [PEACTABUTEIEH O TMOPSAKE
MPENOCTABIEHUS MYHULIMTTAIBHOU yciryru B MOI;

2) mpueM 3asiBJICHUS U JOKYMEHTOB, MPEACTABICHHBIX 3aBUTENIEM UIIU €ro
MIPEACTABUTENIEM, B TOM YHCIIE KOMIIJIEKCHOTO 3aIlpoca;

3) oOpaboTKka 3asiBICHUS M TPECTABICHHBIX TOKYMEHTOB, B TOM 4YHCIE
KOMIUIEKCHOI'O 3aI1poca;

4) HampaBlieHUE 3asBICHUS U JOKYMEHTOB, IPEACTABICHHBIX 3asBHUTEJIEM
WIM €0 NPEeICTABUTEIEM, B aIMUHUCTPALIHIO;

5) BblAaua pe3yJsibTaTa MPEeJOCTABICHHS MYyHUUMIAIBHOW YCIyTH (B TOM
YuCl€ JOKYMEHTOB, IIOJIYYEHHBIX IO pe3yabTaTaM IPEJOCTABICHHUS BCEX
rOCyAapCTBEHHBIX U (WJIM) MYHULMIAIBHBIX YCIYT, YKa3aHHbIX B KOMILIEKCHOM
3amnpoce) Wik yBEJOMIICHHs 00 0TKa3e B MPUHATUU 3asIBICHUS K PACCMOTPEHUIO.

66. loctryn k wuHpOpMaUMU O CpOKax M TOPSAJKE MPEIOCTaBICHUS
MyHUIIMNIATBHOM ycnyru, pasmenneHHod Ha Iloprane, ocymectBisieTcss 06e3
BBITIOJIHEHUSI 3asIBUTEJIEM WJIM €ro MPEeJICTABUTENIEM KaKUX-I1M00 TpeOoBaHUM, B
TOM 4HcIie 0e3 UCIOJIb30BaHUs MPOTPAMMHOI0 00eCIIeYeH s, yCTAHOBKA KOTOPOIO



HAa TEXHUYECKUE CpEJCTBA 3asBHUTENS WJIM €ro IMpeacTaBuTeds Tpedyer
3aKJIIOYEHUS] JIMIIEH3MOHHOTO WM MHOIO COTJIAlIeHWs ¢ IpaBooOjajaTesieM
IpPOrpaMMHOr0  OOecCeyeHusl, MPelyCMaTPUBAIOIIEr0  B3MMAaHUE  ILJIATHI,
PErUCTPALIUIO WJIK aBTOPU3ALIUIO WK MTPEAOCTABIICHUE UM MTEPCOHANIBHBIX JTAHHBIX.

67. IlpenocraBiieHue MyHUIIMNIAILHON YCIYTH C UcnoJib3oBaHueM Iloprana
OCYIIECTBJISIETCS B OTHOIICHUH 3asBUTEJICH, MPOILLIEAIINX MPOLIEAYPY PErUCTpallun
Y aBTOpU3AIUY.

68. Ilogaua 3asBHUTENEM 3asBICHUS B AJIEKTPOHHON (hOopMe MOCPEACTBOM
[Toprana ocymectBisiercss B Bujae (aimoB B ¢opmare XML, co3maHHBIX €
ucnonp3oBanueM XML-cxeM u o0ecnedyuBarOMIUX CYUTHIBAHHE M KOHTPOJIb
NPE/ICTABICHHBIX JaHHBIX.

[lonaya 3asBuTeneM 3asBieHUs B (GoOpME DIEKTPOHHOTO JIOKYMEHTa
MIOCPEACTBOM 3JIEKTPOHHOW MOYTHI OCYLIECTBIsIETCS B Buie (ailioB B (opmare
doc, docx, odt, txt, xIs, xIsx, ods, rtf.

DNEeKTpOHHBIE  JIOKYMEHTHl  (3JIEKTpOHHbIE  00pa3bl  JOKYMEHTOB),
puJiaraéMble K 3asBJICHUIO, B TOM YHCII€ JJOBEPEHHOCTH, HAIPABISIOTCS B BHUJIE
daiinos B popmarax PDF, TIF.

69. Ilpu oOpamieHun 3a MNPEAOCTAaBIEHUEM MYHHUIMIAIBHOW YCIYId B
AIIEKTPOHHOHN (hopMe 3asiBUTENb WM €r0 MPEACTaBUTENb UCIOJIb3YET YCUIIEHHYIO
KBUIM(PUIIUPOBAHHYIO DJIEKTPOHHYIO TMOJMUCH. 3asBICHUE U JOKYMEHTHI,
1oJlaBaeMble 3asBUTEIEM B JJIEKTPOHHOH (opme ¢ ucnonp3oBanueM [loprana,
MOTYT OBITH MOAMKCAHBI TPOCTOM IEKTPOHHON MOIMHUCHIO.

VYcunenHas  kKBaiM(UUUPOBAHHAS  JJCKTPOHHAs  MOAMKHCH  JOJDKHA
COOTBETCTBOBAThH CIECAYIOLUIUM TPEOOBAHUSIM:

1) xBanmupuIUPOBaHHBIM CePTHUPHUKAT KIIOYa MPOBEPKH SIEKTPOHHOU
noanucu (manee - KBaIM(UIMPOBAHHBIM CcepTUUKAT) CO3JaH M BbIAH
aKKpEIMTOBAHHBIM  YJOCTOBEPSIOIIMM  LIEHTPOM, aKKpEAUTAIUs KOTOPOTro
NENUCTBUTENbHA HA JICHb BbIJIAYU YKa3aHHOTO cepTU(UKaTa;

2) kBanUUIMPOBAaHHBIM  cepTUUKAT  JEHUCTBUTENEH HA  MOMEHT
NOJANMMCAHMS 3ampoca W MpUJIaraéMblx K HEMY JAOKYMEHTOB (MpU HaIU4YuU
JIOCTOBEpHON MH(POpPMALIMK O MOMEHTE MOAMUCAHUS 3asBJICHUS U MPUIIAraeMbIX K
HEMY JOKYMEHTOB) WJIM Ha JI€Hb NPOBEPKH ACHUCTBUTEIBHOCTH YKA3aHHOI'O
cepTuduUKara, €cid MOMEHT MOJMHUCAHMS 3alpoca M MPUIAraeMbIX K HEMY
JOKYMEHTOB HE OIPEIEIICH;

3) umMeeTcst MOJOXHUTENbHBIM  PEe3yNbTaT MNPOBEPKUM MPHUHAJICKHOCTU
BJIA/IETbIly KBAIU(DUIIMPOBAHHOTO cepTU(UKaTa YCHICHHON KBaTH(PUIIMPOBAHHON
AIIEKTPOHHOM MOAMKUCH, C IIOMOIIBI0 KOTOPOM MOANKCAH 3aMpOC U MpUjaraémMble K
HEMY JIOKYMEHTBI, W TMOATBEPXKICHO OTCYTCTBHE H3MEHEHUIN, BHECEHHBIX B
yKa3aHHbIE JOKYMEHThl Tociie uX mnoamucanusa. llpm 3TomM  mpoBepka
OCYIIECTBJISIETCS. C  HMCIOJIb30BAaHUEM  CPEJACTB  JJEKTPOHHOM  MOJIKUCH,
MOJIYYMBIINX TOATBEPXKICHUE COOTBETCTBUSA TPEOOBAHUSM, YCTAHOBJICHHBIM B
cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OoT 6 ampens 2011 roga Ne 63-d3 "O6
ANIEKTPOHHOM  MOANMCH", M C  HUCIOJb30BAaHUEM  KBaTU(DUIIMPOBAHHOTO
cepTuduUKaTa JTUIa, MOIMKUCABILIEr0 3apOC U MPUJIaraeMble K HEMY TOKYMEHTHI.

70. Ilpu HampaBiieHUM 3aABJIICHUS M TPUJIAraeMbIX K HEMY JOKYMEHTOB B



AJIEKTPOHHOHN (hOpME TPEICTABUTEIIEM 3asiBUTENS, NEUCTBYIONIMM HAa OCHOBAaHWUU
JIOBEPEHHOCTH, BBIJAHHOM KOPUANYECKAM JHULOM, YAOCTOBEPSETCA YCHICHHOU
KBIM(PUIIUPOBAHHONW 3JIEKTPOHHOM MOJANUCHI0 MPABOMOYHOIO JIOJHKHOCTHOTO
JUIA OPUAMYECKOro JIUIA, a JIOBEPEHHOCTb, BblAaHHAs (U3MUYECKUM JIUIIOM, -
YCWJICHHOW KBaTU(PUIUPOBAHHOM 3JIEKTPOHHON MOAMKUCHIO0 HOTapUyca.

PA3JEJI III. COCTAB, ITOCJIEAOBATEJIbBHOCTD 11 CPOKHA
BbIIOJIHEHUA AAMNHUCTPATUBHBIX ITPOLEAYP, TPEBOBAHMA K
[TOPAAKY UX BbBIIOJIHEHM A, B TOM UMCJIE OCOBEHHOCTHU
BBITIOJIHEHUS AIIMUHUCTPATUBHAIX ITPOLEYP B DJIEKTPOHHOM
®OPME, A TAKXKE OCOBEHHOCTH BbIITOJIHEHMA
AJIMUHUCTPATUBHBIX ITPOLEAYP B M®I]

I'maBa 22. CocTaB 1 1ocaeA0BaTEIbHOCTh A IMUHUCTPATUBHBIX MPOLIEAYD

71. IlpenocTaBieHne MyHUIMOAIBHONW  YCIyrM  BKJOYaeT B cebs
CIeAyoUMe aIMUHUCTPATUBHBIE ITPOLIEAYPHI:

1) mpuem, peructpanusi 3adBJICHUS U JOKYMEHTOB, MOJJIEXAIIUX
MPEACTABIICHUIO 3asIBUTEJIEM WJIA €T0 NIPEACTABUTEIIEM;

2) IpUHATUE pEUICHUS O NPHUHATHUH 3asBJICHUS K PACCMOTPEHUIO WITU
perieHust 00 0TKa3e B MPEAOCTABICHUHA MYHUITATIATILHON YCIYTH;

3) MOATrOTOBKA BBIMUCKHU M3 TTOXO3SMCTBEHHON KHUTH,

4) nanpaBneHue (Bbljaya) 3asBUTENIO UM €r0 MPEACTABUTEIIO BBIMUCKU U3
MOXO3SIMCTBEHHON KHWUTH WJIA YBEJOMJICHHS 00 OTKa3e B MPEAOCTaBIICHUU
MYHHIUIIAIBHON YCIYTH.

72.1lpu npenocTaBI€HUM MyHULUINAIBHON yciyrn MOL] BbINONHIET
cleAyroume qeUCTBUS:

1) undpopmupoBanue 3asBUTENEH WIM HMX TMPEACTABUTENICH O MOPSAKE
NpEAOCTaBIEHNU MyHUUUNAIBbHOW yciyru M®II, o Xxoae BBINOJHEHHS 3ampoca O
MPEAOCTABIEHNS MYHUIIMNAIBHON YCIYyTH, MO WHBIM BONPOCAM, CBSI3aHHBIM C
NPEAOCTAaBICHUEM MYHULHNAIBHON YyCIYrM, a TaKXke KOHCYJIbTUPOBAHUE
3asBUTEJIEN MJIU UX MPEICTABUTENEN O MOPSAJIKE MPENOCTABICHNUS MyHULUITAIBHOM
yciyru B MOLI;

2) mpueMm 3amnpoca U JOKYMEHTOB NPEACTABICHHBIX 3asBUTEIEM WU €ro
IPEICTABUTENIEM, B TOM YHCJIE KOMILIEKCHOIO 3alpoca;

3) oObpaboTka 3ampoca ¥ TPEACTABICHHBIX JTOKYMEHTOB, B TOM YHCIIE
KOMIUIEKCHOI'O 3aI1poca;

4) HanpaBJIE€HUE 3ampoca U IOKYMEHTOB, MPEICTABICHHBIX 3aABUTEIEM WU
€ro MpeJCTaBUTENEM, B A IMUHUCTPAIIUIO;

5) Bbljaua pe3yibTaTa MPEJOCTABICHUS MYyHUIUIAIBHOW yciyru (B TOM
YUCJIE JOKYMEHTOB, NOJYYEHHBIX MO pe3yJbTaTaM MNPEIOCTABICHUS BCEX
rOCYAapCTBEHHBIX U (WJIM) MYHULMIAIBHBIX YCIYT, YKa3aHHbIX B KOMILIEKCHOM
3amnpoce), yBeJOMIIeHHUsI 00 OTKa3e B MpUEME JIOKYMEHTOB WIM yBEAOMIICHUS 00
OTKa3€ B NMPEJOCTABICHUH MYHUIUIIAIbHOW YCIYTH.



I'maBa 23. [Ipuem, peructpanus 3asBICHHUS U TOKYMEHTOB, IPEICTaBICHHBIX
3asBUTEJIEM WIH €T0 IIPEACTaBUTEIIEM

73. OcHOBaHMEM JJi1 Hayajga OCYIIECTBICHHUS  aJIMUHUCTPATUBHOMN
IPOLEYpPbl SBIAETCS MOCTYIUICHME B aIMUHUCTPALMIO OT 3asBUTENS WM €ro
MPEACTABUTEINS 3asBJICHUS C MPUIIOKEHHBIMUA JTOKYMEHTAMU OJHHUM M3 CIIOCOOOB,
yKa3aHHBIX B MMyHKTE 28 HACTOSIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

74. Ilpuem 3asiBIeHUS] U IOKYMEHTOB OT 3asIBUTEJIS WUJIM €r0 MPEACTABUTEIS
OCYILIECTBJISIETCA B AJMUHHCTPALIMM 1O NPEABAPUTEIBLHOM 3aluCH, KOTOopas
OpOM3BOAUTCS 1O  TenedoHy, VyKa3aHHOMY Ha  o(uIMaTbHOM  caiite
aIMUHUCTpAIK, OO0 TIpW JUYHOM OOpaIeHWW 3asBUTENS WU  €ro
MPEACTABUTEINS B IMUHUCTPALIHIO.

75. IlocTynuBiiee B aAMUHUCTPALIAIO 3asBJICHUE U JOKYMEHTBI, B TOM YHCIIE
B DJIEKTPOHHOU (popMe, pEerucTpUpPYETCsl NOHKHOCTHBIM JIMIIOM aJIMUHUCTPALIUAH,
OTBETCTBEHHBIM 32 MPUEM U PETUCTPAIMIO JOKYMEHTOB, B JKypHaJle pEerucTpaluu
oOpaleHuit 3a mpe0CTaBIeHUEM MyHUIIMTIAIBLHON YCIYyTH.

Cpok perucrpald MpPEACTaBICHHBIX B aJMHHHUCTPALMIO 3asBICHUS U
JIOKYMEHTOB TpPU  HEMOCPEACTBEHHOM OOpallleHUH 3asBUTENS WU €ro
IpEACTaBUTENS] B aJMUHUCTPALMIO HE JOJDKEH MpeBblIaTh 15 MuHYT, npu
HaIlpaBJeHUM JOKYMEHTOB 4epe3 OpraHu3alld TOYTOBOM CBA3M WU B
JIEKTPOHHOU (hopme - oguH pabouuii JeHb CO JTHS MOTYYEHUS aJIMHUHHCTpAIUCH
YKa3aHHbBIX JOKYMEHTOB.

76. JIOMKHOCTHOE JIMIO aJMUHUCTpPAlMU, OTBETCTBEHHOE 3a IMpPHUEM U
pEerucTpanuio J0KyMEHTOB, IPOCMATPUBAECT NOCTYNUBILINE TOKYMEHTBI, IPOBEPSET
UX IEJOCTHOCTh M KOMIUIEKTHOCTh, YCTAHABIMBAECT HAJIMYME WU OTCYTCTBHUE
OCHOBaHHM, MPEyCMOTPEHHBIX MYHKTOM 34 HACTOSIIET0 aIMUHHCTPATUBHOIO
periiaMeHTa, He MO3[Hee ABYX pabouyux JHEH CO JIHA TMOJIyYeHHs 3asiBJICHUS U
JIOKYMEHTOB.

77.B cnydae TOCTYIUIEHUsI 3asBJICHUs, [OANMCAHHOIO YCUJIECHHOU
KBUTM(PUIIUPOBAHHOW  DJIEKTPOHHOM  MOANMMCHIO,  JOJDKHOCTHBIM  JIMIIOM
aJIMUHUCTPAIIMK, OTBETCTBEHHBIM 32 MPUEM M PETUCTPAINIO JOKYMEHTOB, B XOJ€
MPOBEPKH, MPEAYCMOTPEHHONW IYHKTOM 76 HACTOSIIEr0 aJMUHUCTPATUBHOIO
peryiaMenra, IIPOBOJIUTCS poBepKa JNENUCTBUTEILHOCTH YCHUJICHHOMN
KBUTH(UITUPOBAHHONW DJIGKTPOHHON TMOAMHUCH, C WCIOJIb30BAaHUEM KOTOPOU
MOJMKCAH 3aMpoc, Ha COOIIoIeHre TPeOOBaHUMA, MPETyCMOTPEHHBIX MYHKTOM 69
HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

78. IlpoBepka ycuieHHOW KBaTU(UIIMPOBAHHON AIEKTPOHHOM MOAMHCU
MOXET OCYHIECTBIATHCS JTOJKHOCTHBIM JIMIIOM aJMUHUCTPALINHU, OTBETCTBEHHBIM
32 MpPUEM M PErUCTPalUI0 JOKYMEHTOB, CaMOCTOSITEIbHO C UCIIOJIb30BaHUEM
UMEIOIIUXCS CPEJCTB AJIEKTPOHHOW TMOANMUCU WM CPEeACTB MHGOPMAIMOHHOU
CHUCTEMbI TOJIOBHOTO YAOCTOBEPSIOIIETO IEHTpa, KOTOpas BXOIUT B COCTaB
UH(PACTPYKTYPHI, oOecreunBaroniei MH(OPMAIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJICUCTBUE JCHCTBYIONIMX WH(MOPMAIIMOHHBIX CHUCTEM, HUCIOJIb3YEMBIX IS
NPENOCTABIECHUSI TOCYJAPCTBEHHBIX YCIYT W MYHUIUNAIBHBIX YCIYyTr B
AIIEKTPOHHOM (hopMme.



IIpoBepka NENCTBUTENBHOCTH YCUJIIEHHOMN KBaJTU(UIIUPOBAHHOM
JIEKTPOHHOM NOJAIHUCH TAKXKE MOYKET OCYILECTBISATHCS C UCIIOJIb30BAHUEM CPEICTB
MH(POPMALIMOHHON CUCTEMBI aKKPEAUTOBAHHOT'O YAOCTOBEPSIOIIETO LIEHTPA.

79. B ciydae BBISBIEHUS B IPEICTaBICHHBIX JOKYMEHTaxX XOTs Obl OJHOTO
U3 OCHOBAHUM, IIPELYCMOTPEHHBIX IIYHKTOM 34 HACTOALIEr0 aAMUHHUCTPATUBHOIO
perilaMeHTa, JOJDKHOCTHOE JIMLO aJAMUHHUCTPALMM, OTBETCTBEHHOE 3a IPHEM H
PEruCTpaliI0 JOKYMEHTOB, HE IO3[HEE CPOKa, IPEIyCMOTPEHHOIO ITYHKTOM 76
HACTOAIIETO aAMHUHUCTPATUBHOTO periiaMeHTa, MPUHUMAET pelieHrue 00 oTkase B
npueMe JOKYMEHTOB U IOATOTABIMBAET YBEJOMJIEHHE 00 OTKasze B IpHEME
JOKYMEHTOB C YKa3aHUEM OCHOBaHUMW OTKa3a B NPUEME JIOKYMEHTOB H
oOecrnevynBaeT ero MoAMMCaHue rIaBoi aJMUHUCTPAIUH.

80. B ciywyae oTka3za B mpHEME JOKYMEHTOB, MOJAHHBIX IMYTEM JIMYHOIO
oOpaiteHusi, JOHKHOCTHOE JIMIIO0 aIMUHHUCTPAIMU, OTBETCTBEHHOE 3a MpPHUEM U
perucTpalnmo JOKyMEHTOB, B T€UEHHE TpeX pabouMx IHEH cO JHS MOJIYUYECHMs
3a5BJICHUS WU JOKYMEHTOB HAIIPaBiseT 3asBUTEII0 WU €ro IMPEICTAaBUTEIIO
yBEIOMJIEHHE 00 OTKa3e B IpPHEME JTOKYMEHTOB IIOYTOBBIM OTIPABJICHUEM IIO
IIOYTOBOMY aJIpecCy, yKa3aHHOMY B 3asIBI€HMH, JHOO MO OOpalllEHUIO 3asiBUTEIIS
WJIM €70 MPEICTABUTENS BPYUYaET €ro JIUYHO.

B cnyuyae oTkasza B mpueMe JOKYMEHTOB, ITOJAHHBIX 4YEpPE3 OpraHU3aluu
IIOYTOBOM CBSI3U, JOJDKHOCTHOE JIMIIO aAMUHUCTPALMH, OTBETCTBEHHOE 3a IIPUEM U
pPEruCTpaliI0 TOKYMEHTOB, HE MO3/HEE TpeX pabouyux JHEH CO AHS MOJy4YeHHUs
3a5BJICHHUS W JOKYMEHTOB HAIIPABIIET 3asBUTENI0 WM €r0 IPEICTABUTEIIO
MOYTOBBIM OTIPABICHUEM YBEIOMJIEHHE OO0 OTKa3e B MpPUEME JOKYMEHTOB IO
IIOYTOBOMY aJIpeCy, YKa3aHHOMY B 3asIBJICHUH.

B ciydae oTkasa B mpuemMe JOKyMEHTOB, MOJAHHBIX Ye€PE3 JTUUHbBIN KaOUHET
Ha [lopTane, MOJKHOCTHOE JMIO AIMUHUCTPALMHM, OTBETCTBEHHOE 3a IIPUEM U
perucTpanmio J0KyMEHTOB, HE TO3/IHEE TpeX pabouux JIHEH CO AHS MOIYUYEHMs
3a5BJICHUS WU JOKYMEHTOB HAIIPaBsAeT 3asBUTEII0 WU €ro IMPEACTAaBUTEIIO
yBEIOMJIEHHE 00 OTKa3e B IpUEeMeE JOKYMEHTOB B JINUHbIN kaOuHeT Ha [loprane.

B cnyyae oTkasza B mpuemMe JOKyMEHTOB, IIOJAHHBIX ITyTEM HaIIPaBICHUS HA
OopUIMATBHBIA apec AIEKTPOHHOM MOYTHl aAMUHHMCTPALMU, JOJKHOCTHOE JIHUIIO
aIMUHHUCTPALIMM, OTBETCTBEHHOE 3a IIPUEM M PETUCTPALMIO JOKYMEHTOB, HE
No37HeEe Tpex pabouux AHEW CO JHSA MONY4YEHMs 3asBJICHUS U JIOKYMEHTOB
HampaBlisieT YyBeJOMIIEHME 00 OTKa3e B MpHEME JOKYMEHTOB IO aJapecy
AJIIEKTPOHHOM NOYTHI, YKa3aHHOMY B 3asIBJICHHUM.

B cmywae oTkaza B npueMe JOKYMEHTOB, noAaHHbIX dyepe3 MOIL,
JOJDKHOCTHOE JIMIO aJMUHHUCTPALMM, OTBETCTBEHHOE 3a IPUEM M PETUCTPALUIO
JIOKYMEHTOB, HE TO3/HEE TpeX pabouyux IHEH CO JHS TMOJY4YEHHUs 3asBIICHUS U
JIOKyMeHTOB HampaiseT (Bbiaaer) B M®I[ yBenmomienue o6 oTkasze B mpueme
nokyMeHToB. He mo3nHee pabodero aHs, CIEAYIOUIETO 3a JHEM MOCTYIUICHHUS
yKazaHHOro yBefomieHusi, M®IL| HampaBniser (BbIOACT) 3asBUTEII0 WU €TO
IPEICTAaBUTEINIO YBEAOMIIEHUE 00 OTKa3€e B IPUEME JOKYMEHTOB.

81.Ilpu orcyrcTBMM B IPEACTABICHHBIX  3asBUTEIEM WM €TI0
IIPEACTABUTENIEM JOKYMEHTAX OCHOBAaHUMW, IIPEJyCMOTPEHHBIX IIYHKTOM 34
HACTOSIIIIETO aJIMUHUCTPATUBHOTO perilaMeHTa, JOJDKHOCTHOE JIMLO



aJIMUHUCTpAIIMH, OTBETCTBEHHOE 3a IMPUEM M PETUCTPAIHI0 JTOKyMEHTOB, HE
TI03[THEE CPOKa, IPETyCMOTPEHHOTO MYHKTOM 76 HACTOSIILETO aAMUHUCTPATUBHOTO
periaMenTa, NepefaeT MPEICTABICHHBIC 3asSBUTEIEM WM €ro NpeICTaBHTEIEM
OOKYMEHTBI ~ JTOJDKHOCTHOMY  JIMIly  aJMHHUCTPAllMM, OTBETCTBEHHOMY 3a
IpEe0CTaBICHUE MyHUIUITAIBHON YCIyTH.

82. Pe3ynbpraToM  aAMHUHUCTPATUBHON  MTPOLEAYPHl  SBJISIETCS  MPUEM
IPE/ICTABIICHHBIX 3asBUTENIEM WM €ro NpeACTaBHTENEeM JIOKYMEHTOB M HX
nepeaada  JODKHOCTHOMY — JIMILy, OTBETCTBEHHOMY 32  IPEIOCTABIICHHE
MYHUIIUTIATFHON YCIIyTH, TUO0 HANpaBICHUE 3asSBUTEIIO WM €T0 MPEACTaBUTEIIO
yBEIIOMJICHHsI 00 OTKa3e B IPHEMe JJOKYMEHTOB.

83. Cnocobom (¢ukcauuu pe3yapTaTa aJAMHHUCTPATHUBHOW MPOLEAYPHI
SIBIISICTCSI PETUCTPALUS JODKHOCTHBIM JIMIIOM aIMUHUCTPAIIMU, OTBETCTBEHHBIM 32
NpUeM U PETHCTPAMI0 JIOKyMEHTOB, (akra rmepemavyd MpenCTaBICHHBIX
JIOKYMEHTOB JOJDKHOCTHOMY JIMIy aJIMHHUCTpAIlMH, OTBETCTBEHHOMY 3a
IpEeJIOCTaBICHUEe MYHUIIMIAIBHOW YCIyru, a0 yBedoMiieHHs 00 OTKasze B
IpUeMe TMPEeJCTaBICHHBIX OKYMEHTOB B JKypHaJle perucTpanuy oOpalieHuil 3a
IPE0CTaBICHUEM MYHUIIMIIATEHON YCITyTH.

I'naBa 24. [IpunsaTHe pelieHus 0 MIPUHATUH 3aIBJICHUS K PACCMOTPEHUIO WU
penieHus: 00 0TKase B MPEJOCTABICHUH MYHULIUITAILHON YCIyTH

84. OcHoBaHMEM [UJIs Hayaja aJIMHHHCTPATUBHOW HPOLEAYPHI SBISETCS
NOJlyY€HUE  JIOJDKHOCTHBIM  JIMIIOM  aJMUHUCTPAlliM, OTBETCTBEHHBIM 32
NPEIOCTaBIICHUE MYHULIMNAIBHOW YCIYyTH, 3asBICHHUS U MPEICTABICHHBIX
3asgBUTEIIEM HIIM €r0 MPECTaBUTENIEM JOKYMEHTOB.

85. JlomxHOCTHOE JIVLIO aIMHUHUCTpPALINH, OTBETCTBEHHOE 3a
IpeoCTaBIeHUE MYHUIIUIIAIBHON yCIyrH, B TeueHne 1 (ogHoro) paboyero aHs co
IHS ~ peruCTpalliy  3asBICHHUS  OCYLIECTBISET NPOBEPKY  3asBICHHUS U
NPEJCTAaBICHHBIX 3asBUTEJIEM WM €ro MpeACTaBUTENIeM JOKYMEHTOB Ha HAJIWYHE
OCHOBAHMM, YCTAaHOBJEHHbIX B MYyHKTe 38 HACTOALIET0 aIMUHHCTPATUBHOTO
periaMeHTa.

86. B ciyuae ycraHOBIIEHUS B XO/i€ MPOBEPKH, MPETyCMOTPEHHON MMyHKTOM
85 HacTOAILIEr0 aIMUHUCTPATUBHOTO PEriiaMeHTa, HaJIMunsl OCHOBAHMS JIJIsl OTKa3a
B IIPEIOCTABICHUU MYHUIIUTIAJILHON YCIyTH, YKa3aHHOTO B MYHKTE 38 HACTOSILIErO
aIMUHUACTPATUBHOTO  PErJaMeHTa, JOJDKHOCTHOE  JIMIO  aJIMUHUCTPALUH,
OTBETCTBEHHOE 32 MPEJOCTABICHNE MYHUIIUTIATBHON YCIYTH, IPUHUMAET PEIICHHE
00 OTKa3e B MPEAOCTaBICHUH MYHUIMNAIBHON YCIIYTH, MOCJE Yero B Te4eHue 1
(ogHOrO) paboyero AHS MOATOTAaBIMBACT MUCHMEHHOE YBEAOMJIEHHE 00 OTKa3e B
NPEIOCTaBIICHUU MYHULMINAJIBHOW YCIYTH C YyKa3aHWEeM TMPUYUH OTKaza u
o0ecrieynBaeT ero NoANUCaHue IJ1aBOM aJMHUHUCTPALIUH.

B ciydae ycTtaHOBIeHHS B X0/€ MPOBEPKH, IPEAYCMOTPEHHON MyHKTOM 85
HACTOSIIEr0 aJMUHUCTPATUBHOIO PErjaMeHTa, OTCYTCTBHS OCHOBaHHMS JIJIsl OTKa3a
B IIPEJOCTaBICHUN MyHHUIIMIIAJIbHON YCIIYTH, YKa3aHHOTO B ITYHKTE 38 HACTOALIETO
aIMUHUCTPAaTUBHOTO  perjiaMeHTa, JOJHDKHOCTHOE JIMIO0  aJAMHUHUCTPAIH,
OTBETCTBEHHOE 3a MPEI0CTaBICHNE MYHUIIUIIATLHON YCIYTH, IPUHUMAET pPeleHne



O MPUHSITUU 3a4BJICHUSI K PACCMOTPEHUIO, O YEM JIEIAET 3alUCh HA 3asBJICHUU U B
KypHaJie perucTpaiuy oopalleHuii 3a NpeJoCTaBICHUEM MYHUIIUTAIBHON YCIIyTH

87. Pe3ynbTatoM aaMUHUCTPATUBHON MPOLEAYPHI SBJISETCS pEIICHUE O
OPUHATUU 3asBJICHUS K PACCMOTPEHUIO WM YBEJOMJIEHHME 00 OTKa3e B
PEIOCTABIEHUN MYHUIIUTIATBHONU YCIIYTH.

88. Crocobom  (ukcanuu pesynbrara aAMUHUCTPATUBHOM MPOLEIYPHI
SBJIIETCSl 3alKMCh B JKypHAJIE€ PpErucTpaluu oOpalleHuM 3a MpeaoCTaBlICHUEM
MYHULIMOAIBHON YyCIyIM O MPUHSATAM 3asBJICHUSI K PACCMOTPEHUIO WIIU
NUCHhMEHHOE yBeIOMIIEHHE 00 0TKa3e B MPEJOCTaBICHUN MYHUIIUTIAIBHON YCIYTH.

I'nasa 25. IloaroroBka BBIIUCKHA U3 MOXO3IUCTBEHHON KHUTH

89. OcHOBaHMEM [UJIs Hayaja aJIMHHHCTPATUBHOW HPOLEAYpHI SBISETCS
OPUHATUHE  JODKHOCTHBIM — JIMIIOM  aJMUHHUCTpPAllMM, OTBETCTBEHHBIM 32
MPEIOCTABICHNE MYHUIMIAIBHON YCIyrd, pPElIeHUs O MNPUHATHH 3aABJICHUS K
PAaCCMOTPEHHIO B COOTBETCTBUM C ITYHKTOM 86 HACTOSIIErO aJIMUHUCTPATUBHOIO
peryiaMeHTa.

90. JlomxHOCTHOE JUIO aJIMUHUCTPALIHH, OTBETCTBEHHOE 3a
MPEeI0CTaBIEHNE MYHULIMIIANILHOMN yCliyTH, B TeueHue 1 (o1Horo) paboyero Hs cO
JIHSI TIPUHSATUS PEUICHUSI O MPUHATUU 3asBJICHUS K PACCMOTPEHUIO OCYILECTBIISET
MIOUCK CBEJICHUH, 3alpalINBAEMbIX 3asBUTEIEM B 3asBICHUU, M MOATOTABIMBAET
COOTBETCTBYIOIIYIO BBINUCKY (BBIMUCKM) M3 TMOXO3SWCTBEHHOM KHHUTU B JBYX
IK3EMILISIPAX.

91. Beimucka W3 KHUTH MOXET COCTaBISATHCS B IPOU3BOJIBHON (opme
(Hampumep, 1O (QopMe OTAETbHBIX JIUCTOB KHWUTH, WIM 1O pas3aenam
(mozpaszaenam), Ui MO0 KOHKPETHBIM ITyHKTaM KHHIH).

92. Ilocne MOATOTOBKM BBIMUCKHU (BBIMUCOK), yKa3aHHOW (yKa3aHHBIX) B
nyHkTe 91 HacTosuero aJiMMHUCTPATUBHOIO pErjaMeHTa, JOJDKHOCTHOE JIUIIO
aJIMUHUCTPALIMK, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHULIMIAIBHON YCIyTH, B
TEYEHUE OJHOTO paboyvero JHA CO JHS WX MOJATOTOBKHM TMOJIUCHIBAET KaxAbIN
DK3EMIUISIP BBIMUCKH  (BBIIIMCOK), OOECHeYMBaeT MX TMOJNUCAHUE TJIaBOU
aJIMUHUCTPALIUH.

Brinucka u3 kHUTH B (OpME 3JIEKTPOHHOTO JOKYMEHTa MOJIMUChIBACTCS
YCWJICHHOW KBAJM(DUIIMPOBAHHOMN AJICKTPOHHOM MOAMKCHIO TJIAaBhI aIMHHUCTPAIIAN
WIA YIIOJTHOMOYEHHBIM UM JTOJKHOCTHBIM JIUIIOM.

B cnyuyae HeBo3MOXkHOCTH (OPMUPOBAHUSA BBIMUCKM M3 KHUTH B (hopme
AIIEKTPOHHOTO JOKYMEHTa BBIMHCKA M3 KHUTH Ha OyMaXHOM HOCHUTENE
COCTaBIIsIeTCS B JABYX 3k3eMIUipax. O0a 3K3eMIuisipa SBIAIOTCS MOMAIUHHBIMU,
NOJIMUCHIBAIOTCS  IJIABOM  aAMUHUCTPAllMd WM YHOJHOMOYEHHBIM UM
JOJDKHOCTHBIM JIMIIOM M 3aBEPSIIOTCS MeYaThi0 OpraHa MECTHOT'O CaMOYIpPaBIIEHUS
¢ uzobpakenueM ['ocynapctBeHHoro rep6a Poccuiickoit denepanuu (nanee -
OTTHUCK TI€YaTH).

B cnywae korga BeIMCKa M37I0’KEHA HA HECKOJBKHUX JIMCTAX, OHU JOJIKHBI
ObITh MPOIIUTHI U MPOHYMEPOBAHBI. 3aMUCh O KOJUYECTBE MPOIIUTHIX JUCTOB
(manpumep: «Bcero mpomuTo, TPOHYMEPOBAHO M CKPEIUJIEHO MEeYaThio IECSTh



JIMCTOBY ) 3aBEPSIETCS MOAMUCHIO TOXKHOCTHOTO JIMLA U OTTUCKOM IEYaTH.

Brimncka Beimaercs riase JIIX nim mnomy wieny JIIIX mo npenbsBieHun
JOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTb, O] TUYHYIO TOAIHUCH.

JlaTa u Bpemsi IpeAOCTABIEHUS BBIITUCKU U3 KHUTH, JAHHBIE TOJKHOCTHOTO
JUa, MPEJOCTAaBUBIIETO BBINUCKY W3 KHUTH, a TaKXKe JIALQA, MOJy4YHBLIETO
BBIIIUCKY W3 KHUTHW, MOJJEXKAT YYETy B OpPraHE MECTHOTO CaMOYNpPABJIECHU.
BTopoii sKk3eMILIsIp JOKEH XPAHUTBCS B OPraHE MECTHOTO CaMOYITPABIICHHUS.

93. Pe3ynpTaTOM aAMUHUCTPATHUBHOM MPOLEAYpPHl SIBISIETCS  BBINHACKA
(BBIMUCKM) U3 MTOXO03MCTBEHHBIX KHHT.

94. CnocoboMm (ukcanuu pesylnbTaTa aAMHUHUCTPATHUBHOW MPOLEAYPHI
SIBJISIETCS  TOJANKMCAHUE TJ1aBOM aJMHUHHUCTPAIlMM BBINUCKUA (BBIMHCOK) U3
MOXO35ICTBEHHBIX KHUT.

I'nmaBa 26. Hanpasnenue (Bblgaua) 3asiBUTEINIO WA €T0 MPEACTaBUTENIO
BBINTUCKU U3 TIOXO3WCTBEHHBIX KHUT WJIM YBEJOMIICHHS 00 OTKa3e B
IPEI0CTaBICHUU MYHUIIMTIATBHON YCIIYTH

95. OcHOBaHWeM /Uil Hadala aJIMUHUCTPATUBHOW MPOLIEAYPHI SBISAETCA
NOJANKUCAHKUE TJIaBOM aJIMUHUCTPALMU BBIMUCKHU (BBITUCOK) U3 MOXO3SIMCTBEHHBIX
KHUI WIM THCbMEHHOTO yBEJOMIJIEHME 00 OTKa3e B MPeAO0CTaBIICHUU
MYHHIUITAIBHON YCIYTH.

96. JIOMKHOCTHOE JMIO0 aJIMHUHHCTPALlUH, OTBETCTBEHHOE 3a HAIIPaBJICHUE
(BbIAauy) 3asABUTENI0 WM €ro NPEACTABUTENI0 pe3yJibTaTa MYHUIUIAIBHON
yCIyTH, B TEUYEHHWE OJHOTO0 pabouero mHA CO JHS TOJINUCAHUS TJIABOU
aAMUHUCTPALIMM BBIMUCKU (BBIUCOK) M3 MOXO3AMCTBEHHBIX KHHUI HAMNpaBiseT
3aSIBUTEIII0 WJIM €r0 MPEICTAaBUTENI0 BBIMUCKY (BBIMTUCKH) U3 MOXO35MCTBEHHBIX
KHUT MTOYTOBBIM OTIIPABJICHUEM IO IMOYTOBOMY aJIPECY, YKA3aHHOMY B 3asIBJICHUH,
100 MO OOPAIICHUIO 3asBUTENS WM €0 MIPEACTABUTEIIS - BpydaeT ee (UX) JIUYHO.

VYBenomienue 00 OTKaze B MPEJOCTABICHUM MYHHUIMNAIBHOW YCIyru
HaIpaBJISIETCS. 3aBUTENI0 WM €ro NPEACTABUTENI0 JOJDKHOCTHBIM JIMLIOM
aJIMUHUCTPAILIMK, OTBETCTBEHHBIM 3a BblAauy (HalpaBjeHUE) 3asIBUTEIIO WA €ro
MPEACTABUTENI0 PE3YJbTaTa MYHUIMIIAIBHONW YCIyTH, MOYTOBBIM OTIPABICHUEM
10 TTIOYTOBOMY aJIpecy, YKa3aHHOMY B 3asiBJIEHUH, JJMOO MO 0OpaIEHUIO 3asBUTEIIS
WM €T0 MPEACTABUTENS BPyJaeT €ro JUYHO B TEYCHHE OJHOTO pabouero JHEH co
JTHSI €r0 MOAMMCAHUS TJIaBOW AJIMUHHUCTPALIAH.

B cinydae momaum 3asBiieHHsT B DJIEKTPOHHOW (opme yBemoMJeHHE 00
OTKa3€ B MPEJOCTABICHUN MYHULIMIIAIIBHON YCIIYT'H HAIPABISAETCS B JJIEKTPOHHOU
dbopMe  3asgBUTENI0 WM €r0  MPEJACTABUTENIO0  JIODKHOCTHBIM  JIUIIOM
aMUHUCTPAIINM, OTBETCTBEHHBIM 32 BblJauy (HANpaBJICHUE) 3asIBUTEIIIO WU €0
MPEACTABUTENI0 PE3YyJbTaTa MYHUIMIIAJILHONW YCIYTH, MO aApecy SJIEKTPOHHOU
MOYTHI 3aABUTENIS WM €ro NpeICcTaBUTENss MO0 B €ro JUYHbIA KaOWHET Ha
[loprane B TeyeHue oMHOTO paboyero AHS CO JHSA €ro MOANUCAHUS TJIaBOU
aAMUHHCTPALIVH.

B cnyuae, ecnu 3asBieHue mpencTtaBisioch udepe3 MOIL] moimkHOCTHOE
JUI0 aIMUHUCTPAIIMU, OTBETCTBEHHOE 3a HalpaBiieHHE (BblJauy) 3asBUTENIO WU



€ro MPEeACTABUTENI0 PE3YJbTaTa MYHHMIMNAIBHONW YCIYTHM, HAIPaBJSE€T BBIIUCKY
(BBIMMMCKK) M3 TMOXO3SHUCTBEHHBIX KHHUI WJIM YyBEJAOMJIEHHE OO0 OTKa3ze B
MPEIOCTABICHUN MYHUIIMIIATILHON YCIyTH B TEUEHHUE OJHOTO paboyvero JHs CO JTHS
UX MOJNUCAHUSA rIaBor agMuHUCcTpanuuu B M®I 115 Beiiaun 3asBUTEINIO WIIA €TI0
NPEACTABUTEN  JUYHO  NPHU  YCIOBUHM  TPEIBABICHUSA  JOKYMEHTA,
YAOCTOBEPSIOLIETO JIMYHOCTb.

Brinucka u3 kHUTHU B OopMe 3IEKTPOHHOIO JOKYMEHTA MPEIOCTaBISETCS B
andHOM KabuHete Ha [loprane B ciyuae, ecnu 3asBJICHHE HANpaBiICHHO B
AJIEKTPOHHOU (hopme ¢ ucmosb3oBanueM EnuHoro moprana. B octanpHBIX cimydasx
BBIMMCKA W3 KHUTH B (OpME 3JIEKTPOHHOIO JOKYMEHTa pacleyaTblBaeTcs H
HaNpaBJsIeTCSA 3aKa3HbIM MHCbMOM Ha MOYTOBBIA aapec riasbl JIIIX wnm mHOrO
wiena JIIIX, yka3anuslii B 3asBiaeHuu, 1u6o nepenaercs raase JIIIX win nnomy
yneny JIIIX 1o mpenbsBiIeHMM NOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTH, IO
JUYHYIO MTOAIUCH.

97.1lpy AMYHOM MOJYYEHUU BBIMUCKUA (BBIMHMCOK) U3 MOXO3WCTBEHHBIX
KHUT WJIM yBEJOMJIEHHMs 00 OTKa3e B MPENOCTaBICHUM MYHUIUMIAIBLHOM YyCIyru
3asBUTENIb WJIM €r0 MPEICTABUTENb PACIUCHIBACTCS B UX MOJIYYEHUU B KypHAJe
perucTpanuu oopaiieHui 3a Npea0CTaBIeHEeM MyHUIIMIIATBLHON YCIYyTH.

98. Pe3ynbraTOM aJIMHHUCTPATUBHOW MPOLIEAYPHI SBISETCS HAIPABIICHHUE
(BbImaua) 3asBUTENIO WX €r0 MPEACTABUTENI0 BBIMUCKKA (BBIIUCOK) W3
MOXO3SUCTBEHHBIX KHHUI WU YyBEAOMJICHHS 00 OTKa3e B MPeAOCTaBICHUU
MYHHUIUITAIBHON YCIYTH.

99. CnocoboM (ukcanuu pesylnpTaTa aAMHUHUCTPATUBHOW MPOLELYPHI
SBJISIETCSI 3aHECEHHE JIOJDKHOCTHBIM JIMIIOM aJIMHUHHUCTPALUU, OTBETCTBEHHBIM 32
BbIJa4y 3asBUTEIIO WM €0 MPEACTABUTENO PE3YJIbTATa MyHUIIMIAIBHON YCIYTH,
B JKypHaJle peructpauuud oOpalleHud 3a MPeIOoCTABICHWEM MYHHUIIMIATBLHON
yCIYyrd OTMETKH O HampaBjieHWW (BblJade) BBIMUCKU  (BBIIUCOK) U3
MOXO3SIICTBEHHBIX KHUT 3asBUTEIIO UITK €0 MPEACTaBUTENIO WIH YBEIOMIIEHUS 00
OTKa3¢ B TMPEIOCTABIICHUM MYHUIMNAIBHON YCIYTH 3asBUTEN0 WIH €ro
MPEACTABUTEINIO.

['maBa 27. UcnipaBieHue AOMYIIEHHBIX OMEYaTOK U OMMOOK B BBIJJAHHBIX B
pe3yJabTare Mpei0CTaBICHUS] MyHULIUTAIBHOW YCITYTH IOKYMEHTaX

100. OcHoBaHuMeM AJisi UCTIPABIEHUS TOMYIICHHBIX OMEYaTOK U OIIMOOK B
BBIJJAHHOM B PE3yJbTaTe€ MPEAOCTABICHUS MYHUIMIIAIBHOW YCIYTH BBIIHCKE W3
MOXO3SIICTBEHHON KHUTH ([lajee - TeXHUYecKas OIMmMOKa) SBISICTCS TOJyYeHUE
QIMIUHUCTPAIMEH 3asBIICHUS 00 UCTIPABICHUH TEXHUYECKON OMMMUOKH OT 3asIBUTEIS
WM €r0 MpPeCTaBUTEIIS.

101. 3asBrnenne 00 WCHpaBIEHWM TEXHUYECKOW OIMMOKMA MOJaeTcs
3asBUTEJIEM WJIM €ro MPEeACTaBUTEIEM B aIMUHUCTPAIMIO OJHUM M3 CIOCOOOB,
yKa3aHHBIM B MMYHKTE 28 HACTOAIIET0 aIMUHUCTPATUBHOTO PETJaMEeHTa.

102. 3asBiaeHue 00 HUCHpPABICHUU TEXHUYECKOW OIIMOKU PETHCTPHUPYETCS
JOJDKHOCTHBIM JIMIIOM aMUHUCTPALIMK, OTBETCTBEHHBIM 32 IIPUEM U PETUCTPAIUIO



JOKYMEHTOB, B  TIOpSAJKE, YCTaHOBJIEHHOM riaBoil 18  HacTosiero
aJIMUHUCTPATUBHOTO pErJIaMeHTa, W HamNpaBisIeTcsl JOJDKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 3a MPEI0CTABICHUE MYHUIIUTIAIBHONU YCIIYTH.

103.  JIOJBKHOCTHOE ~ JMIO  aJAMHMHHCTpPAlldd,  OTBETCTBEHHOE  3a
NPEIOCTABICHUE MYHULIUIAIBLHON YCIYTH, B T€YEHUE OAHOro pabodyero JHS CO
JIHSl PETUCTpaly 3asiBJieHUs 00 MCIpaBICHUU TEXHUYECKOW OLIMOKHU MPOBEPSET
NOCTYIHUBILEE 3asBJIIEHHE OO0 MCIPABICHUM TEXHUYECKOM OMIMOKM Ha MpeaMeT
HAJIWYUS TEXHUYECKOM OMMOKM B BBIJAHHOM B pE3yJbTaTe MPEIOCTaBICHUS
MYHULUIIATBHOW YCIYTH JOKYMEHTE U IPUHUMAET OJIHO U CIEIYIOUIUX PELICHUN:

1) 06 ucnpaBIeHUN TEXHUYIECKOW ONTHOKY;

2) 00 OTCYTCTBUU TEXHUUECKOU OMIHOKH.

104. Kputepuem nOpuHATHS peLIEHUs, yKa3aHHOro B nyHkre 103
HACTOSIIEr0 aJIMUHUCTPATUBHOIO PErJIaMEHTa, SBIIAETCS HAJU4HMe ONEYATKH U
(un1) OmMOKK B BBIJAHHOM 3asiBUTENI0 WJIM €r0 MPEACTaBUTENI0 JTIOKYMEHTE,
SIBJIAIOIIEMCS pe3yJIbTaTOM MPEIOCTABICHUS MyHUIIUTIATBHONU YCIIYTH.

105. B cnydyae npuHATHUS pelIeHUs], YKa3aHHOTO B noanyHkTe | mynkra 103
HACTOSIIIETO aJIMUHUCTPATUBHOTO perjiaMenra, JOJIKHOCTHOE JIUIIO
aJIMUHUCTPALIMKM, OTBETCTBEHHOE 3a MPEIOCTAaBICHUE MYHULMIAIBHON YCIYTH,
MOJATOTaBIMBAET BBIMCKY M3 I[OXO3SMCTBEHHOM KHUTU C MCIPABICHHOU
TEXHUUYECKOW OIMMOKOW B TMOpsIKE, MPEayCMOTpeHHOM myHKTamu 90-92
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PErVIAMEHTA.

106. B cinyyae npuHATHA PELICHUs, YKa3aHHOIO B MOJANYHKTE 2 myHkTa 103
HACTOSIIIETO aJIMUHUCTPATUBHOTO perjiaMeHrTa, JOJDKHOCTHOE JIULIO
aJMUHHUCTPALIMHM, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHULMIAIBHON YCIYTH,
TOTOBUT YBEIOMJIEHHE OO0 OTCYTCTBUM TEXHMYECKON OMIMOKH B BBIJAHHOM B
pe3ynbpTaTe MPeIoCTaBICHUS MYHULIUINAIBHON YCIYTH JOKYMEHTE, 00ecrneynBaeT
€ro MOJAMKMCAHUE TJABOM aMUHUCTpPALIMH, TOCIE Yero HEMEJJICHHO MepeaaeT ero
JOJDKHOCTHOMY  JIMILY —@JMUHUCTpPALIMM, OTBETCTBEHHOMY 3a HAalpaBlICHUE
(BplIauy) 3adBUTENIO WM €ro MPEeACTaBUTENI0 pe3yjbTaTa MYHUIMIAIBHON
YCIIyTH.

107. JJoMKHOCTHOE JIMIIO aAMUHHUCTPALIUUA, OTBETCTBEHHOE 32 HAIPaBJICHUE
(BplIauy) 3adBUTENIO WM €ro MPeACTaBUTENI0 pe3yjbTaTa MYHUIIMIAIBHON
yCIyI'd, B TEUEHHE OJHOro pabouyero MHA CO JHS TOJIUCAHUS IJIaBOU
aJMUHUCTPALIMK OJHOTO M3 JOKYMEHTOB, yKa3aHHbIX B myHkTe 105 wmm 106
HACTOSIIIEr0 aJIMUHUCTPATUBHOIO PEIJIAMEHTA, HANIPABJISIET YKA3aHHBIM TOKYMEHT
3asIBUTENI0 WM €ro MPEACTaBUTENI0 IMOYTOBBIM OTHPABICHHEM IO MOYTOBOMY
azpecy, yka3aHHOMY B 3asBJIGHUU 00 UCIPaBICHUN TEXHUYECKON OMIMOKHU JHOO 110
o0palleHuIo 3asiBUTENS WIH €r0 MPEICTaBUTENS - BpPyYaeT €ro JUYHO.

B cmnyuae, ecnu 3asBieHne 00 UCHpPaBICHUM TEXHUYECKOM OLIMOKH
M0/IaBAJIOCH 3asIBUTENIEM WIIM €ro mpeacTtaButeneMm uepe3 MOLI, To nomKkHOCTHOE
JUIO0 AAMUHUCTpPAIMM, OTBETCTBEHHOE 3a BblJauy (HANpaBlieHUE) 3asBUTEIIO
pe3yibTaTa MYHULUIAIBLHON YCIYrd, B T€YEHUE OJHOrO paboyero AHS CO JHS
NOJANMKUCAHUS TJIaBOM aJIMMHHMCTPALMA OJHOTO M3 JOKYMEHTOB, YKa3aHHBIX B
nyHktax 105 u 106 HacTosiero aiMUHUCTPATUBHOTO PEIVIAMEHTA, HAMPABIIAECT
yKa3aHHbIN JOKyMeHT B MOI1.



108. Pe3ynpTaToM paccCMOTpEHHUS 3asiBICHUS 00 MCIIPABICHUU TEXHUYECKON
OIMOKK B BBIJAHHOM B pe3yJbTaTe MPEJOCTABICHHUS MYHUIMNAIBHOW YCIyru
JIOKYMEHTE SIBJISIETCS:

1) B ciiyyae Hanuuus TEXHMYECKOW OIIMOKMA B BBIJAHHOM B pe3yJbTaTe
NPENIOCTABICHUS  MYHMUIIMNAIbHOW  YCIyrd  JOKYMEHTE€ -  BBIIUCKA U3
MOX03SMCTBEHHON KHUTH C UCIIPABJIEHHON TEXHUYECKOUW OIMOKOMT;

2) B ciay4yae OTCYTCTBUS TEXHUYECKOW OMIMOKM B BBIIAHHOM B pe3yJbTaTe
MPENOCTABIICHUS MYHHUITUTIATBHOW YCIYTH JOKYMEHTE - yBEJAOMJIEHHE 00
OTCYTCTBUHM TEXHHYECKOW OIMMOKH B BBIJAHHOM B PE3yJIbTaTe€ MPEIOCTABICHUS
MYHHUITUTIATFHOU YCIIYTH IOKYMEHTE.

109. Cnocobom ¢ukcanmuu pe3yabTaTa PacCMOTPEHHUS 3asBICHUS 00
WCITPABJICHUN TEXHUYECKOW ONIMOKW SBJISICTCS 3aHECEHHE JTOJDKHOCTHBIM JIMIIOM
aIMIHUCTPAINH, OTBETCTBEHHBIM 3a HaIpaBjeHUE (BbIAAUy) 3asIBUTEIIO WA €TO
MPEACTaBUTENIO pe3ybTaTa MYHMIIMIAIBHOW YCIYTH, B JKypHajle perucTpanuu
oOpamieHuil 3a MpeJOCTABICHUEM MYHMIIMIAIbHOW YCIYTM OTMETKHM O BblAaue
BBIMTUCKH (BBIITUCOK) M3 MOXO3WCTBEHHOW KHHUTU C MCHPABICHHOW TEXHHYECKOU
OIIMOKOW 3asBUTENI0O WJIM €ro MPEJACTABUTENI0 WM O HAMpaBICHUU YKa3aHHBIX
BBITIUCKH (BBITIUCOK) B MODII.

PA3JIEJTIV. ©OPMbI KOHTPOJIA 3A TIPENOCTABJIEHUEM
MYHUIIAITAJIBHOUM YCIIYI'U

['maBa 28. ITopsimok ocyIIecTBIECHUS TEKYIIETO KOHTPOJIS 38 COOMIOICHUEM U
VICITOJIHEHHEM OTBETCTBEHHBIMH JTOJPKHOCTHBIMHM JIMLAMH MOJIOKEHUN HACTOSIIIIETO
aJIMUHUCTPATUBHOI'O PErIaMEHTa U MHBIX HOPMATUBHBIX IPABOBBIX AKTOB,
yCTaHaBIMBAIOLIUX TPEOOBaHUS K MPEIOCTABICHNIO MyHHUIIUITAILHONU YCIIyTH, a
TaK)K€ 3a IPUHATHEM UMH PELICHUI

110. Texymuii KOHTPOJIb 32 COOITIOJICHUEM IOCIEI0BATEILHOCTU JEHCTBUMH,
ONPEIEICHHBIX AaJIMHHHUCTPATUBHBIMU MNPOLEAYpPAaMH IO IPEIOCTaBICHUIO
MYHULUIIAIBHOM YCIYIM W IPUHATHEM PEIICHWH [JOJDKHOCTHBIMM JIMLAMU
aAMUHUCTPALIMM OCYIIECTBISICTCA JOJDKHOCTHBIMM JIMLIAMH  aJIMHUHHCTpALUH,
HAJICJICHHBIMA ~ COOTBETCTBYIOLIMMHU  IIOJIHOMOYMSAMHU, IIyTEM PAacCMOTPEHUs
OTYETOB JIOJDKHOCTHBIX JIMI] aJIMUHHUCTPALUM, a TaKkKe PAacCMOTPEHHUsS >Xalod
3asIBUTEJIEU WIIA UX NIPEACTABUTEIICH.

111. OcHOBHBIMH 3aJa4aMH TEKYLIETO KOHTPOJIS SABJISIFOTCS:

1) oOecnieueHre CBOEBPEMEHHOTO U KA4ye€CTBEHHOTO IPEIOCTaBICHUS
MYHULUIIATBHON YCIYTH;

2) BBIIBIICHHE HApyLIEeHUH B CpPOKax U KayecTBE NPEIOCTaBICHUS
MYHHULUIIATIbHOWU YCIYTH;

3) BBISIBIEHHE M YCTpAHEHHE IPUYMH U YCJIOBHM, CHOCOOCTBYIOLIMX
HEHaJUIeKaIleMy PEIOCTaBICHUI0 MyHUIMIIAIbHOU YCIIYTH;

4) mpuHATHE MEp IO HAJUIeKAIIEeMy IPEAOCTaBICHUIO MYHUIUNAIBHON
YCIIyTH.

112. Texymuii KOHTPOJIb OCYLIECTBIIAETCS HA IOCTOSTHHON OCHOBE.



I'naBa 29. [Topsa0K ¥ IEpUOANMYHOCTH OCYUIECTBICHUS TIAHOBBIX U
BHEILJIAHOBBIX MPOBEPOK MOJTHOTHI M KAYECTBA MIPEIOCTABIECHUS MYHUIIUTIATIBLHOM
YCIIyTH, B TOM YHUCJIE MOPSIAOK U (POPMBI KOHTPOJISI 33 TIOJIHOTOM U KaueCTBOM
PeI0CTaBICHUS MyHUIIUTIATBHONU YCIIYTH

113. KoHTposb 32 OJIHOTOM M Ka4€CTBOM MPEAOCTABICHUS JOKHOCTHBIMU
JUIAMU  QIMAHUCTPAUA MYHHUITUTATBHOW YCIYTH OCYIIECTBISIETCS B (opme
MJIAHOBBIX Y BHEIJIAHOBBIX IPOBEPOK.

114. [InaHOBBIE TTOBEPKH OCYIIECTBIISIFOTCS HAa OCHOBAaHWM IIAHOB PabOTHI
aAMUHUCTpalU. BHENIaHOBBIE MPOBEPKU OCYIIECTBISIOTCS MO PEIICHUIO TJIaBbl
aAMUHUCTpPALIMM B CBSI3M C TMPOBEPKOM YCTPAHEHHS pAaHEE BBISBICHHBIX
HapyIIEHUH, a Tak)Ke B CIydae MOJYyYCHHUs KajloO Ha neucTBus (Oe3neicTBHe)
JTOJKHOCTHBIX JIML] AIMUHUCTPALIAH.

115. KoHTpomap 3a MOTHOTOM U KaYECTBOM IPEIOCTABICHUS JOJKHOCTHBIMU
JULAMH aAMUHUACTPALMY MYHULIUIIAIIBHOW YCIYTH OCYIIECTBIISIETCS KOMUCCHUEH MO
KOHTPOJIIO 32 IMOJHOTOM M KAauyeCTBOM MPEIOCTABICHUS MYHULMUIIAIBHBIX YCIyT
aAMUHUCTPALIMM, COCTAaB M TMOPSAOK JEATEIIbBHOCTH KOTOPOUM yTBEPKAAETCS
MIPABOBBIM AKTOM aMUHHUCTPALINH.

116. Cpox mnpoBeAcHUs TIpoBEpKHM U OGOPMIICHHS aKTa IPOBEPKU
coctaBiger 30 KaleHAApHBIX JHEW CO JHA Havana OpoBepku. [[Hem Hauvana
MPOBEPKU CUUTAETCS ACHb IPUHATHS PEIICHUSI O HA3HAYEHUU IPOBEPKHU.

B cnyuae mocrymienust kanoObl Ha peuieHus, AeiictBus (Oe3nercTBue)
JOJDKHOCTHBIX JIMI] aJIMUHUCTPAllMA TIPU NPEAOCTABICHUU MYHULUNAIBHOU
YCJIYTH TJlaBa aJIMUHUCTPALMU B LEJISX OpraHU3alli U POBEACHUS BHEIIAHOBOM
NPOBEPKH NPUHUMAET PEIICHWE O HAa3HAYEHWU MPOBEPKH B TEUEHUE OJIHOTO
pabouero AHs CO IHS MOCTYIUIEHUS! JaHHOM kano0bl. CpoK MpOBEIEHUs IPOBEPKU
1 o(hopMIICHHSI aKTa IPOBEPKHU B YKA3aHHOM CJIy4yae yCTaHaBJIMBAETCs B Mpejenax
CPOKOB, onpeAeeHHbIX cTaThel 112 @enepanbHoro 3akoHa ot 27 utoiist 2010 roga
No 210-®3 "O6  opraHuzaniid  MPEIOCTABJICHUS  T'OCYJIApCTBEHHBIX U
MYHUIUMTAIBHBIX YCIIyT".

117. Tlo pe3ynbTaTtaM IJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK OdopmisieTcs
akT TPOBEPKH, B KOTOPOM ONMCBHIBAIOTCS BBISBIICHHBIE HEJOCTAaTKH U
NPEIOKEHHS IO UX YCTPAHEHUIO.

I'maBa 30. OTBETCTBEHHOCTH JIOJXKHOCTHBIX JIUL aIMUHUCTPALIUN 34 PEIIEHUS
u aeiicTBus (6e3eiicTBre), MpUHUMAaeMbIe (OCYIIECTBIISIEMBIE) UMH B XOJIC
MPEA0CTABIICHNS MyHULIUIIAIbHON YCIyTH

118. O0s13aHHOCTD COOJIFONEHUSA IMOJIOKEHU U HACTOSIIIETO
aAMUHHACTPATUBHOTO PETJIAMEHTA 3aKPEIUISIETCS B JOJDKHOCTHBIX HHCTPYKLHAX
JTOJKHOCTHBIX JIMI] aIMUHUCTPALIAH.

119. IIpu BeIsIBIEHUH HAPYILICHUN MPAB 3asiBUTENICH WM UX TIPEACTaBUTEIICH
B CBSI3U C UCIIOJHEHHWEM HACTOSIIETO aAMUHUCTPATUBHOTO PETJIAMEHTa BUHOBHBIE
B HApYUIEHUHU [JOJDKHOCTHBIE JIMLIA aJIMHHUCTPAlUMU  IPUBICKAIOTCS K



OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuniickoit denepannu.

['naBa 31. I[onoxxeHus, xapakTepu3yromie TpeOoBaHus K MOPSIAKY U popMam
KOHTPOJIS 32 MPEA0CTABIEHUEM MYHULIUNIAILHON YCITYTH, B TOM YHCIIE CO CTOPOHBI
rpaxkaaH, uX 0ObeIMHEHUN U OpraHu3alun

120. KoHTposab 3a mpeaoCTaBICHUEM MYHHUIMIIAIBHON YCIYTH CO CTOPOHBI
TpaxaaH, #X OOBEAUHEHWH W  OpPraHM3alMii  OCYIIECTBISIETCS  IyTEeM
UHGOPMUPOBAHUS AIMUHUCTPAIUH O (haKTax:

1) HapymieHussT TpaB M 3aKOHHBIX HWHTEPECOB 3asiBUTENIEH WIH UX
Ipe/CTaBUTENEeN pellieHneM, aelcTBueM (0e3aeiicTBUeM) aAMHHHUCTpAlMu U €€
JOJKHOCTHBIX JIMI;

2) HapyUIEHUs TIOJIOKEHUM HACTOSIIIEro aJMHUHUCTPATUBHOTO pErjiaMeHTa
WM UWHBIX HOPMAaTUMBHBIX IpaBOBbIX akToB Poccuiickonn  @Penepauuu,
yCTaHaBJIMBAIOIIUX TPEOOBaHUA K MPEIOCTABICHUIO MyHUIIUTIATBHONU YCIIYTH;

3) HEKOPPEKTHOTO  MOBEJEHUS JODKHOCTHBIX — JIMI[  aJMUHHUCTpAIUH,
HapyILIEHUs TPaBWI CIYXKEOHOM ATUKM TPHU MPEAOCTABICHUUA MYHHUIIMNAIbHOU
YCIIYTH.

121. HWadopmanuro, ykazaHHyrd B nyHkre 120  Hacrosimiero
aJIMUHUCTPATUBHOTO pErjaMeHTa, IpakaaHe, UX OOBbEAUHEHUS W OpraHu3aluu
MOTYT COOOLIMTH YCTHO MO TelAeQOoHy aJAMHHHCTpAIMH, YKa3aHHOMY Ha
opuIMaATbHOM CcalTe aJIMUHUCTpPAllM, MHCbMEHHO, IOJaB OOpalleHHue depes
OpraHu3alii TOYTOBOM CBA3M Ha aJpec aJMUHHCTPALIMU, WU HAMNpaBUTh
3JIEKTPOHHOE OOpAILEHHUE 10 aAPECY ANEKTPOHHON MOUTHI aIMUHUCTPALUH.

122.  KoHTpoiab 3a  NPEJOCTABICHHUEM  MYHHUIMOAIBHOW  YCIYrd
OCYLIECTBJISIETCSA B COOTBETCTBUU C ACHCTBYIOIIMM 3aKOHOJATEIBCTBOM.

123. Cpok paccMOTpeHUs] OOpallleHHl €O CTOPOHBI TPaKIaH, UX
o0benuHeHni U opranuzanuil cocrasiser 30 KaJeHAAPHBIX JHEH C MOMEHTa HMX
perucTpaunuu.

JlneM peructpauuu oOpallleHus SBJISETCS JeHb €ro MOCTYIUICHUS B
aamuHuctpanuio (1o 16.00 yacos). Ilpu nmoctymienun obpaienust nocie 16.00
YacoOB €r0 PEerucTpalys MPOUCXOIUT CIEAYIOUUM PaboYnuM JHEM.

PA3JIEJI V. JOCY IEBHBIN (BHECY JIEBHBIN) ITOPSIJIOK
OBXAJIOBAHUS PEINEHWI U JENCTBUI (BE3JIEMCTBUS)
AJIMUHUCTPALIMU JINBO EE MYHUITUTIAJIBHOT'O CJIVKAILIETO,
M®I], PABOTHUKA M®I]

['maBa 32. Mudopmarus ams 3anHTEpEeCOBaHHBIX JIMI 00 UX MpaBe Ha
nocynedHoe (BHecyieOHOe) 00kaloBaHue AeicTBUM (0e3aeicTBUs) U (UITH)
pEIIeHUH, MPUHATHIX (OCYIIECTBICHHBIX) B X0O/I€ MPEAOCTABICHHS
MYHHIIUTIATBHON yCITyTH

124. 3asBuTENb WM €0 MPEICTaBUTENb BIIPaBE MOJATh kKajao0y Ha pelieHue
u (umm) peiictBue (Oe3aelcTBUE) aAMUHUCTPALMM JIMOO €€ MYHMITUIIATBHOTO



cyxarniero, M®II, paboranka M®I] (nanee - xxanoba).

125. 3asBuTENb WIM €r0 MPENCTAaBUTENb MOXKET OOpaTUThCA € KajnoOoH, B
TOM YHCJIE B CIEAYIOLNX CIIyqasix:

1) HapylieHHe cpoKa  pPEruCTpaluu  3asdBJICHUS O  IPEIOCTABICHUU
MYHHUIUIIATBHOW YCIIYI'M, KOMIUIEKCHOTO 3aIIpoca;

2) HapyLIEHHE CpOKa MPEAOCTaBICHNUS MyHULIMIIAILHON YCIIyTH;

3) TpeboBaHME Yy 3asgBUTENS] WIM €ro NPEACTaBUTENS JOKYMEHTOB WU
uHbopMaluu MO0  OCYIIECTBIICHUS  JACWCTBUN, TMPEACTABICHUE WU
OCYLIECTBJIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMUA aAKTaMU
Poccuiickoit denepanuu, HOPMAaTUBHBIMH PAaBOBBIMU aKTaMU AJNTACKOIro Kpas,
HOPMAaTUBHBIMH TPABOBBIMU aKTaMHU MYHMIIMIIAJBHOTO 00pa3oBaHus Jis
[PEIOCTABIECHUS MyHULUMIIAIbHON YCIIYTH;

4) oTka3 B MpUEME JOKYMEHTOB, MPEACTABIECHUE KOTOPBIX MPEITyCMOTPEHO
HOPMATHBHBIMM ITpaBOBbIMM akTamu Poccuiickoi ®Penepannuy, HOPpMAaTUBHBIMU
IIPAaBOBBIMM aKTaMM AJNTAalCKOrO Kpas, HOPMAaTHBHBIMHA IIPABOBBIMH aKTaMU
MYHUIIMIIAJIBHOTO O0pa30BaHUs AJIsl NPEAOCTABICHNUS MYHULUIIAIBHON YCIIyTH, Y
3asIBUTENIS WIH €TI0 NPEICTaBUTEN;

5) oTka3 B MPEJOCTAaBICHUM MYHULUNAIBHON YCIYIM 10 OCHOBAHUSM,
KOTOpBbIE HE MPEAYyCMOTpPEHbl (eaepaqbHbIMM 3aKOHAaMHU U TNPUHATBIMH B
COOTBETCTBUM C HUMH MHBIMM HOPMAaTHUBHBIMHU IIPaBOBBIMM akTaMu Poccuiickon
®denepauny, 3aKOHAMHA U MHBIMU HOPMAaTHUBHBIMHU MPABOBBIMU AJTAalHCKOro Kpas,
HOPMATHUBHBIMU MTPABOBBIMU aKTaMU MYHHULIUIIATHHOTO 00pa30BaHUs;

6) 3aTpeOoBaHuE IIATHl, HE MPEAYCMOTPEHHOW HOPMATHUBHBIMU MPABOBBIMU
aktamu  Poccuiickon  @enepanyy, HOPMATUBHBIMM IIPABOBBIMM  aKTaMU
AnTaiickoro Kpasi, HOPMATHBHBIMM HPAaBOBbIMM aKTaMH MYHHIIMIAIBHOIO
oOpasoBanus;

7) oTKa3  aIMUHUCTpPALMM, JOJDKHOCTHOIO JIMIA  aJAMHUHUCTpAllMM B
UCIPABJICHUU JOMYIIEHHBIX UMHU ONEYaTOK M OLIMOOK B BBIJAHHBIX B pE3yjbTaTe
IPEIOCTABICHUS! MYHULUINAIBHOM YCIYrM JIOKYMEHTaxX JIMOO HapylleHHe
YCTaHOBJICHHOI'O CPOKa TaKUX UCIIPABIICHMI;

8) HapyllIeHue CpOKa WM MOPSAAKA BBIJAYM JTOKYMEHTOB IO pPe3yJbTaTam
IIPEIOCTABIICHUS MyHULIMIIAJIbHOW YCIIYTH;

9) npyoCTaHOBIEHUE NPEJOCTABICHUS MYHMLMIIAIBHOM  YCIYI'W, €Clu
OCHOBaHHUSl MPHUOCTAHOBIIEHUS HE MPEAYCMOTpPEHBI (perepalbHbIMH 3aKOHAMH U
IPUHATBIMA B COOTBETCTBUM C HUMU MHBIMHU HOPMAaTHBHBIMH MPABOBBIMU aKTaMU
Poccuiickon denepannn, 3aKOHAMU U HTHBIMU HOPMATUBHBIMY IIPABOBBIMH AKTAMHU
AnTaiickoro Kpasi, HOPMATHBHBIMM HPAaBOBbIMM aKTaMH MYHHIIMIAIBHOIO
oOpasoBaHus;

10) TpeboBanHue y 3asBUTENS WU €0 MPEICTABUTENS MPH MPEIOCTABICHUU
MYHULIMIIAJIbHOW YCIYTM JOKYMEHTOB WM HMH(OpMAlMM, OTCYTCTBHE U (WIJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPU IMEPBOHAYAIBHOM OTKa3€e B
IpUeMe JIOKYMEHTOB, HEOOXOAMMBIX JJs MPEAOCTaBICHHUS MYHHUIMIAIbHOU
yciyru, nu00 B NPEJOCTABICHUM MYHUIUNAIBHON YCIYTH, 3a HCKIOYEHHEM
CIIy4aes, IPEAyCMOTPEHHBIX MYHKTOM 4 yacTu 1 craten 7 denepanbHOro 3akoHa
or 27 wuwna 2010 roma Ne210-®3 "OO opraHuzanud NPEAOCTABICHUS



TOCYJapCTBEHHBIX U MyHHUITUTIATBHBIX yCIyT".

126. B cnyyasix, yka3aHHbIX B moiamyHktax 2, 5, 7, 9 u 10 mynkra 125
HACTOSIIIET0 aJMHUHHUCTPATUBHOIO pErJIaMeHTa, »*ajdo0a MOXKET ObITh MoJaHa
TOJNBKO Ha pemieHue W (wim) JjelictBue (Oe3nelcTBUE) aAMUHUCTPALINH,
MYHUIIUTATBHBIX CITYXaIIUX aIMUHUCTpAIIH.

127. PaccmotpeHue xanoObl OCYIIECTBISETCS B TOPSJIKE U CPOKH,
ycTaHoBJI€HHbIE cTaTheil 112 depepansHoro 3akoHa ot 27 wurons 2010 ropa
Ne 210-®3  "OOG  opraHu3zauuMd  NPEJOCTaBICHHUS  TOCYAAPCTBEHHBIX U
MYHHUIUOATbHBIX yCIyT".

I'maBa 33. Opransl rocyapCTBEHHOM BJIACTH, OPTaHbl MECTHOT'O
CaMOYIPAaBJIEHUS, OPTaHU3ALUU U YIIOJTHOMOUYEHHBIE HA PACCMOTPEHUE 7KaJI00BI
JMIa, KOTOPBIM MOXET OBITh HAIpaBJIeHa jkajio0a 3assBUTENS WK €ro
pEeACTAaBUTEIIS B 1OCYeOHOM (BHECYIEOHOM) TIOPSIAKE

128. XKanoba Ha penieHus u aercTBus (0e31elicTBUE) I1aBbl aIMUHUCTPAIIUN
M0/TaeTCs IJ1aBe aAMUHUCTPALIIH.

129. XKano6wl Ha pemieHust U nelcTBUsA (Oe37eHCTBHUE) NOKHOCTHBIX JIMI] U
MYHHUITUTIATBHBIX CITYXKaIUX aIMUHUACTPAIIUH T10/1a€TCs TJIaBE aJIMHHUCTPAIINH.

130. XKanoOwl Ha pemeHuss u nerictBus (Oe3neiicTBue) padorHuka MOI]
MOJAKOTCA PYKOBOAUTEIO 3TOr0o MOLI.

I'naBa 34. CriocoObl H”HGOPMUPOBAHUSA 3asIBUTENIEH WM UX MIPEICTABUTENEH O
MOPSAJKE MOJIaYl U PACCMOTPEHHUS KaAJI0Obl, B TOM YHUCIIE C UCMOJIb30BAHUEM
€IMHOTO TIOpTaJia TOCYJapCTBEHHBIX U MyHUIIUMIATBHBIX YCIYT (QyHKINN)

131. Uudopmanuio o mopsiake Mojlayud U pacCMOTPEHHS KaloObl 3asiBUTEINb
WJIU €r0 MPEICTaBUTEND MOTYT MTOIYYHUTh:

1) Ha uHQOpPMAIMOHHBIX CTEHJAaX, pAaCHOJIOKEHHBIX B IOMEUICHUSX,
3aHUMAEMBIX AJIMUHUCTpALUEH, WK B IoMeleHusx MOI;

2) Ha opUIIMATILHOM CaiiTe aAMUHUCTpanuu, caite MOLJ;

3) na Iloprarne;

4) TMYHO y MYHMIIMNAIBHOIO CIY>KAIlEro aJMUHUCTpAaIud, Y PabOTHUKOB
M®LJ;

5) myTem oOpaiieHus 3asiBUTENS WA €ro MPEACTaBUTENS B aIMUHUCTPAITUIO,
M®OI] ¢ ucnosib30BaHUEM CPENCTB Tese(hOHHON CBA3H;

6) myTeM OOpaIeHUs 3asIBUTENS WM €T0 MPECTABUTENS Yepe3 OpraHu3aIiu
MOYTOBOU CBS3U B aIMUHUCTPAIIUIO;

7) 1O 3JIEKTPOHHOM MOYTE aIMUHUCTPALINH.

132. Ilpu oOparieHun 3asBUTENSI WIK €T0 MPEACTaBUTENS B aJIMUHUCTPALIUIO
JUYHO WJIM C HCIOJb30BAHUEM CPEACTB TeAe(OHHOW CBSA3HM, MO SJIECKTPOHHOU
ouTe aIMUHUCTpalUU MHGOPMALIHS O MOPSIAKE MOJa4d M PACCMOTPEHHUS KaI0ObI
MPEIOCTABISACTCS B TOPSAKE, YCTAaHOBJICHHOM B NyHKTax 12-14 HacTosero
aAMUHHACTPATUBHOTO PErVIAMEHTA.



['maBa 35. [lepedeHsr HOPMATHUBHBIX TPABOBBIX AKTOB, PETYIUPYIOITUX
MOPSAA0K J0CYIe0HOT0 (BHECYIEOHOT0) 00kKaTOBaHUs IeUCTBUM (0€31eCTBUA) U
(M) penreHuit, MPUHSITHIX (OCYIIECTBICHHBIX) B XO€ IPEI0CTABICHUS
MYHHIIUTIAJTBHON yCITyTH

133. HopmaTuBHBIE TIPABOBBIE aKThI, PETYIUPYIOIINE MOPSIOK JOCYAeOHOTO
(BHECYeOHOTO) OOKanoBaHUs JaeucTBUi (Oe3aedcTBuUs) W (WMIM) pEIICHUH,
MPUHATHIX (OCYIIECTBICHHBIX) B XO€ MPEIOCTABICHIUS MYyHHUIITUTIAIBHON YCITYTH:

1) ®enepanbubiii 3akon ot 27 wurona 2010 roma Ne210-d3 "O6
OpTaHU3AIMH MPEJOCTABICHHSI TOCYIaPCTBEHHBIX U MYHUITUTIATBHBIX yCIIyT".

134. Hudopmarus, comepkamascs B HACTOAIMEM pasjielie, IMOICKUT
pa3memenuto Ha [loprane.



[Ipunoxxenue

K QJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEAOCTABIICHUS] MyHULIUTIAIBHOU YCIIYTH
«BpIIavya BEIMUCKH W3 ITOXO3SIUCTBEHHOMN
KHUTH

(VKaszvieaemcs HAUMEHOBAHUE
AOMUHUCPAYUU MYHUYUNATLHO2O
obpazosanus)

Or
(hamunus, ums 3as68umeis
(norHocmvio),  nmpu  HAIUYUU  OMHYECMBO
3as6umersi (NOJHOCMbIO)
JOKYMEHT, YIOCTOBEPSIONINA JTHYHOCTH
3asIBUTEIIS:

(6u0, cepus, Homep, KeM U K020a 8blOAH)
MPOXKMUBAIOLIETO TI0 aJpecy:

MTOYTOBBIN aApec:

KOHTaKTHBIN TenedoH
aapec IEKTPOHHOU ITOYTHI

(npu Hanuuuu)
3ASIBJIEHUE

[Ipomy npenocTaBuTh BBIMUCKY U3 TOXO3IMCTBEHHOM KHUTU O

(VKaszvieaemces nepeuelsb U008 C8eOeHUll U3 NOXO3AUCMBEHHbIX KHUE, UHGopMayus o
KOMOPbIX HeOOX0OUMA 3ASBUMENIO, - O 3eMEIbHOM YUACIKE, CellbCKOXO03AUCMEECHHbIX
HCUBOMHDBLX, NMUYAX, NYENAX, CEbCKOXO3AUCMEEHHOU MEXHUKe, 000PYO0S8aHUU U
MPAHCROPMHBIX CPEOCMBAX U (UILL) UHBLE CBCOCHUSL U3 NOXO3SUCMBEHHbIX KHUS O TUYHOM
noocobHoM Xxo351icmee)

dopmar mpe0CTaBICHUS BHITUCKUA: B (hOPME IJIEKTPOHHOTO JOKYMEHTA WM Ha OyMa)KHOM
HOCHTETIC (HYIHCHOE NOOYEPKHYMb).

IIpunoxxenus:
1.
2.

20 T.

(noonucw 3aseumens uiu
npedcmasumelis 3as8umeris)



[Ipunoxxenue

K QJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEAOCTABIICHUS] MyHULIUTIAIBHOU YCIIYTH
«BpIIavya BEIMUCKH W3 ITOXO3SIUCTBEHHOMN
KHUTH

Nudopmarus

00 Anmunuctpainuu OCTpOBHOBCKOTO CEJIbCOBETA,
MPEIOCTABIISIONICH MyHUIIUTIATBHYIO YCIYTY

HanmeHnoBanue opraHa MECTHOTO CaMOYIIPaBIICHMS,
IIPEAOCTABISAIOIIETO0 MyHULINNIAIBHYIO YCIIYT'y

AnmMuHHUCTpauus
OCTpOBHOBCKOTO CENbCOBETA
MamMOHTOBCKOro paiioHa
AJITalCKOro Kpas

PykoBoauTenb opraHa MECTHOIO caMOYIpaBJIEHUS,
PEIOCTABIISIONIET0 MYHUIIUTTAJIBHYIO YCIIYTY

['maBa AMUHHUCTpALIIU
OCTpPOBHOBCKOTO CEJIbCOBETA

HaunMeHoBaHMe  CTPYKTYpHOTO  TOJpa3JeieHus,
OCYUIECTBJISIOIIET0 PACCMOTPEHHE 3asIBJICHUS

AJIMUHHCTpaUs
OCTpPOBHOBCKOTO CEIbCOBETA
MamMOHTOBCKOro paiioHa
AJNTalicKOro Kpast

PykoBoguTenr ~ CTPyKTypHOTO  TOApa3CICHUS,
OCYIIECTBIISIIOIIETO PACCMOTPEHHUE 3asIBJICHUS

['maBa AnMuHHCTpaUUu
OCTpOBHOBCKOI'O CEJIbCOBETA

MecTo Hax0XIAEHHUS U TTOYTOBBINA A/IPEC

658568, Anraiickuil kpait
MaMOHTOBCKHUH PaoH,
c¢. OctpoBHoE,
yi. I'pebennukona, 30

['paduk paboTsl (Mpuema 3assBUTENCH)

[TonenenbHUK — NATHULA!
c9.00 no 17.15
[Tepepsis: 13.00-14.00
Brixonnsie nHu:
cy0660Ta, BOCKpeCEeHbE

Tenedon, agpec MEKTPOHHON MTOYTHI

8(38583)29-5-43
8(38583)29-5-24
ostrovnoe(@mamontovo22.ru

Anpec oduIMaTBbHOrO caiTa OpraHa MeEeCTHOTO

caMOyIpaBIICHUS, IIPEIOCTABIISOIIETO
MYHHIIMIIATBHYIO yCIyry (B cioydae OTCYTCTBHUSI —
anpec  OQUIIMAIBHOTO caiiTa  MYHHUIUIAIBHOTO
00pa3oBaHMs)

http://mamontovo22.ru

Enunbiii mopTtan rocylapCcTBEHHBIX M MYHUIIMNAIbHBIX yCIyr (QyHKIUI) —

www.gosuslugi.ru;




Conepxxanue

IlocTanoBsnenue
Ne 12
o1 26.02.2024

OO0 yTBep)XI€HUU aIMUHUCTPATUBHOIO PErjiaMeHTa
MPEIOCTABJICHUS] MYHULIMIIAJIBHON yciiyru «Beigaya
BBIIMUCKHU U3 TTOXO3AUCTBEHHON KHUTH




